

CITY OF WILDOMAR CITY COUNCIL  
AND WILDOMAR CEMETERY DISTRICT AGENDA 


 
4:00 P.M. – CLOSED SESSION 


5:00 P.M. – REGULAR MEETING 
 


NOVEMBER 11, 2020 
 


Pursuant to Governor Newsom’s Executive Orders N-25-20 
and N-29-20, the City Council/ Cemetery District Meeting will 
be conducted electronically via video and teleconferencing.  


 


 
 
 


Dustin Nigg, Mayor/Chair, District 2 
Bridgette Moore, Mayor Pro Tem/Vice Chair, District 4 


Ben J. Benoit, Council Member/Trustee, District 1 
Joseph Morabito, Council Member/Trustee, District 3 
Marsha Swanson, Council Member/Trustee, District 5 


 
 


Gary Nordquist              Thomas D. Jex 
City Manager /General Manager         City Attorney/District Counsel 


 







  
City of Wildomar 


City Council/ Cemetery District Agenda 
November 11, 2020 


 


2 


  
 


The City Council/ Cemetery District Meeting will be conducted 
electronically via video and teleconferencing pursuant to the provisions of 


the Governor’s Executive Order N-29-20  
 
The City of Wildomar encourages your participation in the meeting; however, in 
order to minimize the spread of the COVID-19 virus, this meeting is being 
conducted utilizing video and teleconferencing. The City Council Chambers will not 
be open to the public. The public may view the meeting on television and/or online 
and may participate via ZOOM Webinar Videoconferencing.  
 
You may view the Regular Session meeting live on the City of Wildomar’s website 
at http://www.cityofwildomar.org or on cable TV through Frontier Channel 36 or 
AT&T channel 99. To view from the website, select the live stream link on the top 
of the front page. 
 


Instructions for Electronic Participation  
 
If you would like to make a public comment and/or a comment on a specific agenda 
item, please follow the following instructions: 
 
1. Before joining the call, please silence your other communication devices such 
as your cell or desk phone. This will prevent any feedback or interruptions during 
the meeting.  
 
2. Log in or call into ZOOM via desktop/laptop, smartphone or telephone. You must 
download the ZOOM app to access the link from an Apple smartphone or IPAD. 
 


Join Zoom Meeting 
https://us02web.zoom.us/j/82736672155 


 
OR 


 
Dial in: 


+1 669 900 6833 US 
 


Webinar ID:  827 3667 2155 
 
Please Note: During the meeting all participants video will be turned off 
during the entire meeting and you will be placed on Mute by the host. You 
will not be able to mute or unmute your lines manually. The host will unmute 
your line when you are called to speak.  
 



http://www.cityofwildomar.org/

https://us02web.zoom.us/j/82736672155
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3. During Public Comment not on the Agenda and after each Agenda Item, the 
Mayor will announce Public Comment. If you would like to speak, please raise your 
hand virtually to be placed in the queue.  
 
When your name or the last 3 digits of your phone number are called, the host will 
unmute you. Public Comments will be limited to 3 minutes or such other time as 
the Council may provide.    
 
Directions to virtually raise hand on a DESKTOP/LAPTOP: 
• At the bottom of the list, please click on the grey “Raise Hand” button. 
 
Directions to virtually raise hand on a SMARTPHONE: 
• Look for the “Raise Hand” button on the screen and click the button. 
 
Directions to virtually raise hand on a TELEPHONE line only: 
• Dial *9 on your keypad to signal that you would like to comment. When the Host 
unmutes you, Dial *6 to unmute. 
 
In compliance with the Americans with Disabilities Act, if you need special 
assistance to participate in this meeting, you should contact the City Clerk’s Office 
at 951-677-7751 x210. 
 
The City of Wildomar thanks you in advance for taking all precautions to prevent 
spreading the COVID 19 virus.  
  
NOTICE: City Council meetings may be live-streamed, photographed and/or 
videotaped. Participation at the meeting constitutes consent by members of the 
public to the City’s and any third party’s use in any media, without compensation 
or further notice, of audio, video, and/or pictures of meeting attendees. 
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CALL TO ORDER – CLOSED SESSION - 4:00 P.M. 
 
 
ROLL CALL 
 
 
PUBLIC COMMENTS 
 
 
CLOSED SESSION 


 
1. The City Council will meet in closed session pursuant to the provisions of 
Government Code section 54957(b) regarding Public Employee Performance 
Evaluation. 
 
Title:  City Manager. 
 
2.  The City Council will meet in closed session to hold a conference with its Labor 
Negotiator regarding Unrepresented Employee pursuant to Government Code 
54957.6. 
 
Agency representative:  Dustin Nigg 
Unrepresented employee:  City Manager 
 
 
RECONVENE INTO OPEN SESSION 
 
 
ANNOUNCEMENTS 


ADJOURN CLOSED SESSION  
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CALL TO ORDER – REGULAR SESSION - 5:00 P.M. 
 
 
ROLL CALL 
 
 
FLAG SALUTE 
 
 
MAYOR’S VETERANS DAY MESSAGE 
 
 
PRESENTATIONS 
1. Western Community Energy Rate Update 
 
 
DEPARTMENT REPORTS 
1. Police Department Update 
2. Fire Department Update 
3. Economic Development Department Update 
4. City Clerk Department Update 
5. Public Works Department Update 
 
 
PUBLIC COMMENTS 
This is the time when the Council receives general public comments regarding any 
items or matters within the jurisdiction that do not appear on the agenda.   
 
 
COUNCIL COMMUNICATIONS 
1. Community events 
2. Regional events 
3. Chamber of Commerce 
4. Riverside Conservation Authority (RCA) 
5. Riverside Transit Agency (RTA) 
6. Riverside County Transportation Commission (RCTC) 
7. League of California Cities 
8. Southern California Association of Governments (SCAG) 
9. Riverside County Habitat Conservation Agency (RCHCA) 
10. Western Riverside Council of Governments (WRCOG) 
11. South Coast Air Quality Management District (SCAQMD) 
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12. Ad Hoc & Subcommittees 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
The City Council to approve the agenda as it is herein presented, or, if it is the 
desire of the City Council, the agenda can be reordered, added to, or have items 
tabled at this time. 
 
 
1.0 CONSENT CALENDAR 
All matters listed under the Consent Calendar are considered routine and will be 
enacted by one roll call vote.  There will be no separate discussion of these items 
unless members of the Council, the Public, or Staff request to have specific items 
removed from the Consent Calendar for separate discussion and/or action. 
 
1.1 Reading of Ordinances 


RECOMMENDATION: Staff recommends that the City Council approve 
the reading by title only of all ordinances on this agenda. 
 


1.2 Minutes- September 09, 2020 Regular Meeting 
RECOMMENDATION: Staff recommends that the City Council approve 
the minutes as presented. 
 


1.3 Minutes- October 14, 2020 Regular Meeting 
RECOMMENDATION: Staff recommends that the City Council approve 
the minutes as presented. 
 


1.4 Warrant and Payroll Registers 
RECOMMENDATION: Staff recommends that the City Council approve 
the following: 
 
For Fiscal Year 2019-2020 
1. Warrant Register dated 10-08-2020 in the amount of $873,821.31; 
2. Warrant Register dated 10-29-2020 in the amount of $16,979.78; 
 
For Fiscal Year 2020-2021 
3. Warrant Register dated 10-01-2020 in the amount of $486,901.28; 
4. Warrant Register dated 10-08-2020 in the amount of $301,271.37; 
5. Warrant Register dated 10-15-2020 in the amount of $39,249.24; 
6. Warrant Register dated 10-22-2020 in the amount of $696,558.87; 
7. Warrant Register dates 10-29-2020 in the amount of $277,925.21; 
8. Payroll Register dated 10-01-2020 in the amount of $104,199.61. 
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1.5 Treasurer’s Report 


RECOMMENDATION: Staff recommends that the City Council approve 
the Treasurer’s Report for September 2020. 
 


1.6 2nd Reading of Ordinance No. 192- ADU Code Amendment (ZOA 2020-
03) 
RECOMMENDATION: The Planning Commission recommends that 
the City Council take the following actions: 
 
1. Adopt an Ordinance entitled: 
 


ORDINANCE NO. 192 
AN ORDINANCE OF THE CITY COUNCIL OF CITY OF WILDOMAR, 


CALIFORNIA, ADOPTING A STATUTORY EXEMPTION FROM CEQA 
REVIEW PURSUANT TO SECTION 21080.17 OF THE PUBLIC 
RESOURCES CODE, AND APPROVING ZONING ORDINANCE 


AMENDMENT NO. 2020-03 AMENDING CHAPTER 17.204 OF THE 
WILDOMAR MUNICIPAL CODE PERTAINING TO ACCESSORY 


DWELLING UNITS 
 


1.7 COVID-19 Personnel Policy Update 
RECOMMENDATION: Staff recommends that the City Council approve 
the COVID-19 Personnel Policy Update. 
 


1.8 Revised Cooperation Agreement for Participation in the County of 
Riverside’s Community Development Block Grant (CDBG) Program 
RECOMMENDATION: Staff recommends that the City Council adopt a 
Resolution entitled:  
 


RESOLUTION NO. 2020 - ____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, AUTHORIZING PARTICIPATION IN THE COUNTY OF 
RIVERSIDE’S URBAN COUNTY PROGRAM FOR FEDERAL FISCAL 


YEARS 2021, 2022, AND 2023 
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1.9 Discussion and Adoption of Joint Powers Agreement and Bylaws for 


California Intergovernmental Risk Authority, which permits the merger 
of Public Agency Risk Sharing Authority of California and the 
Redwood Empire Municipal Insurance Fund 
RECOMMENDATION: Staff recommends that the City Council Adopt 
the Joint Powers Agreement and Bylaws for the California 
Intergovernmental Risk Authority, which permits the merger or joining of the 
Public Agency Risk Sharing Authority of California and the Redwood Empire 
Municipal Insurance Fund. 
 


1.10 Adopt a Resolution to Declare a Public Nuisance and Abate all Weeds 
Growing upon Private Property in the City 
RECOMMENDATION: Staff recommends that the City Council adopt a 
Resolution Entitled: 
 


RESOLUTION NO. 2020 - ____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA DECLARING WEEDS, RUBBISH, REFUSE AND DIRT 
UPON PRIVATE PROPERTY AND ADJACENT PUBLIC RIGHTS OF 


WAY A PUBLIC NUISANCE AND INITIATING ABATEMENT 
PROCEEDINGS 


 
 


2.0 PUBLIC HEARINGS 


2.1 Baxter Village Revised Plot Plan Proposal (PA No. 20-0028): City 
Council consideration of a Supplemental EIR, Tentative Parcel Map 
No. 37941, Plot Plan No. 20-0028 (Medical Office Building) and Plot 
Plan No. 20-0028 (Hotel)   
RECOMMENDATION: The Planning Commission recommends the 
City Council take the following actions: 
 
1. Adopt a Resolution entitled: 
 


RESOLUTION NO. 2020 - ____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, CERTIFYING A SUPPLEMENTAL ENVIRONMENTAL 
IMPACT REPORT (SCH# 2014121047), INCLUDING ADOPTION OF 


FINDINGS OF FACT, STATEMENT OF OVERRIDING 
CONSIDERATIONS AND MITIGATION MONITORING AND REPORTING 


PROGRAM FOR THE BAXTER VILLAGE REVISED PLOT PLAN 



https://www.cityofwildomar.org/cms/One.aspx?portalId=9894827&pageId=17177213
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PROJECT (PA 20-0028) CONSISTING OF THE SUBDIVISION OF 10.25 
ACRES INTO THREE LOTS (TPM NO. 37941) AND DEVELOPMENT OF 


A NEW 84,000 SQUARE-FOOT MEDICAL OFFICE BUILDING AND A 
NEW 102-ROOM HOTEL LOCATED AT THE NORTHWEST CORNER 
OF THE I-15 FREEWAY AND WILDOMAR TRAIL (APN: 367-180-057) 


 
2. Adopt a Resolution entitled: 
 


RESOLUTION NO. 2020 - ____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, APPROVING TENTATIVE PARCEL MAP NO. 37941, 
SUBJECT TO CONDITIONS, TO SUBDIVIDE A 10.25 ACRE SITE INTO 
THREE (3) LOTS TO ACCOMMODATE THE CONSTRUCTION OF AN 
84,000 SQUARE-FOOT MEDICAL OFFICE BUILDING, A 102-ROOM 


HOTEL AND ONE DETENTION BASIN LOCATED AT THE 
NORTHWEST CORNER OF THE I-15 FREEWAY AND WILDOMAR 


TRAIL (APN: 367-180-057) 
 


3. Adopt a Resolution entitled: 
 


RESOLUTION NO. 2020 - ____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, APPROVING A REVISION TO THE BAXTER VILLAGE 
RETAIL CENTER PLOT PLAN (PA 14-0002) TO ALLOW THE 


CONSTRUCTION OF AN 84,000 SQUARE-FOOT MEDICAL OFFICE 
BUILDING (MOB) IN THE C-P-S ZONE ON PARCEL 1 (7.2 ACRES) OF 


TPM NO. 37941, SUBJECT TO CONDITIONS, LOCATED AT THE 
NORTHWEST CORNER OF THE I-15 FREEWAY AND WILDOMAR 


TRAIL (APN: 367-180-057) 
 
4. Adopt a Resolution entitled: 
 


RESOLUTION NO. 2020 - ____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, APPROVING A REVISION TO THE BAXTER VILLAGE 
RETAIL CENTER PLOT PLAN (PA 14-0002) TO ALLOW THE 


CONSTRUCTION OF A 102-ROOM HOTEL ON PARCEL 2 (2.4 ACRES) 
OF TPM NO. 37941 IN THE C-P-S ZONE, SUBJECT TO CONDITIONS, 
LOCATED AT THE NORTHWEST CORNER OF THE I-15 FREEWAY 


AND WILDOMAR TRAIL (APN: 367-180-057) 
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3.0 GENERAL BUSINESS  


 
3.1 COVID-19 Update  
 RECOMMENDATION: Staff recommends that the City Council receive 


and file the COVID-19 Update and provide direction as desired. 
 
3.2 Approval of the Accounting Specialist, Administrative Services 


Director, Assistant City Engineer, Chief Building Official, Human 
Resources Administrator, and Sr. Administrative Analyst 
(Engineering) Classification Descriptions, and updates to the Position 
Classification Listing and the Schedule of Approved Positions 


 RECOMMENDATION: Staff recommends that the City Council adopt a 
Resolution entitled: 


 
RESOLUTION NO. 2020 - _____ 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, UPDATING THE POSITION CLASSIFICATION 
SCHEDULE, UPDATING THE ADMINISTRATIVE SERVICES 


DIRECTOR, CHIEF BUILDING OFFICIAL, AND SR. ADMINISTRATIVE 
ANALYST POSITION CLASSIFICATION DESCRIPTIONS, AND 


APPROVE NEW POSITION CLASIFICATION DESCRIPTIONS FOR THE 
ACCOUNTING SPECIALIST, ASSISTANT CITY ENGINEER, AND 


HUMAN RESOURCES ADMINISTRATOR POSITIONS 
 
3.3 Employee Benefit Recommendation Changes 
 RECOMMENDATION: Staff recommends that the City Council approve 


the proposed changes to the existing dental, vision, and other related health 
benefits for employees. 


 
3.4 Fourth Amendment to Agreement for Employment of City Manager 


RECOMMENDATION: Staff recommends that the City Council approve 
the Fourth Amendment to Agreement for Employment of City Manager 
between the City of Wildomar and Gary Nordquist. 
 


3.5 Measure AA - Staffing Increase for Public Safety and Quality of Life 
Services as Provided by Riverside County Sheriff Department 
RECOMMENDATION: Staff recommends that the City Council approve 
the Sheriff’s Department request to increase staffing and fund up to 16 
hours per week of additional support to enhanced public safety programs 
unique to Measure AA funding. 
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CITY MANAGER REPORT 
 
 
FUTURE AGENDA ITEMS 
Title- Councilmember-Anticipated Date 
1. Fireworks Ordinance - Morabito – February 2021  
2. Juneteenth Holiday - Morabito – January 2021 
3. Letter to Post Office requesting Zip Code Update – Benoit – December 2020 
4. Truck Route Designations on Residential Streets - Moore – December 2020 
5. Multi-Family Parking - Moore – April 2021 
 
 
ADJOURN CITY COUNCIL  
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In accordance with Government Code Section 54952.3, I, Janet 
Morales, City of Wildomar Acting City Clerk, do hereby declare 
that the Board of Trustees will receive no compensation or 
stipend for the convening of the following regular meeting of the 
Wildomar Cemetery District. 
 
 
 


 


Dustin Nigg, Chair 
Bridgette Moore, Vice Chair 


Ben J. Benoit, Trustee 
Joseph Morabito, Trustee 
Marsha Swanson, Trustee 


 
 
 
 
 
 
Gary Nordquist               Thomas D. Jex 
General Manager              District Counsel 
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CALL TO ORDER THE WILDOMAR CEMETERY DISTRICT 
 
 
ROLL CALL 
 
 
PUBLIC COMMENTS 
 
 
BOARD COMMUNICATIONS 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
The Board of Trustees to approve the agenda as it is herein presented, or if it is 
the desire of the Board, the agenda can be reordered at this time. 
 
 
4.0 CONSENT CALENDAR 
All matters listed under the Consent Calendar are considered routine and will be 
enacted by one roll call vote.  There will be no separate discussion of these items 
unless members of the Board, the Public, or Staff request that specific items are 
removed from the Consent Calendar for separate discussion and/or action. 
 
4.1 Minutes – October 14, 2020 Regular Meeting 


RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the Minutes as presented. 


 
4.2 Warrant Register 


RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the following: 
 
For Fiscal Year 2019-2020 
1. No Warrant Registers. 
 
For Fiscal Year 2020-2021 
2. Warrant Register dated 10-01-2020 in the amount of $5,071.65; 
3. Warrant Register dated 10-15-2020 in the amount of $3,071.65; 
4. Warrant Register dated 10-22-2020 in the amount of $88.14; 
5. Warrant Register dated 10-29-2020 in the amount of $205.42. 
 
 







  
City of Wildomar 


City Council/ Cemetery District Agenda 
November 11, 2020 


 


14 


  
 
4.3 Treasurer’s Report 


RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the Treasurer’s Report for September 2020. 
 


4.4 Authorize use of Cemetery District Property, APN 376-060-031, as a 
Temporary Construction Staging Area for the City of Wildomar’s 
Pedestrian Countdown Head and Crosswalk Enhancement Project 
(CIP 041, Federal Project #HSIPL-5484(012)) Contractor 
RECOMMENDATION: Staff recommends that the Board of Trustees 
authorize the General Manager to sign the License Agreement and approve 
the use of District property, APN 376-060-031, as a temporary construction 
staging area for the City of Wildomar’s Pedestrian Countdown Head and 
Crosswalk Enhancement Project (CIP 041, Federal Project #HSIPL-
5484(012)) Contractor Alfaro Communications Construction, Inc. 
 
 


5.0 PUBLIC HEARINGS 
There are no items scheduled. 


 
 
6.0 GENERAL BUSINESS 


There are no items scheduled. 
 
 


GENERAL MANAGER REPORT 
 
 
FUTURE AGENDA ITEMS 
Title- Councilmember-Anticipated Date 
1. Cemetery Perimeter Wall – Benoit – March 2021  
2. Cemetery Fee Review – Benoit – June 2021 
 
 
ADJOURN THE WILDOMAR CEMETERY DISTRICT   
 
 
REPORTS:  All agenda items and reports are available for review at City Hall, 
23873 Clinton Keith Road and on the City’s website at the following address: 
http://www.cityofwildomar.org/government/agendas___minutes.  Any writings or 
documents provided to a majority of the City Council regarding any item on this 
agenda (other than writings legally exempt from public disclosure) will be made 



http://www.cityofwildomar.org/government/agendas___minutes
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available by appointment for public inspection at City Hall during regular business 
hours.   


If requested, the agenda and backup materials will be made available in 
appropriate alternative formats to persons with a disability, as required by Section 
202 of the Americans With Disabilities Act of 1990 (42 U.S.C. Sec. 12132), and 
the federal rules and regulations adopted in implementation thereof. 


Any person that requires a disability-related modification or accommodation, 
including auxiliary aids or services, in order to participate in the public meeting, 
may request such modification, accommodation, aid or service by contacting the 
City Clerk either in person or by phone at 951-677-7751. 


I, Janet Morales, Wildomar Acting City Clerk, do certify that within 72 hours of the 
meeting, a true and correct copy of this agenda was posted at Wildomar City Hall, 
23873 Clinton Keith Road and on the City’s website at www.cityofwildomar.org. 


______________________________ 


Janet Morales 
Acting City Clerk 
Dated: November 6, 2020 







ITEM #1.2 
 


CITY OF WILDOMAR 
CITY COUNCIL REGULAR MEETING MINUTES 


SEPTEMBER 09, 2020 


 
CALL TO ORDER – REGULAR SESSION - 5:00 P.M. 
The Regular meeting of September 8, 2020 of the Wildomar City Council was 
conducted electronically pursuant to the provisions of Governor’s Executive 
Orders N-25-20 and N-29-20 and was called to order by Mayor Nigg at 5:02 p.m. 
 
City Council Roll Call showed the following: 
 
Members in attendance: Council Member Benoit, Morabito, Mayor Pro Tem 
Moore, Mayor Nigg 
 
Members absent: Council Member Swanson 
 
Staff in attendance: City Manager Nordquist, Assistant City Manager York, City 
Attorney Jex, Acting City Clerk Morales, Planning Director Bassi, Administrative 
Services Director Riley, Finance Manager Howell, Economic Development 
Director Davidson, Intern II/Associate Engineer Luna and Parks, Community 
Services and Cemetery District Manager Torres. 
 
The flag salute was led by Mayor Nigg. 
 
 
PRESENTATIONS 
1. Mayor Nigg presented the Constitution Week Proclamation 
2. Assistant Superintendent Meyers presented the Lake Elsinore Unified School 
District Update 
3. Librarian Brautigam presented the Wildomar Library Update 
 
 
PUBLIC COMMENTS 
The following individuals provided public comment on items not on the Agenda: 
Albia Miller, Ginger Greaves and Monty Goddard.  
 
 
COUNCIL COMMUNICATIONS 
The City Council Members spoke regarding the various committees, commissions, 
and boards that they serve on locally and regionally and community events, 
including: 
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1. Community events 
2. Regional events 
3. Chamber of Commerce 
4. Riverside Conservation Authority (RCA) 
5. Riverside Transit Agency (RTA) 
6. Riverside County Transportation Commission (RCTC) 
7. League of California Cities 
8. Southern California Association of Governments (SCAG) 
9. Riverside County Habitat Conservation Agency (RCHCA) 
10. Western Riverside Council of Governments (WRCOG) 
11. South Coast Air Quality Management District (SCAQMD) 
12. Ad Hoc & Subcommittees 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
There were no changes to the Agenda.  
 
 
1.0 CONSENT CALENDAR 
Mayor Nigg asked for approval of the Consent Calendar.  
 
A MOTION was made by Councilmember Benoit seconded by Mayor Pro Tem 
Moore to approve the Consent Calendar. 
 
MOTION carried 4-0, by the following vote: 
 
YEA: Benoit, Morabito, Mayor Pro Tem Moore, Mayor Nigg 
NAY: None 
ABSTAIN: None 
RECUSE: None 
ABSENT: Swanson 
 
1.1 Reading of Ordinances 


Approved the reading by title only of all ordinances on this agenda. 
 


1.2 Minutes- July 8, 2020 Regular Meeting 
Approved the minutes as presented. 
 


1.3 Minutes- August 12, 2020 Regular Meeting 
Approved the minutes as presented. 
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1.4 Warrant and Payroll Registers 


Approved the following: 
 
For Fiscal Year 2019-2020 
 
1. Warrant Register dated 08-06-2020 in the amount of $58,059.76; 
2. Warrant Register dated 08-13-2020 in the amount of $13,491.40; 
3. Warrant Register dated 08-20-2020 in the amount of $454,281.16; 
4. Warrant Register dated 08-27-2020 in the amount of $339,595.51; 
5. Warrant Register dated 08-27-2020 in the amount of $273,030.53; 
 
For Fiscal Year 2020-2021 
 
6. Warrant Register dated 08-06-2020 in the amount of $38,088.27; 
7. Warrant Register dated 08-13-2020 in the amount of $135,355.35; 
8. Warrant Register dated 08-20-2020 in the amount of $55,618.13; 
9. Warrant Register dated 08-27-2020 in the amount of $134,087.11; 
10. Payroll Register dated 08-01-2020 in the amount of $141,175.99. 
 


1.5 Treasurer’s Report 
Approved the Treasurer’s Report for July 2020. 
 


1.6 FY 2019 State Homeland Security Program (SHSP) Award 
1. Accepted $5,177 in funding from Riverside County’s FY 2019 State 
Homeland Security Program (SHSP); and 
 
2. Adopted a Resolution entitled: 
 


RESOLUTION NO. 2020 - 57 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, APPROVING PARTICIPATION IN THE FY 2019 STATE 
HOMELAND SECURITY PROGRAM (SHSP) AND AUTHORIZING THE 
CITY MANAGER TO EXECUTE ALL NECESSARY DOCUMENTS FOR 


AND ON BEHALF OF THE CITY 
 


1.7 Road Maintenance and Rehabilitation Project Notice of Completion 
Adopted a Resolution entitled: 
 


RESOLUTION NO. 2020 - 58 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, ACCEPTING THE ROAD MAINTENANCE AND 
REHABILIATION PROJECT, CIP 057 AS COMPLETE, AND 


AUTHORIZING STAFF TO PREPARE AND FILE THE NOTICE OF 
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COMPLETION WITH THE RIVERSIDE COUNTY RECORDER 
 


1.8 Smith Ranch Self Storage/RV Facility, CUP 16-0138, Public 
Improvement Agreement and BMP Agreement Located at Clinton 
Keith and Smith Ranch 
Authorized the City Manager to: 
 
1. Execute the Public Improvement Agreement, and the BMP Agreement 
with the new Developer, GSC Smith Ranch LP, a California Limited 
Partnership company for Conditional Use Permit (CUP) No. 16-0138 (Smith 
Ranch Self Storage/RV Facility). 
 
2. Authorize the release of all securities associated with the previous Public 
Improvement Agreement with Smith Ranch Storage, LLC, a California 
limited liability company for Conditional Use Permit (CUP) No. 16-0138 
(Smith Ranch Self Storage/RV Facility), upon execution of the new Public 
Improvement Agreement with the new Developer. 
 


1.9 Acceptance of Public Improvements of Tract 31479 by Wildomar 
Springs, LLC, a Delaware Limited Liability Company and Accepting an 
Offer of Dedication for Lot 52 Located at Wildomar Trail and Varian 
Way 
Adopted a Resolution entitled: 


 
RESOLUTION NO. 2020 - 59 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, ACCEPTING THE SUBDIVISION IMPROVEMENTS FOR 
TRACT 31479, AUTHORIZING THE CITY ENGINEER TO EXECUTE A 
CERTIFICATE OF ACCEPTANCE FOR THE OFFER OF DEDICATION 


FOR LOT 52 OF SAID TRACT, AND AUTHORIZING THE CITY 
ENGINEER TO PREPARE AND FILE THE NOTICE OF COMPLETION 


WITH THE RIVERSIDE COUNTY RECORDER 
 


1.10 Resolution to authorize the Examination of Transactions (Sales) and 
Use Tax Records by city staff or agents of the City of Wildomar and 
repeal Resolution 2018-68. 
Adopted a Resolution entitled: 
 


RESOLUTION NO. 2020 - 60 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, AUTHORIZING THE EXAMINATION OF LOCAL SALES 
AND USE TAX AND TRANSACTIONS SALES AND USE TAX RECORDS 


AND REPEALING RESOLUTION 2018-68 
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2.0 PUBLIC HEARINGS 
 There were no items scheduled. 
 
 
3.0 GENERAL BUSINESS  


 
3.1 COVID-19 Update  
   
 Mayor Nigg read the title. 
 
 City Manager Nordquist presented the Staff Report. 
 
 City Council received and filed the COVID-19 Update. 
 
3.2 Multi-Family Objective Design Standards and Guidelines Document  
 
 Mayor Nigg read the title. 
  
 Planning Director Bassi and Jonathon Nettler from Placeworks presented 


the Staff Report. 
 
 Danavon Horn provided public comment. 
 


A MOTION was made by Councilmember Benoit seconded by Mayor Pro 
Tem Moore to amend the proposed Multi-Family design guidelines to allow 
the Planning Director to allow deviations, limited to design elements related 
to solar panel installation, wood siding and or window type, from the design 
standards on a case by case basis; and adopt a Resolution entitled:  
 


RESOLUTION NO. 2020 - 61 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, APPROVING THE CITY OF WILDOMAR MULTI-FAMILY 


OBJECTIVE DESIGN STANDARDS AND GUIDELINES DOCUMENT 
FOR NEW MULTI-FAMILY RESIDENTIAL DEVELOPMENT PROJECTS 


 
MOTION carried 4-0, by the following vote: 
 
YEA: Benoit, Morabito, Mayor Pro Tem Moore, Mayor Nigg 
NAY: None 
ABSTAIN: None 
RECUSE: None 
ABSENT: Swanson 
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3.3 Award of Construction Contract – Bundy Canyon Road Improvement 


Project-Segment 1 (CIP 026-1) 
 
Mayor Nigg read the title.  
 
Assistant City Manager York presented the Staff Report.  
 
A MOTION was made by Councilmember Benoit seconded by 
Councilmember Morabito to adopt a Resolution entitled: 


 
RESOLUTION NO. 2020 - 62 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, APPROVING THE ADDENDUM TO FINAL 


ENVIRONMENTAL IMPACT REPORT (SCH# 2007051156) FOR THE 
BUNDY CANYON/SCOTT ROAD IMPROVEMENT PROJECT 


 
MOTION carried 4-0, by the following vote: 
 
YEA: Benoit, Morabito, Mayor Pro Tem Moore, Mayor Nigg 
NAY: None 
ABSTAIN: None 
RECUSE: None 
ABSENT: Swanson 


 
A MOTION was made by Councilmember Benoit seconded by Mayor Pro 
Tem Moore to approve the following: 
 
1. Authorize the City Manager to execute a construction contract with James 
McMinn, Inc. (JMI) in the amount of $6,883,950.30 for construction of the 
Bundy Canyon Road Improvement Project, Segment 1(CIP 026-1) and 
authorize the City Engineer to approve change orders not to exceed 7.5% 
of the contract amount, 
 
2. Approve Construction Administration and Observation budget for an 
amount not to exceed $249,227, 
 
3. Authorize payment to Southern California Edison (SCE) for design and 
relocation of 12 power poles along Bundy Canyon Road, Segment 1 for a 
total amount not to exceed $184,035.10,  
 
4. Authorize the City Manager to execute Agreement No. 232736 with the 
Riverside County Flood Control and Water Conservation District for partial 







  
City of Wildomar 


City Council Minutes 
September 9, 2020 


 


7 


  
 


funding of the Line F Extension as a part of the Bundy Canyon Road 
Widening Project-Segment 1, CIP 26-1, in the amount not to exceed 
$331,000. 
 
MOTION carried 4-0, by the following vote: 
 
YEA: Benoit, Morabito, Mayor Pro Tem Moore, Mayor Nigg 
NAY: None 
ABSTAIN: None 
RECUSE: None 
ABSENT: Swanson 
 


3.4 Measure AA Oversight Advisory Committee Annual Report Addendum 
 for FY 2018-19 


 
Mayor Nigg read the title. 
 
Administrative Services Director Riley presented the report. 
 
Monty Goddard, resident, provided public comment. 
 
A MOTION was made by Councilmember Benoit seconded by 
Councilmember Morabito to approve the Measure AA Oversight Advisory 
Committee Annual Report Addendum for FY 2018-19. 
 
MOTION carried 4-0, by the following vote: 
 
YEA: Benoit, Morabito, Mayor Pro Tem Moore, Mayor Nigg 
NAY: None 
ABSTAIN: None 
RECUSE: None 
ABSENT: Swanson 


 
 
CITY MANAGER REPORT 
City Manager Nordquist presented the report.  
 
 
FUTURE AGENDA ITEMS 
Title- Councilmember-Anticipated Date 
1. Letter to Flood Control regarding canyon view park- Benoit – October 2020 
2. Fireworks Ordinance- Morabito – October 2020 
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3. Juneteenth Holiday- Morabito – January 2021 
4. Letter to Post Office requesting Zip Code Update – Benoit – December 2020 
5. Truck Route Designations on Residential Streets- Moore- TBD 
 
ADDED: Multi-family parking guidelines- Moore 
 
ADJOURN CITY COUNCIL  
There being no further business, Mayor Nigg declared the meeting adjourned at 
7:33 p.m.  
 
Submitted by:    Approved by: 
 
 
 
_______________________________ _______________________________ 
Janet Morales    Dustin Nigg 
Acting City Clerk    Mayor 
 


 







ITEM #1.3 
 


 
CITY OF WILDOMAR 


CITY COUNCIL REGULAR MEETING MINUTES 
OCTOBER 14, 2020 


 


CALL TO ORDER – REGULAR SESSION - 5:00 P.M. 
The Regular meeting of October 14, 2020 of the Wildomar City Council was 
conducted electronically pursuant to the provisions of Governor’s Executive 
Orders N-25-20 and N-29-20 and was called to order by Mayor Nigg at 5:03 p.m. 
 
City Council Roll Call showed the following: 
 
Members in attendance: Council Member Benoit, Morabito, Swanson, Mayor Pro 
Tem Moore, Mayor Nigg 
 
Members absent: None. 
 
Staff in attendance: City Manager Nordquist, Assistant City Manager York, City 
Attorney Jex, Acting City Clerk Morales, Planning Director Bassi, Administrative 
Services Director Riley, Finance Manager Howell, Economic Development 
Director Davidson, Intern II/Associate Engineer Luna and Parks, Community 
Services and Cemetery District Manager Torres. 
 
The flag salute was led by Mayor Nigg. 
 
 
PRESENTATIONS 
1. Mayor Nigg presented the Purple Heart City Acknowledgement. 
2. Assistant Superintendent Meyers presented the Lake Elsinore Unified School 
District Update. 
3. Director of Donor Development Soltysiak presented the Animal Friends of the 
Valleys Update.  
 
 
DEPARTMENT REPORTS 
1.Economic Development Director Davidson presented the Economic 
Development Update. 
2.Parks, Community Services and Cemetery Manager Torres presented the 
Community Services Department Update. 
3. Acting City Clerk Morales presented the City Clerk Department Update.  
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PUBLIC COMMENTS 
The following individuals provided public comments on items not on the Agenda: 
Albia Miller, Andrew, Sandra Tordoff, Kenny Mayes, Erin Hartley and Monty 
Goddard.  
 
 
COUNCIL COMMUNICATIONS 
The City Council Members spoke regarding the various committees, commissions, 
and boards that they serve on locally and regionally and community events, 
including: 
 
1. Community events 
2. Regional events 
3. Chamber of Commerce 
4. Riverside Conservation Authority (RCA) 
5. Riverside Transit Agency (RTA) 
6. Riverside County Transportation Commission (RCTC) 
7. League of California Cities 
8. Southern California Association of Governments (SCAG) 
9. Riverside County Habitat Conservation Agency (RCHCA) 
10. Western Riverside Council of Governments (WRCOG) 
11. South Coast Air Quality Management District (SCAQMD) 
12. Ad Hoc & Subcommittees 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
There were no changes to the Agenda. 
 
 
1.0 CONSENT CALENDAR 
 
Kenny Mayes, resident, provided public comment on Agenda Item # 1.9, 1.11, 1.12 
and 1.14. 
 
Monty Goddard, resident, provided public comment on Agenda Item # 1.6. 
 
A MOTION was made by Councilmember Benoit seconded by Mayor Pro Tem 
Moore to approve the Consent Calendar with a change to Resolution No. 2020-63 
on Agenda Item #1.6, amending the time of the Public Hearing to December 9th at 
5:00 p.m. or as soon thereafter. 
 
MOTION carried 5-0, by the following vote: 
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YEA: Benoit, Morabito, Swanson, Mayor Pro Tem Moore, Mayor Nigg 
NAY: None 
ABSTAIN: None 
RECUSE: None 
ABSENT: None 
 
 
1.1 Reading of Ordinances 


Approved the reading by title only of all ordinances on this agenda. 
 


1.2 Minutes- August 19, 2020 Special Meeting 
Approved the minutes as presented. 
 


1.3 Minutes- August 26, 2020 Special Meeting 
Approved the minutes as presented. 
 


1.4 Warrant and Payroll Registers 
Approved the following: 
 
For Fiscal Year 2019-2020 
 
1. Warrant Register dated 09-03-2020 in the amount of $21,543.89; 
2. Warrant Register dated 09-10-2020 in the amount of $616,618.94; 
 
For Fiscal Year 2020-2021 
 
3. Warrant Register dated 09-03-2020 in the amount of $107,695.83; 
4. Warrant Register dated 09-10-2020 in the amount of $100,031.00; 
5. Warrant Register dated 09-17-2020 in the amount of $67,991.47; 
6. Warrant Register dated 09-24-2020 in the amount of $400,506.07; 
7. Payroll Register dated 10-01-2020 in the amount of $154,917.88. 
 


1.5 Treasurer’s Report 
Approved the Treasurer’s Report for August 2020. 
 


1.6 Annexation No. 20 into Community Facilities District No. 2013-1 
(Services) for Tran Killarney Lane (PM 37276) 
Adopted a Resolution entitled: 
 


RESOLUTION NO. 2020 - 63 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, DECLARING ITS INTENTION TO ANNEX TERRITORY 
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TO COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES), OF 
THE CITY OF WILDOMAR, ADOPTING A MAP OF THE AREA 
PROPOSED TO BE ANNEXED (ANNEXATION NO. 20) AND 
AUTHORIZING THE LEVY OF SPECIAL TAXES THEREIN 


 
1.7 Second Amendment to Design Professional Services Agreement with 


RRM Design Group for 27 Acre Park – Final Design and Construction 
Documents for Phase I 
Authorized the City Manager to execute the Second Amendment to the 
Design Professional Services Agreement with RRM Design Group. 
 


1.8 Capital Improvement Program First Quarter Status Report 
Received and filed the FY20/21 1st Quarter Capital Improvement Program 
Status Report. 
 


1.9 Consideration of annual reporting of completed State mandated fire 
and life safety inspections by the City of Wildomar in compliance with 
SB 1205 for Calendar Year 2020 
Adopted a resolution entitled: 
 


RESOLUTION NO. 2020 - 64 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, ACKNOWLEDGING RECEIPT OF A REPORT MADE BY 
THE FIRE CHIEF OF THE RIVERSIDE COUNTY FIRE DEPARTMENT 


REGARDING THE INSPECTION OF CERTAIN OCCUPANCIES 
REQUIRING ANNUAL INSPECTIONS IN SUCH OCCUPANCIES 


PURSUANT TO SECTIONS 13146.2 AND 13146.3 OF THE CALIFORNIA 
HEALTH AND SAFETY CODE 


 
1.10 Amendment No. 2 to the Transportation Uniform Mitigation Fee 


(TUMF) Program Agreement for Palomar Street between Mission Trail 
and Jefferson Avenue 
Authorized the City Manager to execute Amendment No. 2 to the 
Agreement between Western Riverside Council of Governments (WRCOG) 
and the City of Wildomar for the Planning, Engineering, and Right of Way 
Phases, as required for the widening of Palomar Street between Mission 
Trail and Jefferson Avenue. 
 


1.11 Professional Services Agreement with TKE Engineering Inc. for On-
Call Engineering Services. 
Authorized the City Manager to execute a Professional Services Agreement 
with TKE Engineering Inc. for On-Call Engineering Services. 
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1.12 Retain TKE Engineering Inc. to Perform Design Services for CIP-59 


Palomar Street / Clinton Keith Sidewalk, Trail and Bike Lane Project 
Authorized the City Engineer to retain TKE Engineering Inc. to perform 
design services for CIP 59 Palomar Street / Clinton Keith Road Sidewalk, 
Trail and Bike Lane Project. 
 


1.13 Subdivision Improvement Agreement, Grading Agreement, Storm 
Water Management BMP Facilities Agreement for Final Tract Map 
32206 located on Palomar Street between Cert Street and Ione Lane 
Authorized the City Manager to execute the agreements and to authorize 
City Manager to make minor adjustments not significantly affecting 
substantive terms of the agreements for a new Subdivision Improvement 
Agreement, Grading Agreement and Storm Water Management/BMP 
Facilities Agreement with potential developer/Home Builder of Tract 32206, 
Richmond American Homes of Maryland, Inc., a Maryland corporation. 
 


1.14 EVMWD Geotechnical Exploration for Grand Avenue Cooperative 
Funding Agreement 
Authorized the City Manager to execute the Cooperative Funding 
Agreement with EVMWD. 


2.0 PUBLIC HEARINGS 
 
2.1 Zoning Ordinance Amendment No. 2020-03: City Council review of an 


amendment to Chapter 17.204 regulating Accessory Dwelling Units 
(ADU’s) in Residential Zones 


 
 Mayor Nigg read the title. 
 
 Mayor Nigg opened the Public Hearing.  
 
 Planning Director Bassi presented the Staff Report. 
 
 There being no public comment, Mayor Nigg closed the Public Hearing. 
 


A MOTION was made by Councilmember Benoit seconded by 
Councilmember Swanson to Introduce and approve the first reading of an 
Ordinance entitled: 
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ORDINANCE NO. 192 
AN ORDINANCE OF THE CITY COUNCIL OF CITY OF WILDOMAR, 


CALIFORNIA, ADOPTING A STATUTORY EXEMPTION FROM CEQA 
REVIEW PURSUANT TO SECTION 21080.17 OF THE PUBLIC 
RESOURCES CODE, AND APPROVING ZONING ORDINANCE 


AMENDMENT NO. 2020-03 AMENDING CHAPTER 17.204 OF THE 
WILDOMAR MUNICIPAL CODE PERTAINING TO ACCESSORY 


DWELLING UNITS 
 


AND 
 


Update the Ordinance language in Section 17.204.040 to replace 
“Elsinore Valley Municipal Water District” with “applicable water agency”. 


 
MOTION carried 5-0, by the following vote: 
 
YEA: Benoit, Morabito, Swanson, Mayor Pro Tem Moore, Mayor Nigg 


 NAY: None 
ABSTAIN: None 
RECUSE: None 
ABSENT: None 


 
3.0 GENERAL BUSINESS  
 
3.1 FY 2020-21 1st Quarter Budget Report 
  


Mayor Nigg read the title. 
 
Administrative Services Director Riley presented the Staff Report. 
 
A MOTION was made by Mayor Pro Tem Moore seconded by 
Councilmember Benoit to approve the Fiscal Year 2020-21 First Quarter 
Report, and adopt a Resolution entitled: 


 
RESOLUTION NO. 2020 - 65 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, AUTHORIZING AMENDMENTS TO THE FY 2020-21 


BUDGETED REVENUES AND EXPENSES 
 


MOTION carried 5-0, by the following vote: 
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YEA: Benoit, Morabito, Swanson, Mayor Pro Tem Moore, Mayor Nigg 
 NAY: None 


ABSTAIN: None 
RECUSE: None 
ABSENT: None 


 
3.2 COVID-19 Update  
 
 Mayor Nigg read the title. 
 
 City Manager Nordquist presented the Staff Report. 
 
 City Council received and filed the COVID-19 Update. 
 
3.3 Prielipp/Yamas General Plan Initiation Process (GPIP) Proposal City 


Council review of a GPIP proposal located on the northeast corner of 
Prielipp Road and Yamas Drive (APN: 380-250-019) 


 
Mayor Nigg read the title. 
 
Councilmember Morabito recused himself due to a conflict of interest. 
 
Planning Director Bassi presented the Staff Report. 
 
Elizabeth Morales, applicant representative, provided comments. 
 
Kenny Mayes, resident, provided public comment. 
 
A MOTION was made by Mayor Pro Tem Moore seconded by 
Councilmember Benoit to allow the applicant to initiate and process the 
proposed General Plan Amendment, if the applicant so chooses, but the 
applicant should be fully aware of the concerns expressed by the Council 
at tonight’s meeting.  
 
MOTION carried 4-0, by the following vote: 
 
YEA: Benoit, Swanson, Mayor Pro Tem Moore, Mayor Nigg 


 NAY: None 
ABSTAIN: None 
RECUSE: Morabito 
ABSENT: None 
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3.4 Southwest Communities Financing Authority – Fourth Amendment to 


the Restated Joint Powers Agreement - Adding the City of Menifee 
 


Mayor Nigg read the title. 
 
Community Services and Cemetery District Manager Torres presented the 
Staff Report. 
 
Kenny Mayes, resident, provided public comment. 
 
A MOTION was made by Councilmember Benoit seconded by Mayor Pro 
Tem Moore to adopt and authorize the City Manager to execute the Fourth 
Amended and Restated Joint Powers Agreement between the County of 
Riverside; the City of Canyon Lake; the City of Lake Elsinore; the City of 
Murrieta; the City of Temecula; the City of Wildomar, and the City of Menifee 
for the Southwest Communities Financing Authority. 
 
MOTION carried 5-0, by the following vote: 
 
YEA: Benoit, Morabito, Swanson, Mayor Pro Tem Moore, Mayor Nigg 


 NAY: None 
ABSTAIN: None 
RECUSE: None 
ABSENT: None 


 
3.5 Letter to Flood Control regarding Canyon View Park (Benoit) Sedco 


Detention Basin at View Crest Road and Great Falls Road  
 
Mayor Nigg read the title. 
 
Assistant City Manager York presented the Staff Report. 
 
A MOTION was made by Councilmember Benoit seconded by 
Councilmember Morabitoto authorize the City to write a Letter to Riverside 
County Flood Control District to enter into a License Agreement to utilize 
the Sedco Detention Basin for Park and Recreation Purposes. 
 
MOTION carried 5-0, by the following vote: 
 
YEA: Benoit, Morabito, Swanson, Mayor Pro Tem Moore, Mayor Nigg 


 NAY: None 
ABSTAIN: None 
RECUSE: None 
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ABSENT: None 
 


 
CITY MANAGER REPORT 
City Manager Nordquist presented the report. 
 
 
FUTURE AGENDA ITEMS 
Title- Councilmember-Anticipated Date 
1. Fireworks Ordinance - Morabito – February 2021  
2. Juneteenth Holiday - Morabito – January 2021 
3. Letter to Post Office requesting Zip Code Update – Benoit – December 2020 
4. Truck Route Designations on Residential Streets - Moore – December 2020 
5. Multi-Family Parking - Moore – April 2021 
 
 
ADJOURN CITY COUNCIL  
There being no further business, Mayor Nigg declared the meeting adjourned at 
7:43 p.m.  
 
Submitted by:    Approved by: 
 
 
 
_______________________________ _______________________________ 
Janet Morales    Dustin Nigg 
Acting City Clerk    Mayor 
 


 







  


CITY OF WILDOMAR CITY COUNCIL 
Agenda Item #1.4 


  CONSENT CALENDAR  
 Meeting Date: November 11, 2020 
______________________________________________________________________  
 
TO:   Mayor and City Council Members 
 
FROM:  Robert Howell, Finance Manager 
 
SUBJECT:  Warrant and Payroll Registers 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council approve the following: 
 
 For Fiscal Year 2019-2020 


 
1. Warrant Register dated 10-08-2020 in the amount of $873,821.31; 
2. Warrant Register dated 10-29-2020 in the amount of $16,979.78; 


 
 For Fiscal Year 2020-2021 
 


3. Warrant Register dated 10-01-2020 in the amount of $486,901.28; 
4. Warrant Register dated 10-08-2020 in the amount of $301,271.37; 
5. Warrant Register dated 10-15-2020 in the amount of $39,249.24; 
6. Warrant Register dated 10-22-2020 in the amount of $696,558.87; 
7. Warrant Register dates 10-29-2020 in the amount of $277,925.21; 
8. Payroll Register dated 10-01-2020 in the amount of $104,199.61. 


 
DISCUSSION: 
The City of Wildomar requires that the City Council audit payments of demands and direct 
the City Manager to issue checks. The Warrant and Payroll Registers are submitted for 
approval.  
 
FISCAL IMPACT: 
These Warrant, Wire Transfer and Payroll Registers will have a budgetary impact in the 
amount and fiscal year noted in the recommendation section of this report.  These costs 
are included in the Fiscal Year 2019/20 and 2020/21 Budgets. 
 
 
Submitted by:      Approved by: 
Robert Howell      Gary Nordquist 
Finance Manager                City Manager 
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ATTACHMENTS: 
Voucher List 10/01/2020    Voucher List 10/22/2020 
Voucher List 10/08/2020 (2)       Voucher List 10/29/2020 
Voucher List 10/15/2020    Payroll Register 11/01/2020 
     







10/01/2020


Voucher List


City of Wildomar


1


10:12:11AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 212878 10/1/2020 000008  AT&T MOBILITY X09202020 09/13/20-10/12/20 COUNCIL MOBILE PHONE  57.00


Total :  57.00


 212879 10/1/2020 000994  CFT NV DEVELOPMENTS, LLC 100120 OCT 2020 CITY HALL MTHLY LEASE 


1029-K102


 30,610.65


Total :  30,610.65


 212880 10/1/2020 000022  EDISON 90520C 08/01/20-09/01/20 ELECTRIC CFD 2012-001  274.52


 179.6308/01/20-09/01/20 ELECTRIC WILDOMAR 


CITY


90520D


 212.3308/01/20-09/01/20 ELECTRIC CFD 2013-00190520E


 219.5208/01/20-09/01/20 ELECTRIC CFD 2013-00190520F


 40.7508/01/20-09/01/20 ELECTRIC CFD 2013-00190520G


 138.1708/01/20-09/01/20 ELECTRIC CFD 2013-00190520H


 245.6408/01/20-09/01/20 ELECTRIC CFD 2013-00190520I


 234.9108/01/20-09/01/20 ELECTRIC CFD 2013-00190520J


 4,075.2708/14/20-09/15/20 ELECTRIC91720


 242.6708/13/20-09/14/20 ELECTRIC CITY HALL91820A


 7.9008/18/20-09/17/20 ELECTRIC WILDOMAR 


3116


91820B


Total :  5,871.31


 212881 10/1/2020 000941  FRONTIER 92220 09/22/20-10/21/20 FIOS INTERNET 


CHARGES


 175.98


Total :  175.98


 212882 10/1/2020 001467  GOLDEN TOUCH CLEANING, SOLUTIONS, INC67382 JULY 2020 JANITORIAL SERVICE  4,005.00


 1,800.00JULY 2020 CITY HALL DISINFECT - 


COVID-19


67384


 4,005.00AUGUST 2020 JANITORIAL SERVICE67471


 170.66AUGUST 2020 SUPPLIES JANITORIAL 


SERVICE


67472


 2,250.00AUGUST 2020 CITY HALL DISINFECT - 


COVID-


67473


 250.00AUGUST 2020 CORP ROOM DISINFECT - 


COVID-


67494


Total :  12,480.66


 212883 10/1/2020 000499  INLAND EMPIRE LANDSCAPE INC 34362 AUGUST 2020 LANDSCAPE MAINTENANCE  11,937.31
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Page:
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Voucher Date Vendor Invoice PO # Description/Account Amount


 212883 10/1/2020 (Continued)000499  INLAND EMPIRE LANDSCAPE INC


 1,984.04AUGUST 2020 LANDSCAPE 


REPAIR/REPLACE


34457


Total :  13,921.35


 212884 10/1/2020 000836  KOA CORPORATION JB93120-7 08/03/20-08/30/20 PROF. SVC WILDOMAR 


SSA


 7,750.50


Total :  7,750.50


 212885 10/1/2020 000084  MUNISERVICES, LLC INV06-009961 SALES & USE TAX REPORT SYS SUTA SVC 


FOR


 453.05


 3,826.08SALES & USE TAX REPORT SYS SUTA DIST 


SVC


INV06-009962


Total :  4,279.13


 212886 10/1/2020 001543  NPPW SERVICES 10161 0000289 92 DAYS - DAILY PARKS AMENITIES 


PRESSURE


 1,218.07


Total :  1,218.07


 212887 10/1/2020 000778  PARSONS TRANSPORTATION GRP INC 2009A665 08/01/20-08/28/20 PROFESSIONAL SERVICE 


A


 5,180.08


Total :  5,180.08


 212888 10/1/2020 001107  PLACEWORKS 73031 AUGUST 2020 CONTRACTUAL SERVICES - 


MULTI


 975.00


 455.00AUGUST 2020 CONTRACTUAL SERVICES - 


CIP 0


73051


 525.00AUGUST 2020 CONTRACTUAL SERVICES - 


COUNT


73122


 1,561.25AUGUST 2020 CONTRACTUAL SERVICES - 


HOUSI


73123


 1,050.00AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73124


 575.00AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73125


 587.00AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73126


 1,855.25AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73129


 95.00AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73131
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Voucher Date Vendor Invoice PO # Description/Account Amount


 212888 10/1/2020 (Continued)001107  PLACEWORKS


 1,290.00AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73133


 1,516.50AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73134


 2,150.00AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73135


 2,225.00AUGUST 2020 CONTRACTUAL SERVICES - 


PROJE


73136


 2,527.50SEPT 2020 CONTRACTUAL SERVICES - 


MULTI F


73236


Total :  17,387.50


 212889 10/1/2020 000047  RIVERSIDE COUNTY, SHERIFF'S DEPARTMENTSH0000027941 CONTRACT LAW ENFORCEMENT 


THROUGH 07/29/2


 375,929.05


Total :  375,929.05


 212890 10/1/2020 001241  SIEMENS MOBILITY, INC. 5610237043 AUGUST 2020 TRAFFIC SIGNAL 


MAINTENANCE


 1,494.50


 5,212.18AUGUST 2020 TRAFFIC SIGNAL RESPONSE 


CALL


5620031608


Total :  6,706.68


 212891 10/1/2020 001021  SPICER CONSULTING GROUP 650 FY 20/21 ANNUAL ADMIN LLMD89-1-C/CSA 


22,


 2,666.66


 2,666.66FY 20/21 ANNUAL ADMIN LLMD89-1-C/CSA 


22,


666


Total :  5,333.32


Bank total :  486,901.28 14 Vouchers for bank code : wf


 486,901.28Total vouchers :Vouchers in this report 14







10/08/2020


Voucher List


City of Wildomar


1


 9:33:11AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 212895 10/8/2020 000068  COUNTY OF RIVERSIDE, FIRE DEPARTMENT233662 04/01/20-06/30/20 FIRE PROTECTION 


SERVIC


 877,418.47


-3,597.1604/01/20-06/30/20 FIRE PROTECTION 


SERVIC


CR233662


Total :  873,821.31


Bank total :  873,821.31 1 Vouchers for bank code : wf


 873,821.31Total vouchers :Vouchers in this report 1
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 9:34:03AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 212896 10/8/2020 000554  AT & T 92820 TELEPHONE LONG DISTANCE P/E 09/28/20  42.83


Total :  42.83


 212897 10/8/2020 001598  COUNTYWIDE MECHANICAL SYSTEMS, INC33283 FIRESTATION AC UNIT REPAIR  321.58


Total :  321.58


 212898 10/8/2020 000037  DATA TICKET, INC. 116901 AUGUST 2020 DAILY CITE PROCESSING  174.75


 288.00AUGUST 2020 ONLINE/SSN CITATION 


PROCESSI


117208


Total :  462.75


 212899 10/8/2020 001479  DISCOUNT HAULING AND CLEANUP, SERVICES3446 CLEAN/HAUL TRASH - 2 LOCATIONS ALONG 


BUN


 2,535.00


Total :  2,535.00


 212900 10/8/2020 001222  FOBRO CONSULTING LLC 94 09/19/20-10/02/20 ACCOUNTING 


CONTRACTUAL


 3,575.00


Total :  3,575.00


 212901 10/8/2020 000685  GREAT AMERICA FINANCIAL SERVIC 27889605 CANON COLOR COPIER SYST #25-1249376  214.24


Total :  214.24


 212902 10/8/2020 000072  INTERWEST CONSULTING GROUP 62089 JULY 2020 CONTRACTUAL SVC - CIP -  89,010.00


 149,615.13JULY 2020 CONTRACTUAL SVC -62510


Total :  238,625.13


 212903 10/8/2020 001150  MILESTONE WILDOMAR LLC 80620 REFUND OF UNUSED DEVELOPERS 


DEPOSIT 19-0


 3,246.98


Total :  3,246.98


 212904 10/8/2020 001046  MUNICIPAL CONSULTING SERVICES, LLC 100120 09/19/20-10/02/20 INTERIM FINANCE 


DIRECT


 4,400.00


Total :  4,400.00


 212905 10/8/2020 000084  MUNISERVICES, LLC INV06-010118 SALES & USE TAX REPORT SYS STARS 


SVC FOR


 476.21


Total :  476.21


 212906 10/8/2020 001535  NETFILE 6965 11/01/20-10/31/21 ANNUAL SUBSCRIPTION 


FO


 1,600.00
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(Continued) Total :  1,600.00 212906 10/8/2020 001535 001535  NETFILE


 212907 10/8/2020 001244  PLATINUM BUSINESS SOLUTIONS, LLC 1061 09/19/20-10/02/20 ACCOUNTING 


CONTRACTUAL


 3,960.00


Total :  3,960.00


 212908 10/8/2020 000042  PV MAINTENANCE, INC. 005-234 SEPT 2020 CONTRACTUAL SVCS - 


CITYWIDE MA


 40,445.00


Total :  40,445.00


 212909 10/8/2020 000186  RIGHTWAY 268969 09/17/20-10/14/20 - PORTA/WASHSTN - 


WIND


 362.00


Total :  362.00


 212910 10/8/2020 001071  SHRED-IT USA 8180533866 CONTRACTUAL SHREDDING SVC (SEPT 


PICK-UP)


 151.13


Total :  151.13


 212911 10/8/2020 000790  SPARKLETTS 91920 CITY HALL DRINKING WATER THROUGH 


09/19/2


 8.59


 19.93CITY HALL DRINKING WATER THROUGH 


09/20/2


92020


Total :  28.52


 212912 10/8/2020 001599  VERDUZCO, RICARDO GONZALES 92820 BUNDY CANYON WIDENING PROJECT  825.00


Total :  825.00


Bank total :  301,271.37 17 Vouchers for bank code : wf


 301,271.37Total vouchers :Vouchers in this report 17
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 212920 10/15/2020 001419  BERNARD, BRIANNA 100820 PLANNING COMMISSION MEETING 10/07/20  75.00


Total :  75.00


 212921 10/15/2020 001600  CRAFTSMEN INC 2020 FIRE DEPARTMENT EXPENSE  578.00


Total :  578.00


 212922 10/15/2020 001429  DANIEL PEST CONTROL 20-2224 10/17/20 ANT CONTROL TREATMENT - 


WINDSON


 185.00


Total :  185.00


 212923 10/15/2020 000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT10371939 08/17/20-09/17/20 WATER ZONE 30 LOC 1  201.21


 445.3207/18/20-08/17/20 WATER ZONE 3 LOC 23 


M1


10624603


 171.5207/18/20-08/17/20 WATER ZONE 51 LOC 110625102


 883.2307/18/20-08/17/20 WATER BASEBALL FIELD10625266


 926.0007/18/20-08/17/20 WATER WINDSONG PARK10625307


 498.8707/18/20-08/17/20 WATER ZONE 3 LOC 29 


M1


10625815


 289.9907/18/20-08/17/20 WATER ZONE 3 LOC 29 


M2


10625891


 221.8007/18/20-08/17/20 WATER ZONE 30 LOC 110625894


 262.7707/18/20-08/17/20 WATER ZONE 3 LOC 42 &10625993


 149.8207/18/20-08/17/20 WATER 22450 CERVERA10626629


 212.2607/18/20-08/17/20 WATER ZONE 62 - 2293310627720


 261.8307/18/20-08/17/20 WATER ZONE 67 - 


ARNNET


10627806


 159.5608/07/20-09/07/20 WATER ZONE 52 LOC 0110655901


 121.6308/07/20-09/07/20 WATER ZONE 71 LOC 0110656235


 110.4208/07/20-09/07/20 WATER 32637 GRUWELL -10656433


 4,918.2308/07/20-09/07/20 WATER MARNA O'BRIEN10656514


 456.9708/10/20-09/10/20 WATER ZONE 3 LOC 7 M110661141


 156.5208/10/20-09/10/20 WATER HERITAGE PARK 


(A


10661154


 1,181.3108/11/20-09/11/20 WATER ZONE 3 LOC 25 


M1


10664021


 1,631.2708/11/20-09/11/20 WATER ZONE 3 LOC 25 


M2


10664022


 742.5708/11/20-09/11/20 WATER ZONE 3 LOC 24 


M1


10665793
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 212923 10/15/2020 (Continued)000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT


 252.9408/11/20-09/11/20 WATER MALAGA 


GATEWAY P


10667119


 1,328.0508/14/20-09/14/20 WATER ZONE 42 LOC 01 


M


10667727


 237.9508/14/20-09/14/20 WATER ZONE 42 LOC 03 


M


10667978


 373.4208/14/20-09/14/20 WATER ZONE 42 LOC 02 


M


10667979


 477.6808/17/20-09/17/20 WATER ZONE 3 LOC 23 


M1


10670623


 168.4808/17/20-09/17/20 WATER ZONE 51 LOC 110671126


 795.8008/17/20-09/17/20 WATER BASEBALL FIELD10671295


 970.7808/17/20-09/17/20 WATER WINDSONG PARK10671336


 537.1208/17/20-09/17/20 WATER ZONE 3 LOC 29 


M1


10671857


 356.4508/17/20-09/17/20 WATER ZONE 3 LOC 29 


M2


10671936


 271.0008/17/20-09/17/20 WATER ZONE 3 LOC 42 &10672041


 107.6808/17/20-09/17/20 WATER 22450 CERVERA10672687


 191.6708/17/20-09/17/20 WATER ZONE 62 - 2293310673780


 156.2408/17/20-09/17/20 WATER ZONE 67 - 


ARNNET


10673867


 239.3608/19/20-09/19/20 WATER ZONE 3 LOC 35 


M1


10674411


Total :  20,467.72


 212924 10/15/2020 000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT10624811 07/18/20-08/17/20 WATER ZONE 30 LOC 2  81.88


 75.5207/18/20-08/17/20 WATER ZONE 3 LOC 49 


M1


10624850


 103.4107/18/20-08/17/20 WATER 22450 1/2 


CERVER


10626390


 45.4208/07/20-09/07/20 WATER ZONE 29 LOC 0210655956


 83.5508/17/20-09/17/20 WATER ZONE 30 LOC 210670830


 83.5508/17/20-09/17/20 WATER ZONE 3 LOC 49 


M1


10670870


 85.8408/17/20-09/17/20 WATER 22450 1/2 


CERVER


10672445


Total :  559.17
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 212925 10/15/2020 000342  FENCE MASTERS 24101 SET SLEEVE FOR POST - MARNA / REP 


DRIVE


 645.00


Total :  645.00


 212926 10/15/2020 001343  FILAR, ERIC 100820 PLANNING COMMISSION MEETING 10/07/20  75.00


Total :  75.00


 212927 10/15/2020 000272  INLAND URGENT CARE 58460 PLANNER 07/01/20 - A LACHGAR  75.00


Total :  75.00


 212928 10/15/2020 000879  LLOYD, JOHN 100820 PLANNING COMMISSION MEETING 10/07/20  75.00


Total :  75.00


 212929 10/15/2020 001337  MPS SECURITY 0808-11917 0000293 WILDOMAR PARKS PATROL SVC - FY20/21 


AS D


 2,016.00


Total :  2,016.00


 212930 10/15/2020 001543  NPPW SERVICES 10236 0000289 92 DAYS - DAILY PARKS AMENITIES 


PRESSURE


 1,218.07


0000289  696.0492 DAYS - DAILY PARKS AMENITIES 


PRESSURE


10237


0000289  522.0392 DAYS - DAILY PARKS AMENITIES 


PRESSURE


10239


Total :  2,436.14


 212931 10/15/2020 001298  SAFEGUARD BY FONTIS VINV27307 CITATION BOOKS  2,454.21


Total :  2,454.21


 212932 10/15/2020 001306  SOCIAL WORK ACTION GROUP 8312020 AUGUST 2020 PROFESSIONAL SERVICES  8,640.00


Total :  8,640.00


 212933 10/15/2020 000995  STRONG, KIM 100820 PLANNING COMMISSION MEETING 10/07/20  75.00


Total :  75.00


 212934 10/15/2020 000006  WELLS FARGO PAYMENT REMITTANCE, CENTER83120 VIDEO HOSTING SOFTWARE  250.00


 150.00VIRTUAL CONFERENCE90220


 130.00MISAC MEMBERSHIP91620


Total :  530.00


 212935 10/15/2020 000006  WELLS FARGO PAYMENT REMITTANCE, CENTER82420A ZOOM ONLINE TELECONFERENCE DUE TO 


COVID


 223.56
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 212935 10/15/2020 (Continued)000006  WELLS FARGO PAYMENT REMITTANCE, CENTER


 29.68ZOOM ONLINE TELECONFERENCE DUE TO 


COVID


82420B


 11.12ZOOM ONLINE TELECONFERENCE DUE TO 


COVID


82420C


Total :  264.36


 212936 10/15/2020 000006  WELLS FARGO PAYMENT REMITTANCE, CENTER91020 BUSINESS CONNECT MEETING  92.65


 5.99NEWSPAPER MEMBERSHIP91820


Total :  98.64


Bank total :  39,249.24 17 Vouchers for bank code : wf


 39,249.24Total vouchers :Vouchers in this report 17
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 212937 10/22/2020 000033  AMERICAN FORENSIC NURSES 73776 BLOOD DRAW (2)  110.00


 110.00BLOOD DRAW (2)73833


Total :  220.00


 212938 10/22/2020 001601  ARANA, DANIEL ISAIAH 100520 BUNDY CANYON WIDENING PROJECT  1,600.00


Total :  1,600.00


 212939 10/22/2020 001002  ARCHITERRA DESIGN GROUP 27538 08/25/20-09/24/20 PLAN CHECK - 1ST CD  750.00


 938.2608/25/20-09/24/20 WATER AUDIT27539


Total :  1,688.26


 212940 10/22/2020 000760  ARMADA ADMINISTRATORS 153654 NOVEMBER 2020 PREMIUM  2,780.00


Total :  2,780.00


 212941 10/22/2020 001468  BANKS, ARRIN 100820 PLANNING COMMISSION MEETING 10/07/20  75.00


Total :  75.00


 212942 10/22/2020 000034  BIO-TOX LABORATORIES 40122 RC SHERIFF - LAB SERVICES  275.00


 829.00RC SHERIFF - LAB SERVICES40123


Total :  1,104.00


 212943 10/22/2020 001510  CASSIL, JEFFREY 10720B-REPLACE RELOCATION - CAN DO ALL - FINAL 


(REPLACE


 4,625.00


Total :  4,625.00


 212944 10/22/2020 000785  CORELOGIC SOLUTIONS, LLC 82043160 SEPTEMBER 2020 CODE ENFORCEMENT 


SOFTWARE


 150.00


Total :  150.00


 212945 10/22/2020 000035  COUNTY OF RIVERSIDE, TLMA TL0000015553 SEPT 2020 SLF COSTS FY20-21  4,844.60


Total :  4,844.60


 212946 10/22/2020 000011  CR&R INC. 2407B 08/01/20-08/31/20 STREET SWEEPER RATE 


IN


 126.91


 582.7709/01/20-09/30/20 STREET SWEEPER & 


BIKE


2434


 1,351.7309/01/20 & 09/23/20 DUMP 40 YD BOX & DIS328347


 146.9410/01/20 3 YD BOX - BASEBALL FIELD328371


 146.9410/01/20 3 YD BOX - FIRE STATION #61328431
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(Continued) Total :  2,355.29 212946 10/22/2020 000011 000011  CR&R INC.


 212947 10/22/2020 000058  DEPARTMENT OF JUSTICE 470446 AUGUST 2020 POLICE BLOOD ALCOHOL  140.00


Total :  140.00


 212948 10/22/2020 000027  DIRECT TV 082317220x201013 10/12/20-11/11/20 CABLE SERVICES - CITY  152.99


Total :  152.99


 212949 10/22/2020 001479  DISCOUNT HAULING AND CLEANUP, SERVICES3464 CLEAN/HAUL TRASH - HOMELESS CAMPS 


VARIOU


 3,175.55


Total :  3,175.55


 212950 10/22/2020 000022  EDISON 100220A 08/27/20-09/28/20 ELECTRIC - BASEBALL FI  71.54


 184.0908/27/20-09/28/20 ELECTRIC - 21400 PALOM100220B


 69.0909/01/20-10/01/20 ELECTRIC - CFD 2013-1100720A


 35.3809/01/20-10/01/20 ELECTRIC - CSA 103100720B


 138.1709/01/20-10/01/20 ELECTRIC - CFD 2013-00100720C


 179.6309/01/20-10/01/20 ELECTRIC - WILDOMAR 


CI


100720D


 212.3309/01/20-10/01/20 ELECTRIC - CFD 2013-00100720E


 302.4009/01/20-10/01/20 ELECTRIC - CFD 2013-00100720F


 40.7509/01/20-10/01/20 ELECTRIC - CFD 2013-00100720G


 138.1709/01/20-10/01/20 ELECTRIC - CFD 2013-00100720H


 245.6409/01/20-10/01/20 ELECTRIC - CFD 2013-00100720I


 234.9109/01/20-10/01/20 ELECTRIC - CFD 2013-00100720J


 17.4308/18/20-09/17/20 ELECTRIC 32975 WILLOW92320A


 58.3508/18/20-09/17/20 ELECTRIC 32975 WILLOW92320B


 766.5207/23/20-09/22/20 ELECTRIC92520


Total :  2,694.40


 212951 10/22/2020 001222  FOBRO CONSULTING LLC 95 10/03/20-10/16/20 ACCOUNTING 


CONTRACTUAL


 3,547.50


Total :  3,547.50


 212952 10/22/2020 001325  GEOCON WEST, INC. 72008471 07/13/20-08/09/20 CIP 057  6,767.50


 1,253.2508/10/20-09/06/20 CIP 05772009451


Total :  8,020.75


 212953 10/22/2020 000685  GREAT AMERICA FINANCIAL SERVIC 27933616 CANON COLOR COPIER SYST. #13-1228588  214.24
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 212953 10/22/2020 (Continued)000685  GREAT AMERICA FINANCIAL SERVIC


 499.26CANON COLOR COPIER SYST. 


#015-1472515


27962968


 214.24CANON COLOR COPIER SYST. 


#003-1585799


27967013


Total :  927.74


 212954 10/22/2020 000024  GUARDIAN 10/15/20 NOVEMBER 2020 DENTAL & VISION 


BENEFITS


 2,887.24


Total :  2,887.24


 212955 10/22/2020 001603  HONOR PLUMBING 11300 SERVICE - MARNA OBRIEN RESTROOM  125.00


Total :  125.00


 212956 10/22/2020 000016  INNOVATIVE DOCUMENT SOLUTIONS 223820 09/01/20-09/30/20 CONTRACT COPIER 


SVC-MA


 624.65


Total :  624.65


 212957 10/22/2020 001153  INTELLI-TECH 14699 0000307 ESET ENDPOINT PROTECTION STANDARD 


CLOUD


 810.00


Total :  810.00


 212958 10/22/2020 001046  MUNICIPAL CONSULTING SERVICES, LLC 101520 10/03/20-10/16/20 - INTERIM FINANCE DIRE  4,372.50


Total :  4,372.50


 212959 10/22/2020 001210  MURRIETA/WILDOMAR CHAMBER, OF COMMERCE36508 SITE SELECTOR WEBSITE & TOOLS  4,500.00


Total :  4,500.00


 212960 10/22/2020 001543  NPPW SERVICES 10273 0000308 COVID-19 REQUIRED CLEANING - 92 DAYS 


PAR


 1,218.07


0000308  1,218.07COVID-19 REQUIRED CLEANING - 92 DAYS 


PAR


10274


Total :  2,436.14


 212961 10/22/2020 000185  PITNEY BOWES 100620 ADMIN FEES  71.51


Total :  71.51


 212962 10/22/2020 001107  PLACEWORKS 73345 SEPT 2020 CONTRACTUAL SVC - ZONE 


CONSIST


 820.00


 5,966.22SEPT 2020 CONTRACTUAL SVC - CIP 028-173348


 75.00SEPT 2020 CONTRACTUAL SVC - COUNTER73379
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 212962 10/22/2020 (Continued)001107  PLACEWORKS


 300.00SEPT 2020 CONTRACTUAL SVC - HOUSING 


SVC


73380


 157.50SEPT 2020 CONTRACTUAL SVC - PROJECT 


RELA


73381


 1,706.00SEPT 2020 CONTRACTUAL SVC - PROJECT 


RELA


73382


 75.00SEPT 2020 CONTRACTUAL SVC - PROJECT 


RELA


73383


 17,247.50SEPT 2020 CONTRACTUAL SVC - PROJECT 


RELA


73384


 1,888.05SEPT 2020 CONTRACTUAL SVC - PROJECT 


RELA


73385


Total :  28,235.27


 212963 10/22/2020 001244  PLATINUM BUSINESS SOLUTIONS, LLC 1062 10/03/20-10/16/20 ACCOUNTING 


CONTRACTUAL


 4,482.50


Total :  4,482.50


 212964 10/22/2020 000526  PRINT POSTAL 15675 BUSINESS CARDS - M BASSI  107.40


Total :  107.40


 212965 10/22/2020 000461  QUALITY CODE PUBLISHING LLC 2020-341 SUPPLEMENT SVC TO MUNICIPAL CODE  6,172.45


Total :  6,172.45


 212966 10/22/2020 001101  SIGNS BY TOMORROW 25879 PARK SIGNS - MARNA OBRIEN, REG. 


HERITAGE


 259.33


 273.75WILDOMAR PUBLIC HEARING SIGN 20-003925882


Total :  533.08


 212967 10/22/2020 001602  SMITH RANCH STORAGE LLC 101220A FAITHFUL PERFORMANCE BOND REFUND 


18-0031


 227,000.00


 113,500.00MATERIAL & LABOR SECURITY REFUND 


18-0031


101220B


 22,700.00WARRANTY RETENTION REFUND 18-0031101220C


 199,500.00GRADING BOND REFUND 18-0031101220D


 3,000.00MONUMENT SECURITY REFUND 18-0031102120


Total :  565,700.00


 212968 10/22/2020 001393  SOCALGAS 100920 09/04/20-10/07/20 GAS - FIRE DEPT 32637  42.00
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(Continued) Total :  42.00 212968 10/22/2020 001393 001393  SOCALGAS


 212969 10/22/2020 000215  THE PRESS-ENTERPRISE 11404169 PUBLIC NOTICE - ELECTION  228.80


 710.80PUBLIC NOTICE - WILDOMAR TRAIL TOWN 


CENT


11411180


 350.00PUBLIC NOTICE - NOTICE OF PUBLIC 


REVIEW


11412818


 319.20PUBLIC NOTICE - NOPH BAXTER VILLAGE11413203


Total :  1,608.80


 212970 10/22/2020 001495  TIME WARNER CABLE 23180100820 CABLE THROUGH 11/07/20 - FS61  5.25


Total :  5.25


 212971 10/22/2020 000131  WESTERN RIVERSIDE COUNTY, RCA 102120 MSHCP MITIGATION FEES - JULY 2020 


ADD'L


 35,744.00


Total :  35,744.00


Bank total :  696,558.87 35 Vouchers for bank code : wf


 696,558.87Total vouchers :Vouchers in this report 35
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 213004 10/29/2020 001591  ALL AMERICAN ASPHALT, ESCROW #266881920REISSUE CIP 057 CITYWIDE RD MAINTENANCE & 


REHAB


 16,979.78


Total :  16,979.78


Bank total :  16,979.78 1 Vouchers for bank code : wf


 16,979.78Total vouchers :Vouchers in this report 1
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 212976 10/29/2020 000008  AT&T MOBILITY X10202020 10/13/20-11/12/20 COUNCIL MOBILE PHONE  57.82


Total :  57.82


 212977 10/29/2020 001605  BARBIERE, SCOTT RICHARD 102120 BUNDY CANYON WIDENING PROJECT  650.00


Total :  650.00


 212978 10/29/2020 001102  BEE GUY TRAVIS 1001 BEE REMOVAL - SMITH RANCH ROAD  395.00


Total :  395.00


 212979 10/29/2020 000080  BURKE, WILLIAMS AND SORENSON,, LLP 258706 AUGUST 2020 LEGAL FEES  51,536.16


Total :  51,536.16


 212980 10/29/2020 000081  CALIFORNIA BUILDING STANDARDS, COMMISSION102620 JULY 2020-SEPT2020 CA BLDG STANDARDS 


ADM


 439.20


Total :  439.20


 212981 10/29/2020 001606  CHADE, ROBERT N 102120 BUNDY CANYON WIDENING PROJECT TCE  4,272.00


Total :  4,272.00


 212982 10/29/2020 001607  CHADE, VIRGINIA E 102120 BUNDY CANYON WIDENING PROJECT TCE  4,272.00


Total :  4,272.00


 212983 10/29/2020 001608  CHADE, VIVIAN A 102120 BUNDY CANYON WIDENING PROJECT TCE  4,272.00


Total :  4,272.00


 212984 10/29/2020 001609  COTTER, THERESA L 102120 BUNDY CANYON WIDENING PROJECT TCE  594.00


Total :  594.00


 212985 10/29/2020 000037  DATA TICKET, INC. 117397 SEPT 2020 ONLINE/SSN CITATION 


PROCESSING


 207.00


 150.00SEPT 2020 DAILY CITE PROCESSING118049


Total :  357.00


 212986 10/29/2020 000082  DEPARTMENT OF CONSERVATION, DIVISION OF ADMIN SERVICE102620 JULY 2020 - SEPT 2020 SMIP FEES  930.67


Total :  930.67


 212987 10/29/2020 000075  DOGGIE WALK BAGS, INC. 0088996-IN DISPENSER - REGENCY HERITAGE  343.92


Total :  343.92
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 212988 10/29/2020 000941  FRONTIER 102220 10/22/20-11/21/20 FIOS INTERNET 


CHARGES


 175.98


Total :  175.98


 212989 10/29/2020 000634  HEYDAY RECORDS AND EVENTS 101620 HALLOWEEN THEME LASER SHOW 


10/24/20


 2,000.00


Total :  2,000.00


 212990 10/29/2020 001610  HOMMEL, MARK 90220 REFUND OF UNUSED DEVELOPERS 


DEPOSIT EPM-


 1,506.00


Total :  1,506.00


 212991 10/29/2020 000769  ICMA MEMBERSHIP 102220 01/01/21-12/31/21 MEMBERSHIP RENEWAL - 


G


 1,400.00


Total :  1,400.00


 212992 10/29/2020 001357  M & J PAUL ENTERPRISES INC 102320COW HALLOWEEN PROP RENTAL  395.00


Total :  395.00


 212993 10/29/2020 001611  MENDOZA, ANTONIO 102120 BUNDY CANYON WIDENING PROJECT TCE  1,179.00


Total :  1,179.00


 212994 10/29/2020 001337  MPS SECURITY 0808-12095 0000293 WILDOMAR PARKS PATROL SVC - FY20/21 


AS D


 2,016.00


Total :  2,016.00


 212995 10/29/2020 001543  NPPW SERVICES 10305 0000308 COVID-19 REQUIRED CLEANING - 92 DAYS 


PAR


 1,218.07


Total :  1,218.07


 212996 10/29/2020 000677  OLDCASTLE PRECAST INC 500030983 ZONE 52 - CATCH BASIN INSERT 


MAINTENANCE


 1,950.00


 900.00ZONE 62 - CATCH BASIN INSERT 


MAINTENANCE


500030984


 375.00ZONE 59 - CATCH BASIN INSERT 


MAINTENANCE


500030985


Total :  3,225.00


 212997 10/29/2020 000186  RIGHTWAY 272053 10/15/20-11/11/20 - PORTA/WASHSTN - 


WIND


 362.00


Total :  362.00
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 212998 10/29/2020 000606  RING CENTRAL CD_000157863 MOBILE USER SUBSCRIPTION  25.51


Total :  25.51


 212999 10/29/2020 001306  SOCIAL WORK ACTION GROUP 09302020 SEPT 2020 PROFESSIONAL SERVICE  9,720.00


Total :  9,720.00


 213000 10/29/2020 000401  SOUTHERN CALIFORNIA EDISON 356664 RELOCATE FACILITIES BUNDY CANYON RD 


PHAS


 158,535.10


 78.24NEW METER BUNDY CANYON405889


 7,005.65RELOCATE FACILITIES BUNDY CANYON RD405890


 193.39ST LT REMOVAL BUNDY CANYON405891


Total :  165,812.38


 213001 10/29/2020 001612  STRAWN, JAMES P 102120 BUNDY CANYON WIDENING PROJECT TCE  594.00


Total :  594.00


 213002 10/29/2020 001505  THE ENDEAVOR PRODUCTION, GROUP 910 LOCATION FILMING/EDITING  850.00


Total :  850.00


 213003 10/29/2020 000918  TKE ENGINEERING INC 2020-608 08/01/20-08/31/20 CONTRACTUAL SVCS  7,748.50


 1,113.0008/01/20-08/31/20 CONTRACTUAL SVCS2020-609


 195.0008/01/20-08/31/20 CONTRACTUAL SVCS2020-610


 816.5008/01/20-08/31/20 CONTRACTUAL SVCS2020-611


 5,154.0008/01/20-08/31/20 CONTRACTUAL SVCS2020-612


 166.5007/01/20-08/31/20 CONTRACTUAL SVCS2020-613


 520.0008/01/20-08/31/20 CONTRACTUAL SVCS2020-614


 729.0008/01/20-08/31/20 CONTRACTUAL SVCS2020-615


 130.0008/01/20-08/31/20 CONTRACTUAL SVCS2020-616


 2,754.0008/01/20-08/31/20 CONTRACTUAL SVCS2020-618


Total :  19,326.50


Bank total :  277,925.21 28 Vouchers for bank code : wf


 277,925.21Total vouchers :Vouchers in this report 28
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ACH Date Payee Description Amount


10/15/2020 Heartland Payroll 09/26/2020-10/09/2020 51,841.46$    


10/29/2020 Heartland Payroll 10/10/2020-10/23/2020 50,954.27


10/30/2020 Heartland Payroll 10/01/2020-10/31/2020 1,403.88


TOTAL 104,199.61$  


City of Wildomar


Payroll Warrant Register


11/1/2020







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.5 


CONSENT CALENDAR 
Meeting Date: November 11, 2020 


 
TO:   Mayor and City Council Members 
 
FROM:  James R. Riley, Administrative Services Director 
 
PREPARED BY: Robert Howell, Finance Manager 
 
SUBJECT:  Treasurer’s Report 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council approve the Treasurer’s Report for September 
2020. 
 
DISCUSSION: 
Attached is the Treasurer’s Report for Cash and Investments for the month of September 
2020. The City utilizes both the California State Treasurer’s Local Agency Investment 
Fund and the California Asset Management Program for its city investments. Utilizing the 
two investment programs allows the City to potentially increase the interest earned on the 
money held.  
 
FISCAL IMPACT: 
None. 
 
Submitted by:      Approved by: 
James R. Riley      Gary Nordquist 
Administrative Services Director    City Manager   
 
ATTACHMENTS: 
Treasurer’s Report 
 
 
 
 
 
 
 
 
  
 
 


 







BEGINNING + (-) ENDING


FUND ACCOUNT INSTITUTION BALANCE DEPOSITS WITHDRAWALS BALANCE RATE


All All WELLS FARGO # 8,811,642.58  $ 1,328,449.41 (4,250,421.41)  $ 5,889,670.58 0.000%


TOTAL  $ 8,811,642.58  $ 1,328,449.41  $ (4,250,421.41)  $ 5,889,670.58


PERCENT


OF DAYS STATED


FUND BOOK VALUE FACE VALUE MARKET VALUE PORTFOLIO TO MAT. RATE


All  $ 1,147,294.24  $ 1,147,294.24  $ 1,147,294.24 100.00% 0 0.685%


All  $ 5,588,021.14  $ 5,588,021.14  $ 5,588,021.14 100.00% 0 0.270%


TOTAL  $ 6,735,315.38  $ 6,735,315.38  $ 6,735,315.38 100.00%


CITY $ 12,624,985.96


(-)


+ WITHDRAWALS/


BEGINNING DEPOSITS/ SALES/ ENDING STATED


FUND BALANCE PURCHASES MATURITIES BALANCE RATE


All  $ 1,147,294.24  $ 1,500,000.00  $ 0.00  $ 2,647,294.24 0.685%


All  $ 5,086,827.78  $ 501,193.36  $ 0.00  $ 5,588,021.14 0.270%


TOTAL  $ 6,234,122.02  $ 2,001,193.36  $ 0.00  $ 8,235,315.38


 


CITY OF WILDOMAR


TREASURER'S REPORT FOR


CASH AND INVESTMENT PORTFOLIO


September 2020


TOTAL CASH AND INVESTMENT


CITY INVESTMENT


In compliance with the California Code Section 53646, as Administrative Services Director/City Treasurer for the City of Wildomar, I hereby certify that sufficient investment 


liquidity and anticipated revenues are available to meet the City's expenditure requirements for the next six months, and that all investments are in compliance with the City's 


Statement of Investment Policy.


I also certify that this report reflects all Government Agency pooled investments and all of the City's Bank Balances.


CITY CASH


ISSUER


CALIFORNIA ASSET MANAGEMENT PROGRAM


CALIFORNIA ASSET MANAGEMENT PROGRAM


CITY INVESTMENT (Continued)


LOCAL AGENCY INVESTMENT FUND


LOCAL AGENCY INVESTMENT FUNDS


ISSUER


James R. Riley
James R, Riley


Administrative Services Director


Date


10/7/2020







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.6 


CONSENT CALENDAR 
Meeting Date: November 11, 2020 


 


TO:  Mayor and City Council Members 
 
FROM: Matthew Bassi, Planning Director 
 
SUBJECT: 2nd Reading of Ordinance No. 192- ADU Code Amendment (ZOA 2020-03) 


STAFF REPORT 


RECOMMENDATION: 
The Planning Commission recommends that the City Council take the following actions: 
 


1. Adopt an Ordinance entitled: 
 


ORDINANCE NO. 192 
AN ORDINANCE OF THE CITY COUNCIL OF CITY OF 
WILDOMAR, CALIFORNIA, ADOPTING A STATUTORY 


EXEMPTION FROM CEQA REVIEW PURSUANT TO 
SECTION 21080.17 OF THE PUBLIC RESOURCES CODE, 


AND APPROVING ZONING ORDINANCE AMENDMENT NO. 
2020-03 AMENDING CHAPTER 17.204 OF THE WILDOMAR 


MUNICIPAL CODE PERTAINING TO ACCESSORY 
DWELLING UNITS 


DISCUSSION: 
The City Council approved the first reading of Ordinance No. 192 at the October 14, 2020 
City Council meeting for Zoning Ordinance Amendment No. 2020-03 (ADU Code 
Amendment).  At this time, it would be appropriate for the City Council to adopt Ordinance 
No. 192 as presented. 


Respectfully Submitted,    Reviewed By, 
Gary Nordquist     Thomas D. Jex 
City Manager      City Attorney 


ATTACHMENT: 
A. Ordinance No. 192 


  







ATTACHMENT A 
 


Ordinance No. 192 
for ZOA 2020-03 


 
 
 
 


  







ORDINANCE NO. 192 
AN ORDINANCE OF THE CITY COUNCIL OF CITY OF 
WILDOMAR, CALIFORNIA, ADOPTING A STATUTORY 
EXEMPTION FROM CEQA REVIEW PURSUANT TO SECTION 
21080.17 OF THE PUBLIC RESOURCES CODE, AND 
APPROVING ZONING ORDINANCE AMENDMENT NO. 
202020-03 AMENDING CHAPTER 17.204 OF THE WILDOMAR 
MUNICIPAL CODE PERTAINING TO ACCESSORY 
DWELLING UNITS 


WHEREAS, Sections 65852.2 and 65852.22 of the Government Code, as 
amended by AB 881, AB 68 and SB 13, effective January 1, 2020, nullify local ordinances 
regulating accessory dwelling unit (“ADU”) construction if such ordinances do not comply 
with its provisions; and 


WHEREAS, the City Council of the City of Wildomar desires to repeal and replace 
Chapter 17.204 with an ordinance that complies with Sections 65852.2 and 65852.22 of 
the Government Code in order to retain local control over ADU construction; and 


WHEREAS, in accordance with Chapter 17.280 of the Wildomar Municipal Code, 
the City Council has the authority to take action on Zoning Ordinance Amendment No. 
2020-03; and 


WHEREAS, the Planning Commission held a noticed public hearing on July 15, 
2020 for Zoning Ordinance Amendment No. 2020-03, and adopted PC Resolution No. 
2020-19 recommending City Council approval of Zoning Ordinance Amendment No. 
2020-03; and 


WHEREAS, in accordance with the Wildomar Municipal Code, the Planning 
Department, on July 31, 2020, published a legal notice in the Press Enterprise, a local 
newspaper of general circulation, notifying the general public of the City Council public 
hearing set for August 12, 2020 regarding Zoning Ordinance Amendment No. 2020-03; 
and  


WHEREAS, in accordance with Wildomar Municipal Code, the City Council 
conducted a duly noticed public hearing on August 12, 2020, at which time interested 
persons had an opportunity to testify in support of, or opposition to Zoning Ordinance 
Amendment No. 2020-03, and at which time the City Council received public testimony 
concerning Zoning Ordinance Amendment No. 2020-03.  


THE CITY COUNCIL OF THE CITY OF WILDOMAR HEREBY DOES ORDAIN 
AS FOLLOWS:  


SECTION 1.  RECITALS.  
The City Council of the City of Wildomar does hereby find that the above 


referenced recitals are true and correct and material to the adoption of this Ordinance. 







SECTION 2.  CEQA DETERMINATION.   
In accordance with the requirements of the California Environmental Quality Act 


(Public Resources Code § 21000, et seq. (“CEQA”)), the adoption of this Ordinance is 
exempt from CEQA review pursuant to Public Resources Code section 21080.17, which 
provides that CEQA does not apply to the adoption of an ordinance by a city to implement 
the provisions of Government Code section 65852.2.   


SECTION 3.  REQUIRED ZOA FINDING. 
In accordance with the provisions of Chapter 17.280 of the Zoning Ordinance, the 


City Council, upon recommendation of the Planning Commission, hereby makes the 
following finding for approval of Zoning Ordinance Amendment No. 2020-03. 
 
A. The proposed amendment is consistent with the City of Wildomar General Plan and 


Zoning Ordinance.  
 
Evidence: The proposed amendment is consistent with the City of Wildomar General 
Plan and Zoning Ordinance in that the proposed amendment establishes procedural 
requirements for permitting Accessory Dwelling Units (ADU’s) in residential zones in 
compliance with Sections 65852.2 and 65852.22 of the Government Code.  ADU’s 
are defined as a single family residential use which is allowed in residential zones 
and will comply with the development standards set forth herein.  Further, 
construction of an ADU will meet many of the goals and polices of the Housing 
Element as it provides for affordable rental housing alternatives, and will not impact 
the public health, safety and general welfare of the residents of Wildomar.  


SECTION 4.  ZONING ORDINANCE AMENDMENT. 
Chapter 17.204 of the Wildomar Municipal Code (Accessory Dwelling Units) is 


hereby amended in its entirety to read as follows: 
 
“Chapter 17.204 ACCESSORY DWELLING UNITS  


17.204.010 Applicability. 
Accessory dwelling units (as defined by Government Code Section 65852.2), including 
junior accessory dwelling units (as defined by Government Code Section 65852.22), shall 
be a permitted use on all lots in single-family and multi-family residential zones, provided 
the accessory dwelling unit complies with the development standards of this chapter. 
Accessory dwelling units shall be constructed in compliance with the City’s single-family 
and multi-family residential objective design standards and guidelines.  Accessory 
dwelling units may be attached to, or located within a proposed or existing primary 
dwelling, including attached garages, storage areas or similar uses, (referred to herein as 
an “attached” accessory dwelling unit) or may be detached from the proposed or existing 
primary dwelling (referred to herein as a “detached” accessory dwelling unit).  Accessory 
dwelling units must be on the same lot as the proposed or existing primary dwelling. 


  



http://qcode.us/codes/wildomar/view.php?topic=17-17_204-17_204_010&frames=on





17.204.020 Building permit required for construction. 
An accessory dwelling unit shall not be constructed without first obtaining a building 
permit from the Building Official.  


17.204.030 Application. 
An application for an accessory dwelling unit permit shall be made in writing to the 
Building Official on forms provided by the Building Department, and shall be accompanied 
by a minor plot plan and filing fee as set forth in Chapter 3.44 of the Wildomar Municipal 
Code. The Building Official shall distribute the application and plot plan to the Planning 
and Engineering departments for review. The plot plan shall include the following 
information: 


A. Name and address of the applicant and the name and address of the property 
owner, if different.  If a junior accessory dwelling unit is proposed, evidence that 
the premises upon which the accessory dwelling unit is proposed is owner-
occupied shall also be provided.   


B. Assessor’s parcel number of premises upon which the accessory dwelling unit is 
proposed. 


C. Sufficient detail clearly describing the following: 


1. Physical dimensions of property; 


2. Location and dimensions of all existing and proposed structures; 


3. Location and dimensions of all easements, wells, septic tanks, leach lines, 
existing seepage pits, drainage structures and utilities; 


4. Location, dimensions and names of all clear adjacent roads, whether public 
or private, showing the location of the street centerline and all existing 
improvements such as sidewalks, curbs, gutters and curb cuts; 


5. Setbacks from all property lines; 


6. Methods of circulation, including ingress and egress, access, yards, drives, 
parking areas, landscaping, walls or fences; and 


7. Topography of the property. 


D. A description of walls, landscaping, architectural treatments and other methods 
which will be used to ensure that the accessory dwelling unit will be compatible 
with the neighborhood. 


E. A written statement as to whether the accessory dwelling unit shall be used for 
family members or for rental purposes. 



http://qcode.us/codes/wildomar/view.php?topic=17-17_204-17_204_020&frames=on
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F. Such additional information as shall be required by the Building Official to make an 
appropriate determination regarding issuance or denial of the application. 


17.204.040  Development standards for Accessory Dwelling Units. 
Except as provided in Section 17.204.060, accessory dwelling units must comply with the 
following development standards: 


A. An accessory dwelling unit shall only be permitted in residential zones and on a lot 
with an existing or proposed single-family residence, and comply with the following 
setback standards: 


1. A minimum distance of 10 feet shall be maintained between an accessory 
dwelling unit and any other structure on the lot. 


2. The following minimum setbacks shall be met for lots two (2) acres or 
smaller: 


a. The minimum front yard setback shall be 20 feet. 


b. The minimum side yard setback shall be 4 feet. 


c. The minimum rear yard setback shall be 4 feet. 


d. The maximum building height shall be 25 feet. 


3. The following minimum setbacks shall be met for lots two (2) acres or 
greater: 


a. The minimum front yard setback shall be 20 feet. 


b. The minimum side yard setback shall be 4 feet. 


c. The minimum rear yard setback shall be 4 feet. 


d. The maximum building height shall be 25 feet. 


4. An existing garage or other accessory structure that is converted to an 
accessory dwelling unit or to a portion of an accessory dwelling unit is not 
subject to these setback requirements.  This shall also apply when the 
existing accessory structure is demolished an accessory dwelling unit is 
constructed in the same location and to the same dimensions as the 
demolished structure. 


B. The size of a detached accessory dwelling unit shall be a maximum of 1,200 
square feet in size. 


C.  Where an attached accessory dwelling unit is proposed for an existing primary 
dwelling unit, the total floor area of the attached accessory dwelling unit shall not 
exceed 50% of the existing primary dwelling. 



http://qcode.us/codes/wildomar/view.php?topic=17-17_204-17_204_040&frames=on





D. An accessory dwelling unit shall comply with the following parking standards 
regardless of the zone district: 


1. One off-street parking space per accessory dwelling unit or per bedroom, 
whichever is less, shall be provided in addition to any existing off-street 
parking. 


2. The parking space may match the existing parking surface of the principal 
dwelling unit. 


3. Off-street parking shall be provided in front of the accessory dwelling unit 
which may be in the rear yard setback area and/or through tandem parking, 
unless parking in these areas is not feasible based upon specific site, 
topographical or fire safety conditions. 


4. If a garage or covered carport is demolished in conjunction with the 
construction of an accessory dwelling unit, or is converted to an accessory 
dwelling unit, no replacement off-street parking is required to be provided 
for those spaces. 


5. The parking standards in subsections E.1 through 4 above shall not apply 
in any of the following instances: 


a. The accessory dwelling unit is located within 1/2 mile of public transit; 


b. The accessory dwelling unit is located within a state or locally 
designated historic district; 


c. The accessory dwelling unit is part of the proposed or existing primary 
residence or an existing accessory structure; 


d. When on-street parking permits are required but not offered to the 
occupant of the accessory dwelling unit; or 


e. When there is a “car-share vehicle” located within one block of the 
accessory dwelling unit. 


E. The proposed accessory dwelling unit shall be subject to the City’s development 
impact fees for single-family residential units if it is 750 square feet or larger.  
However, development impact fees for accessory dwelling units that are 750 
square feet or larger shall be charged proportionately in relation to the square 
footage of the primary dwelling unit. 


F. The architectural design of the accessory dwelling unit shall match the design of 
the primary dwelling unit, including building materials, color and roofing material. 







G. The accessory dwelling unit may be rented separate from the primary residence, 
but shall not be sold or otherwise conveyed as a separate unit from the primary 
residence. 


H. The lot on which an accessory dwelling unit is located shall have an existing or 
proposed one-family detached dwelling unit on the premises. 


I. An attached accessory dwelling unit shall have an independent exterior access 
separate from the primary dwelling unit, and cannot be accessed from the interior 
of the primary dwelling unit. 


 
J. A detached accessory dwelling unit may be located in front of the primary dwelling 


unit if it is compatible with the neighborhood, provided it maintains a minimum front 
setback of 20 feet, and only where the placement of the accessory dwelling unit at 
the rear or side portion of the lot would be impractical due to the location of the of 
the primary dwelling unit or topography of the site.  


 
K. Any accessory dwelling unit placed more than 150 feet from a public right-of-way 


shall be required to provide “all-weather access” for emergency vehicles as 
required by the Riverside County Fire Department. 


 
L. An accessory dwelling unit shall comply with the health requirements for water and 


sewerage as required by the appropriate agency. An applicant shall also be 
required to provide verification from the appropriate water and sewerage district 
that their requirements have been complied with prior to the issuance of building 
permits. 


 
M. An applicant for an accessory dwelling unit shall be required to provide a will-serve 


letter from the applicable water agency stating that the appropriate water and 
sewerage availability and capacity exists for the unit.  


17.204.050  Supplemental development standards for Junior Accessory Dwelling 
Units. 
Junior accessory dwelling units must comply with the following standards in addition to 
the standards in Section 17.204.040.  To the extent there is any conflict between the 
standards in Section 17.204.040 and the standards in this Section, this Section shall take 
precedence. 


A. One (1) junior accessory dwelling unit may be permitted per lot not to exceed 500 
square feet in size.  The lot must be zoned for single-family residences and a 
single-family residence must exist or be proposed for the lot. 


B. A lot with a junior accessory dwelling unit must be owner-occupied.  The owner 
may live in either the junior accessory dwelling unit or the primary residence.  This 
requirement shall not apply if the owner is another governmental agency, a land 
trust, or a housing corporation. 



http://qcode.us/codes/wildomar/view.php?topic=17-17_204-17_204_050&frames=on
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C. A deed restriction that runs with the land must be recorded and a copy filed with 
the City that includes a prohibition on the sale of the junior accessory dwelling unit 
separate from the sale of the primary residence, that this prohibition may be 
enforced against future purchasers, and that restricts the size of the junior 
accessory dwelling unit to no more than 500 square feet. 


D. A junior accessory dwelling unit must be constructed within the walls of a proposed 
or existing single-family residence.   


E. A junior accessory dwelling unit must have an independent exterior access 
separate from the main entrance to the proposed or existing primary dwelling unit, 
and cannot be accessed from the interior of the primary dwelling unit. 


F. A junior accessory dwelling unit shall include an efficiency kitchen that includes 
cooking facilities with appliances and a food preparation counter and storage 
cabinets that are of reasonable size in relation to the size of the junior accessory 
dwelling unit. 


G. The provision of additional off-street parking is not required for a junior accessory 
dwelling unit. 


17.204.060  Exceptions 
The City shall ministerially approve an application for a building permit for an accessory 
dwelling unit that meets any of the following criteria outlined below without requiring an 
accessory dwelling unit permit or applying the standards contained in Section 17.204.040. 


A. One accessory dwelling unit or junior accessory dwelling unit per lot that is within 
the proposed space of a single-family dwelling or existing space of a single-family 
dwelling or existing accessory structure if the following standards are met: 


1. For units proposed with an existing dwelling or accessory structure, there is 
no expansion of the physical dimensions of the existing structure, except 
that an expansion of up to 150 square feet may be included solely for the 
purpose of accommodating ingress and egress. 


2. The accessory dwelling unit has independent exterior access. 


3. The side and rear setbacks are sufficient for fire and safety. 


4. For junior accessory dwelling units, it complies with the requirements of 
Section 17.204.050. 


B. One detached new construction accessory dwelling unit per lot with a proposed or 
existing single-family dwelling if the following standards are met: 


1. The side and rear setbacks are at least 4 feet. 







2. The total square footage of the accessory dwelling unit is no more than 800 
square feet. 


3. The height of the unit is no more than 16 feet. 


4. The existing or proposed single-family dwelling on the lot may contain a 
junior accessory dwelling unit that complies with paragraph A of this 
Section, but it may not contain an accessory dwelling unit that does not 
qualify as a junior accessory dwelling unit. 


C. Multiple accessory dwelling units within the portions of existing multifamily dwelling 
structures that are not used as livable space, including, but not limited to, storage 
rooms, boiler rooms, passageways, attics, basements, or garages, if each unit 
complies with state building standards for dwellings, provided that the total number 
of accessory dwelling units permitted by this paragraph does not exceed 25% of 
the existing multifamily dwelling units. 


D. Two detached accessory dwelling units that are located on a lot that has an existing 
multifamily dwelling, provided that the units are no higher than 16 feet and meet a 
4 foot rear and side yard setback.  


17.204.070 Prohibited areas. 
An accessory dwelling unit shall not be permitted in those areas of the City which have 
significant problems with regard to water availability or water quality, sewage disposal or 
other public health or safety concerns. The prohibited areas include, but are not limited 
to, those areas where a development moratorium has been imposed, including a 
moratorium for water or sewer, whether imposed by the City or another public agency 
with the authority to impose a development moratorium.  


17.204.080  Notice of decision. 
Upon acceptance of an accessory dwelling unit application for a lot where there is an 
existing single-family or multifamily dwelling, the Building Official shall review, approve an 
application, and issue a building permit for an accessory dwelling unit within 60 days after 
receiving a complete application provided all applicable requirements of this chapter have 
been met. The Building Official may deny the application for an accessory dwelling unit 
at the end of 60 days if the applicant has not met the requirements of this chapter. An 
application for an accessory dwelling unit permit and/or a building permit for an accessory 
dwelling unit where there is no existing single-family dwelling shall be approved or denied 
concurrently with the permit application to create the new single-family dwelling. 


17.204.090  Appeal. 
An applicant may appeal the decision of the Building Official.  Within 10 calendar days of 
a decision by the Building Official to approve or deny an accessory dwelling plot plan, the 
applicant may file an appeal in writing on the form provided by the Building and Safety 
Department and which shall be accompanied by a filing fee as set forth in Chapter 3.44. 
The appeal shall be limited to a consideration of whether the application for an accessory 
dwelling unit plot plan meets the criteria of this Chapter 17.204.  Such appeals shall be 
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considered by the City Manager. The City Manager’s decision shall be rendered within 
30 days of receipt of a complete appeal application and fee.  The City Manager’s decision 
shall be final. 


17.204.100 Revocation of permit. 
Any accessory dwelling unit permit granted may be revoked at any time upon the findings 
and procedures outlined in Chapter 17.220 of this Code. 


SECTION 6.  SEVERABILITY 
If any Chapter, subsection, subdivision, sentence, clause, phrase, or portion of this 


ordinance, is for any reason held to be invalid or unconstitutional by the decision of any 
court of competent jurisdiction, such decision will not affect the validity of the remaining 
portions of this ordinance. The City Council hereby declares that it would have adopted 
this ordinance, and each Chapter, subsection, subdivision, sentence, clause, phrase, or 
portion thereof, irrespective of the fact that any one or more Sections, subsections, 
subdivisions, sentences, clauses, phrases, or portions thereof be declared invalid or 
unconstitutional.” 


SECTION 7.  EFFECTIVE DATE.   
This ordinance shall take effect thirty (30) days after its passage by the City 


Council. 


SECTION 8.  CITY CLERK ACTION 
The City Clerk is authorized and directed to cause this Ordinance to be published within 
fifteen (15) days after its passage in a newspaper of general circulation and circulated 
within the City in accordance with Government Code Chapter 36933(a) or, to cause this 
Ordinance to be published in the manner required by law using the alternative summary 
and posting procedure authorized under Government Code Chapter 39633(c). 


 APPROVED AND ADOPTED this 11th day of November, 2020. 
 
 
 


_____________________ 
Dustin Nigg  
Mayor 


 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
____________________________  ___________________________ 
Thomas D. Jex     Janet Morales 
City Attorney      Acting City Clerk 
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CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.7 


CONSENT CALENDAR 
Meeting Date: November 11, 2020 


______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: James R. Riley, Administrative Services Director 
 
SUBJECT: COVID-19 Personnel Policy Update 
 


STAFF REPORT 
 


RECOMMENDATION: 
Staff recommends that the City Council approve the COVID-19 Personnel Policy Update. 


 
DISCUSSION: 
On May 13, 2020, the City Council adopted Resolution 2020-30, ratifying the 
Administrative Policy titled (COVID-19) Coronavirus Guidance Policy and related forms. 
Due to the ongoing changes and updates to regulations regarding COVID-19, staff 
reviewed the current policies with the City Attorney and made minor revisions to the policy 
and related forms. The following policies and forms were revised: 


 
1. Coronavirus Guidance Policy. 
2. Employee Self-Certification following completion of Self-Isolation Due to 


Symptoms. 
3. Employee Self-Certification following 14-day Self-Quarantine Period. 


 
Also included is a new policy called the Infectious Disease Outbreak Response Plan. This 
policy is for a plan to implement the  containing of  the spread of infectious diseases and 
includes the City’s cleaning and disinfection protocols. This plan is included by reference 
in the Coronavirus Guidance Policy under the section Workplace Cleaning and 
Disinfection. 
 
FISCAL IMPACT 
There is no fiscal impact with the proposed policy update. 
 
 
Submitted by:     Approved by:      
James R. Riley     Gary Nordquist 
Administrative Services Director   City Manager     
 
ATTACHMENTS: 
1.  Administrative Policy of Coronavirus Guidance 
2.  Employee Self-Certification following Completion of Self-Isolation due to Symptoms 







3.  Employee Self-Certification following 14-day Self-Quarantine Period 
4.  Infectious Disease Outbreak Response Plan 
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CITY OF WILDOMAR 


ADMINISTRATIVE POLICY 


Title: (COVID-19) Coronavirus Guidance Policy Number  
ADM01 


Dept: Human Resources Division Issued: 
04/10/2020 


Forms: *Self-Certification — 14 Day Self-Quarantine Period 
*Self-Certification — End of Self-Isolation Period  


Revised: 
11/11/2020 


Approval: Gary Nordquist, City Manager   


PURPOSE 


The Centers for Disease Control and Prevention (CDC) is closely monitoring a pandemic of 
respiratory illness (COVID-19) caused by a coronavirus (SARS-CoV-2). Cases of COVID-19 
have been reported in a growing number of international and domestic locations, several of 
which are experiencing sustained community-level or widespread person-to-person 
transmission. The United States has declared the COVID-19 pandemic a national emergency. 
The State of California has also declared the COVID-19 pandemic a state-wide emergency. 
The City of Wildomar (City) has declared a local emergency. 


The City recognizes the need to formulate good risk management practices in a timely manner 
based on the evolving circumstances of the pandemic. The strategies and practices outlined in this 
policy are designed to support the protection of employees and the general public by minimize the 
risk of exposure. 


The situation regarding COVID-19 is rapidly developing and may change. The City will update this 
policy as necessary and communicate with employees as changes happen. 


This policy remains in effect until terminated by the City Council. 


I. OVERALL GUIDELINES 


All employees, customers, members of the general public, vendors, consultants, and business 
associates shall be treated with courtesy and respect. A person's risk for COVID-19 depends on a 
variety of factors that do not relate to the person's race or ethnicity. As a reminder, City employees 
shall abide by the City's workplace policies Harassment, Discrimination, and Retaliation Prevention 
and treat colleagues and members of the public with courtesy and respect. Discrimination of any 
kind is a violation of the City's policies and will not be tolerated. 
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Employees are required to comply with all federal, state, and local public health orders regarding 
COVID-19 while at work.  Further, employees are strongly encouraged to comply with public health 
orders during their off duty time, and are reminded that their off duty conduct can place the health 
and safety of other employees, contractors, and members of the public at risk. 


Know the symptoms: According to the CDC, symptoms compatible with COVID-19, for the 
purpose of this policy include fever, chills, cough, shortness of breath, difficulty breathing, 
fatigue, muscle or body aches, headache, new loss of taste or smell, sore throat, congestion or 
runny nose, nausea or vomiting, and/or diarrhea.  As knowledge about COVID-19 increases, the 
CDC may update this list of symptoms.  The City will update this policy in accordance with those 
changes.  


II. POLICY GUIDELINES 


The City of Wildomar is committed to maintaining a safe and secure workplace. For these 
reasons this Administrative Policy has been adopted. The workplace strategies and guidelines 
outlined in this policy are in conformance with CDC guidance, California Department of Public 
Health, and Riverside County Public Health generally. The following workplace strategies may 
be useful to employees who interact with customers, members of the general public, vendors, 
consultants, and business associates. 


Social distancing is a public health safety intervention used to reduce the likelihood of transmitting 
communicable disease. Social distancing involves minimizing exposure by adhering to spacing 
requirements in the workplace and following proper personal hygiene practices. Employees are 
required to practice social distancing at work to limit exposure to infectious bacteria and viruses 
during the COVID-1 9 disease outbreak. The following strategies may be useful in conducting 
social distancing: 


• Wear a cloth face covering when leaving home and at all times in the workplace. Cloth 
face coverings can include bandanas, scarves, neck gaiters or other clothing that does 
not have visible holes. If you do not have an appropriate face covering, the City will 
provide you with one as supplies are available. 


• Adhere to public health hygienic recommendations by washing your hands after touching 
commonly used items or coming into contact with someone who is sick. 


• Proper hand washing involves scrubbing hands for at least 20 seconds with soap and water. 


• Avoid touching your face, nose, and mouth and avoid rubbing your eyes. 


• Practice proper coughing or sneezing etiquette. 


• Properly dispose of anything that comes in contact with your mouth such as tissues or 
plastic eating utensils. 


• Avoid coming in contact with individuals displaying symptoms of illness. 


• Comply with shelter-in-place directives and orders. 
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Social Distancing Requirements at Work 


• Employees are required to maintain at least 6 feet between themselves and other people, 
including other employees, contractors, and members of the public.. 


• Avoid face-to-face meetings. 


• Use e-mail, telephone calls, and video conferencing to conduct necessary business. 


• Utilize City Information Technology (IT) staff to set-up systems for interacting with 
customers and vendors electronically when possible. 


• If a face-to-face meeting is unavoidable, minimize the meeting time, choose a large 
meeting room, and sit at least 6 feet from one another other, if possible. 


• Wear a cloth face covering at all times in the workplace. 


• Avoid sharing equipment whenever possible. 


• Limit congregating in workrooms, copier rooms, and other areas where people socialize. 


• Avoid person-to-person contact such as shaking hands. 


• Consider cancelling or postpone non-essential face-to face staff, customer, vendor 
meetings, etc. 


Cloth Face Coverings 


Consistent with the requirements issued by the California Department of Public Health on June 
18, 2020, employees are required to wear a cloth face covering at all times at work unless the 
employee is alone in a private office with the door closed.  Cloth face coverings are required 
when interacting with any member of the public, any other employee, or while in any space 
visited by members of the public, regardless of whether anyone from the public is present at the 
time.  Cloth face coverings are also required while outdoors in public spaces when maintaining a 
physical distance of six feet from persons who are not members of the same household or 
residence is not feasible. 


A cloth face covering is only effective when it covers the employee’s nose and mouth.  As such, 
employees should avoid removing or lowering their cloth face coverings in the workplace when 
they are speaking.  Employees may remove their cloth face covering while eating or drinking, 
but employees should only eat or drink when they are at least six feet away from other persons. 


Any employee who is prevented from wearing a cloth face covering as described above in the 
workplace due to a medical condition, mental health condition, or disability, must advise Human 
Resources immediately.  The City will engage in an interactive process in order to explore 
reasonable accommodations for the employee.  The City reserves the right to require that the 
employee leave the workplace if the employee cannot use a cloth face covering. 
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Remote Computer Access Requests 


Remote Access is a generic term used to describe the accessing of the City's computer network 
(e.g. web access to electronic mail and calendar) from a location other than the assigned City 
workstation. Users will only be allowed to access those functions authorized by a Department Head 
and subject to the City's Personnel Policy (COVID-19 Coronavirus Guidance Policy) and 
procedures. During these evolving circumstances of the pandemic, requests for remote access shall 
be given priority process by completion of the Limited Duration Teleworking Application form and 
business and/or operational needs. 


Limited Duration Remote Working Arrangements (Teleworking) 


Teleworking is a limited duration arrangement that allows eligible City employees to work in a 
designated area outside the office. Teleworking is a supportive arrangement between employees, 
supervisors, and employing departments during these evolving circumstances of the pandemic. 
Teleworking is a privilege, not a right. All City employees who desire to have teleworking 
arrangements must have their specific arrangement pre-approved in writing. A City department may 
have additional teleworking requirements, guidelines, or procedures, provided they are consistent 
with the intent of this limited duration program. Eligibility for limited duration remote working is based 
on both the position and the employee. Not every job, or every employee, is well-suited for 
teleworking. 


Teleworking does not change the duties, obligations, responsibilities, or terms and conditions of 
City employment. Teleworking employees must comply with all City rules, policies, practices, and 
instructions. A teleworking employee must perform work during scheduled telework hours and 
must be available during the regular City hours between Monday through Thursday from 8:00 am 
through 5:00 pm. While the City understands that during the pandemic, an employee may be 
responsible for child, elder, or other dependent care during the workday, such personal 
obligations may not interfere with the employee’s ability to perform their job duties in a 
professional and timely manner.  An employee who is not able to meet this standard should 
apply for a leave of absence, which may include a request for a reduced schedule or intermittent 
leave of absence (see section below for information on the Families First Coronavirus Response 
Act (FFCRA)). Teleworking employees may take care of personal business during unpaid lunch 
periods, as they would at the regular worksite. All City rules regarding the use of computers and 
the internet apply while an employee is teleworking, regardless of whether the employee is 
using City-provided or personal equipment. During these evolving circumstances of the 
pandemic, requests for limited duration teleworking shall be given priority based on business 
and operational needs. Any work-related expenses incurred by the employee while teleworking 
will be reimbursable based on their supervisor's approval. 


The City Manager or his/her Designee may deny, end, or modify a limited duration teleworking 
arrangement for any business reason at their sole discretion. Similarly, an employee in the 
program may end a telework arrangement at any time. Employees may be removed from the 
Program if they do not comply with the terms of their limited duration arrangement and violations 
may result in disciplinary action. 


City Business Related Travel 
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Until further notice and out of an abundance of caution and care, in accordance with health 
guidance from the CDC, and other health authorities, the City of Wildomar is limiting employee 
travel during these evolving circumstances of the pandemic. Until the local emergency is 
declared over, all City-related travel is cancelled without the express written permission of the 
City Manager. City staff should verify all business-related travel such as conferences, trainings 
and out of area meetings attendance with their Department Heads. Where possible, 
cancellations and/or refunds should be obtained within appropriate timelines. 


Because cases of COVID-19 have been reported without direct links to travel and person-to-
person transmission has occurred throughout the United States, City staff should avoid public 
transportation, if possible. If you must use take public transportation, employees are advised to 
travel during non-peak hours to avoid crowds. 


Workplace Cleaning and Disinfection 


The City of Wildomar maintains safe and healthy working conditions for employees. During 
these evolving circumstances of the pandemic, nightly janitorial cleaning services, when active, 
are taking extra care in sanitizing public and common areas (employee lunchroom, staircase 
handrails, etc.) in all City facilities. Janitorial services focus on cleaning of visibly dirty surfaces 
followed by disinfection is a best practice measure for prevention of COVID-19 and other viral 
respiratory illnesses in the workplace. 


City Staff are encouraged to practice routine cleaning of frequently touched surfaces (for 
example: tables, doorknobs, light switches, handles, desks, etc.) with provided cleaners and 
disinfectant wipes that are appropriate for the surface, following label instructions. Labels 
contain instructions for safe and effective use of the cleaning product including precautions you 
should take when applying the product, such as wearing provided gloves and making sure you 
have good ventilation during use of the product. For more information on proper usage of 
cleaning products or practices, contact Human Resources.  For more information on the City’s 
cleaning and disinfection protocols, please refer to the City’s Infectious Disease Outbreak 
Response Plan. 


Civic Events and City Programming 


The City is carefully balancing public safety and preparedness regarding upcoming Civic events. 
One possibility of enacting social distancing procedures is the closure of venues where large 
amounts of people may congregate. The cancelling of any City of Wildomar event shall be the 
decision of City Manager or his/her designee subject to any local, state, and national shelter-in-
place orders and in consultation with the Wildomar City Council and other subject matter experts 
weighing the best interest of citizens and community we serve. 


Prevent Infection and Avoid Exposure 


Employees who have symptoms associated with COVID-19 are required to stay home and not come 
to work until the employee meets the standards set forth by Riverside County Public Health and/or the 
CDC for an employee's self-isolation period.  Different standards apply depending on whether the 
employee did or did not have symptoms: 
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Employee thinks or knows they had COVID-19, and had symptoms 


Employee may return to work after (1) at least 10 days have passed since symptoms first 
appeared; and (2) at least 24 hours have passed without the employee having fever without the 
use of fever-reducing medication; and (3) the employee’s symptoms have improved. 


If the employee receives a COVID-19 test, the employee can return to work when the employee 
has no fever, respiratory symptoms have improved, and the employee receives two negative 
tests in a row, at least 24 hours apart.  


Employee tested positive for COVID-19, but had no symptoms 


If the employee continues to have no symptoms, the employee may return to work after at least 
10 days have passed since the employee tested positive. 


If the employee receives a COVID-19 test, the employee can return to work when the employee 
receives two negative tests in a row, at least 24 hours apart. 


If the employee develops symptoms after testing positive, then the employee must follow the 
directions above under “Employee thinks or knows they had COVID-19, and had no symptoms.” 


Employees should notify their supervisor and stay home if they are sick. If the City suspects that an 
employee is showing signs of a communicable illness, the City may require an employee to leave 
work and go home until they can provide a medical certification demonstrating that they are fit to 
return to work. In the event that the employee cannot reasonably provide medical certification, the 
City may allow the employee to complete and submit the (COVID-19) Employee Self-Certification 
Following Completion Of Self-Isolation Due To Symptoms and/or Positive Test form and the 
(COVID-19) Employee Self-Certification Following Fourteen-Day Self-Quarantine Period When an 
Employee has had Close Contact with a Person with COVID-19 form to self-certify their fitness to 
return to work. The City reserves the right to send an employee to a fitness for duty evaluation in 
order to return to work. 


In the case of a City employee that tests positive for COVID-19; the City shall notify the 
Riverside County Public Agency or other health agencies as necessary. The City shall follow 
protocols and direction as determined by the County Health Officer or other proper authority. No 
such employee shall be allowed to return to the workplace until the City has medical evidence 
demonstrating that they are fit to return to work, which may involve a medical clearance from a 
health care professional or, when that is not reasonably possible, a self-certification on a form 
provided by the City. The City reserves the right to send an employee to a fitness for duty 
evaluation in order to return to work. 


If an employee has had “close contact” with someone with COVID-19, the employee may not 
report to work for at least 14 days after the last exposure to the person with COVID-19.  If the 
employee develops symptoms or tests positive for COVID-19, the employee should adhere to 
the above directions.  According to the CDC, the following is included in “close contact:” 


• You were within 6 feet of someone who has COVID-19 for at least 15 minutes total 
within a 24-hour period 


• You provided care at home to someone who is sick with COVID-19 
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• You had direct physical contact with a person with COVID-19 (touched, hugged, or 
kissed them) 


• You shared eating or drinking utensils with a person with COVID-19 


• A person with COVID-19 sneezed, coughed, or somehow got respiratory droplets on you 


Employees who are unable to physically report to work under this section may be eligible for 
leave under the FFCRA (see below section) or a temporary telecommuting arrangement (see 
above section). 


Families First Coronavirus Response Act (FFCRA) 


Effective April 1, 2020, the City of Wildomar will offer the following two new benefits to eligible all 
employees, except for employees designated by the City as emergency responders, based on the 
Families First Coronavirus Response Act ("FFCRA"). The benefits are Public Health Emergency 
FMLA Leave and Emergency Paid Sick Leave. Both new benefits will expire on December 31, 
2020, unless extended by law. 


If they elect to do so, employees will be allowed to utilize appropriate leave accruals or unpaid leave 
in addition to these new benefits. 


The City is providing the following summary of the FFCRA for employees. Please understand that 
this law is still developing, and guidance from the Department of Labor continues to be provided. 
The City will continue monitoring the development of the FFCRA, and will provide updates to staff 
as necessary. The following summary may change, depending on future legal developments. 
Please contact Human Resources or the City Manager with any questions. 


Public Health Emergency FMLA Leave is available to full-time and part-time employees, employed 
for 30 days or more, who are unable to work/telecommute due to the need to care for a child under 
18 years of age because the child's school/child care is closed due to COVID-19. This benefit acts 
as an extension to the Family Medical Leave Act ("FMLA"). Qualifying employees may be eligible 
for paid leave under this benefit subject to certain restrictions. 


Emergency Paid Sick Leave is available to employees, regardless of how long they have been 
employed, who are unable to work/telecommute due to any of the following reasons as related to 
COVID-19: 


1. Is subject to Federal, State, or local quarantine or isolation order related to COVID-19; 


2. Has been advised by a health care provider to self-quarantine related to COVID-19; 


3. Is experiencing COVID-19 symptoms and seeking a medical diagnosis; 


4. Is caring for an individual who is subject to an order described in (1) or self-quarantine as 
described in (2); 


5. Is caring for his or her child whose school or place of care is closed (or childcare provider is 
unavailable) due to COVID-19 related reasons; or 
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6. Is experiencing any other substantially-similar condition specified by the U.S. Department of 
Health and Human Services 


Qualifying employees may be eligible for paid leave under this benefit subject to certain restrictions. 


For more information on eligibility and use of these new benefits, contact Human Resources. 


III. SCOPE 


This policy shall apply to all City employees. 


Suggestions and concerns regarding these guidelines are welcome at any time and may be 
directed to the City Manager or his/her designee or Human Resources. 


IV. DISSEMINATION OF POLICY 
 
All City employees, officers and officials shall be sent copies of this Policy. 
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CITY OF WILDOMAR 
(COVID-19) EMPLOYEE SELF-CERTIFICATION 


FOLLOWING COMPLETION OF SELF-ISOLATION DUE TO 
SYMPTOMS AND/OR POSITIVE TEST 


In an abundance of caution, and in keeping with current guidelines by the Center for 
Disease Control and Prevention ("CDC,") the City of Wildomar requires an employee 
who develops any of the following symptoms to leave/stay away from the workplace 
("self-isolation period") and consult with a healthcare provider: fever (100.4 F), chills, 
cough, shortness of breath, difficulty breathing, fatigue, muscle or body aches, 
headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea or 
vomiting, and/or diarrhea. The criteria required to end the self-isolation period depends 
on whether or not the employee has symptoms:  
 
  EMPLOYEE THINKS OR KNOWS THEY 
HAD COVID-19 AND HAD SYMPTOMS 


EMPLOYEE TESTED POSITIVE FOR 
COVID-19, BUT HAD NO SYMPTOMS 


OPTION ONE OPTION ONE 
• At least 10 days have passed since 


systems first appeared  
• At least 10 days have passed since 


the employee tested positive 
AND  


• At least 24 hours have passed without 
the employee having fever, without the 
use of fever reducing medication 


If the employee develops symptoms 
after testing positive, then the 


employee must follow the criteria in the 
left column (Employee thinks  or knows 
they had COVID-19 and had symptoms) AND 


• The employee’s symptoms have 
improved 


OPTION TWO OPTION TWO 
• The employee receives a COVID-19 


test and receives two negative tests in 
a row, at least 24 hours apart  


• The employee receives a COVID-19 
test and receives two negative tests in 
a row, at least 24 hours apart 


• The employee’s symptoms have 
improved 


 


 


Employees may return to work on the next workday after either: 
• Providing documentation of the above criteria from a health care provider to 


Human Resources. 
• Or, if reasonably unable to obtain timely certification from a health care provider, 


submitting a completed self-certification (below) to Human Resources. 
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I have completed the self-isolation period required above, and I hereby certify as 
follows (complete the applicable certification, based on the criteria followed above): 
 


I THINK OR KNOW I HAD COVID-19 
AND I HAD SYMPTOMS 


I TESTED POSITIVE FOR COVID-19, 
BUT HAD NO SYMPTOMS 


OPTION ONE OPTION ONE 
 I developed symptoms on __________, 


202_X.  I have not been tested for 
COVID-19, at least 10 days have 
passed since I developed symptoms, it 
has been at least 24 hours since I last 
had a fever and I have not used fever-
reducing medication during that time, 
and my symptoms have improved. 


 At least 10 days have passed since I 
tested positive, and no symptoms 
have appeared 


OPTION TWO OPTION TWO 
 I have been tested negative for COVID-


19 two times at least 24 hours apart, 
and my symptoms have improved 


 I have been tested negative for 
COVID-19 two times at least 24 hours 
apart 


I certify that my responses are truthful and accurate to the best of my knowledge. I 
understand that my employer is relying upon the truthfulness of my certification in 
permitting me to return me to work and that there may be adverse consequences for 
knowingly false responses. I further understand that if I develop any of the above 
symptoms following my return to work, I must separate myself immediately from other 
employees and notify Human Resources immediately. 


 
    
Employee signature  Date 
 
 
    
Human Resources Administrator signature  Date 
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CITY OF WILDOMAR 
(COVID-19) EMPLOYEE SELF-CERTIFICATION 


FOLLOWING FOURTEEN-DAY SELF-QUARANTINE PERIOD 
WHEN AN EMPLOYEE HAS HAD CLOSE CONTACT WITH A 


PERSON WITH COVID-19 


In an abundance of caution, and in keeping with current guidelines offered by the Center for 
Disease Control and Prevention, the City of Wildomar is requesting that any employees who 
have had “close contact” with a person with coronavirus disease 2019 ("COVID-19") 
quarantine themselves in their residence ("self-quarantine") for a minimum of 14 days from the 
date of the last exposure. A close contact includes: (1) being within 6 feet of someone with 
COVID-19 for at least 15 minutes; (2) providing care at home to someone with COVID-19; (3) 
direct physical contact with a person with COVID-19, such as touching, hugging, or kissing; (4) 
sharing eating or drinking utensils with a person with COVID-19; or (5) a person with COVID-
19 sneezed, coughed, or someone got respiratory droplets on you. During that 14-day 
period, employees are required to notify a supervisor immediately if any of the following 
symptoms appear: fever, chills, cough, shortness of breath, difficulty breathing, fatigue, 
muscle or body aches, headache, new loss of taste or smell, sore throat, congestion or runny 
nose, nausea or vomiting, and/or diarrhea. 


After the completion of the 14-day self-quarantine period, if none of the above symptoms have 
appeared, you may return to work on the next workday after providing appropriate certification 
from a health care provider to their supervisor. If you are reasonably unable to obtain timely 
certification from a health care provider, you may complete and submit the following self-
certification to Human Resources and return to work on the next workday: 


I hereby certify that I have completed a self-quarantine period lasting at least 14 complete 
days, starting at __________ [a.m./p.m.] on __________________, 202__X and ending at ________ 
[a.m./p.m.] on_____________________, 202_X. I further certify that all of the following are true 
(please initial): 


_________  I have not had any of the symptoms appear during the self-quarantine period. 


_________  I have not used any medications or treatments to reduce or alter fever or other 
symptoms (such as cough suppressants). 


I certify that my responses are truthful and accurate to the best of my knowledge. I 
understand that my employer is relying upon the truthfulness of my certification in permitting me 
to return me to work and that there may be adverse consequences for knowingly false responses. 
I further understand that if I develop any of the above symptoms following my return to work, I 
must separate myself immediately from other employees and notify Human Resources 
immediately. 


 
    
Employee signature  Date 
 
 
    
Human Resources Administrator signature  Date 
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INFECTIOUS DISEASE OUTBREAK RESPONSE PLAN 
 


Pandemic infectious disease outbreaks differ from both seasonal influenza (flu) and common 


colds in the following aspects: 


• It is a rare global outbreak that can affect populations around the world. 


• It is caused by a new virus to which people do not have immunity. 


• Depending upon the specific virus, it can cause more severe illness than regular flu and 


can affect young healthy people as well as the elderly and those with compromised health 


and immunity issues. 


 


The Department of Health and Human Services (HHS) may take the lead in mobilizing a local 


response to infectious disease outbreaks. Public health alerts will be reported to the community. 


Individual entities may be closed temporarily to contain the spread of the disease. In the case of 


an infectious disease outbreak, the City of Wildomar (“City”) will implement the following 


guidelines as much as possible.  These policies are general in nature, and the City reserves the 


right to modify them in response to a specific infectious disease outbreak, consistent with the 


guidance and/or directives from relevant local, state, and/or federal public health authorities. 


 


RESPONSIBILITIES 
 


Human Resources Administrator and Risk Manager 
 


The Human Resources Administrator and the Risk Manager are responsible for managing the 
plan: 


• Activate heightened surveillance of illness within the City’s jurisdiction. Gather data on 


symptoms of staff and volunteers who are sick at home. 


• Ensure staff and volunteers who are ill stay home. 


• Send sick staff and volunteers home immediately. 


• Provide fact sheets and guidelines for staff, volunteers, and their families to make them 


aware of symptoms and remind them of respiratory hygiene etiquette, proper 


handwashing practices, and the need for social distancing. 


• Monitor bulletins and alerts from the HHS and the Centers for Disease Control and 


Prevention (CDC). 


• Keep staff and volunteers informed of developing issues. 


• Assist the HHS in monitoring outbreaks. 


• Respond to media inquiries regarding the City’s services status. 


• To the extent practical, and consistent with the City’s telecommuting policies, implement 


online training and communications, so non-essential staff can stay home, and essential 


staff can avoid gatherings greater than those recommended by the HHS and the CDC. 


• Maintain surveillance after the initial epidemic in the event additional waves pass through 


the community. 


• Provide workers and visitors with tissues and trash receptacles. 
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• Explore whether it is possible to establish policies and practices, such as flexible work 


hours (e.g., staggered shifts), to increase the physical distance among employees and 


between employees and others. 


• Implement work at home protocols, where possible, so that as many staff as possible can 


stay home. 


• Discourage workers from using other workers’ phones, desks, offices, office supplies (to 


include pens) or other work tools and equipment, when possible. 


• Maintain regular housekeeping practices, including routine cleaning and disinfecting of 


surfaces, equipment, and other elements of the work environment.  


• When choosing cleaning chemicals, the City will consult information on Environmental 


Protection Agency (EPA)-approved disinfectant labels with claims against emerging viral 


pathogens. Products with EPA-approved emerging viral pathogens claims are expected 


to be effective against SARS-CoV-2 based on data for harder to kill viruses.  


• Ensure the manufacturer’s instructions are followed for use of all cleaning and disinfection 


products (e.g., concentration, application method and contact time, personal protective 


equipment). 


• Initiate health screening for employees and/or visitors to the workplace during stay at 


home conditions. 


• Maintain and update the health questionnaire form used in the health screening process 


(Appendix A, Medical Questionnaire). 


• Coordinate with Incident Response to communicate any changes to the health screening 


form. 


• Ensure adequate supplies are available for health screen procedures and protecting 
personnel conducting the screening when the health screening process is implemented. 


 


Staff  
 


General Protocols 
 


The following protocols will be followed by all staff and volunteers. They must: 


• Stay home when ill with a cough or other flu-like symptoms (chills, fever, difficulty 


breathing, muscle aches, sore throat) or if they have come in direct contact with a person 


diagnosed with the infectious disease. 


• Stay home when someone living in their household has exhibited symptoms of the 


infectious disease or has come in direct contact with a person diagnosed with the 


infectious disease. 


• Tell their direct supervisor if they have a cough or other flu-like symptoms (chills, fever, 


difficulty breathing, muscle aches, sore throat) or if they have come in direct contact with 


a person diagnosed with the infectious disease. 


• Practice respiratory hygiene etiquette. 


• Wash their hands frequently. 


• Practice proper social distancing. 


• Disinfect commonly touched surfaces and those most likely contaminated with infected 


respiratory secretions with approved cleaners. 
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Shutdown Procedures for Staff 


 


When the City’s leadership, the HHS, or state or federal government officials issue a stay at home 


order, the City will comply as follows: 


 


Essential Staff Required to Continue Their Routine Tasks 
Some City staff members are required to continue their routine tasks in the public interest 
and/or to continue essential functions of the City.  Whether an employee is deemed 
essential will be determined by the City Manager during the infectious disease outbreak.  
The City Manager will so notify the staff who have been designated as essential.  The 
designation may change over the course of the infection disease outbreak. 


 


These employees will continue to report to the workplace unless they or a person living in 


their household have exhibited symptoms of the infectious disease or have come in direct 


contact with a person diagnosed with the infectious disease. 


 


Essential Staff Able to Continue Their Routine Tasks Remotely 
Some City staff members are required to continue their routine tasks in the public interest 


and/or to continue essential functions of the City; however, these employees have the 


capabilities of conducting their assigned tasks from a remote location and may continue 


working remotely. These employees may not enter the workplace unless specifically 


granted permission by their manager or department director and may only enter for the 


specified task and length of time.  If essential staff can perform their work remotely, the 


City Manager will so advise them, and they will be allowed to work remotely.  


 


Non-Essential Staff Able to Continue Their Routine Tasks Remotely 
Employees whose assigned tasks are non-essential to the public interest and/or to the 


continued essential functions of the City but do have the capability of conducting their 


assigned tasks from remote locations may continue to work remotely. These employees 


may not enter the workplace unless specifically granted permission by their manager or 


department director and may only enter for the specified task and length of time. If non-


essential staff can perform their work remotely, the City Manager will so advise them, and 


they will be allowed to work remotely 


Non-Essential Staff Unable to Continue Their Routine Tasks Remotely 
Employees whose assigned tasks are non-essential to the public interest and/or to the 


continued essential functions of the City and do not have the capability of conducting their 


assigned tasks from remote locations will stay at home as directed. These employees may 


not enter the workplace until the stay-at-home order is lifted. If non-essential staff are 


unable to perform their work remotely, the City Manager will so advise them.  
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STRATEGIES TO LIMIT TRANSMISSION OF INFECTIOUS DISEASE 


OUTBREAK 
 


Compared to other natural infectious health threats, infectious disease outbreak emergencies 


have greater potential to cause large-scale social disruption. If a novel (new strain) and highly 


contagious strain of flu or other infectious disease emerges, the resulting pandemic could lead to 


wide-ranging illness, death, and severe social and economic disruption worldwide.  


 


The most effective tool for reducing exposure and controlling transmission in an infectious disease 


outbreak will be an aggressive public information campaign emphasizing containment measures 


such as handwashing, cough and sneeze etiquette, social distancing and reduced social 


interactions, and guidelines for those being cared for at home. 


 


Unless otherwise directed by local, state, or federal public health officials, additional voluntary 


isolation and quarantine measures will be followed for infectious disease outbreak as follows: 


• Home isolation of cases for a minimum of 14 days once known exposure 


• Monitoring of contacts for fever and respiratory symptoms for 14 days after exposure 


• Directing staff with a fever and/or who have been previously exposed to not go to work 


• Closure of workplaces with high incidence of illness and/or exposure to infected 


persons 


• Community-wide suspension of large public gatherings 


• Employees will contact their supervisors, their physicians, and the state or local health 


department to notify them if they begin showing any symptoms or have a suspected 


exposure incident 


• If legally permissible, every employee will complete a medical questionnaire at the 


beginning of each work shift to determine if they are or have shown signs or symptoms 


of the infectious disease in question  


 


Routes of Exposure  
 


A human infectious disease outbreak is commonly spread by virus-laden respiratory droplets that 


are expelled during coughing and sneezing. Viruses are microscopic. They are carried in 


respiratory secretions as small-particle aerosols. 
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Pandemic Declaration  
 


With the declaration of a pandemic and the possibility of widespread flu or other infectious disease 


within communities, the City will take the following actions, unless otherwise directed by local, 


state, or federal public health authorities: 


• Stay home when sick: Staff and volunteers with outbreak illness must stay home for at 


least 72 hours after they no longer have a fever or signs of a fever without the use of fever-


reducing medicines or any other symptoms. An outbreak illness is defined as fever of 100 


degrees Fahrenheit or higher and a new onset of one of the following: cough, sore throat, 


or runny nose. They must stay home even if they are using antiviral drugs. 


• Hand hygiene and respiratory etiquette: Educate staff and volunteers on the following 


practices: 


▪ Washing hands frequently with soap and water rubbing vigorously for at least 20 


seconds. 


▪ Covering nose and mouth with a tissue when coughing or sneezing (or a shirt 


sleeve or elbow if no tissue is available) and disposing of tissues immediately. 


Then immediately washing hands or using a hand sanitizer if washing is not 


immediately accessible. 


▪ Avoiding touching eyes, nose or mouth. 


• Preventative health: Educate staff and volunteers on the following preventative health 


measures: 


▪ Getting enough rest. 


▪ Eating nutritious foods and staying hydrated. 


▪ Exercising. 


▪ Obtaining annual flu shot as soon as possible. 


• Infection control: The following actions will be implemented: 


▪ Posting signs reminding everyone to wash hands thoroughly. 


▪ Checking frequently to ensure towels and soap are well supplied in sink areas. 


▪ Making alcohol-based hand cleaners (containing at least 70% isopropyl alcohol) 


readily available throughout the facilities. 


▪ Making tissues available throughout the facilities. 


▪ Avoiding close contact (hugs, handshakes, sharing objects). Reminding staff to 


avoid these actions outside the workplace as well.  Maintaining a distance of at 


least 6 feet from all others. 


▪ Avoiding groups of people.  Groups of more than five persons are discouraged. 


▪ Avoiding sharing food and drinks or most equipment. 


▪ Increasing standard cleaning and maintenance of City facilities and vehicles. 


Concentrating on regular cleaning of those surfaces or items with the most 


frequent contact, including doorknobs, desktops, keyboards, mice, telephones, 


drinking fountains, railings, bathroom sinks and faucets, pencil sharpeners, etc. 



http://www.flu.gov/plan/school/k12techreport.html#stayhome

http://www.flu.gov/plan/school/k12techreport.html#hand
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▪ Maintaining building security and control access. 


▪ Disinfecting and sanitizing areas where staff who have a confirmed diagnosis of 


infectious disease came in contact with the workplace including offices, restrooms, 


and vehicles. 


 


The building ventilation system and ductwork will not need to be shut down and/or 


disinfected as the CDC has deemed this is not necessary. 


 


The City will follow CDC recommendations regarding the use of face masks for 


employees. 


 


• Early Treatment of High-Risk Staff: People at high risk for infectious disease 


complications who become ill will be advised to speak with their health-care provider as 


soon as possible. Early treatment with antiviral medications may be indicated for people 


at high risk. People at high risk generally include those who are pregnant; have asthma, 


diabetes, other long term or chronic illnesses; have compromised immune systems; or 


have neuromuscular diseases. 


 


• Establish Infectious Disease Outbreak Administrative Procedures: The City will 


implement the following procedures to help organize, quicken, and increase the 


effectiveness of its infectious disease outbreak response: 


▪ Monitor reported cases of illness, as well as attendance and absentee rates, check 


for potential outbreaks (a cluster of five or more illnesses in a week involving a 


department or work group). 


▪ Report outbreaks to the local Department of Public Health, Epidemiology or 


Morbidity Unit as soon as possible. 


▪ Maintain confidentiality of employee medical information. 


▪ Send ill staff home immediately. 


▪ Explain to staff members who are sent home that they cannot return to the facility 


until they are free from symptoms for at least the period of time specified by the 


CDC or the National Institute of Health (NIH) (normally 7 to 14 days).  


▪ Provide educational literature concerning treatment and infection control to staff. 


 


• Notification and Communication: The City will publicize facility closures, as well as 


cancellation of activities, and will implement the following: 


▪ The Public Information Officer will convey information. 


▪ Notify staff with a general letter describing prudent practices for infection control 


and treatment (in multiple languages if indicated).  


▪ Designate knowledgeable staff to field calls generated by notifications made to the 
community by the City, county, or state. 


▪ Train staff how to answer telephone and email inquiries regarding infectious 
disease outbreaks and provide talking points. 


▪ Use only City-approved letters. 


▪ Confer with the local Department of Public Health before sending any letters or 



http://www.flu.gov/plan/school/k12techreport.html#early
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initiating telephone calls regarding infectious disease outbreak. 


▪ Report any outbreak to the local Department of Public Health. 


 


• Continuity of Operations Plan (COOP): The incidence rate of illness at any one facility 


or department cannot be predicted; therefore, this plan will be implemented to mitigate the 


disruption to normal operations in case of a high incidence rate.  


▪ Excessive absenteeism: 


→ Cross-training and information exchange for existing staff and 


identifying temporary staff resources for essential functions, 


including payroll, custodial, and maintenance. Prioritize and have 


back-up personnel for each critical function that maintains 


facilities and continues essential education services. 


→ Making do with fewer staff. 


→ Implementing alternate methods of service delivery including 


telecommuting or working from home. 


→ Designating functions or processes that could be reasonably 


delayed a week or a month, if necessary, during a pandemic. 


▪ Social distancing: 


→ Canceling large events. 


→ Staggering or dividing staff assignments to lower staff density at 


any single gathering and intermixing of staff groupings. For 


example, staggered work hours, relocation to other facilities. 


→ Telecommuting or working from home. 


→ Removing tables and chairs in breakrooms. 


→ Limiting the number of people that may be seated at any one 


table. 


→ Staggering lunch breaks. 


→ Permitting employees to eat at their individual desks. 


→ Limiting the number of employees who may ride in the same 


vehicle. 


→ Establishing alternate means for the public to access essential 


services provided by the municipality, such as: 


o Drop boxes or slots for payments, book returns, etc. 


o Adding tables in front of service counters to maintain a 6-


foot separation between the public and staff 


o Installing plexiglass panels with service slots to separate 


staff from the public being served. 
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A COOP taskforce will be maintained to further develop and/or refine the plan based on the 


circumstances occurring. 


▪ Ensure continuity of communication with staff and the public. 


▪ Determine if critical vendors have developed a COOP and encourage them to do 


so. 


▪ Ensure an adequate supply of pandemic response supplies such as surgical 


masks, tissues, hand cleaners, soap, and cleaning supplies. 


▪ Establish a contract with a cleaning/sanitizing service in advance of the infectious 


disease outbreak to expedite access to their services when needed.  


 


ADDITIONAL MEASURES UNDER CONDITIONS OF INCREASED 


SEVERITY 
 


The CDC and/or local Department of Public Health may recommend additional measures to help 


protect staff and volunteers if global, national and/or state assessments indicate that infectious 


disease is causing more severe spread of the infectious disease. In addition, local health officials 


may elect to implement the additional measures listed by the CDC. The City will implement the 


following procedures as directed or deemed necessary: 


 


Implement Workplace Controls 
 


The City will use a framework called the “hierarchy of controls” to select ways of controlling 


workplace hazards. In other words, the best way to control a hazard is to systematically remove 


it from the workplace, rather than relying on workers to reduce their exposure. 


 


During infectious disease outbreak, when it may not be possible to eliminate the hazard, the most 


effective protection measures are (listed from most effective to least effective): engineering 


controls, administrative controls, safe work practices (a type of administrative control), and 


personal protective equipment (PPE). There are advantages and disadvantages to each type of 


control measure when considering the ease of implementation, effectiveness, and cost. In most 


cases, a combination of control measures will be necessary to minimize potential exposure to the 


infectious disease. 


 


In addition to the types of workplace controls discussed below, CDC guidance for businesses 


provides employers and workers with recommended infection prevention strategies (the standard 


for infectious disease control) to implement in workplaces:  
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Engineering Controls 
Engineering controls involve isolating employees from work-related hazards. In workplaces where 


they are appropriate, these types of controls reduce exposure to hazards without relying on 


worker behavior and can be the most cost-effective solution to implement.  


 


Engineering controls for infectious disease: 


• There are currently no known feasible engineering controls available to the City. 


 


Administrative Controls 
Administrative controls require action by the worker or employer. Typically, administrative controls 


are changes in work policy or procedures to reduce or minimize exposure to a hazard. 


 


Examples of administrative controls for infectious diseases include: 


• Encouraging sick workers to stay at home. 


• Minimizing contact among workers, clients, and customers by replacing face-to-face 


meetings with virtual communications and implementing telework if feasible. 


• Establishing alternating days or extra shifts that reduce the total number of employees in 


a facility at a given time. 


▪ Allowing workers to maintain distance from one another while maintaining a full on-site 


work week. 


• Discontinuing nonessential travel to locations with ongoing infectious disease outbreaks. 


Regularly check CDC travel warning levels on the CDC website.  


• The City’s emergency communications plan will be used by all employees, including a 


forum for answering workers’ concerns and Internet-based communications. Send 


questions to the City Manager. 


• The City will continuously provide workers with up-to-date education and training on the 


infectious disease outbreak risk factors and protective behaviors (e.g., cough etiquette 


and care of PPE). 


 


Safe Work Practices 
Safe work practices are types of administrative controls that include procedures for safe and 


proper work used to reduce the duration, frequency, or intensity of exposure to a hazard. The 


following are examples of safe work practices for infectious diseases similar to the SARS-CoV-2 


type infectious disease; however, additional or different work practices will be developed as 


needed. The general infectious disease work practices include: 


 


• Providing resources and a work environment that promotes personal hygiene. For 


example, provide tissues, adequate trash cans, hand soap, alcohol-based hand rubs 


containing at least 70% isopropyl alcohol, disinfectants, and disposable towels for workers 


to clean their work surfaces. 
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• Requiring regular handwashing or using of alcohol-based hand rubs. Workers should 


always wash hands when they are visibly soiled and after removing any PPE. 


• Post handwashing signs around the facilities. 


 


Personal Protective Equipment (PPE) 
While engineering and administrative controls are considered more effective in minimizing 


exposure to infectious diseases, PPE may also be needed to prevent certain exposures. While 


correctly using PPE can help prevent some exposures, it should not take the place of other 


prevention strategies. 


 


Examples of PPE include gloves, goggles, face shields, face masks, and respiratory protection, 


when appropriate. During an outbreak of an infectious disease recommendations for PPE specific 


to occupations or job tasks may change depending on geographic location, updated risk 


assessments for workers, and information on PPE effectiveness in preventing the spread of the 


infectious disease.  


 


The City will check the state and federal Occupational Safety and Health Administration (OSHA) 


and CDC websites regularly for updates about recommended PPE. 


 


All types of PPE will be: 


• Selected based upon the hazard to the worker 


• Properly fitted and periodically refitted, as applicable (e.g., respirators) 


• Consistently and properly worn when required 


• Regularly inspected, maintained, and replaced, as necessary 


• Properly removed, cleaned, and stored or disposed of, as applicable, to avoid 


contamination of self, others, or the environment 


 


The City will provide employees with PPE needed to keep them safe while performing their jobs. 


The types of PPE required during an infectious disease outbreak will be based on the risk of being 


infected while working and job tasks that may lead to exposure. 


 


Follow Existing Cal/OSHA and OSHA Standards 
Existing Cal/OSHA and OSHA standards may apply to protecting workers from exposure to and 


infection.  


 


Cal/OSHA’s Bloodborne Pathogens Standard CCR, Title 8, Section 5193 applies to occupational 


exposure to human blood and other potentially infectious materials that typically do not include 


respiratory secretions that may transmit infectious respiratory diseases. 


 


Cal/OSHA’s Aerosol Transmissible Disease (ATD) Control CCR, Title 8, Section 5199 applies to 


occupation exposure to ATDs such as tuberculosis (TB), severe acute respiratory syndrome 


(SARS), meningitis, pertussis (whooping cough), and seasonal influenza. 


 



https://www.cdc.gov/coronavirus/2019-ncov/index.html
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However, the provisions of each standard offer a framework that may help control some sources 


of the virus, including exposures to body fluids (e.g., respiratory secretions) and aerosol 


transmissions not covered by the standard.  


 


During outbreaks of infectious disease, OSHA may provide information about standards and 


requirements related to record keeping, illness/injury recording, sanitation, risk communication 


related to hazardous chemicals in sanitizers and cleaning products, and other pertinent 


information.  See the OSHA and Cal/OSHA webpages for information. 


 


Classifying Worker Exposure to Infectious Diseases 
 


Worker risk of occupational exposure to infectious diseases such as SARS-CoV-2 may be 


classified as very high, high, medium, or lower (caution) risk. The level of risk depends in part on 


the profession type, need for contact within 6 feet of people known to be or suspected of being 


infected, or requirement for repeated or extended contact with persons known to be or suspected 


of being infected. The Occupational Risk Pyramid shows the four exposure risk levels in the shape 


of a pyramid to represent probable distribution of risk. Most American workers will likely fall in the 


lower exposure risk (caution) or medium exposure risk levels.  


 


Occupational Risk Pyramid for Infectious Diseases 
 


 


 


 


 


 


 


Very High Exposure Risk 
Very high exposure risk jobs are those with high potential for exposure to known or suspected 


sources of infectious diseases such as COVID-19 during specific medical, postmortem, or 


laboratory procedures.  The City does not employ anyone in this category.   


 


High Exposure Risk 
High exposure risk jobs are those with high potential for exposure to known or suspected sources 


of infectious diseases such as COVID-19. The City does not employ anyone in this category. 


 


Medium Exposure Risk 
Medium exposure risk jobs include those that require frequent contact or contact within 6 feet of 


people who may be infected but who are not known or suspected of being infected. In areas 


without ongoing community transmission, workers in this risk group may have frequent contact 
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with travelers who may return from locations with widespread infectious diseases (such as 


COVID-19) transmission. In areas where there is ongoing community transmission, workers in 


this category may have contact with the general public (e.g., in schools, high population density 


work environments, and some high-volume retail settings). 


 


Lower Exposure Risk (Caution)  
Lower exposure risk (caution) jobs are those that do not require contact with people known to be 


or suspected of being infected or have contact within 6 feet of the general public. Workers in this 


category have minimal occupational contact with the public and other coworkers. 


 


Jobs Classified at Lower Exposure Risk (Caution): What to Do to Protect 


Workers 
 


For workers who do not have frequent contact with the general public, employers should follow the 


general recommendations contained in https://www.osha.gov/Publications/OSHA3990.pdf. This 


planning guide to preparing for the COVID-19 outbreak will provide applicable guidelines for most 


infectious disease outbreaks. 


 


Engineering Controls 
Additional engineering controls are not anticipated to be needed for workers in the lower exposure 


risk group. Cal/OSHA requires employers to ensure engineering controls, if any, used to protect 


workers from other job hazards continue to function as intended. If conditions or 


recommendations from the CDC change, the City will investigate the feasibility of implementing 


the CDC recommended engineering controls. 


 


Administrative Controls 


• Monitor public health communications from reliable sources about infectious diseases and 


ensure workers have access to that information. Frequently check the CDC website. 


• Collaborate with workers to designate effective means of communicating important 


infectious diseases information. 


 


Personal Protective Equipment 
Additional PPE is not anticipated to be needed for workers in the lower exposure risk group. 


Workers should continue to use the PPE, if any, they would ordinarily use for other job tasks. If 


conditions or recommendations from the CDC change, the City will provide the CDC 


recommended PPE.  



https://www.osha.gov/Publications/OSHA3990.pdf
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Active Screening 
 


The City will check staff and visitors for fever and other symptoms of flu when they get to work in 


the morning and will send those who exhibit symptoms home. Disposable or no contact infrared 


thermometers will be used to determine the presence of fever. Those taking the temperatures will 


be trained in bloodborne pathogens and will use PPE, such as nitrile or vinyl gloves, face masks, 


and disposable gowns. This will also require controlled and secure building access protocols. 


Throughout the day, staff will be vigilant in identifying other staff who appear ill.  


 


Additionally, all employees and visitors may be required to complete and submit a medical 


questionnaire. If required, the medical questionnaire will be developed for the specific infectious 


disease outbreak.  


 


High-Risk Staff Members Stay Home 
 


People at high-risk of flu complications will be urged to talk to their doctor about staying home 


from work when there is an increase of infectious disease circulating in the community. The City 


will permit staff to work at home as outlined in Staff section above. 


 


Staff with Ill Household Members Stay Home 
 


The City will require staff who have an ill household member to stay home for 14 days from the 


day the first household member got sick. This is the time period they are most likely to get sick 


themselves. They will also be given handouts explaining what the symptoms of the infectious 


disease are. 


 


Increase Distance between People 
 


The City will use the following methods to increase distance between people who remain at work: 


• Conduct meetings via telephone calls and web-based conferencing 


• Remove tables and chairs in breakrooms to reduce the number of personnel who can be 


comfortably seated in the breakrooms 


• Limit the number of people that may be seated at any one table 


• Stagger lunch breaks 


• Permit employees to eat at their individual desks 


• Limit the number of employees who may ride in the same vehicle 


 


Extend the Period for Ill Persons to Stay Home 
 
If infectious disease severity increases, people with flu-like illness must stay home for at least 14 


days, even if they have no more symptoms of the pandemic infectious disease. If people are still 


sick, they must stay home until 72 hours or the CDC or NIH recommended hours, whichever is 


greater, after they have no symptoms. 



http://www.flu.gov/plan/school/k12techreport.html#screen

http://www.flu.gov/plan/school/k12techreport.html#illhouse

http://www.flu.gov/plan/school/k12techreport.html#distance

http://www.flu.gov/plan/school/k12techreport.html#exclude
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STAFF TRAINING 
 


All the City staff will be trained on the hazards associated with exposure to the infectious disease 


and the protocols in place within the City facilities to isolate and report cases and/or reduce 


exposures. Minimum training will include: 


• Cough and sneeze etiquette 


• Hand hygiene 


• Avoiding close contact with sick persons 


• Avoiding touching eyes, nose, and mouth with unwashed hands 


• Avoiding sharing personal items with co-workers (i.e. dishes, cups, utensils, towels) 


• Providing tissues, no-touch disposal trash cans, and hand sanitizer for use by employees 


• Performing routine environmental cleaning of shared workplace equipment and furniture 


(disinfection beyond routine cleaning is not recommended) 


• Advising employees to check CDC's Traveler's Health Notices prior to travel 


• Use and purpose of PPE 


 


WORKERS’ COMPENSATION: 
 


If employees believe that they were possibly exposed to the infectious disease at work, they must 


inform their supervisor and seek medical attention immediately. Any employees wishing to file a 


workers’ compensation claim related to the communicable disease and exposure may do so by 


completing all required paperwork and submitting it to the Human Resources Administrator. 


 


INFORMATION TECHNOLOGY AND CYBER SECURITY 
 


The City’s Information Technology (IT) Department has a critical role in ensuring the City’s 


information and finances are secure. As a standard protocol IT ensures the system is backed up 


and the backup system tested. Additional steps will be taken by IT when the Infectious Disease 


Outbreak Response Plan is activated. IT will: 


• Examine the information system’s backup protocols to ensure the backup is being 


adequately complete. 


• Test the information system to ensure data can be restored from backups. 


• Disconnect one backup from the network in case of ransomware attack.  


• Ensure: 


▪ Virtual Private Networks (VPN) are updated 


▪ Network infrastructure devices, wireless devices, and devices being used to 


remote into work environments are updated with the latest operating systems, 


software patches, and security configurations 


▪ Remote access log review, attack detection, and incident response/recovery are 


ramped up to accommodate more remote users and increased attacks 



https://wwwnc.cdc.gov/travel
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▪ Multifactor authentication is provided on all VPN connections 


▪ Remote workers use very strong passwords   


▪ Where multifactor authentication is not provided, remote work has been approved 


in writing by the City Manager and passwords must be at least 16 characters 


containing numbers, symbols, upper/lower case letters, and spaces 


▪ Remote workers have access to the telephone system or are provided with 


business telephones 


▪ Remote workers have the necessary monitors, laptops, and printers to carry out 


their duties remotely 


▪ Remote Desktop Protocol (RDP) is not used, as this protocol connects the user tp 


another computer remotely over a network connection and leaves the RDP client 


ports open to the Internet, leaving the user vulnerable to attackers that scan blocks 


of IP addresses for open RDP ports 


▪ Remote access solution capacity is tested and increase the capacity as needed 


• Review and revise as needed the City’s telework policy to ensure it outlines: 


▪ Expectations,  


▪ Hours,  


▪ Duration,  


▪ Equipment,  


▪ Software,  


▪ Monitoring,  


▪ Confidentiality,  


▪ Removable media,  


▪ Security, reviews,  


▪ Travel expenses,  


▪ Performance standards,  


▪ Communication,  


▪ Accessibility, and  


▪ Emergency operations including dependent care and other non-employment 


responsibilities. 


• Enhance system monitoring to receive early detection and alerts on abnormal activity. 


• Provide remote workers with written “Working at Home” protocols that include information 


and instruction regarding: 


▪ Using caution when trying to view real interactive dashboards of infections and 


death rates. These are often used in malicious websites and emails to spread 


password-stealing malware.  


▪ Purchasing digital infection kits that use an interactive map as part of a Java-based 


malware deployment scheme. 


▪ Email scams that prey on a person’s desire to help during an infectious disease 


outbreak. These types of emails inform the recipient to open an attached document 


that includes information about safety measures that then directs users to a page 


that asks for their email address and password. 


▪ Never providing their email addresses, passwords, or personal information.  


▪ Using caution before opening attachments in email; these may be PDFs, MP4s, 
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and docx files indicating they are coming from the CDC. 


▪ Review emails for grammatical errors in the address or message as these may be 


indicative of a potential cyber-attack.  


▪ Provide security awareness training programs that can be viewed remotely. 


 


RECOVERY  
 


The City’s service recovery from the spread of an infectious disease will begin when it is safe to 


resume to normal operations. The City will comply with orders from county, state, and/or federal 


government agencies.   


 


Before returning to normal operation of pre-event status: 


• Assess existing impact of the infectious disease on the City provided services 


• Evaluate the response actions taken by the City as a result of the infectious disease 


• Determine effectiveness of existing plan to respond to similar events in the future 


• Revise existing plan as necessary to address any deficiencies 


• Evaluate lessons learned 


• Review and revise procedures, as needed 


• Retrain staff, as needed 


 


RECORD KEEPING 
 


The City will maintain records associated with this infectious disease response plan which may 


include but is not limited to: 


• Training records;  


• Vaccination records;  


• Documentation of exposure incidents;  


• Records required by Cal/OSHA, Section 5144, Respiratory Protection, if employees wear 


respirators. 


 


ADDITIONAL SOURCES OF INFORMATION 
 


Cal/OSHA has important information on its website spotlighting precautions for those who may 


become exposed to an infectious disease at. https://www.dir.ca.gov/dosh/. 


 


There are federal agencies and international organizations that have further resources. 


• The CDC has additional online resources at https://www.cdc.gov/. 


• The World Health Organization (WHO) has information on infectious disease outbreak at 


https://www.who.int/ 


 



https://www.dir.ca.gov/dosh/

https://www.cdc.gov/

https://www.who.int/





CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.8 


CONSENT CALENDAR 
Meeting Date: November 11, 2020 


 
TO:  Mayor and City Council Members 
 
FROM: Matthew Bassi, Planning Director  
 
SUBJECT: Revised Cooperation Agreement for Participation in the County of Riverside’s 


Community Development Block Grant (CDBG) Program 


STAFF REPORT 


RECOMMENDATION: 
Staff recommends that the City Council adopt a Resolution entitled:  
 


RESOLUTION NO. 2020 - ____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, CALIFORNIA, 
AUTHORIZING PARTICIPATION IN THE COUNTY OF RIVERSIDE’S URBAN COUNTY 


PROGRAM FOR FEDERAL FISCAL YEARS 2021, 2022, AND 2023 


BACKGROUND: 
Staff originally brought the Cooperation Agreement with the County for the CDBG, ESG, 
and HOME programs for the 2021-2024 Urban County cycle to City Council for action on 
July 8, 2020.  The City Council approved a resolution and the agreement was signed and 
submitted Riverside County. 
 
The City was recently notified by the County that HUD had notified the County that minor, 
but necessary, changes are needed in the Agreement and Resolution.  The changes do not 
affect the legality or enforceability of the original agreements.  The primary change is the 
reference to Federal Fiscal Years 2021, 2022, and 2023 in the agreement and resolution.  
The other modifications included: 


1. Modification to Paragraph 4C by adding “Section 109 of Title I of the Act” and  “Title II 
of the American with Disabilities Act”; 


2. Modification to Paragraph 21 by replacing the original clause with the following:  “The 
City  may not sell, trade, or otherwise transfer all or any portion of such funds to another 
such metropolitan city, urban county, unit of general local government, or Indian tribe, 
or insular area that directly or indirectly receives CDBG funds in exchange for any other 
funds, credits or non-Federal considerations.  City must use such funds for activities 
eligible under title I of the ACT.” 


 
  







Therefore, staff is bringing this forward for City Council action.  The revised Cooperation 
Agreement is attached for Council review (Attachment B).  Once the revised agreement is 
approved staff will again forward the executed Cooperation Agreement to the County for 
further processing.   
 
Staff has provided the July 8, 2020 staff report packet for Council (Attachment C).  This 
attachment provides additional detail and background.  


FISCAL IMPACT: 
None with this Council action. 


Respectfully Submitted,    Reviewed By, 
Gary Nordquist     Thomas D. Jex 
City Manager      City Attorney 


ATTACHMENTS: 
A. Council Resolution No. 2020-___ 
B. Riverside County Cooperation Agreement – Revised Per Riverside County 
C. July 8, 2020 Council Report Packet 
 
 
 
  







ATTACHMENT A 
 


Council Resolution No. 2020 - ____ 
  







RESOLUTION NO. 2020 - ____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 


WILDOMAR, CALIFORNIA, AUTHORIZING PARTICIPATION IN 
THE COUNTY OF RIVERSIDE’S URBAN COUNTY PROGRAM 


FOR FEDERAL FISCAL YEARS 2021, 2022, AND 2023 


WHEREAS, the City of Wildomar has elected to participate as unit of local 
government (Cooperating City) in the County of Riverside’s Urban County Program for 
Federal Fiscal Years 2021/22, 2022/23, and 2023/24; and 


WHEREAS, the Cooperation Agreement will allow the County and City to carry out 
activities which are funded by Community Development Block Grant (CDBG), Home 
Investment Partnership Program (HOME) funds, and Emergency Solutions Grant; and 


WHEREAS, the Cooperation Agreement will allow the Cooperating City to participate 
in the Urban County Consolidated Planning Programs. 


NOW, THEREFORE BE IT RESOLVED, FOUND AND DETERMINED that the City 
Council of the City of Wildomar, sitting in regular session on November 11, 2020 does 
hereby resolve, determine and order as follows: 


1. The Cooperation Agreement between the County of Riverside and the City of 
Wildomar is hereby approved; and 


2. The City Council hereby authorizes and directs the Mayor to execute the 
Cooperation Agreement on behalf of the City of Wildomar. 


 PASSED, APPROVED AND ADOPTED this 11th day of November, 2020. 
 
 
 


______________________________ 
Dustin Nigg 
Mayor 


 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
______________________________  ______________________________ 
Thomas D. Jex     Janet Morales 
City Attorney      Acting City Clerk 
 
 







ATTACHMENT B 
 


COOP Agreement - 2021-2024 - Corrected Aug 11-Riv Co 
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COOPERATION AGREEMENT  


FOR THE COMMUNITY DEVELOPMENT BLOCK GRANT, 


HOME INVESTMENT PARTNERSHIP PROGRAM, AND EMERGENCY SOLUTIONS 


GRANT FOR FEDERAL FISCAL YEARS 2021, 2022, AND 2023 


This Cooperation Agreement for the Community Development Block Grant, HOME 


Investment Partnership Program, and the Emergency Solutions Grant for Federal Fiscal Years 


2021, 2022, and 2023, hereinafter referred to as “Agreement,” is made and entered into this ______ 


day of ___________, 2020, by and between the COUNTY OF RIVERSIDE, a political subdivision 


of the State of California, hereinafter referred to as "COUNTY", and CITY of CITY of 


WILDOMAR, an incorporated municipality within the geographical boundaries of the COUNTY, 


hereinafter referred to as "CITY,” who together are sometimes referred to herein individually as 


“Party” or collectively as the “Parties.” 


RECITALS 


 WHEREAS, the Housing and Community Development Act of 1974, as amended (Public 


Law 93-383), hereinafter called "ACT," provides that Community Development Block Grant, 


funds hereinafter referred to as "CDBG," may be used for the support of activities that provide 


decent housing, suitable living environments, and expanded economic opportunities principally 


for persons of low and moderate-income; and 


 WHEREAS, the HOME Investment Partnerships Act program, hereinafter referred to as 


“HOME,” was enacted as Title II of the National Affordable Housing Act of 1990, for the purposes 


of: expanding the supply of decent, affordable housing for low and very-low income families with 


emphasis on rental housing; building State and local capacity to carry out affordable housing 


programs; and providing for coordinated assistance to participants in the development of 


affordable low-income housing; and 


 WHEREAS,  the Emergency Solutions Grant, hereinafter referred to as “ESG,” was 


authorized by the McKinney-Vento Homeless Assistance Act of 1987 and the Homeless 


Emergency Assistance and Rapid Transition to Housing (HEARTH) Act of 2009. The objectives 


of the ESG program are to increase the number and quality of emergency shelters and transitional 
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housing facilities for homeless individuals and families, to operate these facilities and provide 


essential social services, and to help prevent homelessness. 


 WHEREAS, CDBG regulations requires an eligible county to re-qualify as Urban County 


under the CDBG program every three (3) years; and  


  NOW THEREFORE, in consideration of the mutual covenants herein set forth 


and the mutual benefits to be derived there from, the Parties agree as follows: 


  1. GENERAL. 


  (a). This Agreement gives COUNTY authority to undertake, or assist in 


undertaking, activities in Program Years 2021-22, 2022-23, and 2023-24, that will be funded from 


the CDBG, HOME, and ESG programs and from any program income generated from the 


expenditure of such funds.  COUNTY and CITY agree to cooperate, to undertake, or to assist in 


undertaking, community renewal and lower-income housing assistance activities. COUNTY is 


qualified as an "Urban County" under the ACT.  CITY, by executing this Agreement, hereby gives 


notice of its election to participate in an Urban County’s Community Development Block Grant 


(CDBG), Home Investment Partnership Act (HOME), and Emergency Solutions Grant (ESG) 


programs, hereinafter referred to as "Urban County Programs". 


  (b). By executing this Agreement, CITY understands that it may not apply for 


grants from appropriations under the Small Cities or State CDBG Programs for fiscal years during 


the period in which it participates in the Urban County’s CDBG program and that CITY may only 


participate in the HOME program through the COUNTY’S Urban County Programs, not a HOME 


consortium. The CITY may also apply for HOME funds from the State of California, if permitted 


by the State. 


  (c). By executing this Agreement, CITY understands that it may only receive a 


formula allocation of ESG funds through the COUNTY’S Urban County Programs. The CITY 


may also apply for ESG funds from the State of California, if permitted by the State. 


// 


// 


// 
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  2. TERM. 


  The term of this Agreement shall be for three (3) years commencing on July 1, 


2021, through June 30, 2024, unless an earlier date of termination is fixed by U.S. Department of 


Housing and Urban Development, hereinafter referred to as HUD, pursuant to ACT.  


COUNTY shall notify CITY of CITY’s right not to participate in the next three-year period 


no later than the date specified by HUD in the Urban County Qualification Notice.  CITY shall 


notify COUNTY no later than the date specified in COUNTY’s notification that CITY elects not 


to participate in the next three-year Urban County Program.  COUNTY shall send copies of all 


notifications required by this Paragraph to the HUD Field Office.   


The terms of this Agreement shall remain in effect until the CDBG, HOME, and 


ESG funds and program income received with respect to activities carried out during the three-


year qualification period are expended and the funded activities completed. Furthermore, neither 


the COUNTY nor the CITY may terminate or withdraw from this Agreement while it remains in 


effect. 


3. PREPARATION OF FEDERALLY REQUIRED FUNDING 


APPLICATIONS. 


  The Riverside County Department of Housing, Homelessness Prevention, and 


Workforce Solutions, subject to approval of COUNTY’s Board of Supervisors, shall be 


responsible for preparing and submitting to HUD, in a timely manner, all reports and statements 


required by the ACT and the Federal regulations promulgated by HUD to secure entitlement grant 


funding under the CDBG, HOME, and ESG programs. This duty shall include the preparation and 


processing of COUNTY Housing, Community, and Economic Development Needs Identification 


Report, Citizen Participation Plan, the County Five-Year Consolidated Plan, One-Year Action 


Plan, Consolidated Annual Performance and Evaluation Report (CAPER), and other related 


programs which satisfy the application requirements of ACT and its regulations. 


// 


// 







 


Cooperation Agreement For CDBG, HOME, and ESG Funds for Federal Fiscal Years 2021-2023 


Page 4 of 14 


 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 


20 


21 


22 


23 


24 


25 


26 


27 


28 


 


4. COMPLIANCE WITH FEDERAL STATUTES, REGULATIONS AND 


OTHER APPLICABLE STATUTES, REGULATIONS AND ORDINANCES. 


  (a) COUNTY and CITY will comply with the applicable provisions of the ACT 


and those Federal regulations promulgated by HUD pursuant thereto, as the same currently exists 


or may hereafter be amended.   


(b) The COUNTY and CITY are hereby obligated to take all actions necessary 


to assure compliance with COUNTY’s certification regarding affirmatively furthering fair housing 


pursuant to Section 104 (b) of Title I of ACT, as amended.  


(c) The COUNTY and CITY are hereby obligated to take all actions necessary 


to assure compliance with Section 109 of Title I of the Act, which incorporates  Section 504 of the 


Rehabilitation Act of 1973, Title II of the American with Disabilities Act, and the Age 


Discrimination Act of 1975.    


(d) COUNTY and CITY shall comply with the applicable provisions of the 


following: National Environmental Policy Act of 1969; Title VI of the Civil Rights Act of 1964 


and Title VIII of the Civil Rights Act of 1968; the Fair Housing Act; Title 24 Code of Federal 


Regulations part 570; Cranston-Gonzales National Affordable housing Act (Public Law 101-625); 


Executive Order 11063, as amended by Executive Order 12259; Executive Order 11988; the 


Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (42 


U.S.C.§4630, et. seq.); and other Federal or state statute or regulation applicable to the use of 


CDBG, HOME Investment Partnerships Act (enacted as Title II of the National Affordable 


Housing Act of 1990), and Emergency Solutions Grant funds. 


  (e) CITY agrees that the Urban County Program funding for activities in, or in 


support of, the CITY are prohibited if CITY does not affirmatively further fair housing within 


CITY’S jurisdiction or impedes COUNTY actions to comply with its fair housing certification.   


  (f) CITY and COUNTY shall meet the citizen participation requirements of 24 


CFR 570.301 and provide Riverside County citizens with all of the following: 


   i. The estimate of the amount of CDBG funds proposed to be used for 


activities that will benefit persons of low and moderate-income; 
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   ii. A plan for minimizing displacement of persons as a result of 


activities assisted with CDBG funds and to assist persons actually displaced as a result of such 


activities; 


   iii. A plan that provides for and encourages citizen participation, with 


particular emphasis on participation by persons of low and moderate-incomes, residents of slum 


and blighted areas, and of areas in which funds are proposed to be used, and provides for 


participation of residents in low and moderate-income neighborhoods; 


   iv. Reasonable and timely access to local meetings, information, and 


records relating to the grantee’s proposed use of funds, as required by the regulations of the 


Secretary, and relating to the actual use of funds under the ACT; 


   v. Provide for public meetings to obtain citizen views and to respond 


to proposals and questions at all stages of the community development program, including at least 


the development of needs, the review of proposed activities and review of program performance. 


Meetings shall be held after adequate notice, at times and locations convenient to potential or 


actual beneficiaries, and with accommodation for the disabled. 


  (g) CITY shall develop a community development plan, for the period of this 


Agreement, which identifies community development and housing needs and specifies both short 


and long-term community development objectives. 


  (h) CITY certifies, to the best of its knowledge and belief, that: 


   i. No Federal appropriated funds have been paid or will be paid, by or 


on behalf of the CITY, to any person influencing or attempting to influence an officer or employee 


of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 


Member of Congress, in connection with the awarding of any Federal contract, the making of any 


Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and 


the extension, continuation, renewal, amendment or modification of any Federal contract, grant, 


loan or cooperative agreement. 


   ii. If any funds other than Federally-appropriated funds have been paid 


or will be paid to any person for influencing or attempting to influence an officer or employee of 
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any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 


Member of Congress, in connection with this Federal contract, grant, loan, or cooperative 


agreement, the undersigned shall complete and submit standard Form-LLL, "Disclosure Form to 


Report Lobbying", in accordance with its instructions. 


   iii. The CITY shall require that the language provided in Section 4(e)(i) 


and (ii) of this Agreement be included in the award documents for all sub-awards at all tiers 


(including subcontracts, sub- grants and contracts under grants, loans, and cooperative agreements) 


and that all sub-recipients shall certify and disclose accordingly.  This certification is a material 


representation of fact upon which reliance was placed when this transaction was made or entered 


into. 


  (i) CITY certifies that it has adopted and is enforcing a policy prohibiting the 


use of excessive force by law enforcement agencies within its jurisdiction against any individuals 


engaged in non-violent civil rights demonstrations, and that it has adopted and is enforcing 


applicable State and local laws against physically barring entrance to, or exit from, a facility or 


location which is the subject of such non-violent civil rights demonstrations within its jurisdiction. 


  5. COMPLIANCE WITH POLICY AND PROGRAM OBJECTIVES. 


  The COUNTY’s Board of Supervisors have adopted policies and procedures to 


ensure efficient and effective administration of the CDBG, HOME, and ESG programs. COUNTY 


will provide these policies and procedures to CITY within a reasonable time after this Agreement’s 


commencement date.  COUNTY and City agree to comply with these said policies and program 


objectives and to take no actions to obstruct implementation of the approved 2019-2024 and 


subsequent Five Year Consolidated Plans.  


  6. OTHER AGREEMENTS. 


  Pursuant to Federal regulations at 24 CFR 570.501(b), CITY is subject to the same 


requirements applicable to sub-recipients, including the requirement of a written agreement set 


forth in Federal regulations at 24 CFR 570.503.  For each fiscal year during the term of this 


Agreement, COUNTY and CITY shall enter into an additional agreement, commonly known as a 


Supplemental Agreement, that will have a term coinciding with a CDBG Program Year and 
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enumerate the project(s) CITY will implement with its entitlement funds.  Said Supplemental 


Agreement will set forth the time schedule for completion of said project(s) and any funding 


sources, in addition to entitlement funds, that will be used in completing the project(s).  If 


substantial compliance with the completion schedule, due to unforeseen or uncontrollable 


circumstances, cannot be met by CITY, the schedule for the project(s) may be extended by 


COUNTY.  If COUNTY determines that substantial progress toward drawdown of funds is not 


made during the term of the Supplemental Agreement, the entitlement funds associated with the 


project(s) may be reprogrammed by COUNTY, to other activities as determined by COUNTY, 


after COUNTY provides appropriate written notice to CITY.  COUNTY's decision not to extend 


the completion schedule associated with the project(s), or to reprogram the entitlement funds 


associated with the project(s), will not excuse CITY from complying with terms of this Agreement. 


7. DETERMINATION OF PROJECTS TO BE FUNDED AND 


DISTRIBUTION OF ENTITLEMENT FUNDS. 


  CITY agrees to submit to COUNTY, no later than the date specified by COUNTY 


prior to each program year, the activities that the CITY desires to implement with its entitlement 


funds, said designation to comply with statutory and regulatory provisions governing citizen's 


participation.  Said designation is to be reviewed by COUNTY to determine that the projects are 


eligible under Federal regulations for funding and inclusion in the One Year Action Plan of the 


County’s Five-Year Consolidated Plan and consistent with both Federal and COUNTY policy 


governing use of Community Development Block Grant (CDBG) funds.  


In the event that CITY fails to submit to COUNTY the identified activities that the 


CITY desires to implement with its entitlement funds by the date specified prior to each program 


year, the COUNTY may determine the activities to be funded, without consent of the CITY, 


consistent with both Federal and COUNTY policy governing use of Community Development 


Block Grant (CDBG) funds.  


  Consistent with Paragraphs 3, 4, 5, 6, and 7 of this Agreement, COUNTY's Board 


of Supervisors will make the final determination of the distribution and disposition of all CDBG 


funds received by COUNTY pursuant to the ACT. 







 


Cooperation Agreement For CDBG, HOME, and ESG Funds for Federal Fiscal Years 2021-2023 


Page 8 of 14 


 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 


20 


21 


22 


23 


24 


25 


26 


27 


28 


 


  8. COMMUNITY DEVELOPMENT BLOCK GRANT MANUAL. 


  CITY warrants that those officers, employees, and agents, retained by it and 


responsible for implementing  projects funded with CDBG have received, reviewed, and will 


follow the Community Development Block Grant Manual that has been prepared and amended by 


COUNTY, and by this reference, said Manual is incorporated herein and made a part hereof. 


9. REAL PROPERTY ACQUIRED OR PUBLIC FACILITY 


CONSTRUCTED WITH CDBG FUNDS. 


  When CDBG funds are used, in whole or in part, by CITY to acquire real property 


or to construct a public facility, CITY will comply with the National Environmental Policy Act of 


1969 (42 U.S.C. §§4321, et seq.), the California Environmental Quality Act (Cal. Pub. Resources 


Code §§21000, et seq.), the Uniform Relocation Assistance and Real Property Acquisition Policies 


Act of 1970 (42 U.S.C. §§4630, et seq.), and the California Government Code Sections 7260 et 


seq., as those Acts may be amended from time-to-time and any Federal or state regulations issued 


to implement the aforementioned laws. 


  In addition, the following is to occur: 


  (a) Title to the real property shall vest in CITY; 


  (b) The real property title will be held by or the constructed facility will be 


maintained by the CITY for the approved use until five (5) years after the date that the project is 


reported as “Completed” within the annual Consolidated Annual Performance and Evaluation 


Report. 


  (c) While held by CITY, the real property or the constructed facility is to be 


used exclusively for the purpose for which acquisition or construction was originally approved by 


COUNTY; 


  (d) CITY shall provide timely notice to COUNTY of any action which would 


result in a modification or change in the use of the real property purchased or improved, in whole 


or in part, with CDBG or HOME funds from that planned at the time of acquisition or 


improvement, including disposition. 
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  (e) CITY shall provide timely notice to citizens and opportunity to comment 


on any proposed modification or change; 


  (f) Written approval from COUNTY must be secured if the property or the 


facility is to be put to an alternate use that is or is not consistent with Federal regulations governing 


CDBG funds; 


  (g) Should CITY desire during the five (5) year period to use the real property 


or the constructed facility for a purpose not consistent with applicable Federal regulations 


governing CDBG funds or to sell the real property or facility, then: 


   (i)  If CITY desires to retain title, it will have to reimburse either COUNTY 


or the Federal government an amount that represents the  percentage of current fair market value 


that is identical to the percentage that CDBG funds initially comprised  to when the property was 


acquired or the facility was constructed; 


   (ii)  If CITY sells the property or facility, or is required to sell the property 


or facility, CITY is to reimburse the COUNTY an amount that represents the percentage of 


proceeds realized by the sale that is identical to the percentage that CDBG funds comprised of the 


monies paid to initially acquire the property or construct the facility.  This percentage amount will 


be calculated after deducting all actual and reasonable cost of sale from the sale proceeds. 


10. DISPOSITION OF INCOME GENERATED BY THE EXPENDITURE 


OF CDBG FUNDS. 


  CITY shall inform COUNTY of any income generated by the expenditure of 


CDBG funds received by CITY from COUNTY. CITY may not retain any program income so 


generated.  Any and all program income shall be returned to the County and may only be used for 


eligible activities in accordance with all CDBG requirements, including all requirements for citizen 


participation. 


// 


// 







 


Cooperation Agreement For CDBG, HOME, and ESG Funds for Federal Fiscal Years 2021-2023 


Page 10 of 14 


 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 


20 


21 


22 


23 


24 


25 


26 


27 


28 


 


  The COUNTY is required by HUD to monitor and report the receipt and use of all 


program income. CITY is required to track, monitor, and report any and all program income as 


requested by COUNTY. 


  11. TERMINATION. 


  Except as provided for in Paragraph 2, CITY and COUNTY cannot terminate or 


withdraw from this Agreement while it remains in effect.    


12. FORMER AGREEMENTS UTILIZING COMMUNITY 


DEVELOPMENT BLOCK GRANT FUNDS BETWEEN COUNTY AND CITY. 


  All agreements between CITY and COUNTY regarding the use of CDBG funds for 


fiscal years 1975-76 through 2020-2021, and any Supplemental Agreements thereunder, shall 


remain in full force and effect.  If the language of this Agreement is in conflict or inconsistent with 


the terms of any prior said agreements between CITY and COUNTY, the language of this 


Agreement will be controlling. 


  13. INDEMNIFICATION  


CITY agrees to indemnify, defend and hold harmless COUNTY and its authorized officers, 


employees, agents, and volunteers from any and all claims, actions, losses, damages, and/or 


liability arising from CITY acts, errors or omissions and for any costs or expenses incurred by 


COUNTY on account of any claim therefore, except where such indemnifications is prohibited by 


law.  CITY shall promptly notify COUNTY in writing of the occurrence of any such claims, 


actions, losses, damages, and/or liability. CITY shall indemnify and hold harmless COUNTY 


against any liability, claims, losses, demands, and actions incurred by COUNTY as a result of the 


determination by HUD or its successor that activities undertaken by CITY under the program(s) 


fail to comply with any laws, regulations, or policies applicable thereto or that any funds billed by 


and disbursed to CITY under this Agreement were improperly expended. 


  14. COMPLIANCE WITH LAWS AND REGULATIONS.  


  By executing this Agreement, the Parties hereby certify that they will adhere to and 


comply with all applicable Federal, state, and local laws, regulations, and ordinances.  


// 
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  15. ENTIRE AGREEMENT. 


   It is expressly agreed that this Agreement embodies the entire agreement of the 


Parties in relation to the subject matter hereof, and that no other agreement or understanding, 


verbal or otherwise, relative to this subject matter, exists between the Parties at the time of 


execution. 


  16. SEVERABILITY.  


  Each paragraph and provision of this Agreement is severable from each other 


provision, and if any provision or part thereof is declared invalid, the remaining provisions shall 


remain in full force and effect. 


  17. ASSIGNMENT.  


  The Parties will not make any sale, assignment, conveyance or lease of any trust 


or power, or transfer in any other form with respect to this Agreement, without prior written 


approval of the other Party.  


  18. INTERPRETATION AND GOVERNING LAW.  


  This Agreement and any dispute arising hereunder shall be governed by and 


interpreted in accordance with the laws of the State of California.  This Agreement shall be 


construed as a whole according to its fair language and common meaning to achieve the objectives 


and purposes of the Parties hereto, and the rule of construction to the effect that ambiguities are 


to be resolved against the drafting Party shall not be employed in interpreting this Agreement, all 


Parties having been represented by counsel in the negotiation and preparation hereof. 


  19. WAIVER.  


  Failure by a Party to insist upon the strict performance of any of the provisions of 


this Agreement by the other Party, or the failure by a Party to exercise its rights upon the default 


of the other Party, shall not constitute a waiver of such Party’s right to insist and demand strict 


compliance by the other Party with the terms of this Agreement thereafter. 


  20. JURISDICTION AND VENUE.  


  Any action at law or in equity arising under this Agreement or brought by a Party 


hereto for the purpose of enforcing, construing or determining the validity of any provision of this 
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Agreement shall be filed in the Superior Court of California, County of Riverside, State of 


California, and the Parties hereto waive all provisions of law providing for the filing, removal or 


change of venue to any other court or jurisdiction. 


  21. PROHIBITION OF CDBG FUND TRANSFER 


  The City  may not sell, trade, or otherwise transfer all or any portion of such funds 


to another such metropolitan city, urban county, unit of general local government, or Indian tribe, 


or insular area that directly or indirectly receives CDBG funds in exchange for any other funds, 


credits or non-Federal considerations.  City must use such funds for activities eligible under title 


I of the ACT.  


  22. EMERGENCY SOLUTIONS GRANT FORMULA ALLOCATION 


  CITY acknowledges that while participating in the COUNTY’s Urban County 


program, CITY can only receive a formula Emergency Solutions Grant (ESG) allocation from 


the Urban County program and only at such times as authorized by the Board of Supervisors. The 


CITY and COUNTY may also apply for ESG funds from the State of California, if permitted by 


the State. 


23. HOME INVESTMENT PARTNERSHIP ACT FORMULA 


ALLOCATION 


CITY acknowledges that while participating in the COUNTY’s Urban County 


program, CITY can only receive a formula HOME allocation from the Urban County program 


and only at such times as authorized by the Board of Supervisors. The CITY and COUNTY may 


also apply for HOME funds from the State of California, if permitted by the State. 


24. AMENDMENTS  


  No change, amendment, or modification to the Agreement shall be valid or binding 


upon CITY or COUNTY unless such change, amendment, or modification is in writing and duly 


executed.  CITY and COUNTY agree to adopt any necessary amendments to this Agreement to 


incorporate changes required by HUD as set forth in the Urban County Qualification Notice. 


Amendments must be submitted to HUD as provided in the Urban County Qualification Notice 


and failure to do so will void the automatic renewal for such qualification period.  
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 24. AUTHORITY TO EXECUTE.  


  The persons executing this Agreement or exhibits attached hereto on behalf of the 


Parties to this Agreement hereby warrant and represent that they have the authority to execute 


this Agreement and warrant and represent that they have the authority to bind the respective 


Parties to this Agreement to the performance of its obligations hereunder. 


  25. INCORPORATION OF RECITALS 


  The Parties hereby affirm the facts set forth in the recitals above.  Said recitals are 


incorporated herein and made an operative part of this Agreement.  


  IN WITNESS WHEREOF, the COUNTY and CITY have executed this 


Agreement on the date shown below.   


 


Date: _______________________ 


 


COUNTY OF RIVERSIDE,    CITY OF WILDOMAR,     


a political subdivision of the     a general law city 


State of California      


 


BY: ____________________________  BY: _________________________ 


       Heidi Marshall, Director            Mayor 


       Housing, Homelessness Prevention  


       & Workforce Solutions 


 


APPROVED AS TO FORM:    ATTEST: 


Gregory P. Priamos, County Counsel 


       BY: ________________________  


By: __________________________________        City Clerk 


       Amrit P. Dhillon, Deputy County Counsel   


APPROVED AS TO FORM: 


 


BY: __________________________ 


                     City Attorney 
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COUNTY COUNSEL CERTIFICATION 


 


The Office of County Counsel hereby certifies that the terms and provisions of this 


Agreement are fully-authorized under state and local law and that the Agreement provides full 


legal authority for the COUNTY to undertake, or assist in undertaking, essential community 


development and housing assistance activities specifically urban renewal and publicly assisted 


housing. 


    Gregory P. Priamos 


    County Counsel 


 


 


    By:       


          Amrit P. Dhillon, Deputy County Counsel  


 


 


 


 


 


 







ATTACHMENT C 
 


July 8, 2020 Council Report 
  







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.10 


CONSENT CALENDAR 
Meeting Date: July 8, 2020 


 
TO:  Mayor and City Council Members 
 
FROM: Matthew Bassi, Planning Director  
 
SUBJECT: Cooperation Agreement for Participation in the County of Riverside’s 


Community Development Block Grant (CDBG) Program 


STAFF REPORT 


RECOMMENDATION: 
Staff recommends that the City Council adopt a Resolution entitled:  
 


RESOLUTION NO. 2020-____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, AUTHORIZING PARTICIPATION IN THE COUNTY OF 
RIVERSIDE COOPERATION AGREEMENT FOR THE COMMUNITY 


DEVELOPMENT BLOCK GRANT, HOME INVESTMENT PARTNERSHIP 
PROGRAM, AND EMERGENCY SHELTER GRANT FOR FISCAL YEAR 


2021/22, FISCAL YEAR 2022/23 AND FISCAL YEAR 2023/24 


BACKGROUND: 
The City of Wildomar has participated in the County of Riverside’s Urban County Program 
for the nine (9) six fiscal years.  Since Wildomar is not an “entitlement” community of at 
least 50,000 residents, it must participate cooperatively with the County of Riverside.  
Riverside County Economic Development Agency (EDA) is the lead agency in 
administering Community Development Block Grant (CDBG) Funds as an “Urban 
County”.  The City of Wildomar is then eligible to participate in the larger Riverside Urban 
County program which allows our City Council to exercise local control of funds within our 
jurisdiction. 
 
The program provides annual grants on a formula basis to entitled cities and counties to 
develop viable urban communities by providing decent housing and a suitable living 
environment, and by expanding economic opportunities, principally for low- and 
moderate-income persons.  The program is authorized under Title 1 of the Housing and 
Community Development Act of 1974.  The CDBG Program is one of the longest running 
programs within the U.S. Department of Housing and Urban Development (HUD).   
 
  







An explanation of the program straight from HUD’s literature is as follows:  
 


“HUD awards grants to entitlement community grantees to carry out a wide 
range of community development activities directed toward revitalizing 
neighborhoods, economic development, and providing improved community 
facilities and services.” 


 
Entitlement communities develop their own programs and funding priorities.  However, 
grantees must give maximum feasible priority to activities which benefit low- and 
moderate-income persons.  A grantee may also carry out activities which aid in the 
prevention or elimination of slums or blight.  Additionally, grantees may fund activities 
when the grantee certifies that the activities meet other community development needs 
having a particular urgency because existing conditions pose a serious and immediate 
threat to the health or welfare of the community where other financial resources are not 
available to meet such needs.  CDBG funds may not be used for activities which do not 
meet these broad national objectives.”  
 
Staff is recommending that the Council approve participation in the program and an 
agreement to work cooperatively with the County of Riverside EDA to administer the 
funds.  Once this process is complete, staff will come back to the City Council at a future 
date with a recommendation to allocate the funds to needed areas or programs within the 
City.   


FISCAL IMPACT: 
The CDBG Program allocation for Fiscal Year 2021/22 has not been finalized; however, 
these funds have already been allocated by County EDA for the Sedco Sidewalk project 
started a few years ago. 


Respectfully Submitted,    Reviewed By, 
Gary Nordquist     Thomas D. Jex 
City Manager      City Attorney 







  


CITY OF WILDOMAR CITY COUNCIL 
Agenda Item #1.9 


  CONSENT CALENDAR  
 Meeting Date: November 11, 2020 
______________________________________________________________________  
 
TO:   Mayor and City Council Members 
 
FROM:  Robert Howell, Risk Manager 
 
SUBJECT: Discussion and adoption of Joint Powers Agreement and Bylaws for 


California Intergovernmental Risk Authority, which permits the 
merger of Public Agency Risk Sharing Authority of California and the 
Redwood Empire Municipal Insurance Fund 


 
STAFF REPORT 


 
RECOMMENDATION: 
Staff recommends that the City Council Adopt the Joint Powers Agreement and Bylaws 
for the California Intergovernmental Risk Authority, which permits the merger or joining of 
the Public Agency Risk Sharing Authority of California and the Redwood Empire 
Municipal Insurance Fund. 


 
BACKGROUND:  
Rather than purchase commercial insurance through a commercial insurance carrier, the 
City of Wildomar participates in an intergovernmental arrangement through which a group 
of cities and towns (referred to as the members) contribute to a shared fund that pays for 
liability and workers’ compensation claims and provides risk management services.  That 
fund is often commonly referred to as a pool.  Pools are empowered to exist through the 
sections of the California Government Code known as joint powers authority (JPA), which 
allow two or more like entities to pool funds to pay for claims.   
 
Our pool functions as an extension of the City of Wildomar and is governed by a board of 
directors comprised of members in the pool.  
 
Public entity pools are fundamentally different from conventional insurance. The primary 
purpose of any public entity pool is to manage and reduce underlying risks to the benefit 
of public entity members and the public at large. Conventional insurers exist primarily to 
finance losses, while public pools are collaborating partners that help public entities 
create, foster, and manage safe environments in order to minimize personal, physical, 
and property damages and losses. 
 
DISCUSSION: 
The Redwood Empire Municipal Insurance Fund (REMIF) is a public entity pool 
representing 15 small to medium sized cities/towns.  It was formed in 1976 with a mission 
to provide workers’ compensation coverage in response to increasing and unaffordable 
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commercial rates.  Coverage was expanded in the mid-1980s to include liability coverage 
and other services.  Other lines of coverage have been added since that time, which are 
outlined further below.    
 
The Public Agency Risk Sharing Authority of California (PARSAC) is a public entity pool 
representing 34 small to medium sized cities/towns and one fire district.  It was formed in 
1986 with a mission to provide liability coverage in response to the insurance crisis that 
eliminated commercial coverage for cities.  Coverage was expanded in 1990 to include 
workers’ compensation coverage and other services.  Other lines of coverage have been 
added since that time, which are outlined further below.     
 
PARSAC and REMIF provide a pooled liability program, pooled workers’ compensation 
program, and coverage for group purchased property, Board of Directors public officials’ 
errors and omissions, auto physical damage, special events, fidelity bonds, cyber liability 
and other ancillary benefits.  
 
REMIF has a pooled medical/health program.   
 
Through PARSAC’s fiscally conservative approach, their liability and workers’ 
compensation programs are funded in excess of the 90% confidence level.  
 
Both pools focus on managing and maintaining a financially stable risk sharing pool for 
members, and the board of directors have a conservative funding and investment 
philosophy.  They share a similar philosophy to embrace diverse opinions, have 
discussions that are constructive and collaborative, encourage participation from the 
members, balance member interests with those of the pool and work together towards a 
greater good.   
 
Both pools also share a similar culture in that the pool is member owned, member 
governed, member driven and exists to serve its members.  The organizations are also 
similar in that they serve small to medium sized cities/towns, and share a similar footprint 
in Northern California, while PARSAC has presence throughout the State.     
 
A comparison matrix of the lines of coverage and services offered by both pools are 
attached to this staff report.     
 
Given the similarities between the two agencies, REMIF and PARSAC explored a 
strategic partnership, which ultimately led to a proposed merger between the two 
organizations.  Rather than one pool merging into the other, the Board of Directors for the 
pools directed the creation of a new pool, called the California Intergovernmental Risk 
Sharing Authority (CIRA).  There will be great benefits in sharing resources, sharing 
expenses and drawing on strengths.  Benefits also include succession planning, more 
robust, stable programs, shared training resources, long term program sustainability, and 
eliminating redundancies.  While a merger could have realized savings to the members 
of both pools, the intent of a merger between PARSAC and REMIF is to have long term 
stability, sustainability and adding depth and breadth to the agencies, with the singular 
goal of better serving our members.   
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After over a year of in-depth analysis of such a merger, the Board of Directors for both 
pools directed the merger of the organizations, effective 07/01/21, creating a new pool, 
CIRA.  To proceed, the individual members must seek adoption of the CIRA agreements, 
attached hereto.  Council is asked to adopt the CIRA Joint Powers Agreement and 
Bylaws, and further direct staff to work with the CIRA on steps necessary to complete the 
merger.    


 
FISCAL IMPACT: 
The merger will consolidate the operations and expenses of both pools.  CIRA will work 
towards eliminating redundant expenses which will lower long term operating costs.  
Consolidating operations will also achieve greater economies of scale, improve service 
deliver, and CIRA will be in better position to leverage its larger size for better services, 
rates and coverage with service providers and excess insurers.  A larger organization will 
also result in more predictable funding and reserving forecasts (with more available data), 
which reduces the likelihood of future assessments.  The merged organization will be 
more fiscally viable and provide greater long-term stability and sustainability.    
 
 
Submitted by:      Approved by: 
Robert Howell      Gary Nordquist 
Risk Manager                City Manager 
 
ATTACHMENTS: 
California Intergovernmental Risk Authority Joint Powers Agreement 
By-laws of the California Intergovernmental Risk Authority 
PARSAC and REMIF Comparison 
CIRA Frequently Asked Questions     
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AMENDED AND RESTATED  
JOINT EXERCISE OF POWERS AGREEMENT  


OF THE  
CALIFORNIA INTERGOVERNMENTAL RISK AUTHORITY 


(formerly Public Agency Risk Sharing Authority of California) 
 


This Amended and Restated Joint Exercise of Powers Agreement of the California 
Intergovernmental Risk Authority (“CIRA” or “Authority”) (“Agreement”), formerly known as the Public 
Agency Risk Sharing Authority of California (“PARSAC”), is entered into by and among the public entities, 
hereafter referred to as “Members”, each of which is organized and existing under the laws of the State 
of California and is a signatory to this Agreement and listed in Appendix “A”, attached hereto and made 
a part hereof. This Agreement supersedes the Public Agency Risk Sharing Authority of California 
[PARSAC] Joint Powers Agreement dated May 25, 2017 as of, and is effective on, July 1, 2021 (“Effective 
Date”). 
 


RECITALS 
 


1. The Authority was originally created as the California Municipal Insurance Authority 
effective May 21, 1986 pursuant to that certain Joint Powers Agreement Creating the California 
Municipal Insurance Authority (“Original JPA Agreement”).  The Original JPA Agreement was revised and 
restated effective July 1, 1989 and then again effective November 19, 1993 when the original name was 
changed to the Public Agency Risk Sharing Authority of California.  Subsequent restatements were 
approved effective May 31, 1996, December 13, 2002, December 12, 2003, May 20, 2005, May 31, 2007, 
and May 26, 2011.  The most recent restatement is the PARSAC Joint Powers Agreement which was 
approved effective May 25, 2017 (“PARSAC Agreement”).   


 
2. Labor Code Section 3700 authorizes public entities, including members of a pooling 


arrangement under a joint powers authority, to fund their own workers’ compensation claims. 
 
3. Government Code Sections 989 and 990 authorize a local public entity to insure itself 


and its employees against tort or inverse condemnation liability. 
 
4. Government Code Section 990.4 authorize a local public entity to fund insurance and 


self-insurance in any desired combination. 
 
5. Government Code Section 990.6 provides that the cost of insurance is an appropriate 


public expenditure. 
 
6. Government Code Section 990.8 authorizes two or more local public entities to enter 


into an agreement to jointly fund such expenditures under the authority of the Joint Exercise of Powers 
Act (Gov. Code Section 6500 et seq.). 


 
7. Government Code Section 6500 et seq. authorizes two or more public entities to jointly 


exercise, under an agreement, any power which is common to each of them. 
 
8. Each Member that is a party to this Agreement desires to join with the other Members 


to fund programs of insurance for workers’ compensation, liability, property and other coverages to be 
determined and for other purposes set forth in this Agreement. 
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9. The governing body of each Member has determined that it is in the Member’s own 


best interest, and in the public interest, to execute this Agreement and participate as a Member of the 
Authority. 
 


In consideration of the recitals, mutual benefits, covenants, and agreements set forth in this 
Agreement, the Members agree as follows: 
 
 


ARTICLE I.  
CALIFORNIA INTERGOVERNMENTAL RISK AUTHORITY  


AS SUCCESSOR TO AND EXPANSION OF PARSAC 
 
A.  Authority Created.  The Authority was originally formed on May 21, 1986 as the California 


Municipal Insurance Authority by operation of the Original JPA Agreement and subsequently 
renamed as the Public Agency Risk Sharing Authority of California effective November 19, 1993.  
The Authority was, and is, formed pursuant to the provisions of Article I (commencing with 
Section 6500) of Chapter 5 of Division 7 of Title 1 of the Government Code of the State of 
California (“Code”), which authorizes two or more public agencies, by a joint powers agreement 
entered into respectively by them and authorized by their legislative or governing bodies, to 
exercise jointly any power or powers common to the member agencies.  


 
1. Name Change.  As of the Effective Date, the Public Agency Risk Sharing Authority of 


California shall be known as the California Intergovernmental Risk Authority, hereinafter 
referred to as “CIRA” or the “Authority.” 


 
2. Separate Entity.  Pursuant to Code Sections 6506 and 6507, from its inception, the 


Authority has, is, and shall be a public entity separate and independent from the 
Members which is governed exclusively by the Authority’s Board of Directors (“Board”).   


 
B. Membership in the Authority as of the Effective Date.  As of the Effective Date, the membership 


of the Authority shall consist of the members of PARSAC and the members of the Redwood 
Empire Municipal Insurance Fund (“REMIF”), with respect to only those that have approved this 
Agreement as of the Effective Date, as listed in Appendix “A”. 


 
C. Future Membership.  Membership in the Authority is open to public entities throughout the 


State of California, if such public entities meet the requirements specified in the Bylaws and are 
approved by the Board. 


 
ARTICLE II.  
PURPOSE 


 
The purpose of the Authority is to exercise the powers of the Members to jointly accomplish the 
following: 
 
A.  Develop comprehensive Programs with the objective to reduce the cost of risk against which the 


Members are authorized or required to protect against by insurance, self-insurance, or pooling. 
Such Programs may include, but are not limited to, coverages for tort liability, workers’ 
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compensation, employee health benefits, loss to real or personal property, or liability arising out 
of the ownership, maintenance, or use of real or personal property. 


 
B.  The design of the Programs may evolve with the needs of the Members and in accordance with 


contemporary economic and financial conditions. Programs may therefore operate on an 
insured, pooled, self-funded, or other appropriate basis whereby the Members share some 
portion, or all, of the costs of Program losses. 


 
B. Jointly secure administrative and other services including, but not limited to, general 


administration, underwriting, risk management, loss prevention, claims adjusting, data 
processing, brokerage, accounting, legal and other services related to any authorized purpose. 


 
ARTICLE III.  


PARTIES TO THE AGREEMENT AND RESPONSIBILITIES OF MEMBERS 
 
A. Each Member represents and warrants that it intends to, and does hereby, contract with all 


other Members listed in Appendix “A”, and any new members admitted to the Authority. Each 
Member also represents and warrants that the withdrawal or expulsion of any Member shall not 
relieve any Member of its rights, obligations, liabilities or duties under this Agreement or the 
individual Programs in which the Member participates. 


 
B. Each Member agrees to be bound by and to comply with all the terms and conditions of the 


Governing Documents and any Resolution or other action adopted by the Board as they now 
exist or may hereinafter be adopted or amended. Each Member assumes the obligations and 
responsibilities set forth in the Governing Documents, as they may be amended. 


 
C. Each new Member agrees to participate for a minimum of five years, except that members of 


PARSAC and REMIF as of June 30, 2021 must continue for a minimum of two years thereafter. 
Also, each new Member agrees to meet its obligations and responsibilities as set forth in the 
Governing Documents.  
 


ARTICLE IV.  
POWERS 


 
The Authority shall have the powers common to its Members. As provided by Government Code Section 
6509, the Authority’s power is subject to the restrictions upon the manner of exercising the power of 
the Member specified in the Bylaws. Under this Agreement, the Authority is authorized, in its own 
name, to do all acts necessary and to exercise such common powers to fulfill the purposes of this 
Agreement, including but not limited to the following: 


A. Make and enter contracts;  


B. Employ agents and employees;  


C. Incur debts, liabilities or obligations;  


D. Receive, collect, invest, and disburse funds; 
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E. Receive contributions and donations of property, funds, services and other forms of assistance; 


F. Acquire, construct, manage, maintain, hold, lease or dispose of real and personal property; and 


G. Sue and be sued in its own name and settle any claim against it. 


 
 


ARTICLE V.  
BOARD OF DIRECTORS 


 
A. The Authority shall be governed by the Board. Each Member shall appoint a representative to 


the Board and an alternate representative, each of whom shall meet the parameters set forth in 
the Bylaws. In the absence of a resolution of the Board providing otherwise, representatives and 
alternates will serve without compensation by the Authority. 


 
B.  The Member’s representative and/or alternate representative shall be removed from the Board 


upon the occurrence of any one of the following events: (1) the expulsion or withdrawal of the 
Member from the Authority; (2) the death or resignation of the Member representative; (3) the 
Member gives notice that the Member representative is no longer employed by the Member; or 
(4) as otherwise provided in the Authority’s Bylaws. 


 
C. The Board shall exercise all powers and conduct all business of the Authority, either directly or 


by delegation of authority to committees or other bodies or individuals. 
 


ARTICLE VI.  
ADMINISTRATION OF PREEXISTING OBLIGATIONS 


 
A. All liabilities and obligations of the Authority existing prior to the Effective Date (“Preexisting 


Obligations”) will be administered under the terms and conditions of the PARSAC Agreement.  
For this purpose, the PARSAC Agreement in effect on June 30, 2021, which is attached hereto as 
Appendix B, is hereby made a part of this Agreement and incorporated herein by this reference. 


 
B. The Board shall appoint a committee made up of representatives of Authority members that 


were members prior to the Effective Date to make recommendations to the Board regarding the 
administration of the Preexisting Obligations.  As to specific agenda items relating to such 
matters, only Directors representing Members who were members of the Authority prior to the 
Effective Date may vote, and as to such items, a quorum shall be determined solely by reference 
to the number of Members that were members of the Authority prior to the Effective Date. 


 
C. All assets of the Authority existing on June 30, 2021 shall be reserved by the Authority for the 


sole purpose of administering the Preexisting Obligations.  Similarly, all assets of REMIF shall be 
used exclusively for the purpose of administrating the obligations of REMIF. 
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ARTICLE VII.  
OFFICERS 


 
A. The Board shall elect a President, Vice-President, Treasurer, and Auditor/Controller. The 


President, Vice-President, and Auditor/Controller must be Directors. The General Manager shall 
serve as Secretary of the Board. The manner of election and term of office of elected officers 
and their authority and responsibilities shall be as set forth in the Authority’s Bylaws. If any of 
the elected officers ceases to be a Member’s representative, the resulting vacancy shall be filled 
as provided in the Authority’s Bylaws. The Board may elect such other officers as it considers 
necessary. 


 
B. As permitted by Government Code Section 6505.6, the Treasurer shall comply with the duties 


and responsibilities set for the subdivisions (a) through (d) of Government Code Section 6505.5, 
and shall cause an independent audit to be made by a certified public accountant, or public 
accountant, in compliance with Government Code Section 6505. The Treasurer will have no vote 
on the Board unless the Treasurer is also a Director. 


 
C. The Board shall appoint a General Manager who shall act as Secretary of the Board and as the 


Chief Administrative Officer of the Authority. Although an officer, the General Manager shall not 
have a vote on the Board or any committee of the Authority. 


 
ARTICLE VIII.  


MEETINGS AND RECORDS 
 
A.  Not less than once a year, the Board and all standing committees shall hold regular meetings as 


set forth in the Bylaws of the Authority. Special meetings may be called as provided in the 
Bylaws. 


 
B. All meetings of the Board, and appointed committees, including without limitation, regular, 


adjourned regular, and special meetings, shall be called, noticed, held, and conducted in 
accordance with the Ralph M. Brown Act (Section 54950 et. seq. of the Government Code). 


 
C.  Minutes of regular, adjourned regular, and special meetings of the Authority shall be kept under 


the direction of the Secretary. After each meeting, the Secretary shall cause copies of the 
minutes to be forwarded to each Board member for review and approval at the next regular 
meeting. 


 
ARTICLE IX.  


BUDGET 
 
The Board shall adopt an annual budget prior to the beginning of each Fiscal Year. 
 


 
ARTICLE X.  


REGULAR AUDITS AND REVIEWS 
 
A. The Board shall cause an annual financial audit of the accounts and records to be prepared by a 


Certified Public Accountant in compliance with California Government Code Sections 6505 and 
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6505.5 or 6505.6 with respect to all receipts, disbursements, other transactions and entries into 
the books of the Authority. The minimum requirements of the audit shall be those prescribed by 
the State Controller for special districts under Government Code Section 26909 and shall 
conform to generally accepted accounting standards. A report of each such audit shall be filed 
as a public record with the Board, each of the Members, and the auditor/controller of the 
county in which the Authority’s administrative office is located. The report shall be filed within 
twelve months of the end of the fiscal year under examination. The Authority shall pay all costs 
for such financial audits. 


 
B.  The Board shall cause an annual actuarial review to be prepared for each of the Programs of the 


Authority and a report of such actuarial review shall be made available for inspection by the 
Board and the Members. The Authority shall pay all costs for such actuarial review. 


 
C. The Board shall cause a claims audit of the administration of the claims for each of the Programs 


of the Authority at least biannually. A report of such claims review shall be made available for 
inspection by the Board and the Members. The Authority shall pay all costs for such claims 
reviews. 


 
ARTICLE XI.  


ADMISSION OF NEW MEMBERS 
 
A. Any public entity eligible for membership as stated in Article I may apply for membership in the 


Authority and participation in one or more of the Authority’s Programs at any time. To be 
considered, the applicant must submit any documentation or information requested by the 
Authority and pay any costs required to analyze their application and determine their initial 
contribution. 


 
B. The Authority shall review all applications by potential new members to determine if they meet 


the requirements provided for in the Bylaws and any relevant Board policies to determine 
whether and on what conditions to admit the applicant. 


 
C. Upon approval for membership by two-thirds vote of the Board, to become a Member the 


applicant must execute this Agreement and pay any contributions or premiums required to 
participate in the Program(s) for the initial Program Year in which the applicant will participate. 


 
ARTICLE XII.  


WITHDRAWAL 
 
A.  After the initial commitment period described in Article III, any Member which enters a Program 


may withdraw from that Program by compliance with the requirements stated in the Bylaws for 
withdrawal from the Program.  


 
B. Withdrawal of a Member does not terminate its rights to coverage arising under any Program in 


which it participated for the years in which it participated. A Member that has withdrawn from a 
Program may later seek to renew participation in the Program subject to any terms and 
conditions set forth in the Bylaws. 
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C. A Member that has withdrawn from all of the Authority’s Programs shall no longer have a right 
to a representative on the Board, but shall remain liable for assessments and other obligations 
arising from the Program Years in which it participated. 


 
D. As soon as administratively feasible after the Effective Date, the Members of the Authority shall 


agree on the method of apportioning the CalPERS retirement obligations of the Authority in the 
event of a default event as defined by Government Code Section 6508.2.  Until such time, and in 
the event of a default event, the terms of the Public Agency Risk Sharing Authority of California 
(PARSAC) Agreement for Apportion of Retirement Obligations dated May 25, 2017, and attached 
hereto as Exhibit “C”, shall apply with respect to all Members of the Authority.   


 
 


ARTICLE XIII.  
EXPULSION 


 
The Board may expel any Member from the Authority and/or from a Program for material breaches of 
the Governing Documents consistent with the provisions of the Bylaws, subject to any warning or 
probationary provisions in the Governing Documents. Expulsion does not terminate the obligations of 
either the Authority or the Member incurred prior to the expulsion. 
 


 
ARTICLE XIV.  


TERMINATION AND DISTRIBUTION 
 
A. This Agreement shall continue in full force and effect until terminated. Termination of this 


Agreement shall also constitute the termination of all Programs. This Agreement may be 
terminated at any time by the vote of three-fourths of the Members; provided, however, that 
this Agreement and CIRA shall continue to exist for the purpose of disposing of all claims and 
paying its obligations for employees’ health and pension benefits, before the distribution of 
assets, and any other functions necessary to wind up the affairs of CIRA.  


 
B. Upon termination of this Agreement, all assets of each Program of CIRA shall be distributed 


among the Members which participated in such Programs, in accordance with the retrospective 
premium adjustment process in effect during the term of this Agreement. Such distributions 
shall be determined within six [6] months after the disposal of the last pending claim or other 
liability covered by all Programs of the Authority. The Board may in its sole discretion determine 
that earlier distributions are appropriate as to Programs for which there remains no claim or 
liability. 


 
C. Following the termination of this Agreement, any Member which was a participant in any 


Program of CIRA shall pay any additional amount of premium, determined by the Board or its 
designee in accordance with a retrospective premium adjustment, which may be necessary to 
enable final disposition of all claims arising from losses under that Program during the Member’s 
period of participation. 


 
D. The Board is vested with all powers of CIRA for the purpose of concluding and dissolving the 


business affairs of CIRA. The Board may designate legal counsel and any committee or person to 
carry out a plan of dissolution adopted by the Board. 
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ARTICLE XV.  


LIABILITY OF MEMBERS, DIRECTORS, OFFICERS, AND COMMITTEE MEMBERS 
 
A. Pursuant to Government Code section 6508.1, except as to liabilities to a public retirement 


system, the debts, liabilities, and obligations of the Authority shall not constitute debts, 
liabilities, or obligations of any Member. However, each Member shall remain liable to the 
Authority for contributions assessed by the Authority to pay its debts, liabilities, or obligations. 


 
B. The debts, liabilities or obligations incurred by either PARSAC or REMIF prior to the Effective 


Date shall not constitute the debts, liabilities or obligations of the other.  Notwithstanding the 
preceding, the Authority intends to be the successor to the CalPERS pension obligations of 
REMIF pursuant to California Government Code Section 20508.  As such, the liability to CalPERS 
with respect to service credited under REMIF’s CalPERS contract, and the continuing liability to 
CalPERS of the Authority with respect to service credit accrued both prior to and after the 
Effective Date under the Authority’s CalPERS contract, shall be the contractual liability of the 
Authority.  The Authority and REMIF shall separately enter into an agreement to provide for the 
allocation of liability, and the payment of related contributions, with respect to service credit 
accrued prior to the Effective Date.        


 
C. The representatives to the Board of Directors and to each of the Programs and any officer, 


employee, contractor, or agent of the Authority shall use ordinary care and reasonable diligence 
in the exercise of their power and in the performance of their duties under this Agreement. 
Directors, officers, committee members of the Authority shall be liable for any act or omission 
within the scope of their office or employment by the Authority only in the event that they act 
or fail to act because of actual fraud, corruption, or actual malice or willfully fail or refuse to 
conduct the defense of a claim or action in good faith or to reasonably cooperate in good faith 
in the defense conducted by the Authority. 


 
D. The Authority shall defend and indemnify its directors, officers, and employees to the same 


extent as any other public entity of the State of California is obliged to defend and indemnify its 
employees pursuant to Government Code Section 825, et seq., or other applicable provisions of 
law. Nothing herein shall limit the right of the Authority to purchase insurance to satisfy this 
obligation. 


 
E. The Authority shall indemnify, protect, defend, and hold harmless each and all of the Members, 


and their officials, agents, and employees, for and from any and all liability, claims, causes of 
action, damages, losses, judgments, costs, or expenses (including attorney fees) resulting from 
an injury caused by a negligent or wrongful act or omission occurring in the performance of this 
Agreement by the Authority, by one or more of the Members, or any of their officials, 
employees, agents, or independent contractors.  
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ARTICLE XVI.  
NOTICES 


 
Notices to each Member under this Agreement shall be sufficient if mailed to its respective address on 
file with the Authority. Any Member may designate any other address in substitution of the foregoing 
address to which such notice will be given at any time by giving five days written notice to the Authority 
and all other Members. 
 
 
 


ARTICLE XVII.  
AMENDMENTS 


 
This Agreement may be amended at any time with the approval of two-thirds of the Directors on the 
Board acting with the approval of their governing bodies, except that any amendment that reduces the 
voting requirement for termination of the Authority must be approved by three-fourths of the Directors 
on the Board acting with the approval of their governing bodies. Authority of the Member 
representative (director) to give such approval may be delegated such in advance by the Member’s 
governing body, or in the absence of such prior delegation by action of a Member’s governing body to 
approve the proposed amendment. The amended Agreement shall take effect on the first day of the 
month following the Authority’s receipt of notice of approval by two-thirds of the Members, unless 
otherwise stated in the Amendment, and once effective shall apply to all Members regardless of 
whether a particular Member approved the amendment. Refusal to execute or comply with the 
amended Agreement shall be a basis for expulsion of the Member. A Member that does not approve of 
the amendment may withdraw from the Authority and all its Programs at the end of the fiscal year next 
following the effective date of the amendment, notwithstanding the five-year minimum commitment 
provided for in Article III, Section C. 
 
 


ARTICLE XVIII.  
SEVERABILITY 


 
Should any portion, term, condition, or provision of this Agreement be decided by a court of competent 
jurisdiction to be illegal or in conflict with any law of the State of California, or be otherwise rendered 
unenforceable or ineffectual, the validity of the remaining portions, terms, conditions, and provisions 
shall not be affected thereby. 
 


ARTICLE XIX.  
COMPLETE AGREEMENT 


 
The foregoing constitutes the full and complete Agreement of the parties. There are no oral 
understandings or agreements not set forth in writing herein, except as to the Bylaws.  
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ARTICLE XX.  
TERM OF AGREEMENT 


 
This Agreement shall become effective upon execution, and shall continue in effect until satisfaction of 
all obligations created hereunder following termination of the Authority created by this Agreement. 
 


ARTICLE XXI.  
COUNTERPARTS 


 
The Agreement may be executed in multiple counterparts, each of which shall be considered an original. 
 
 
 


ARTICLE XXII.  
ARBITRATION 


 
Any controversy arising out of this Agreement shall be submitted to binding arbitration, which shall be 
conducted in accordance with the provisions of the California Arbitration Act (California Code of Civil 
Procedure § 1280 et seq.). 
 


ARTICLE XXIII.  
FORCE MAJEURE 


 
No party will be deemed to be in default where failure or delay in performance of any of its obligations 
(other than payment obligations) under this Agreement is caused by floods, earthquakes, other Acts of 
God, fires, wars, riots or similar hostilities, actions of legislative, judicial, executive, or regulatory 
government bodies or other cause, without fault and beyond the reasonable control of such party 
(“Force Majeure”). If any such events shall occur, the time for performance by such party of any of its 
obligations under this Agreement will be extended by the parties for the period of time that such events 
prevented such performance. Upon the occurrence of an event of Force Majeure, the affected party 
shall: (i) promptly notify the other parties of such Force Majeure event, (ii) provide reasonable details 
relating to such Force Majeure event and (iii) implement mitigation measures to the extent reasonable. 
 
 


ARTICLE XXIV.  
DEFINITIONS 


 
The following definitions shall apply to the provisions of this Agreement and the Bylaws of the Authority: 
  
A.  “Agreement” shall mean this Agreement, as it may be amended from time to time, creating the 


California Intergovernmental Risk Authority. 
 
B.  “Board” or “Board of Directors” shall mean the governing body of the Authority. 
 
C. “Bylaws” shall mean the Bylaws attached to this Agreement, as amended from time to time by 


the Board consistent with the amendment provisions in the Bylaws. 
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D. “Claim(s)” shall mean demand(s) made against the Member arising out of occurrences which are 
covered or alleged to be covered by the Authority’s Memorandums of Coverage or policies of 
insurance. 


 
E. “Fiscal Year” shall mean the period of time commencing on July 1 of each year and ending on 


June 30 of the following year. 
 
F. “Governing Documents” shall mean this Agreement, the Bylaws of the Authority, each 


Program’s Memorandum of Coverage, the Master Program Document, , and any other 
document stipulated as a Governing Document in the Bylaws or by action of the Board. 


 
G. “Insurance” shall mean insurance or reinsurance purchased by the Authority to cover Claims 


against or losses of the Authority and/or its Members. 
 
H. “Jurisdiction” shall mean the territory in which the Authority may exercise its powers; i.e., the 


State of California. 
 
I. “Member” shall mean any public entity authorized to be a member of a Joint Powers Authority, 


which is a party to this Agreement and is participating in one or more Programs. 
 
J. “Memorandum of Coverage” shall mean a document issued by the Authority for each Program 


specifying the coverages and limits provided to the Members participating in the Program. 
 
 K. “Participation” or “participating” shall refer to a Member that has elected to join and take part 


in a Program. 
 
L. “Pooling” shall mean group self-insurance as allowed by Government Code section 990.8, Labor 


Code section 3700, or any other applicable law. 
 
M. “Program” shall mean those coverage programs of risk sharing, insurance, self-insurance, 


pooling and risk management services created by the Authority to manage specific types of 
risks. 


 
N. “Program Year” shall mean the annual period in each Program to be segregated for 


determination of coverage premiums or assessments. 
 
O.  “Risk Management” shall mean the process of identifying, evaluating, reducing, transferring, 


and eliminating risks. Risk Management includes, but is not limited to, various methods of 
funding claims payments, purchasing insurance, legal defense of claims, controlling losses, and 
determining self-insured retention levels and the amount of reserves for potential claims. 
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IN WITNESS WHEREOF, the undersigned party hereto has executed this Agreement on the date 
indicated below.  


 


 


 California Intergovernmental Risk Authority ["CIRA"] 


 


Date:      _____________________ By: __________________________________________ 
   Name/Title 
    
 


  Attest: __________________________________________ 
   Secretary, CIRA 
 


Member Entity: __________________________ 


 


Date:      _____________________ By: __________________________________________ 
   Name/Title 
 
 
 
  Attest: __________________________________________ 
   City/Town Clerk 
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APPENDIX “A” 
 


CALIFORNIA INTERGOVERNMENTAL RISK AUTHORITY MEMBERS 
 


1. City of Arcata 


2. City of Amador City 


3. City of Avalon 


4. City of Belvedere 


5. City of Blue Lake 


6. City of California City 


7. City of Calimesa 


8. City of Calistoga 


9. City of Citrus Heights 


10. City of Clearlake 


11. City of Cloverdale 


12. City of Coalinga 


13. City of Cotati 


14. City of Eureka 


15. City of Ferndale 


16. City of Fort Bragg 


17. City of Fortuna 


18. City of Grass Valley 


19. City of Healdsburg 


20. City of Highland 


21. City of Lakeport 


22. City of Menifee 


23. City of Nevada City 


24. City of Placentia 


25. City of Placerville 


26. City of Plymouth 


27. City of Point Arena 


28. City of Rancho Cucamonga 


29. Rancho Cucamonga Fire Protection 


District 


30. City of Rancho Santa Margarita 


31. City of Rohnert Park 


32. City of San Juan Bautista 


33. City of Sebastopol 


34. City of Sierra Madre 


35. City of Sonoma 


36. City of South Lake Tahoe 


37. City of St. Helena 


38. City of Tehama 


39. City of Trinidad 


40. Town of Truckee 


41. City of Twentynine Palms 


42. City of Ukiah 


43. City of Watsonville 


44. City of Wheatland 


45. City of Wildomar 


46. City of Willits 


47. Town of Windsor 


48. Town of Yountville 


49. City of Yucaipa 


50. Town of Yucca Valley 
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PUBLIC AGENCY RISK SHARING AUTHORITY OF CALIFORNIA [PARSAC] 


JOINT POWERS AGREEMENT 


 


 


  THIS AGREEMENT is made in the State of California by and among 


those municipalities organized and existing under the laws of the State of California, hereinafter 


referred to as "Member Entity[ies]," which are parties’ signatory to this Agreement.  All such 


Member Entities are listed in Appendix "A", which is attached hereto and made a part hereof. 


 
RECITALS 


 
 A. California Government Code Section 6500 and following permits two or more 


public agencies by agreement to jointly exercise any power common to the contracting parties. 


 B. California Government Code Section 990.4 permits a local public entity to self-


insure, purchase insurance through an authorized carrier, or purchase insurance through a 


surplus line broker, or any combination of these;  


 C. California Government Code Section 990.6 provides that the cost of insurance 


provided by a local public entity is a proper charge against that local public entity; 


 D. California Government Code Section 990.8 permits two or more local entities to, 


by a joint powers agreement, provide insurance for any purpose by any one or more of the 


methods specified in Government Code Section 990.4 and provides that such pooling of self-


insured claims or losses does not constitute the business of insurance under the California 


Insurance Code; 
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 E. California Labor Code Section 3700(c) permits all political subdivisions of the 


State of California, including each member of a pooling arrangement under a joint exercise of 


powers agreement to self-insure against workers’ compensation claims by securing a certificate 


of consent from the Department of Industrial Relations; 


 F. Each of the Member Entities, which is a party to this Agreement, desires to join 


with the other Member Entities to fund programs of insurance for workers' compensation, 


liability, property and other coverages to be determined and for other purposes set forth in 


Article III of this Agreement; 


 G. The governing body of each Member Entity has determined that it is in its own 


best interest and in the public interest that this Agreement be executed and that it participate as a 


member of the Public Agency Risk Sharing Authority of California [PARSAC] created by this 


Agreement; and 


 H. As of the effective date of this Agreement, this Agreement shall replace and 


supersede the Joint Powers Agreement Creating the Public Agency Risk Sharing Authority of 


California, dated May 21, 1986, as amended on November 20, 1987, July 1, 1989, and 


November 19, 1993, May 31, 1996, December 13, 2002, December 12, 2003, May 20, 2005, 


May 31, 2007, December 2, 2010, May 26, 2011 and May 25, 2017.  


Now, therefore, in consideration of the above facts and the mutual benefits, promises and 


agreements set forth below, the Member Entities hereby agree as follows: 
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AGREEMENT 


ARTICLE I 
DEFINITIONS 


 
 The following terms shall have the following definitions: 


A. “Agreement” shall mean this Revised and Restated Joint Powers Agreement 


creating the Public Agency Risk Sharing Authority of California [PARSAC]. 


B. “Alternate” shall mean the person designated by the Member Entity to act as a 


director of PARSAC in the absence of the Director.  The Alternate shall have the same 


responsibility, power and authority as the Director when acting in the Director's stead. 


C. “Board” or “Board of Directors” shall mean the governing body of PARSAC. 


D. “Bylaws” shall mean the Bylaws of PARSAC, revised as of May 27, 2010, and 


as they may be further amended or revised. 


E. “Claims” shall mean any demand[s] made against a Member Entity to recover 


for monetary damages within, or alleged to be within, the scope of coverage provided by 


any of PARSAC's Memoranda of Coverage [or any commercial insurance policy related 


to a PARSAC Program]. 


F. “PARSAC” shall mean the Public Agency Risk Sharing Authority of California 


created by this Agreement. 


G. “Covered Loss” shall mean any loss resulting from a claim or claims against a 


Member Entity which is in excess of its Self-Insured Retention and which is covered by 


any of PARSAC's Memoranda of Coverage [or insurance policy related to a PARSAC 


Program]. 


H. “Deposit Premium” shall mean the estimated amount determined for each 


Member Entity necessary to fund each layer of coverage for each Policy Year of each 
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Program of PARSAC. 


I. “Executive Committee” shall mean that committee of the Board, constituted 


and exercising the authority set forth in this Agreement and in the Bylaws. 


J. “Fiscal Year” shall mean the period of time ending on June 30 of each year 


during which PARSAC is in existence. 


K. “Incurred Loss” shall mean the amount of monies paid and reserved by 


PARSAC to investigate, defend and satisfy a demand or demands made against a 


Member Entity. 


L. “Insurance” shall mean commercial insurance policies which PARSAC may 


purchase for its Member Entities, from time to time, in order to effect a transfer of risk.  


The term "Insurance" shall not mean any self-insurance, risk-sharing or pooling of losses 


or risks. 


M. “Liability Program Participant” shall refer only to members of PARSAC that 


have been approved and are in good standing to participate in the Liability Program. 


N. “Member Entity” shall mean any California public entity which is a party 


signatory to this Agreement including any other agency for which the City Council sits 


as the Governing board. 


O. “Memorandum of Coverage” shall mean the document or documents issued by 


PARSAC specifying the type and amount of coverages provided under any Program to 


the Member Entities by PARSAC. 


P. “Program Year” shall mean a period of time, usually 12 months, for which each 


Program is to determine Deposit Premiums, Retrospective Premiums, and Retrospective 


Premium Adjustments. 
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Q. “Program” shall mean arrangements to cover specific types of claims which 


may include, but not be limited to, property, workers' compensation, and comprehensive 


liability claims. 


R. “Public Entity” shall mean a county, city, whether general law or chartered, city 


and county, town, district, political subdivision, joint powers authority, or any board, 


commission, or agency thereof providing a municipal service, excluding school districts.  


S. “Retrospective Premium” shall mean, the amount determined retrospectively as 


each Member Entity's share of losses, reserves, expenses and interest income as may be 


determined periodically for any Program. 


T. “Retrospective Premium Adjustment” shall mean the amount necessary to 


periodically adjust the Deposit Premium, or prior Retrospective Premiums if any, to the 


newly calculated Retrospective Premium amount. 


U. “Self-Insured Retention” or “SIR” shall mean the amount of loss from each 


occurrence which the Member Entity shall retain and pay directly and which shall not be 


shared by the Member Entities of PARSAC. 


V. “Workers’ Compensation Program Participant” shall refer only to members 


of PARSAC that have been approved and are in good standing to participate in the 


Workers’ Compensation Program. 


W. “Group Purchase Programs” shall mean coverage programs provided by 


insurance policies where there is no self-insurance, risk sharing or pooling. 
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ARTICLE II 
PARTIES TO THE AGREEMENT 


 
 Each Member Entity is a party to this Agreement and agrees that it intends to, and does 


contract with, all other parties who are signatories of this Agreement and with such other parties 


as may later be added.  Each Member Entity also agrees that the expulsion or withdrawal of any 


Member Entity from this Agreement shall not affect this Agreement nor the remaining parties as 


to the other Member Entities then remaining. 


ARTICLE III 
PURPOSES 


 
 This Agreement is entered into by the Member Entities in order to: 


 A. Create the Public Agency Risk Sharing Authority of California to carry out the 


purposes listed below and to exercise the powers contained in this Agreement; 


 B. Develop effective risk management programs to reduce the amount and 


frequency of their losses; 


 C. Share some portion, or all, of the cost of their losses; 


 D. Jointly purchase commercial insurance, associate with other risk-sharing pools, 


or self-insure against risks; 


 E. Jointly purchase administrative and other services including, but not limited to, 


underwriting, risk management, loss prevention, claims adjusting, data processing, brokerage, 


accounting and legal services when related to any of the other purposes; 


 F. Provide other joint powers risk sharing authorities with management services; 


and 


 G. Do all things necessary to carry out the foregoing purposes, as well as all things 


necessary to implement the terms of this Agreement as permitted by law. 
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ARTICLE IV 
CREATION OF THE PUBLIC AGENCY 


RISK SHARING AUTHORITY OF CALIFORNIA 
 


 Pursuant to the California Government Code, the Member Entities hereby agree to 


continue in existence a public entity, separate and apart from the parties to this Agreement, to be 


known as the Public Agency Risk Sharing Authority of California ["PARSAC"].  The debts, 


liabilities or obligations of PARSAC shall not constitute debts, liabilities or obligations of any 


party to this Agreement.  However, a Member Entity may separately contract for, or assume 


responsibility for, specific debts, liabilities or obligations of PARSAC. 


ARTICLE V 
TERM OF AGREEMENT 


 
 This Agreement shall become effective as of the date hereof and shall continue in full 


force and effect until terminated in accordance with Article XXVI. 


ARTICLE VI 
POWERS OF PARSAC 


 
 PARSAC shall have the powers common to its Member Entities in California and all 


additional powers permitted to a joint powers authority by California law, and the parties hereby 


authorize PARSAC to do all acts necessary to exercise such powers to fulfill the purposes of 


this Agreement including, but not limited to, the following: 


 A. Make and enter into contracts; 


 B. Incur debts, liabilities and obligations; 


 C. Acquire, hold, lease or dispose of real and personal property, contributions and 


donations of property, funds, services and other forms of assistance; 


 D. Sue and be sued in its own name and settle any claim against it; 


 E. Employ agents and employees; 
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 F. Acquire, construct, manage, maintain or operate buildings, works or 


improvements; 


 G. Receive, collect, and disburse monies; and invest money not required for 


immediate necessities; and  


 H. Exercise all powers necessary and proper to carry out the terms and provisions of 


this Agreement.  


ARTICLE VII 
RESPONSIBILITIES OF MEMBER ENTITIES 


 
 Each member entity shall: 


 A. Sign this Agreement and its legally enacted amendments and participate in 


PARSAC's Liability Program and/or Workers’ Compensation Program;  


 B. Sign a Membership Resolution for each Program;  


 C. Pay Deposit Premiums, Retrospective Premium Adjustments, and any Special 


Assessments to PARSAC on or before the due date; 


 D. Appoint, elect or remove representatives to serve as director and alternate on the 


Board, which representatives are expressly authorized to act on behalf of the Member Entity on 


all matters coming before the Board; 


 E. Assure that its representative director or alternate attends at least one meeting of 


the Board annually; 


 F. Assure that its representative director and alternate keep informed about 


PARSAC's activities and assist them in doing so; 


 G. Approve Amendments to this Agreement as set forth in Article XXIX; provided, 


however, the Member Entity may, by resolution or ordinance, authorize its director and 


alternate on the Board to approve and execute amendments on behalf of the Member Entity 
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without the necessity of a resolution or ordinance of the legislative body of the Member Entity 


confirming or ratifying such amendment. 


 H. File, in a prompt and timely manner, all statewide, county, and locally-mandated 


reports and filings, including but not limited to the Fair Political Practices Commission's 


Statement of Economic Interests; 


 I. Undertake a risk management audit of its facilities and activities, conducted by a 


person and/or firm approved by PARSAC's Executive Committee and, based upon such report, 


to evidence correction, elimination and/or clarification of all noted deficiencies or 


recommended corrections to the satisfaction of PARSAC's Executive Committee.  Risk 


management audits may be required by the Executive Committee as frequently as it chooses.  


Risk management audits may be paid by PARSAC and charged back to Member; 


 J. Provide PARSAC with a copy of its most recent audited annual financial 


statements prepared by a Certified Public Accountant; or, if not available, provide PARSAC 


with the most recent set of unaudited monthly financial statements, and any other financial 


material as may be requested by PARSAC from time to time; 


 K. Cooperate with, communicate and assist in a timely manner, PARSAC and any 


insurer, provider of excess coverage, claims adjuster, legal counsel or other service provider 


engaged or retained by PARSAC in all matters relating to this Agreement; 


 L. Promptly cooperate with PARSAC to determine and/or clarify any incidents 


which might become losses, the cause of any and all actual losses, and methods to bring about 


settlement of claims;  


 


 M. Comply with its obligations and responsibilities under this Agreement, the 
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Bylaws, the Memoranda of Coverage, the Risk Management Standards, PARSAC's policies and 


procedures, and any other contract or requirement [as any of the foregoing may be created or 


amended] necessary to implement this Agreement or any Program; 


N. Pay any fines or penalties assessed by the Board or any regulatory agency that 


are attributable to the Member Entity's failure to perform in accordance with self-insurance 


regulations or comply with the provisions of this Agreement. An appeal may be filed with the 


appropriate regulatory agency. All decisions of the Board are final. 


O. Use an Executive Committee-approved third-party claims administrator for 


claims handling, under such circumstances as the Board of Directors may require. 


 Failure to comply with any of the obligations under this section may be grounds for 


expulsion pursuant to Article XXIV of this Agreement. 


ARTICLE VIII 
BOARD OF DIRECTORS 


 
 Except as otherwise provided in this Agreement or in the Bylaws, the powers of 


PARSAC shall be exercised, its property shall be controlled, and its affairs shall be conducted 


by its Board of Directors whose meetings, functions and activities shall be governed by the 


Bylaws. 


 The Board shall be composed of one director who represents and acts on behalf of each 


respective Member Entity which participates in PARSAC's Liability and/or Workers’ 


Compensation Program.  The number of persons on the Board shall be equal to the number of 


Member Entities.  In addition, each Member Entity shall appoint a second individual as 


alternate director, who shall have the authority to attend, participate in, and vote at any meeting 


of the Board when the respective director is absent. Each director and alternate director shall be 


an elected official or employee of the respective Member Entity, shall be appointed by the 
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respective Member Entity's governing body, and shall serve at its pleasure. If a director or 


alternate ceases to be an employee or elected official of a Member Entity for any reason, his or 


her position on the Board and any of its committees shall immediately terminate. 


 The Board of Directors shall have the following powers and functions: 


 A. The Board shall exercise all powers and conduct all business of PARSAC, either 


directly or by delegation of authority to other bodies or persons pursuant to this Agreement and 


applicable law; 


 B. The Board shall form an Executive Committee from its membership.  In the 


Bylaws the Board shall delegate to that Committee such powers as it sees fit; 


 C. The Board may form such other committees as it deems appropriate in 


conducting PARSAC's business; 


 D. The Board shall elect PARSAC's officers; 


 E. The Board shall cause to be prepared and adopt PARSAC's annual operating 


budget; 


 F. The Board shall develop, or cause to be developed, and shall review, modify as 


necessary, and adopt each of PARSAC's Programs, including all provisions for reinsurance and 


administrative services necessary to carry out such Program; 


 G. The Board shall contract or otherwise provide for necessary services to PARSAC 


and to Member Entities.  These necessary services may include, but shall not be limited to, risk 


management consulting, loss prevention and control, centralized loss reporting, actuarial 


consulting, claims adjusting, and legal defense services; 


 H. The Board, either directly or through the Executive Committee, shall provide 


policy direction to PARSAC's General Manager; 
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 I. The Board shall receive and act upon reports of its committees and the General 


Manager, either directly or through the Executive Committee; 


 J. The Board shall establish monetary limits upon any delegation of the claims 


payment and settlement authority, beyond which a proposed settlement must be referred to the 


Board for approval; 


 K. The Board may require that PARSAC review, audit, report upon, and make 


recommendations with regard to the safety or claims administration functions of any Member 


Entity insofar as those functions are affecting PARSAC's liability or potential liability.  The 


Board may forward any or all such recommendations to the Member Entity with a request for 


compliance and a statement of potential consequences for noncompliance; 


 L. The Board shall receive, review and act upon periodic reports and audits of 


PARSAC's funds; 


 M. The Board may amend, repeal or adopt new Bylaws, this Agreement or other key 


documents; 


 N. The Board may increase, decrease, or otherwise amend the coverages, limits and 


other terms of any Memorandum of Coverage; 


 O. The Board shall approve any proposal by the Executive Committee for Special 


Assessments from the Member Entities before such Special Assessments are billed; 


 P. The Board may expel a Member Entity from any Program or from membership 


in PARSAC pursuant to Article XXIV of this Agreement; 


 Q. The Board may ratify actions of the Executive Committee, where such 


ratification is required before the action becomes final; 


 R. The Board may enter into a joint venture or contractual arrangement with any 
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similar entity and may also enter into a merger or acquisition agreement with a similar entity, 


provided that if PARSAC is not the surviving entity in any such merger or acquisition, such 


action shall require approval by the vote of three-fourths of the Member Entities; and 


 S. The Board shall have such other powers and functions as are provided for in this 


Agreement, the Bylaws, and applicable law. 


ARTICLE IX 
OFFICERS 


 
 The officers of PARSAC shall be the President, Vice President, Treasurer, and 


Auditor/Controller, and their qualifications and duties shall be those set forth in the Bylaws. 


ARTICLE X 
EXECUTIVE COMMITTEE 


 
 There shall be an Executive Committee, all of whose members shall be directors.  The 


Executive Committee shall set policy for and direct the administration of PARSAC on a day-to-


day basis and may, without limitation, provide incentives and impose penalties, financial or 


otherwise, for performing or failing to perform in conformance with PARSAC requirements, 


programs, standards and policies.  The composition, specific authority and meeting 


arrangements of the Executive Committee shall be set forth in the Bylaws. 


ARTICLE XI 
ADMINISTRATION 


 
 PARSAC shall have a general manager, who shall be appointed or terminated by the 


Executive Committee, shall be responsible to the Executive Committee for the efficient and 


effective administration of PARSAC, and who shall serve as the Secretary of PARSAC.  The 


General Manager shall attend all meetings of the Board, the Executive Committee, and other 


committees of the Board (but shall have no vote), shall prepare and maintain all minutes of 


meetings of the Board and its Committees, notices of meetings, and records of PARSAC, and 
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shall carry out all duties set forth in the Bylaws.  


ARTICLE XII 
BUDGET 


 
 The Executive Committee shall recommend and the Board shall adopt an annual 


operating budget prior to the beginning of each Fiscal Year. 


ARTICLE XIII 
ANNUAL AUDITS AND REVIEWS 


  
A. Financial Audit.  The Auditor/Controller shall cause an annual financial audit of 


the accounts and records to be prepared by a Certified Public Accountant in compliance with 


California Government Code Sections 6505 and 6505.5 or 6505.6 with respect to all receipts, 


disbursements, other transactions and entries into the books of PARSAC.  The minimum 


requirements of the audit shall be those prescribed by the State Controller for special districts 


under Government Code Section 26909 and shall conform to generally accepted accounting 


standards.  A report of each such audit shall be filed as a public record with the Board, each of 


the Member Entities, and the auditor/controller of the county in which PARSAC’s 


administrative office is located.  The report shall be filed within twelve [12] months of the end 


of the fiscal year under examination.  PARSAC shall pay all costs for such financial audits. 


B. Actuarial Review.  The Board shall cause an annual actuarial review to be 


prepared for each of the Programs of PARSAC and a report of such actuarial review shall be 


made available for inspection by the Board and the Member Entities.  PARSAC shall pay all 


costs for such actuarial review. 


C. Claims Audit.  The Board shall cause a biannual claims audit of the 


administration of the claims for each of the Programs of PARSAC.  A report of such claims 


review shall be made available for inspection by the Board and the Member Entities.  PARSAC 
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shall pay all costs of such claims reviews.  


ARTICLE XIV 
ESTABLISHMENT AND ADMINISTRATION OF FUNDS 


 
 PARSAC shall be responsible for the strict accountability of all funds and the reporting 


of all receipts and disbursements in accordance with generally accepted accounting principles.  


It will comply with all provisions of law relating to this subject, including California 


Government Code Sections 6500-6525. 


 The Treasurer of PARSAC shall establish and maintain such funds and accounts as may 


be required by good accounting practices and by the Board. Separate accounts shall be 


established and maintained for each Program Year of each Program of PARSAC.  Books and 


records of PARSAC in the hands of the Treasurer or other designated person shall be open to 


inspection at all reasonable times by members of the Board or authorized representatives of the 


Member Entities. 


 The Treasurer shall have the custody of and disburse PARSAC’s funds.  He or she may 


delegate disbursing authority to such persons as may be authorized by the Board to perform that 


function provided that, pursuant to Government Code Section 6505.5, the Treasurer shall: 


 A. Receive and acknowledge receipt of all funds of PARSAC and place them in the 


treasury to the credit of PARSAC; 


 B. Be responsible upon his or her official bond for the safekeeping and 


disbursement of PARSAC's funds so held by him or her; 


 C. Pay any sums due from PARSAC as approved for payment by the Board or by 


any body or person to whom the Board has delegated approval authority, making such payments 


from PARSAC's funds upon warrants drawn by the Auditor; 


 D. Verify and report in writing to PARSAC and to Member Entities, as of the first 
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day of each quarter of the fiscal year, the amount of money then held for PARSAC, the amount 


of receipts since the last report, and the amount paid out since the last report; 


 E. Prepare a complete written report of all financial activities within one hundred 


and twenty [120] days after the close of each fiscal year for such fiscal year to the Board and to 


each Member Entity; and 


 F. Receive, invest, and disburse funds in accordance with the procedures 


established by the Board or the Bylaws and in conformity with applicable law. 


 Pursuant to Government Code Section 6505.1, the General Manager, the Treasurer, and 


such other persons as the Board may designate shall have charge of, handle, and have access to 


PARSAC's property. 


 PARSAC shall secure and pay for a fidelity bond or bonds, in an amount or amounts and 


in form specified by the Board, covering all officers and employees of PARSAC who are 


authorized to hold or disburse PARSAC's funds and all officers and employees who are 


authorized to have charge of, handle, and have access to PARSAC's property. 


 The Authority shall defend and indemnify its directors, officers, and employees to the 


same extent as any other public entity of the State of California is obliged to defend and 


indemnify its public employees pursuant to California Government Code Section 825, et seq., or 


other applicable provisions of law. 


 The Authority may insure or self-insure itself to the extent deemed necessary by the 


Board against loss, liability and claims arising out of or connected to the conduct of the 


Authority’s activities. 


ARTICLE XV 
SUPPORT OF PARSAC’S GENERAL EXPENSES 


 
 Costs of staffing and supporting PARSAC [hereinafter called PARSAC's general 
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expenses] shall be equitably allocated among the various Programs by the Board, and shall be 


funded by the Member Entities which participate in such Programs [and ex-Member Entities] in 


accordance with such allocations. 


ARTICLE XVI 
DEPOSIT PREMIUMS 


 
 The Deposit Premiums for the Liability and Workers’ Compensation Programs shall be 


set at a level estimated to be sufficient, as determined by the Executive Committee, to cover 


PARSAC’s budget for each Policy year.  The Deposit Premiums for the Member Entities shall 


be set by PARSAC using various rating and underwriting criteria, such as: 


 [1] The Member Entity's payroll; 


 [2] The Member Entity's exposure base; 


 [3] The results of an on-site underwriting inspection; 


 [4] The Member Entity's prior claims history; 


 [5] Total insurable values; and/or 


 [6] Employee classification ratings. 


 Deposit Premiums for the Liability, Workers’ Compensation, and Group Purchase 


Programs shall be billed to the Member Entities. 


 At the conclusion of each Program Year, PARSAC shall conduct a payroll audit of each 


Member Entity to adjust for any discrepancies between estimated and actual payroll.  In the sole 


discretion of PARSAC, an on-site payroll audit may be conducted by PARSAC or an 


independent auditor.  Any adjustments in payrolls, either debits or credits, shall result in an 


assessment of additional premiums or a return of overpaid premiums.  This adjustment shall be 


made within sixty (60) days after the date of the audit. 
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ARTICLE XVII 
PARSAC MEMBERSHIP 


 
 Member Entities shall participate in PARSAC's Liability Program and/or Workers’ 


Compensation Program as a condition of membership in PARSAC. Participation in either 


Program shall be a minimum of three years and the Term shall be renewed for subsequent one-


year periods at the commencement of each Program Year upon payment of the applicable 


Deposit Premium, unless termination, withdrawal, or expulsion occurs pursuant to Articles 


XXIII and XXIV of this Agreement.  The Executive Committee shall establish the initial SIR 


for each Liability or Workers’ Compensation Program Participant and may require a different 


SIR for Program Participants from time to time, in its sole discretion. 


Program Years shall begin on July 1 of each year and shall continue through the 


following June 30.  Retroactive coverage may be provided as approved by the Board and 


documented on the Declaration Page of the respective Memorandum of Coverage. 


 
ARTICLE XVIII 


MEMORANDA OF COVERAGE 
 


The types and amounts of coverage for each Program available to Member Entities shall 


be specified in a Declarations Page and/or Memorandum of Coverage which shall be issued by 


PARSAC to each Member Entity for each Program Year in which the Member Entity has 


coverage.  The Board shall have the power and authority to decrease, increase, or amend the 


coverage provided by a Memorandum of Coverage.  If any such amendment is approved by the 


Board during a Program Year, no Member Entity participating in that Program Year shall be 


entitled to withdraw by reason of any said amendment prior to the termination of that Program 


Year. 
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ARTICLE XIX 
SIR MANDATORY RESERVES/PAYMENTS 


 
 A Member Entity participating in the Liability Program must establish by resolution a 


“Fund Balance Reserve” (“Reserve”) equal to three times (3) the designated SIR, or any 


underlying insurance deductible chosen, and approved for the Member Entity by PARSAC.  


The Reserve will be recorded and maintained in the appropriate Member Entity Fund in 


accordance with Generally Acceptable Accounting Principles. 


PARSAC will be notified of any proposed adjustment to the Reserve prior to the 


Member Entity’s adoption of such a resolution. 


PARSAC may request certification, by the Member Entity, of the balance in the Reserve 


account at any time. 


Applicants establishing coverage with PARSAC shall be required to submit the “Fund 


Balance Reserve Resolution” prior to coverage inception.  


Any Member Entity which does not desire to establish a local Fund Balance Reserve at 


the required three-times its SIR, or underlying insurance deductible amount, may contract for an 


actuarial study of its losses and reserves by a Fellow of the Casualty Actuary Society (FCAS) to 


ascertain and represent to PARSAC adequate SIR Reserves.  Such SIR amount shall be 


established as the correct Reserve for that Member Entity. 


Although not obligated to do so, PARSAC may elect to pay a portion of claims expenses 


before the Member Entity’s self-insured retention has been exhausted in order to expedite the 


resolution of a claim. In this event, the member will be invoiced and shall have 30 days from the 


date of invoice to remit reimbursement.  A 10% penalty shall be applied to the balance if 


payment is not received by the due date. 


The claims payment procedures for members participating in the Workers’ 
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Compensation Program with a self-insured retention are as follows: 


1. The Member Entity shall set up a checking account with the Third-Party 


Administrator (TPA).  The TPA shall pay all claim expenses within the Member’s 


Entity’s self-insured retention from the checking account.  The Member Entity shall 


be responsible for ensuring sufficient funds are available for all costs related to the 


checking account, including any set-up fees charged by the TPA; or 


2. PARSAC shall pay all claim expenses within the Member Entity’s self-insured 


retention, which shall be reconciled and invoiced to the Member Entity quarterly.  


The Member Entity shall have 30 days from the date of invoice to submit its self-


insured retention payment.  A 10% penalty shall be applied to the balance if payment 


is not received by the due date.  This option is available to Member Entities with an 


SIR of $100,000 or lower. 


ARTICLE XX 
RETROSPECTIVE PREMIUM ADJUSTMENTS AND ASSESSMENTS 


 
 Retrospective Premium Adjustments (RPA) for self-funded Programs shall be calculated 


annually as determined by each Program’s funding policy.  The Board may determine and levy 


special assessments on Member Entities by majority vote. 


 The RPA is a financial reconciliation made by PARSAC to determine whether the 


Deposit Premium collected for that Policy Year was sufficient to cover the costs.  An RPA 


summary is presented annually to the Board for approval.  Distribution of credits or collection 


of assessments will follow each Program’s funding policy. 


 If a Member Entity has timely withdrawn or been expelled from a Program, any 


Retrospective Premium Adjustment credit shall remain with PARSAC until all Policy Year(s) in 


which they participated have been closed and reconciled.  Any Retrospective Premium 
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Adjustment deficit shall be billed to the Member Entity at the time that particular Policy Year(s) 


is being reconciled. If a withdrawn or expelled member’s total equity for all program years in 


which they participated is insufficient, the member will be billed at the time the deficit is 


identified. A member that has untimely withdrawn from a program foregoes their right to any 


remaining equity and is subject to assessment for any deficits. 


ARTICLE XXI 
NEW MEMBERS 


 
 Any California public entity as defined in Article I may apply for membership in 


PARSAC and participation in any of PARSAC's Programs at any time.  Public Entities must 


participate in either the Liability or Workers’ Compensation program before participating in 


other Program offerings. 


 PARSAC shall review all requests for Program membership, and the Executive 


Committee shall approve and the Board shall ratify, which applicants shall be accepted for 


membership, in which Programs they may participate, and when such participation shall begin.  


Public Entities shall become new Member Entities as of the effective date of coverage indicated 


on the Program Declarations Page and upon payment of the Deposit Premium.  Public Entities 


which are in the process of formation shall be covered only as of the effective date of formation. 


 Deposit Premiums for coverage which begins during a Program Year may be prorated 


for the remainder of the Program Year.  A Public Entity applying for membership in the 


Workers’ Compensation or Liability Program shall complete, return and comply with all of the 


following:   


 A. An “Application for a Certificate of Consent to Self-Insure” from the 


Department of Industrial Relations/Division of Self-Insurance Plans (DIR/SIP) (Workers’ 


Compensation only); 
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 B.  Loss reports for the five (5) most recent policy years;  


 C. Estimated payroll for the current year and corresponding to the 5 years of loss 


data 


 D. Liability Exposure questionnaire from PARSAC, questionnaires from the excess 


carrier or reinsurer, and most recent three years’ audited financial statements; 


 E. Undertake a risk management audit of its facilities and activities and, based upon 


such audit report, provide evidence of correction, elimination and/or clarification of all noted 


deficiencies revealed by such inspection; and 


 F. Such other information as is reasonably required by PARSAC to assure 


compliance with law and PARSAC policies. 


ARTICLE XXII 
WITHDRAWAL 


 
 Any Member Entity who has been a member for at least three full fiscal years may 


withdraw from its status as a member and as a party to the Joint Powers Agreement by 


submitting notice in writing to PARSAC as follows: 


A. Timely Notice of Withdrawal. A withdrawing Member Entity must notify 


PARSAC of its intention to withdraw at least six (6) months prior to the end of 


the fiscal year in which the member intends to withdraw, unless a shorter 


withdrawal period is approved by the Executive Committee, in its sole 


discretion. Withdrawing members who submit Timely Notice shall be subject to 


an administrative fee equal to their pro-rata share of ongoing expenses for the 


three program years following withdrawal. Ongoing expenses include but are not 


limited to staff payroll and benefits, actuarial services, investment services, 


financial audits, and claims administration. Withdrawing member will be 
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invoiced for their portion of the administrative fee each of the three years. 


Calculation and Payment of Fee. The administrative fee shall be 


calculated based on the member’s actual payroll and self-insured 


retention level in the last year in which the member participated. In 


year one, 100% of the administrative fee will be charged to the 


member; 50% in year two; and 25% in year three. The withdrawing 


member shall be invoiced for their portion of the administrative fee 


and it shall not be taken from equity.  Should equity be insufficient to 


cover any deficit, the member will be subject to assessment. The 


withdrawing member’s equity will remain with PARSAC until all 


years in which the member has participated are closed. Any equity 


remaining after all years have closed will be returned to the withdrawn 


member.   


B. Untimely Notice of Withdrawal.  Members submitting a notice of intent to 


withdraw less than six (6) months prior to the end of the fiscal year, but 


not later than April 1, in which the member intends to withdraw shall be 


considered untimely. In the event of an untimely notice of intent to 


withdraw, the withdrawing member shall forego their right to any 


remaining equity. In addition to foregoing equity, withdrawing members 


who submit Untimely Notice shall be subject to an administrative fee 


equal to their pro-rata share of ongoing expenses for the three program 


years following withdrawal. Ongoing expenses include but are not limited 


to staff payroll and benefits, actuarial services, investment services, 
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financial audits, and claims administration, and will remain subject to both 


the administrative fee and assessments for all years in which they 


participated.  Withdrawing members will be invoiced for their portion of 


the administrative fee each of the three years.  Calculation and Payment of 


Fee. The administrative fee shall be calculated based on the member’s 


actual payroll and self-insured retention level in the last year in which the 


member participated. In year one, 100% of the administrative fee will be 


charged to the member; 50% in year two; and 25% in year three. 


 Withdrawal from the Liability or Workers Compensation Program 


shall terminate coverage under that Program.  If withdrawal would result 


in the Member Entity no longer being a member of either the Liability or 


the Workers Compensation Program, then such withdrawal shall 


constitute withdrawal from this Agreement and from membership in 


PARSAC, subject to the ex-Member Entity's continuing obligations 


under Article XXV below. 


 A notice of intent to withdraw may be rescinded in writing with 


Executive Committee consent at any time earlier than ninety (90) days 


before the expiration of the withdrawal period, except that any 


withdrawal approved by the Executive Committee upon less than 6 


months notice shall be final. 


 Any Member Entity which withdraws as a participant in any 


Program may renew participation in that Program by complying with all 


Program rules and regulations. 
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ARTICLE XXIII 
EXPULSION 


 
 Regardless of its three-year commitment under the Liability and/or Workers’ 


Compensation Program, a Member Entity may be expelled from PARSAC or a Program either 


with or without cause.  The General Manager shall review any lack of satisfactory performance 


or other problem with the Member Entity and shall attempt to resolve the matter.  If the General 


Manager determines that the Member Entity is unwilling or unable to correct the problem, the 


General Manager shall present the matter to the Executive Committee.  The Executive 


Committee may recommend to the Board that the Member Entity be expelled, either with or 


without cause.  Written notice of the Executive Committee's recommendation for expulsion 


shall be delivered to the Member Entity with return receipt at least fourteen [14] days before the 


Board meeting at which the matter will be discussed. Action by the Board shall require the vote 


of a majority of the total number of directors. Expelled members are subject to the 


administrative fee for a timely withdrawal as described in Article XXIII, Paragraph A. 


 In considering the expulsion of a Member Entity, the Executive Committee shall allow 


the affected Member Entity a reasonable opportunity to address and remedy the reasons, if any, 


for the proposed expulsion.  The period of time so allowed shall be within the sole discretion of 


the Executive Committee.  If such a reasonable opportunity is allowed, PARSAC may require 


quarterly audits to monitor the affected Member Entity's remedial actions or any other 


conditions to its continued participation in PARSAC or its Programs. 


  A Member Entity which is the subject of a proposed expulsion shall be responsible for 


investigating the availability of alternate coverage.  On the request of the Member Entity, the 


Board may permit the Member Entity a reasonable time to make arrangements for alternative 


coverage, but such period of time shall be at the Board's sole discretion. 
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ARTICLE XXIV 
EFFECT OF WITHDRAWAL OR EXPULSION 
ON MEMBER ENTITY'S RESPONSIBILITIES 


 
 The withdrawal or expulsion of any Member Entity after its participation in any 


Program shall not terminate its responsibility with respect to the following: 


 A. Provide PARSAC with such statistical and loss experience data and other 


information as may be necessary for PARSAC to carry out the purposes of this Agreement; 


 B. Pay to PARSAC when due any Deposit Premiums or Retrospective Premium 


Adjustments for each Policy Year of each Program in which it participated; 


 C. Cooperate fully with PARSAC in determining the cause of losses in the 


settlement of claims; 


 D. Cooperate with and assist PARSAC and any insurer, excess provider, claims 


adjuster, legal counsel or other service provider engaged or retained by PARSAC in all matters 


relating to this Agreement; and 


 E. Comply with the Bylaws and all policies and procedures of PARSAC not 


inconsistent with the provisions of this Agreement and not inconsistent with its withdrawal from 


PARSAC. 


  Disposition of Equity – Timely Withdrawal or Expulsion. In addition, PARSAC shall 


retain all remaining equity, and the ex-Member Entity is obligated to pay any future 


assessments made with respect to the Policy Years of any Program in which it participated, until 


all such Policy Year[s] have been closed, at which time PARSAC shall refund to the ex-


Member Entity, any remaining equity which was not expended in settling, paying or otherwise 


resolving claims against the ex-Member Entity. 


 Disposition of Equity – Untimely Withdrawal. PARSAC shall retain all remaining equity 
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and the ex-Member Entity is obligated to pay any future assessments made with respect to the 


Policy Years of any Program in which it participated, until all such Policy Year[s] have been 


closed and the administrative fee charged per Article XXII, Paragraph B. 


ARTICLE XXV 
TERMINATION OF AGREEMENT AND DISTRIBUTION OF ASSETS 


 
 This Agreement shall continue in full force and effect until terminated.  Termination of 


this Agreement shall also constitute the termination of all Programs.  This Agreement may be 


terminated at any time by the vote of three-fourths of the Member Entities; provided, however, 


that this Agreement and PARSAC shall continue to exist for the purpose of disposing of all 


claims and paying its obligations (to CalPERS) for employees’ health and pension benefits, 


before the distribution of assets, and any other functions necessary to wind up the affairs of 


PARSAC.  


 Upon termination of this Agreement, all assets of each Program of PARSAC shall be 


distributed among the Member Entities [and ex-Member Entities which previously timely 


withdrew or were expelled] which participated in such Programs, in accordance with the 


retrospective premium adjustment process in effect during the term of this Agreement.  Such 


distributions shall be determined within six [6] months after the disposal of the last pending 


claim or other liability covered by each Program. 


 Following the termination of this Agreement, any Member Entity which was a 


participant in any Program of PARSAC shall pay any additional amount of premium, 


determined by the Board or its designee in accordance with a retrospective premium adjustment, 


which may be necessary to enable final disposition of all claims arising from losses under that 


Program during the Member Entity's period of participation. 


 The Board is vested with all powers of PARSAC for the purpose of concluding and 
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dissolving the business affairs of PARSAC.  The Board may designate legal counsel and any 


committee or person to carry out a plan of dissolution adopted by the Board. 


ARTICLE XXVI 
NOTICES 


 
 Notices to Member Entities under this Agreement or the Bylaws shall be sufficient if 


mailed to their respective addresses on file with PARSAC.  Notices to PARSAC shall be 


sufficient if mailed to the address of the principal executive office of PARSAC, addressed to the 


General Manager. 


ARTICLE XXVII 
PROHIBITION AGAINST ASSIGNMENT 


 
 No Member Entity may assign any right, claim, or interest it may have under this 


Agreement, and no creditor, assignee or third-party beneficiary of any Member Entity shall have 


any right, claim or title to any part, share, interest, fund, premium or asset of PARSAC. 


 
 


ARTICLE XXVIII 
AMENDMENTS 


 
 This Agreement may be amended by a two-thirds vote of the Board present and voting 


at any duly convened regular or special meeting; provided that, any such amendment has been 


submitted to the directors and the Member Entities at least thirty [30] days in advance of such 


meeting.  Member Entities may, by resolution or ordinance, grant their director and alternate on 


the Board explicit authorization to approve and execute amendments to this Agreement on 


behalf of the Member Entity without the necessity of a resolution or ordinance of the legislative 


body of the Member Entity confirming or ratifying such amendment.  Any such amendment 


shall become effective immediately, unless otherwise stated therein. 
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ARTICLE XXIX 
SEVERABILITY 


 
 Should any portion, term, condition or provision of this Agreement be decided by a 


court of competent jurisdiction to be illegal or in conflict with any law of the State of California, 


or be otherwise rendered unenforceable or ineffectual, the validity of the remaining portions, 


terms, conditions and provisions shall not be affected thereby. 


 
ARTICLE XXX 


AGREEMENT COMPLETE 
 


 The foregoing constitutes the full and complete agreement of the parties.  There are no 


oral understandings or agreements not set forth in writing herein, except as noted with respect to 


the Bylaws and Memoranda of Coverage.  If any provision of this Agreement conflicts with a 


provision of the Bylaws, Memoranda of Coverage or other document, such conflicting 


provisions shall be interpreted to avoid any such conflict, but this Agreement shall govern. 
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ARTICLE XXXI 
EXECUTION OF COUNTERPARTS 


 
 This Agreement may be executed in any number of counterparts, each of which when so 


executed shall be deemed to be an original, but altogether shall constitute one and the same 


Agreement. 


 


 Public Agency Risk Sharing Authority of California ["PARSAC"] 


 


Date:  By:      ________________________________________ 


   Name/Title 


 


  Attest: __________________________________________ 


   Deputy Secretary, PARSAC 


 


Member Entity: __________________________ 


 


Date:  By: __________________________________________ 


   Name/Title 


  Attest: __________________________________________ 


   City/Town Clerk 
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APPENDIX “A” 


PUBLIC AGENCY RISK SHARING AUTHORITY OF CALIFORNIA  
[PARSAC] 


 
MEMBER ENTITIES 


 
City of Amador City 


City of Avalon 
City of Belvedere 
City of Blue Lake 


City of California City 
City of Calimesa 
City of Calistoga 


City of Citrus Heights 
City of Clearlake 
City of Coalinga 
City of Ferndale 


City of Grass Valley 
City of Highland 
City of Menifee 


City of Nevada City 
City of Pacific Grove 


City of Placentia 
City of Placerville 
City of Plymouth 


City of Point Arena 
City of Rancho Cucamonga 


Rancho Cucamonga Fire Protection District 
City of Rancho Santa Margarita 


City of San Juan Bautista 
City of South Lake Tahoe 


City of Tehama 
City of Trinidad 
Town of Truckee 


City of Twentynine Palms 
City of Watsonville 


City of West Hollywood 
City of Wheatland 
City of Wildomar 


Town of Yountville 
City of Yucaipa 


Town of Yucca Valley 
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PUBLIC AGENCY RISK SHARING AUTHORITY OF CALIFORNIA [PARSAC] 


AGREEMENT FOR APPORTIONMENT OF RETIREMENT OBLIGATIONS 


THIS AGREEMENT is made in the State of California by and among those municipalities 


organized and existing under the laws of the State of California, hereinafter referred to as "Member 


Entity[ies]," which are parties' signatory to the Joint Powers Authority Agreement (as revised 


effective May 25, 2017, hereafter "JPA Agreement. All such Member Entities are listed in 


Appendix "A, 11 which is attached hereto and made a part hereof. 


RECITALS 


Whereas P ARSAC is an entity formed under California Government Code § 6500 which 


permits two or more public agencies by agreement to jointly exercise any power common to the 


contracting parties. 


Whereas California Government Code§ 6508.2 requires that the member agencies of a joint 


powers agency ("AGENCY") mutually agree to a 100% apportionment of the AGENCY's 


retirement liability prior to either a dissolution of the AGENCY or the termination of the 


AGENCY's participation in a public retirement system. 


Now, therefore, in consideration of the above facts and the mutual benefits, promises and 


agreements set forth below, the Member Entities hereby agree as follow: 


AGREEMENT 


ARTICLE I 


DEFINITIONS 


The following terms shall have the following definitions: 


A. "Agreement" shall mean this Revised and Restated Joint Powers Agreement creating the


Public Agency Risk Sharing Authority of California [PARSAC]. 
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B. "Board" or "Board of Directors" shall mean the governing body of PARSAC.


C. "P ARSAC" shall mean the Public Agency Risk Sharing Authority of California created


by this Agreement. 


D. "Deposit Premium" shall mean the estimated amount determined for each Member Entity


necessary to fund each layer of coverage for each Policy Year of each Program of PARSAC. 


E. "Member Entity" shall mean any California public entity which is a party signatory to this


Agreement including any other agency for which the City Council sits as the Governing board. 


F. ''Program Veart' shall mean a period of time, usually 12 months, for which each Program


is to determine Deposit Premiums, Retrospective Premiums, and Retrospective Premium 


Adjustments. 


G. '•Program" shall mean arrangements to cover specific types of claims which may include,


but not be limited to, property, workers' compensation, and comprehensive liability claims. 


H. ''Public Entin" shall mean a county, city, whether general law or chartered, city and county,


town, district, political subdivision, joint powers authority, or any board, commission, or agency 


thereofp_roviding a municipal service, excluding school districts.


I. ''Public Retirement System" shall mean CalPERS or any other Public Entity retirement


program established or operated by a California Public Entity available to public employees as to 


which current or former employees of P ARSAC participated. 


J. '�Retirement Liability" shall mean the liability that PARSAC possesses to all former or


current employees of PARSAC for retirement benefits owed to them pursuant to a contract between 


PARSAC and a Public Retirement System and arising by reason of those employees participation in 


the Public Retirement System. 
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K. '•Retrospective Premium" shall mean, the amount determined retrospectively as each


Member Entity's share of losses, reserves, expenses and interest income as may be determined 


periodically for any Program. 


L. '�Retrospective Premium Adiustmenf' shall mean the amount necessary to periodically


adjust the Deposit Premium, or prior Retrospective Premiums if any, to the newly calculated 


Retrospective Premium amount. 


ARTICLE II 


PARTIES TO THE AGREEMENT 


Each Member Entity is a party to this Agreement and agrees that it intends to, and does 


contract with, all other parties who are signatories of this Agreement and with such other parties 


as may later be added. Each Member Entity also agrees that the expulsion or withdrawal of any 


Member Entity from this Agreement shall not affect this Agreement nor the remaining parties as 


to the other Member Entities then remaining. 


ARTICLE III 


PURPOSE 


This Agreement is entered into by the Member Entities in order to: 


A. Provide for an apportionment among current and fonner PARSAC Member Entities


of 100% of P ARSAC' s Retirement Liability consistent with the requirements of Government Code 


§§ 6508.1 and 6508.2 as enacted and amended effective January 1, 2019. The current Member


Entities of PARSAC are set forth in Appendix A. The former Member Entities of PARSAC as of 


the date of this Agreement are set forth in Appendix B. 


4 







ARTICLE IV 


MF.TH On OF A PPORTTONMF.NT OF RF,TIREMENT LIA RH JTY 


A. In the event of a decision by the governing Board of PAR SAC to dissolve and cease


all operations, or in the event of a decision by the governing Board of P ARSAC to terminate 


PARSAC's contract with a Public Retirement System, the Member Entities agree that 100% of 


PARSAC' s Retirement Liability shall be funded by all current and former PARSAC Member 


Entities based on a pro rata share of the former and current Member Entities' historical Deposit 


Premium in the Workers' Compensation and Liability self-funded Programs. The apportionment 


of the Retirement Liability shall be calculated as set forth above, and the unfunded Retirement 


Liability then existing shall be paid as follows: The unfunded Retirement Liability then existing 


shall be paid prior to any distribution of assets as provided in ARTICLE XXV of the JPA 


Agreement and prior to the payment of any equity that may be determined as the result of the 


Retrospective Premium Adjustment process as set forth in ARTICLE XX. (For example, should a 


Member Entity have remaining equity in either the Workers' Compensation or Liability program, 


at the time of PARSAC's dissolution or PARSAC's termination of PARSAC's contract with a 


public retirement system, the Member Entity's equity shall first be applied to reduce that Member 


Entity's share of the apportionment of the Unfunded Retirement Liability.) 


B. In the event that PARSAC disposes of the real property identified as 1525 Response


Road, Sacramento, CA, 95815 (the "Property"), any unfunded Retirement Liability of PARSAC 


shall first be reduced by applying the proceeds from the sale of the Property as provided in 


Resolution 2019-03, attached hereto as Exhibit A, prior to the determination of the amounts owed 


by the former or current Member Entities under the apportionment provided herein. 
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C. The apportionment of the Retirement Liability of PARSAC among the former and


current Member Entities of PARS AC and the obligation of the. former and c-urrent Member Entities 


to pay such apportionment of the PARSAC Retirement Liability as provided herein shall be a 


separate and independent obligation from the obligation of the Member Entities arising upon 


termination, expulsion or withdrawal of a Member Entity or upon termination of the Joint Powers 


Agreement (as revised effective May 25, 2017) including but not limited to ARTICLES XX, XXII, 


XXIII, XXIV and XXV of that Agreement. 


ARTICLE V 


TERM OF AGREEMENT 


This Agreement shall become effective as of the date hereof and shall continue in full 


force and effect for the purpose of paying 100% of the Retirement Liability of P ARSAC pursuant 


to the apportionment among former and current Member Entities as provided for herein. 


ARTICLE VI 


SEVERABILITY 


Should any portion, term, condition or provision of this Agreement be decided by a court 


of competent jurisdiction to be illegal or in conflict with any law of the State of California, or be 


otherwise rendered unenforceable or ineffectual, the validity of the remaining portions, terms, 


conditions and provisions shall not be affected thereby. 


ARTICLE VII 


AGREEMENT COMPLETE 


The foregoing constitutes the full and complete agreement of the parties. There are no oral 


understandings or agreements not set forth in writing herein, except as noted with respect to the 


Bylaws and Memoranda of Coverage. Ifany provision of this Agreement conflicts with a provision 
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of the Bylaws, Memoranda of Coverage or other document, such conflicting provisions shall be 


interpreted to avoid any such conflict, but this Agreement shall govern. 


ARTICLE VIII 


AMENDMENTS 


This Agreement may be amended by a two-thirds vote of the Board present and voting at 


any duly convened regular or special meeting; provided that, any such amendment has been 


submitted to the directors and the Member Entities at least thirty [30] days in advance of such 


meeting. Member Entities may, by resolution or ordinance, grant their director and alternate on the 


Board explicit authorization to approve and execute amendments to this Agreement on behalf of 


the Member Entity without the necessity of a resolution or ordinance of the legislative body of the 


Member Entity confirming or ratifying such amendment. Any such amendment shall become 


effective immediately, unless otherwise stated therein. 


ARTICLE IX 


EXECUTION OF COUNTERPARTS 


This Agreement may be executed in any number of counterparts, each of which when so 


executed shall be deemed to be an original, but altogether shall constitute one and the same 


Agreement. 
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Public Agency Risk Sharing Authority of California [“PARSAC’] 


 


Date:       By: ________________________________ 


        Name/Title 


 


       Attest: ______________________________ 


        Deputy Secretary, PARSAC 


 


     Member Entity: _______________________ 


 


 


Date:       By: ________________________________ 


        Name/Title 


 


       Attest: ______________________________ 


        City/Town Clerk 


 
 
 
 
 
 
 
 
 
 
 
 
 
 







APPENDIX "A" 


PUBLIC AGENCY RISK SHARING AUTHORITY OF CALIFORNIA 


[PARSAC] 


MEMBER ENTITIES 


City of Amador City 
City of Avalon 


City of Belvedere 
City of Blue Lake 


City of California City 
City of Calimesa 
City of Calistoga 


City of Citrus Heights 
City of Clearlake 
City of Coalinga 
City of Ferndale 


City of Grass Valley 
City of Highland 
City of Menifee 


City of Nevada City 
City of Pacific Grove 


City of Placentia 
City of Placerville 
City of Plymouth 


City of Point Arena 
City of Rancho Cucamonga 


Rancho Cucamonga Fire Protection District 
City of Rancho Santa Margarita 


City of San Juan Bautista 
City of South Lake Tahoe 


City of Tehama 
City of Trinidad 


Town of Truckee 
City of Twentynine Palms 


City of Watsonville 
City of Wheatland 
City of Wildomar 


Town of Yountville 
City of Yucaipa 


Town of Yucca Valley 
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APPENDIX "B" 


PUBLIC AGENCY RISK SHARING AUTHORITY OF CALIFORNIA 


[PARSAC] 


FORMER MEMBER ENTITIES 


City of Alturas 


City of Canyon Lake 
City of Carlsbad 


City of Elk Grove 
City of Hesperia 


City of Rialto 
City of Ridgecrest 
City of Rio Dell 


City of West Hollywood 
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BYLAWS 
of the 


CALIFORNIA INTERGOVERNMENTAL RISK AUTHORITY 
 
 


ARTICLE I.  
PREAMBLE 


 
The California Intergovernmental Risk Authority (“CIRA” or “the Authority”) is established for the 
purposes and under the authorities described in its Joint Exercise of Powers Agreement (“Agreement”). 
The Agreement specifies that Bylaws will govern many of the operations of the Authority, and defines 
certain terms used in these Bylaws. 
  


ARTICLE III.  
NEW MEMBERS 


 
Any California public agency that provides municipal services may become a Member of the Authority by 
agreeing to be bound by the Governing Documents and by complying with all of the following 
requirements: 
 
A. Submit a completed application for membership 90 days before the start of the fiscal year, 


including any required application fee; 
 
B. Submit a signed resolution acknowledging participation under the terms and conditions which 


then prevail; 
 
C. Execute the Agreement then in effect and agree to be bound by any subsequent amendments to 


the Agreement; 
 
D. Agree to be a Member for at least five consecutive fiscal years after commencement of 


membership or, if a member of the Public Agency Risk Sharing Authority of California (PARSAC) 
or the Redwood Empire Municipal Insurance Fund (REMIF) as of June 30, 2021, for two fiscal 
years after that date; 


 
E. Be accepted for membership by a two-thirds vote of the Board of Directors;  
 
F. Appoint, in writing, a representative to act as Director on the Authority’s Board and another to 


act as alternate Director in the absence of the Director, who shall be officers or employees of 
the Member; and 


 
G. Ensure the Director and alternate Director file with the Authority the required Fair Political 


Practices Commission (FPPC) forms upon assuming office, annually, and upon termination of 
office. 


  
Before the Board votes on a potential Member’s application, there shall be a review and interview of the 
applicant, in accordance with the Underwriting Guidelines, including the applicant’s most recent audited 
financial statement and associated management letters. This review may also include a safety inspection 
of the facilities of the applicant. A two-thirds vote of the Board of Directors is required to approve the 
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application, based upon the application, and any inspections, reports, or other material pertinent to the 
decision. 
 


ARTICLE IV.  
MEMBER RESPONSIBILITIES 


 
Each Member is responsible for the following: 
 
1. Cooperation with the Authority, its insurers, adjusters and legal counsel in determining the 


cause of losses in settling claims, and supporting effective risk management and risk transfer 
decisions; 


 
2. Timely payment of all contributions, assessments, interest, penalties, or other charges imposed 


consistent with the Governing Documents; 
 
3. Providing the Authority with statistical and loss experience and other data as requested. 
 
4. Execution of a membership resolution for each Program in which the Member participates. 
 
5. Appointing a representative and alternate to represent the Member on the Authority’s Board, 


expressly authorizing such representatives to act on behalf of the Member on all matters 
coming before the Board, and assuring that its representative or alternate regularly attend 
meetings of the Board and any committee to which a representative has been appointed.  


 
6. Execution of amendments to this Agreement as set forth in Article XV; provided, however, the 


Member may, by resolution or ordinance, authorize its representative on the Board to approve 
and execute amendments on behalf of the Member without the necessity of a resolution or 
ordinance of the legislative body of the Member confirming or ratifying such amendment. 


 
7. As required by the Authority, undertake risk management audits of its facilities and activities, 


conducted by a person and/or firm approved by the Authority and provide evidence of 
correction, elimination and/or clarification of all noted deficiencies or recommended corrections 
to the satisfaction of the Authority. 


 
8. Use of an Authority-approved third-party claims administrator. 
 
9. Payment for the costs of staffing and supporting the Authority (“general expenses”) shall be 


funded by the Members in accordance with the Board’s allocation of general expenses to the 
Authority’s various Programs. 


 
ARTICLE V.  


GOVERNING BOARD 
 
A. The governing body of the Authority shall be the Board of Directors (Board). The Board shall be 


comprised of one Director from each Member. Each Director has one vote. An alternate Director 
may cast a vote only in the absence of the Director. Each Director and alternate Director must 
be an officer or employee of the Member. A Member may change any of its representatives to 
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the Board only by written notification to the Authority from the Member’s governing body or 
the Member’s Chief Executive Officer or equivalent.  


  
B. The Board shall provide policy direction for the General Manager, the Executive Committee, any 


other standing committees, and any administrative or legal service providers to the Authority. 
The Board may delegate any or all of its responsibilities, except those requiring a vote by the 
Board as specified in the Governing Documents. 


 
C. As to Program-specific agenda items, only the Directors representing Members that participate 


in that Program may vote, and as to such items a quorum shall be determined by reference to 
the number of Members participating in the Program. As to agenda items relating to all 
liabilities and obligations of CIRA existing prior to the Effective Date (“Preexisting Obligations”), 
only Directors representing Members who were members of the Authority prior to the Effective 
Date may vote, and as to such items, a quorum shall be determined solely by reference to the 
number of Members that were members of the Authority prior to the Effective Date. 


  
D. The Board reserves unto itself the authority to do the following (except where specifically noted, 


a simple majority of the Board present at a meeting may take action): 
 


1. Accept a new Member to the Authority (two-thirds vote of the Board); 
 
2. Accept indebtedness (two-thirds vote of the entire Board); 
 
3. Adopt a budget; 
 
4. Amend these Bylaws; 
 
5. Elect and remove Officers; 
 
6. Expel a Member from the Authority (two-thirds vote of the Board); 
 
7. Approve dissolution of Authority (two-thirds vote of the entire Board); and 
 
8.  Approve financing costs from one Program to another (Program to Program borrowing) 


if such financing extends beyond a twelve-month period. 
 
E. The Board will meet at least once a year to review the operations of the Authority. The Board 


will establish a time and place to hold such regular meetings. The Board Secretary will mail 
notices of all Board meetings to each Member, keep minutes of the meetings, and send copies 
of such minutes to the Members. 


 
F. A special meeting may be called by the president or by a majority of the Board with twenty-four 


(24) hours’ notice, stating the purpose, date, time, and place of the meeting, provided such 
notice is in writing. 


 
G.  Every Member is expected to have its Director or alternate attend Board meetings. 
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H.  All meetings of the Board shall be conducted in accordance with the Ralph M. Brown Act 
(Government Code §54950 et seq.) 


 
I. A quorum shall consist of a majority of the Directors then appointed and serving, without 


counting vacancies. All matters within the purview of the Board may be decided by a majority 
vote of a quorum of the Board, except as specified otherwise in the Governing Documents. 


 
ARTICLE VI.  
OFFICERS 


 
A. The officers of the Authority shall consist of a President, a Vice President, a Treasurer, an 


Auditor/Controller, and a Secretary. The Board shall elect the President, Vice-President, 
Treasurer, and Auditor/Controller. The President, Vice-President, and Auditor/Controller must 
be directors on the Board. The Treasurer may be a Director, an employee of the Authority, or an 
employee of a Member, and if the Treasurer is an employee of a Member the employee need 
not be the Member’s designated representative on the Board. The General Manager shall serve 
as Secretary. 


 
B. Initial officers shall serve staggered terms with the President and Treasurer serving a two-year 


term and Vice President and Auditor/Controller serving a one-year term. The terms of office for 
subsequent officer elections shall be two years. The President and Auditor/Controller will be 
elected in odd-numbered years and the Vice President and Treasurer will be elected in even-
numbered years.   


 
C. Initial officers (other than the Secretary) shall be elected at the first meeting of the Board of 


Directors. At least 30 days before each subsequent election, the President may appoint a 
nominating committee as set forth in these Bylaws or propose a slate informally. 


 
D. The nominating committee’s nomination of candidates for elected officer positions shall be 


made in writing, and the slate of nominees will be sent to each Member at least seven (7) days 
before the last regular Board meeting of the fiscal year. Additional candidates for any of the 
offices may be made by an open nomination and second from the floor at the time of the 
meeting. 


 
E. The election of officers will be held at the last regular Board meeting of the fiscal year in which 


their terms expire or at a special meeting called for that purpose. Those candidates receiving a 
majority of votes cast for each office will succeed to those offices. If no nominee receives a 
majority of the vote, the nominee with the least votes shall be deleted as a nominee and a new 
vote taken. This elimination process will continue until one nominee receives a majority vote. 
Each Director or, in the absence of that Director, the Director’s alternate, shall be eligible to 
vote. 


 
F. Each elected officer will serve until the next election of officers, or termination of his or her 


employment with the Member, or until removal from office by a majority vote of the Board, 
whichever is earliest. 


 
G. The Board shall make the appointment to a vacancy in the office of the President. Vacancies in 


any other office shall be filled by appointments by the President with ratification by the Board at 
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the next Board meeting held after the vacancy occurs. In the event that the Board fails to ratify 
an appointment, the President shall make another appointment which will be subject to 
ratification by the Board. 


  
H. The President shall preside at all meetings of the Authority. The President shall, with the 


consent of the Board or Executive Committee, appoint representatives to the board of any joint 
powers authority of which the Authority is a Member, and shall make all Committee 
appointments with the exception of the Executive Committee. The President shall execute 
documents on behalf of the Authority as authorized by the Board and shall serve as the primary 
liaison between the Authority and any other organization. The President shall serve as a 
member of the Executive Committee and as a nonvoting ex-officio member of all other 
Committees. 


 
I. In the absence or temporary incapacity of the President, the Vice-President shall exercise the 


functions of the President. The Vice-President shall serve as member of the Executive 
Committee and as a nonvoting ex-officio member of all other committees when the President is 
unable to attend.  


 
J. The Auditor/Controller shall be responsible for the duties and functions prescribed by 


Government Code Section 6505.6, as well as any other duties as may be specified by the Board 
or the Executive Committee. The Auditor/Controller may appoint an assistant to serve as 
needed, provided such assistant shall not be an employee or public official of the same Member 
as the Auditor/Controller. In the absence of both the President and Vice President at any one 
meeting, the Auditor/Controller shall preside over that meeting only and shall have powers and 
duties as may be required by the Board for this purpose. If the President, Vice-President, and 
Auditor/Controller will be absent from any one meeting, any of them may designate a director 
to preside over the meeting, but the designated director shall have only the powers and duties 
as may be required by the Board for this purpose. 


 
K. The Secretary shall be responsible for preparing all minutes and agendas of the Board, the 


Executive Committee, and any other Committee meetings, preparing necessary 
correspondence, and maintaining files and records.  


 
L. The Treasurer shall have no vote on the Board or Executive Committee unless the Treasurer is a 


designated representative of a Member to the Board. The Treasurer shall have the responsibility 
to establish and maintain such funds and accounts as may be required by accepted accounting 
practices and procedures prescribed by the Government Accounting Standards Board and by the 
Board. Separate accounts shall be established and maintained for each Program Year of each 
Program. Books and records of the Authority in the hands of the Treasurer or other designated 
person shall be open to inspection at all reasonable times by members of the Board or 
authorized representatives of the Members. The Treasurer shall disburse Authority funds, 
accounts, and property, in accordance with the Government Code and at the direction of the 
Board.  


 
M. An Officer Emeritus is a retired or former member of the Authority’s or REMIF’s Executive 


Committee or Board of Directors, preferably an Officer, having served three terms or more on 
the Executive Committee or six years on the Board for each agency. The Officer Emeritus serves 
to maintain the institutional knowledge, culture, and practice of CIRA. The Officer Emeritus is 
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independent and does not represent any Member. The Officer Emeritus attends and may 
participate in meetings but does not vote. The Officer Emeritus may represent CIRA as directed 
and may serve as a mentor or advisor as needed and available. The Officer Emeritus receives a 
stipend as determined by the Board via resolution and reimbursement for reasonable travel 
expenses. The Executive Committee shall appoint up to two Officers Emeritus to be affirmed by 
the Board. The Officer Emeritus position will be re-evaluated by the Board after five years.  


 
ARTICLE VII.  


COMMITTEES 
 
A. Executive Committee.  There shall be an Executive Committee to conduct the day-to-day 


business of the Authority. The Board may create other committees, standing or temporary, as it 
deems necessary.  


 
B. All committee meetings shall be conducted in accordance with applicable law, including but not 


limited to the Ralph M. Brown Act (Government Code § 54950, et seq.). For all committees, a 
quorum shall consist of a majority of committee members then appointed and serving, without 
counting vacancies. All matters within the purview of a committee may be decided by a majority 
vote of a quorum of the committee, except as specified otherwise in the Governing Documents. 


 
C. The Executive Committee shall be composed of thirteen members including the President, Vice-


President, Treasurer (if a Board Member), and Auditor/Controller, and nine (or ten, if necessary) 
other individuals, all of whom must be Directors and not alternates. Five of the nine shall be 
elected by the Board in even numbered years and four (or five, if necessary) shall be elected by 
the Board in odd numbered years. One each shall be elected by the Directors in each of three 
regions designated by the Board. One each shall be elected by the Directors in each of three size 
categories (small, medium, and large) designated by the Board. Three (or if necessary four) shall 
be elected at large. Executive Committee members may be re-elected without restriction. All 
nine shall be elected in the first election following adoption of these Bylaws, with either four or 
five being designated to serve an initial term of one year until the next election depending on 
whether the next year is odd or even. For the first two elections after these Bylaws become 
effective on July 1, 2021, at least five members of the Executive Committee shall be from former 
members of the Redwood Empire Municipal Insurance Fund. No Member shall be represented 
by more than one member on the Executive Committee. 


 
D. Members of the Executive Committee may be removed with or without cause by the Board, 


which shall elect replacements for the vacancies caused by such removal. Members may also be 
removed for failure to attend two consecutive meetings without reasonable excuses. The 
President may appoint replacements to fill any vacancies caused by death, disability, 
resignation, disqualification, or removal for unexcused absences, and such appointees shall 
serve until the next meeting of the Board, at which time the selection of replacement shall be 
ratified or another replacement elected. 


 
E. The Executive Committee may exercise all powers and authority of the Board, except those 


reserved to the Board as set forth in Article V.D. The Executive Committee may make 
recommendations to the Board on matters including a change in Members’ retention levels, 
approval of the annual budget, and approval of new Members. The Executive Committee may 
also establish subcommittees, define their functions and responsibilities and appoint members 
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to them; appoint or terminate the General Manager; and exercise such other powers and 
perform such other duties as these Bylaws or the Board may prescribe. 


 
F. PARSAC Committee. The Board shall appoint a committee made up of representatives of 


Authority members that were members prior to the Effective Date to make recommendations 
to the Board regarding the administration of the Preexisting Obligations.    


 
G. Personnel Committee. The Officers (not including the Secretary or any Treasurer who is not a 


Director) and two other Directors appointed by the President (three if the Treasurer is not a 
Director) shall serve collectively as the Personnel Committee, with the authority to oversee, 
review and recommend action to be taken by the Executive Committee regarding the 
performance and compensation of the General Manager and any other personnel issues. 


 
ARTICLE VIII.  


GENERAL MANAGER 
 
A. The General Manager shall be the Chief Administrative Officer and Secretary of the Authority, 


appointed by the Board and serving at the pleasure of the Board. The General Manager may not 
be an employee or an officer of a Member.  


 
B. The General Manager shall be responsible for administering the operations of the Authority, 


including giving notices of meetings, posting of agendas for meetings, preparation of minutes of 
meetings, maintenance of all accounting and other financial records of the Authority, filing of all 
financial reports of the Authority, reporting activities of the Authority to Members, and other 
such duties as the Board may specify. 


 
C. The General Manager shall appoint all staff positions of the Authority, subject to budget 


approval by the Board, and shall be responsible for their supervision. 
 
D. The General Manager shall attend all meetings of the Board and Executive Committee  
 


ARTICLE IX.  
SETTLEMENT OF CLAIMS 


 
A. The General Manager shall have authority to settle workers compensation, property and liability 


claims up to the limit specified by Board policy but not to exceed the actual amount of the claim. 
The Executive Committee, Board, or a designated claims committee, if appointed, shall have 
authority to settle claims beyond the authority of the General Manager.  


 
B. For workers’ compensation claims, staff has standing authority to pay benefits due under 


workers’ compensation law for medical benefits, temporary disability, etc. and to resolve 
permanent disability claims up to statutory requirements. Any settlements for permanent 
disability and/or a compromise and release exceeding the statutory requirements may be 
settled by the General Manager, or by the Executive Committee or Board for amounts in excess 
of the General Manager’s authority up to the Authority’s limit of coverage. 
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ARTICLE X.  
FINANCIAL AUDIT 


 
A. The Auditor/Controller shall cause an annual audit of the financial accounts and records of the 


Authority to be made by a qualified, independent individual or firm. The minimum requirements 
of the audit shall be those prescribed by law. 


 
B. The financial audit report shall be filed with the State Controller’s Office within six months of the 


end of the fiscal year under examination. A copy of the audit report shall be filed as a public 
record with each Member. 


 
C. The costs of the audit shall be charged against the operating funds of the Authority. 
 


ARTICLE XI.  
FISCAL YEAR 


 
A. The fiscal year of the Authority shall be the period from July 1 of each year through June 30 of 


the subsequent year. 
 


ARTICLE XII.  
BUDGET 


 
A. A draft budget shall be presented to the Board at the last scheduled Board meeting prior to July 


1 of the next fiscal year. 
 
B. The Board shall adopt the annual budget by July 1 of each year. 
  


ARTICLE XIII.  
ESTABLISHMENT AND ADMINISTRATION OF FUNDS 


 
A. The Authority is responsible for the strict accountability of all funds and reports of all receipts 


and disbursements. It shall comply with every provision of law relating to the subject, 
particularly Section 6505 of the Government Code. The Treasurer shall receive, invest, and 
disburse funds only in accordance with procedures established by the Board and in conformity 
with applicable law. 


 
B. The funds received for each Program shall be accounted for separately on a full-accrual basis. 


The portion of each Program’s annual contribution allocated for payment of claims and losses 
shall be held by the Authority in trust for the Program members.  


 
C. The Treasurer may invest funds not required for the immediate operations of the Authority, as 


directed by the Board or Executive Committee, in the same manner and on the same conditions 
as local agencies as provided by Government Code Section 53601. 


 
D. The General Manager shall draw warrants to pay demands against the Authority, after such 


demands have been approved by both the President and the Treasurer, except for employee 
payroll and benefits disbursements, and other unusual or urgent circumstances as determined 
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by the General Manager. All checks disbursing funds of the Authority shall be signed by at least 
two Authority officials, one of whom must be the General Manager or designee. 


 
E. Officers, directors and employees handling funds shall be properly bonded as determined by the 


Board or Executive Committee. 
 


ARTICLE XIV.  
PROGRAMS 


 
A. The Authority shall establish Programs in such areas as the Board may select including, but not 


limited to, the areas of property, workers’ compensation, and liability coverage. 
 
B. Coverage in a Program may be provided by a self-funded risk-sharing pool, participation in 


pooled excess self-insurance, purchased insurance, reinsurance or any combination thereof, as 
determined by the Board or Executive Committee. 


 
C. The Authority may authorize and use administrative funds to study the feasibility and 


development of new Programs. If a new Program is approved by the Board, the estimated 
contributions to fund the Program shall be developed and presented in writing to each Member. 
Each Member shall have sixty (60) days from the date of such notice to state in writing its intent 
to join or refrain from joining the new Program. Unless the Member provides written notice to 
the Authority of its intent to participate in the new Program, it shall be presumed that the 
Member declines to participate in the Program. Upon conclusion of the notice period, the final 
contributions will be determined and billed to the Members in the new Program. Each Member 
that elected to participate will be bound to the new Program for the period of time required by 
the Master Program Document. 


 
D. The Board will adopt and maintain a Memorandum of Coverage and Master Program Document, 


and determine the financial contributions to be required of the Members for each Program. The 
Memorandum of Coverage or Master Program Document shall, among other things, establish 
procedures for addressing claims disputes. 


 
E. Each Program will be financially self-contained and individually evaluated for administrative and 


equity allocation purposes. Each fiscal year within each Program shall be separately accounted 
and maintained. Program funds may be co-mingled with the funds of another Program for 
durations shorter than a twelve-month period, or when specifically allowed by the Board. 


 
F. Each Member shall cooperate fully with the Authority to provide underwriting and safety and 


loss control information. Additionally, each Member shall comply with the provisions of the 
annual Safety and Loss Prevention Program Plan as approved by the Board. 


 
G. Members with delinquent amounts due may be assessed a penalty which shall be set by the 


Authority. 
 
H. The condition of each Program shall be evaluated by an independent actuary. The Workers’ 


Compensation and Liability Programs shall receive such evaluation on an annual basis. Other 
Programs shall be evaluated as determined by the Board. The condition of each open fiscal year 
within each such Program shall be evaluated to determine its actuarial soundness. If it is 
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determined by the actuary that any year is no longer actuarially sound, appropriate actions shall 
be taken. In addition, the Board reserves the right to assess all Members and/or the Members of 
any Program an amount determined by the Board to be necessary for the soundness of the 
Program and to allocate such assessment in a fair and equitable manner. 


 
I. The withdrawal or expulsion of a Member from any Program shall be in accordance with the 


provisions of the Master Program Document. 
 
J. The withdrawal or expulsion of any Member from any Program shall not terminate the 


Member’s responsibility to contribute its share of contributions, or funds, to any fund or 
Program in which it participated, nor its responsibility to provide requested data for the periods 
in which it participated. All current and past Members shall be responsible for their respective 
share of the expenses, as determined by the Authority, until all claims, or other unpaid liabilities 
covering the period of the Member’s participation in the Program, have been finally resolved 
and a determination of the final amount of payments due by, or credit to, the Member for the 
period of its participation has been made by the Board. Past Members shall receive any 
distribution of surplus based on the same methodology as current Members. The withdrawal or 
expulsion of any Member from any Program shall not require the repayment or return to that 
Member of all or any part of any contributions, payments, advances, or distributions except in 
conformance with the provisions as set forth herein and in the Master Program Document. 


 
K. The Treasurer may deposit and invest Authority funds, subject to the same requirements and 


restrictions that apply to deposit and investment of the general funds of a city incorporated in 
the State of California and in accordance with the Investment Policy adopted annually by the 
Board.  


 
L. The accounting method for each Program will be in accordance with the provisions of the 


Master Program Document and the principles established by the Government Accounting 
Standards Board. 


 
ARTICLE XV.  


WITHDRAWAL, DEFAULTS AND EXPULSION FROM THE AUTHORITY 
 
A. Withdrawal from a Program  


 
1. Any Member which withdraws as a participant in any Program may renew participation 


in that Program by complying with all Program rules and regulations.  
 


2. All Members must participate in at least one of the following two Programs: Workers’ 
Compensation and Liability. If withdrawal from a Program would result in the Member 
no longer participating in either of these two Programs, then such withdrawal shall 
constitute withdrawal as a party to the Joint Powers Agreement, subject to the 
Member’s continuing obligations outlined in this Agreement and any other relevant 
governing documents. Withdrawal from the Authority pursuant to this Section A 
requires one year’s notice of intent to withdraw as described in Section B below. 
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B. Withdrawal from the Authority  
 


1. A withdrawing Member must notify CIRA of its intention to withdraw at least one year 
prior to the end of the fiscal year in which the Member intends to withdraw, unless a 
shorter withdrawal period is approved by the Executive Committee, in its sole 
discretion.  
 


2. Withdrawing Members shall forfeit any remaining equity. In addition to foregoing 
equity, withdrawing members shall be subject to an administrative fee equal to their 
pro-rata share of ongoing expenses for the three program years following withdrawal. 
Ongoing expenses include but are not limited to staff payroll and benefits, actuarial 
services, investment services, financial audits, and claims administration. The 
withdrawing member will be invoiced its portion of the administrative fee for each of 
the three years, as outlined in the Master Program Document.  
 


3. Following withdrawal, any Member which was a participant in any Program shall be 
responsible for its share of any additional amount of contribution, determined by the 
Board in accordance with the retrospective contribution adjustment, which may be 
necessary to enable final disposition of all claims arising from losses under that Program 
during the withdrawn Member’s period of participation. Any such additional 
contribution shall be taken first from the Member’s forfeited equity, if any, and if such 
equity is insufficient the withdrawn Member shall be responsible to pay the difference. 
 


4. A notice of intent to withdraw may be rescinded in writing with Executive Committee 
consent at any time earlier than ninety (90) days before the expiration of the 
withdrawal period, except that any withdrawal approved by the Executive Committee 
upon less than six (6) months’ notice shall be final.  


 
C. The following shall be “defaults” under the Agreement and these Bylaws: 
 


1. Failure by a Member to observe and/or perform any covenant, condition, or agreement 
under the Governing Documents, including but not limited to risk management or loss 
reporting procedures; 


 
2. Consistent failure to attend meetings by a Member’s designated representative or 


alternate, submit requested documents, or cooperate in the fulfillment of the Program 
objectives; 


 
3. Failure to pay any amounts, including penalties and interest, due to the Authority for 


more than thirty (30) days; 
 
4. Consistent inability to sustain the financial and insurance criteria that was reviewed and 


considered upon application for membership. For example, excessive losses, financial 
distress of member, handling of legal matters, corrective actions and other areas as 
determined by the Board; 
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5. The filing of a petition applicable to the Member in any proceedings instituted under the 
provisions of the Federal Bankruptcy Code or under any similar act which may hereafter 
be enacted; or 


 
6. Any condition of the Member which the Board believes jeopardizes the financial viability 


of the Authority. 
 
C. Remedies on Default 
 


1. Whenever any default has occurred, the Authority may exercise any and all remedies 
available pursuant to law or granted pursuant to the Agreement and these Bylaws 
including, but not limited to increasing a Member’s retention, penalty, or assessment, 
canceling a Member’s coverage, or expelling the Member. However, no remedy shall be 
sought for defaults until the Member has been given thirty (30) days’ notice of default 
by the Authority.  


 
2. Probation of a Member from a Program and/or Authority: 


 
a. If deemed appropriate by the Authority a member may be put on probation for 


a defined period of time to remedy any stated failures or matters noted in this 
Article. 
 


b. Notice of such probation shall be in writing and signed by both parties. 
 


c. The probation remedies and timelines shall be stated clearly in the notice of 
probation so that the Authority’s actions at the end of the probation period are 
understood by both parties. 


 
3.  Expulsion of a Member from the Authority: 
 


a. The Board, with at least a two-thirds vote, may expel any Member that is in 
default from the Authority.  


 
b. Such expulsion shall be effective on the date prescribed by the Board, but not 


earlier than thirty days after notice of expulsion has been personally served or 
sent by certified mail to the Member. 


 
c. The expulsion of any Member from any Program, after the effective date of such 


Program, shall not terminate its responsibility to contribute its share of 
contributions, or funds, to any fund Program in which it participated, nor its 
responsibility to provide requested data for the period(s) in which it 
participated.  


 
D.  Cancellation by the Authority of Coverage under a Program: 
 


1. Upon the occurrence of any default, the Board may temporarily cancel all rights of the 
defaulting Member in any Program in which such Member is in default until such time 
as the condition causing default is corrected. 
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2. Upon the occurrence of any default, the Board, with at least a two-thirds (2/3) vote, 


may cancel permanently all rights of the defaulting Member in any Program in which 
such Member is in default. 


 
E. No remedy contained herein is intended to be exclusive. No delay or failure to exercise any right 


or power accruing upon any default, shall impair any such right or shall be construed to be a 
waiver thereof. 


 
F. In the event any provision in any of the Governing Documents is breached by either party and 


thereafter waived by the other party, such waiver shall be limited to the particular breach so 
waived and shall not be deemed to waive any other breach hereunder. 


 
G. Except as stated in this Article or elsewhere in the Governing Documents, neither withdrawal 


nor expulsion shall extinguish the rights and obligations of the parties incurred prior to such 
withdrawal or expulsion. 


 
 


ARTICLE XVII.  
LEGAL REPRESENTATION 


 
A. Legal counsel may be retained by the Board to advise on matters relating to the operation of the 


Authority and interpretation of the Governing Documents, including but not limited to the 
Memoranda of Coverage. In matters in which the parties’ interests are adverse or potentially 
adverse, counsel for the Board shall only represent the Board and shall not represent any 
individual Member without the informed written consent of both parties.  


 
B. The Authority shall have the right to pay such legal counsel reasonable compensation for said 


services.  
 


ARTICLE XVIII.  
EXECUTION OF CONTRACTS 


 
A. The Board or Executive Committee may authorize any officer or officers, or any agent or agents, 


to enter into any contract or execute any instrument in the name, and on behalf, of the 
Authority and such authorization may be general or confined to specific instances.  


 
B. Unless so authorized by the Board, no officer, agent, or employee shall have any power or 


authority to bind the Authority by any contract or to pledge its credit or to render it liable for 
any purpose or to any amount. 


 
ARTICLE XVIV.  


EXPENSE REIMBURSEMENT AND INSURANCE 
 
A. The Authority shall reimburse any Director who does not otherwise receive compensation for 


actual expenses incurred, for reasonable out of pocket expenses of the Director in the 
performance of his/her duty on behalf of the Authority. 
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B. The Authority shall obtain insurance or provide other coverage (which may include self-
insurance) indemnifying the directors, officers, and employees for personal liabilities arising out 
of wrongful acts in the discharge of their duties to the Authority. 


  
ARTICLE XIX.  


NOTICES 
 
A. Any notice to be given to any Member, in connection with these Bylaws, must be in writing 


(which may include facsimile or email) and will be deemed to have been given when deposited 
in the mail to the address specified by the Member to receive such notice. Any notice delivered 
by facsimile will be deemed to have been given when the facsimile transmission is complete. 
Any notice delivered by email will be deemed to have been given when the message is 
successfully sent. Any Member may, at any time, change the address to which such notice will 
be given by giving five (5) days written notice to the Authority. 


 
B. Any notice to or claim against the Authority shall be mailed or delivered to the mailing address 


of the Authority. 
 


ARTICLE XX.  
EFFECTIVE DATE, AMENDMENTS, AND SUPREMACY 


 
A. These Bylaws shall be effective immediately upon the date of adoption.  
 
B. Any amendments to these Bylaws shall be effective upon adoption, unless the Board in adopting 


them specifies otherwise, and shall supersede and cancel any prior Bylaws and/or amendments 
thereto. 


 
C. These Bylaws shall not be amended until at least 30 days after notice of the proposed 


amendment has been given to each Member. 
 
D. The adoption or amendment of these Bylaws shall not affect the Agreement or any 


amendments thereto. Any provision in these Bylaws which is inconsistent with the Agreement 
shall be superseded by the Agreement but only to the extent of the inconsistency. 


 
ARTICLE XXI.  


POWER OF DESIGNATED PARTY 
 
A. Pursuant to Government Code section 6509, the Authority is subject to the restrictions upon the 


manner of exercising the power of the City of Rancho Cucamonga. In the event that the City of 
Rancho Cucamonga ceases to be a member of the Authority, the Authority’s power shall be 
subject to the restrictions applicable to the City of Sebastopol. 
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Lines of coverage PARSAC REMIF 
Liability 


  
Employment Practices Liability 


  
Automobile Liability 


  
Property Damage (3rd party) 


  
Workers’ Compensation 


  
Auto Physical Damage 


  
Public Official Errors and 
Omissions   
Property Damage (for members’ 
property)   
Special Events Coverage 


  
Fidelity Bond 


  
Employee Benefits (dental, 
vision, LTD, life)   
Medical benefits (actives, 
retirees)   


 


Services Offered PARSAC  REMIF 
Safety Program  


  
Grants 


  
Consultation and referral 
services   
Customized risk management 
presentations   
Video and print resource library 


  
Regional and onsite risk 
management training   
Web-based OSHA safety 
courses   
In person OSHA safety courses 


  
Web-based employment 
practices courses   
On site risk assessments 


  
Post-accident assistance and 
mitigation   
Operational Best Practices 
Templates   
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Lexipol Fire and LE 


Consultation with employment 
law firms 
Liebert Cassidy Whitmore 
(LCW) Consortium Membership 
DMV pull program 


DOT Drug Screening Program 


Defensive Driver Training 


Pre-employment physicals 







Who is the other organization that we are merging with? 


We are forming a partnership with the Redwood Empire Municipal Insurance Fund 
(REMIF).  REMIF is a pool of 15 cities located throughout five counties in Sonoma, Napa, 
Lake, Mendocino and Humboldt.  REMIF offers self-funded general and auto liability, 
employment liability, workers’ compensation, and health programs.  A majority of REMIF 
members are full-service cities providing police and/or fire services.  REMIF’s total payroll 
is $131 million.   


 


Why are we merging organizations? 


The pooling industry has dramatically changed throughout the past decade.  Some pools 
have dissolved due to retirement of key personnel, inability to remain fiscally solvent and 
have absorbed by larger organizations.  The industry has also become very competitive 
with pools competing for new members in a finite market.  Larger organizations may 
leverage their assets to offer short term rates reductions, programs and services to attract 
new members; while smaller organizations, such as PARSAC and REMIF, are somewhat 
vulnerable to these aggressive marketing campaigns.   


The merger of our organizations will strengthen the pool.  It will lead to long term stability 
and sustainability as we will be able to spread risks and operating costs to a larger base 
of members.  Bigger is not always better.  However, when pooling risks, bigger is 
generally better as there are more members to share losses.  The financial impact due to 
a series of adverse loss years will be diminished because our larger size.  A larger 
membership base will also result in more predictable funding and reserving forecasts 
(with more available data), which reduces the likelihood of future assessments.   Finally, 
it will ultimately result in lower operating costs. Consolidating operations will eliminate 
redundancies, achieve economies of scale, improve service deliver, and we will be in 
better position to leverage our larger size for better services, rates and coverage with 
service providers and excess insurers.    


 


What is the name of the new organization? 


The new organization will be the California Intergovernmental Risk Authority (CIRA). 


 


What is the effective date for CIRA? 


It is proposed CIRA will begin to provide coverage and services to its members July 1, 
2021.  


 


 


 







Will my agency have representation on the CIRA Board? 


Yes, each member will be represented by one Board Director and one Alternate Director.  
Each member will have one vote. 


 


What will be the role of the Board? 


The duties of the CIRA Board will be very similar to the current PARSAC Board.  CIRA 
Board members will adopt the budget, approve new members, approve dividends and 
assessments, approve new programs and services, elect officers, etc.   


 


Will the Executive Committee composition remain the same? 


No, the Executive Committee will expand from 11 to 13.  For the first two election cycles, 
former REMIF members will occupy at least 5 Committee seats.  At least one of these 
seats will be an officer position (President, Vice President, Treasurer, Auditor Controller).  
Committee members will be elected to serve a two-year term. 


 


How many Board meeting will there be and where will they be located? 


There will be two semiannual Board meetings each year.  Although not yet determined, it 
is very likely Board meeting will continue to be held in Sacramento and will be held in May 
and December   


 


How long is my agency committed to CIRA membership? 


Existing PARSAC and REMIF members must participate for two fiscal years.  New CIRA 
members may withdraw after 5 years. 


 


Will there be any staffing changes? 


The staffs of both organizations will be combined.  Although there will not be any positions 
eliminated, job duties and assignments may be reassigned to achieve efficiency and  
improve service delivery. 


 


What happens to my agency’s equity in liability and workers’ compensation 
programs?   


PARSAC program equity and assets will not transfer to CIRA.  Each organization will 
retain their respective equity and liability pre-merger.  We will continue to determine equity 
through the retrospective premium adjustment process annually.  PARSAC members will 
determine, independently, how and when pre-merger equity is ultimately returned. 







Will my existing claims transfer to CIRA? 


No, claims with incident dates prior to the merger (June 30, 2021 or before) will remain 
with each organization.  Each organization will determine, independently, how those 
claims are concluded. 


 


What will happen to my agency’s grant funds? 


Grants funds allocated to your agency will remain with you.  You may continue to use 
your grant funds once we become CIRA. 


 


Will there be any change in coverage? 


We will continue to offer the same coverages as currently provided, general liability, 
employment liability, workers’ compensation, property, crime/employee dishonesty, 
special events, etc.  We are currently analyzing excess providers for general liability, 
workers’ compensation, and employment liability programs, and exploring alternative 
property coverage which will provide broader coverage and potentially lower costs. In the 
coming months, the analysis will be presented to the Transition Committee for review.  In 
addition, REMIF offers a self-funded health program and this will be available to PARSAC 
members. 


How will the merger affect my annual program premium contributions? 


We will be allocating fixed costs to more members and this will reduce overall 
administration costs.  Funding rates will be more stable (in the long term) as the predictive 
value of our loss data become more credible with a larger membership base.  The actuary 
will complete his funding analysis later this year.  Although there will be normal 
contribution adjustments due to changes in members’ payroll and loss experience, our 
goal is to limit rate changes to no more than +/- 10% due to the merger.   


 


Where will the CIRA office be located? 


The CIRA office will be based out of our current PARSAC location.  REMIF will continue 
to maintain and provide certain pre-merger programs and services through its Sonoma 
office, as well as house some CIRA employees.  The operating expenses for both 
buildings relating to CIRA’s self-funded and insured programs (liability, workers’ 
compensation, property, etc.) will be allocated to all CIRA members.  


 


Will PARSAC members be able to participate in REMIF’s self-funded health 
program? 


Yes, PARSAC members will eligible to participate in this program if they meet all 
qualifying underwriting standards. 
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CITY OF WILDOMAR – COUNCIL 
Agenda Item #1.10 


CONSENT CALENDAR 
Meeting Date: November 11, 2020  


________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM:  Dan York, Assistant City Manager 
 
PREPARED BY: Carlos Rodriguez, Assistant Fire Marshal, Riverside County 


Fire 
 
SUBJECT:  Adopt a Resolution to Declare a Public Nuisance and Abate 


 all Weeds Growing upon Private Property in the City 
 


STAFF REPORT 
 


RECOMMENDATION: 
Staff recommends that the City Council adopt a Resolution Entitled: 


 
RESOLUTION NO. 2020 - _____ 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA DECLARING WEEDS, RUBBISH, REFUSE AND DIRT UPON 


PRIVATE PROPERTY AND ADJACENT PUBLIC RIGHTS OF WAY A PUBLIC 
NUISANCE AND INITIATING ABATEMENT PROCEEDINGS 


 
BACKGROUND: 
Wildomar Municipal Code (WMC) Chapter 8.48 addresses Hazardous Vegetation. 
On March 11, 2020, the City Council adopted Ordinance 183 regarding Hazardous 
Vegetation Notice to Abate Appeal.  The Ordinance amended the WMC to 
streamline the appeal process from a Board of Appeals to the City Manager as the 
Hearing Officer. 


A Weed Abatement Procedures Manual (Attached) was prepared as a guide to 
comply with the California Government Code.  According to the City’s internal 
procedures, there are four steps required by fire inspection prior to commencing 
the Abatement Process.  Six steps are prescribed for the Abatement Process 
under the provisions of the Government code.  
 
DISCUSSION: 
In May and August 2020, Code Enforcement completed Step 1 of the Manual and 
submitted a list of vacant properties to Fire Prevention. Fire completed Step 2 and 
visited each property and identified the properties that have Hazardous Vegetation 
and reported back to Code Enforcement staff.   Staff then prepared and mailed 
notices to the properties of concern.  After 30 days, in September, from sending 
the notice, Fire conducted Step 4 and reinspected the properties of concern.  Due 
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to fire inspection staffing, the final list of properties were inspected after the first 
round of Abatement Hearing considered by City Council in August. 
 
Following the process outlined in the Government code, the Agenda Item and 
Resolution considered today address Steps 1-3 of the Abatement Procedures 
Manual and sets a Public Hearing for December 9, 2020.  A notice will be either 
posted or sent to the property owners after this meeting. 
 
Staff is currently working with Fire to amend the inspection services for an 
additional ½ time inspector.  The additional staffing intends to facilitate 
commencing CY 2021 weed abatement inspections earlier in the year.   
 


FISCAL IMPACTS: 
The fiscal impacts have been appropriated in the Operating Budget and include 
staff and fire inspection time associated with the Abatement process. 
 
Submitted by:     Approved by: 
Daniel York                         Gary Nordquist 
Assistant City Manager    City Manager 
 
ATTACHMENTS: 
Exhibit A – List of Parcels 
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RESOLUTION NO. 2020 - ____ 


A RESOLUTION OF THE CITY COUNCIL OF THE 
CITY OF WILDOMAR, CALIFORNIA DECLARING 
WEEDS, RUBBISH, REFUSE AND DIRT UPON 
PRIVATE PROPERTY AND ADJACENT PUBLIC 
RIGHTS OF WAY A PUBLIC NUISANCE AND 
INITIATING ABATEMENT PROCEEDINGS 


WHEREAS, the City Council elects to proceed under Government Code 
Sections 39501 and 39502, and Section 39560 et. seq., to declare a public 
nuisance and abate all weeds growing upon streets, sidewalks, and private 
property in the City and all rubbish refuse and dirt upon parkways, sidewalks and 
private property in the City.  


WHEREAS, in this resolution and in all subsequent proceedings, the term 
"weeds” means “mature, bear wingy or downy seeds that will attain such large 
growth so as to become a fire menace when dry, or that are otherwise noxious or 
dangerous, and includes sagebrush, chaparral, poison oaks and poison ivy, when 
the conditions of growth are such to constitute a menace to the public health, dry 
grass, stubble, brush, litter and all other flammable material that endangers the 
public safety by creating a fire hazard.”  


NOW, THEREFORE, the City Council of the City of Wildomar does hereby 
resolve that: 


SECTION 1. PUBLIC NUISANCE. 


In accordance with Government Code section 39561, the City Council 
declares as a public nuisance all weeds growing upon vacant private property in 
the City, and all rubbish, refuse and dirt upon vacant private property in the City.  


SECTION 2. SPECIFIC PROPERTIES. 


The properties upon which, or in front of which the nuisance is declared in 
Section 1 are described in Exhibit "A" attached hereto and made part hereof by 
this reference.  
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SECTION 3. FIRE CHIEF. 


The Fire Chief, or his authorized designee, is the person designated to 
perform the duties imposed by Government Code Sections 39560 through 39588 
upon the responsible employee, and all reference in these proceedings to 
responsible employee means that person.  


SECTION 4. HEARING. 


December 9, 2020, at 5:00 p.m., at 23873 Clinton Keith Road, Wildomar, 
California, is fixed as the time and place for hearing all objections to the proposed 
removal of weeds. 


SECTION 5. NOTICES. 


The responsible employee shall prepare notices as follows: the heading of 
the notice shall be "Notice to destroy weeds and remove rubbish, refuse and dirt" 
in letters not less than one inch in height. Notice shall be posted on each separate 
property at least five (5) days before the time set for hearing in the manner 
prescribed by law.  


SECTION 6. NOTICE BY MAIL. 


As an alternative to posting, the City Clerk shall mail written notice of the 
proposed abatement to all persons owning property described in Section 2 of this 
resolution. Then notice shall be mailed to each person to whom the property is 
assessed as shown on the last equalized assessment roll. The City Clerk shall mail 
the notice at least five (5) days before the time set for hearing.  


PASSED, APPROVED, AND ADOPTED this 11th day of November, 2020. 


 


__________________________ 
Dustin Nigg, Mayor 


 


APPROVED AS TO FORM: ATTEST: 


 


 
____________________________ __________________________ 
Thomas D. Jex, City Attorney Janet Morales, Acting City Clerk 
 
 







Exhibit "A"


Parcel Number Homeowner's Mailing Address Homeowner's Name 1st Letter sent Reispection date City Council
361042005 2000 S MELROSE DR NO 41 VISTA CA 92081 RICHARD R VAN SLOTEN 5/21/2020 9/24/2020 X
361042007 1032 W 25TH ST SAN BERNARDINO CA 92405 STEVEN HOLGUIN 5/21/2020 9/24/2020 X
361042008 1476 SPRINGVALE POMONA CA 91766 ROSAURA CABADAS 5/21/2020 9/24/2020 X
361042017 1631 LUNETA DR DEL MAR 92014 RAMONA EMILY FANTINO; JOE STOLARZ; MARIN ANTONIA 5/21/2020 9/24/2020 X
361043007 PO BOX 894131 TEMECULA CA 92589 RONALD CASSINI 5/21/2020 9/24/2020 X
361043008 106 FEL MAR DR SAN LUIS OBISPO CA 93405 GARY MARK DELPHENICH; NANCE ANN DELPHENICH; LARRY WANDELL; CATHY WANDELL 5/21/2020 9/24/2020 X
361051001 32084 HEMLOCK ST MENIFEE, CA 92584 STEPHEN V. WHITE; KATHLEEN D. WHITE 7/30/2020 9/24/2020 X
361051020 P O BOX 372 BURLINGTON, VT 05413 MARY ANNETTE COX 7/30/2020 9/24/2020 X
361053004 5059 GOLD DR OCEANSIDE CA 92057 DALE R. CRANDALL 8/6/2020 9/24/2020 X
361061011 9660 GAYLES CIR STAGECOACH, 89429 CAROLYN BETH MORTON; JOHN BERNARD SHERWIN; DAVID 6/18/2020 9/24/2020 X
361061012 9661 GAYLES CIR STAGECOACH, 89429 CAROLYN BETH MORTON; JOHN BERNARD SHERWIN; DAVID 6/19/2020 9/24/2020 X
361062020 9279 EUCALYPTUS AVE, ONTARIO, CA 91762 MIGUEL CHAVEZ VALLES; DELIA D. CHAVEZ 7/30/2020 9/24/2020 X
361071004 15044 LE GAYE ST LAKE ELSINORE CA 92530 PHILIP E MCELROY; JOANNE L MCELROY 5/28/2020 9/24/2020 X
361072004 PO BOX 566 RIVERSIDE, CA 92502 SITL INV 5/28/2020 9/24/2020 X
361081012 11028 JURUPA RD MIRA LOMA, 91752 HIBBARD CHARLENE B FAMILY TRUST; DOUGLAS HIBBARD 6/3/2020 9/24/2020 X
361111006 1951 W CARSON ST TORRANCE, 90501 HOWARD C. MORROW 6/10/2020 9/24/2020 X
361111007 P O BOX 869 VALLEY CENTER, 92082 HOWARD C. MORROW 6/10/2020 9/24/2020 X
361111016 9503 LAURLIN CT VIENNA, 22182 A MALEK G. YOUSSEF 6/10/2020 9/24/2020 X
361112002 6935 CALEDONIA WAY CHINO, 91710 TOM W. KAN; KAREN C. KAN 6/10/2020 9/24/2020 X
361112003 7641 NANCY LN STANTON, 90680 CALIFORNIA CASH FOR HOMES INC 6/10/2020 9/24/2020 X
361112004 2306 TOCAYO AVE UNIT 45 SAN DIEGO, 92154 HAYDEE ORTIZ MCCULLOUGH; RICKEY JOHN MCCULLOUGH 6/10/2020 9/24/2020 X
361112008 10660 WILSHIRE BLV NO 310 LOS ANGELES CA 90024, MIGUEL CHAVEZ VALLES; DELIA D. CHAVEZ 8/6/2020 9/24/2020 X
361112011 13587 VICTORIA ST ETIWANDA CA 91739 MICHAEL N. PEREZ 8/6/2020 9/24/2020 X
361112012 4564 JONES AV NO 125 RIVERSIDE CA 92505 JOSE LUIS ROBLES 8/6/2020 9/24/2020 X
361112016 10660 WILSHIRE BLV NO 310 LOS ANGELES CA 90024 RAMIN BAHARI MOGHADAM; BIJAN PARTIELI 8/6/2020 9/24/2020 X
361124012 1027 OLIVE ST. CORONA , CA 92882 LRG PROPERTIES 8/13/2020 9/24/2020 X
361124019 1027 OLIVE ST. CORONA , CA 92882 LRG PROPERTIES 8/13/2020 9/24/2020 X
361131014 5325 W DEL MONTE LAS VEGAS, NV 89146 MARY G KIMSEY 8/13/2020 9/24/2020 X
361131018 17517 WILLARD ST NORTHRIDGE, CA 91325 ANNE M. GEORGE 8/13/2020 9/24/2020 X
361133006 PO BOX 70842 PASADENA, CA 91117 DOUGLAS PERCIVAL GALINDO 8/13/2020 9/24/2020 X
361133007 PO BOX 70842 PASADENA, CA 91118 DOUGLAS PERCIVAL GALINDO 8/13/2020 9/24/2020 X
361140012 THOMASON ELIZABETH J 4234 LOS PADRES DR FALLBROOK, CA 92028 8/13/2020 9/24/2020 X







 


CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.1 


GENERAL BUSINESS 
Meeting Date: November 11, 2020 


______________________________________________________________________ 


TO: Mayor and City Council Members 


FROM: Gary Nordquist, City Manager 


SUBJECT: COVID-19 Update 


STAFF REPORT 


RECOMMENDATION: 
Staff recommends that the City Council receive and file the COVID-19 Update and 
provide direction as desired. 


DISCUSSION: 
Staff will be providing an update on actions taken by the City in response to COVID-19 
and is requesting Council to provide direction as desired.  


FISCAL IMPACT: 
None. 


Submitted & Approved by:      
Gary Nordquist 
City Manager       


ATTACHMENTS: 
1. Moving through the tiers graphic 
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CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.2 


GENERAL BUSINESS CALENDAR 
 Meeting Date: November 11, 2020 
______________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM:   Robert Howell, Finance Manager 
 
SUBJECT: Approval of the Accounting Specialist, Administrative Services 


Director, Assistant City Engineer, Chief Building Official, Human 
Resources Administrator, and Sr. Administrative Analyst 
(Engineering) Classification Descriptions, and updates to the 
Position Classification Listing and the Schedule of Approved 
Positions 


 
STAFF REPORT 


 
RECOMMENDATION: 
Staff recommends that the City Council adopt a Resolution entitled: 
 


RESOLUTION NO. 2020 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, CALIFORNIA, 
UPDATING THE POSITION CLASSIFICATION SCHEDULE, UPDATING THE 
ADMINISTRATIVE SERVICES DIRECTOR, CHIEF BUILDING OFFICIAL, AND SR. 
ADMINISTRATIVE ANALYST POSITION CLASSIFICATION DESCRIPTIONS, AND 
APPROVE NEW POSITION CLASIFICATION DESCRIPTIONS FOR THE 
ACCOUNTING SPECIALIST, ASSISTANT CITY ENGINEER, AND HUMAN 
RESOURCES ADMINISTRATOR POSITIONS 


 
BACKGROUND/DISCUSSION: 
In continuing to work on the City’s organizational structure plans staff is submitting for 
your consideration and approval the following position descriptions, and to add the 
positions to the City’s Position Classification Listing and the FY 2020-21 Schedule of 
Approved Positions: 
 


Accounting Specialist 
Assistant City Engineer 
Human Resources Administrator 


 
In addition to the listed positions staff is submitting for your consideration and approval 
the following updated position descriptions, which are already on the Position 
Classification Listing, and add the positions to the FY 2020-21 Schedule of Approved 
Positions: 
 


Administrative Services Director 
Chief Building Official 
Sr. Administrative Analyst  


 







 


 
 


 
Each of the positions listed in the recommendations are currently being held by either a 
contract labor agency employee or a consultant. When staff completed a cost analysis on 
the recommended positions it was determined that the City would reduce expenditures 
by converting the occupied positions from contract labor to City employed staff.  
Reductions could be achieved as the short- and long-term costs of City staff salary, 
benefits, and related pension costs are less than those charged by contract labor 
agencies. The estimated savings are primarily due to recent changes in the funding of the 
public retirement system (CalPERS – 2013) as the employee now participates with the 
employer in the sharing of the cost of this program. 
 
FISCAL IMPACTS: 
The anticipated cost reduction to the City’s overall budgets for the remainder of FY 2020-
21 will be provided as positions are filled and specific reductions from the professional 
services and/or contract services budgets are identified.  
 
 
Submitted by:      Approved by: 
Robert Howell      Gary Nordquist 
Finance Manager                City Manager 
 
ATTACHMENTS: 
Position Classification Schedule  
Schedule of Approved Positions 
Classification Description – Accounting Specialist 
Classification Description – Administrative Services Director 
Classification Description – Assistant City Engineer 
Classification Description – Chief Building Official 
Classification Description – Human Resources Administrator 
Classification Description – Sr. Administrative Analyst 
 
 
 


  







 


 
 


RESOLUTION NO. 2020 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, UPDATING THE POSITION CLASSIFICATION SCHEDULE, 
UPDATING THE ADMINISTRATIVE SERVICES DIRECTOR, CHIEF BUILDING 


OFFICIAL, AND SR. ADMINISTRATIVE ANALYST POSITION CLASSIFICATION 
DESCRIPTIONS, AND APPROVE NEW POSITION CLASIFICATION DESCRIPTIONS 
FOR THE ACCOUNTING SPECIALIST, ASSISTANT CITY ENGINEER, AND HUMAN 


RESOURCES ADMINISTRATOR POSITIONS 
 


WHEREAS, the City of Wildomar was incorporated July 1, 2008 and adopted 
Ordinance No. 08-14 establishing the Personnel Rules and at the City Council meeting 
of October 13, 2010, the Ordinance was repealed and replaced by Ordinance No. 53, 
adding Chapter 2.07 to the Wildomar Municipal Code establishing the City of Wildomar 
Personnel Rules and;  


 
WHEREAS, on June 18, 2014, the City Council adopted Ordinance No. 96 entitled 


“AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, AMENDING CHAPTER 2.36 (PERSONNEL SYSTEM) OF THE 
WILDOMAR MUNICIPAL CODE;”      
 


WHEREAS, Ordinance No. 96 amended Chapter 2.36 of the Wildomar Municipal 
Code and the City’s Personnel Rules are to be adopted by resolution of the City Council; 
and 
 


WHEREAS, Ordinance No. 96 among other things, states that the City Council 
shall have the authority to adopt, amend or repeal the Personnel Rules and the Human 
Resources Officer shall have authority to prepare and recommend revisions to the 
Personnel Rules and; 


 
 WHEREAS, in continuing to work on the City’s organizational structure it would 
best be serviced by creating the Position Classification Descriptions of the Accounting 
Specialist, Assistant City Engineer, Human Resources Administrator, and revising the 
Position Classification Descriptions of the Administrative Services Director and Chief 
Building Official, and place each position on the Position Classification Listing and the 
Schedule of Approved Positions. 


 
NOW, THEREFORE, BE IT RESOLVED that the position classification schedule, 
Schedule of Approved Positions, and position classification descriptions for city 
employees in the City of Wildomar shall be set forth on the following schedules: 
 


Exhibit "A"  Position Classification Schedule  
Exhibit "B"  Schedule of Approved Positions 
Exhibit “C”  Classification Description – Accounting Specialist 
  Classification Description – Administrative Services Director 
  Classification Description – Assistant City Engineer 
  Classification Description – Chief Building Official 
  Classification Description – Human Resources Administrator 
  Classification Description – Sr. Administrative Analyst 
 







 


 
 


BE IT FURTHER RESOLVED that the position classification descriptions, Position 
Classification Schedule, and Schedule of Approved Positions contained in this resolution 
shall become effective on November 11, 2020 or on the date specified by the individual 
salary schedule review or contract. 
 
PASSED, APPROVED AND ADOPTED this 11th day of November, 2020. 
 
 
 
       ______________________________ 
       Dustin Nigg 
       Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
______________________________  ______________________________ 
Thomas D. Jex     Janet Morales 
City Attorney      Acting City Clerk 







City of Wildomar 
Position Classification Schedule - Revised Activated and Added 


Positions - November 2020 
Current 


Pay Grade 
Classification 


FLSA 
Status 


Group Career 
Family 


Date 


24 Accounting Manager Exempt Mgmt Accounting 1/15/2020 
12 Accounting Specialist Non-Exempt General Administration 11/11/2020 
2 Administrative Aide I Non-Exempt General Administration 1/15/2020 
4 Administrative Aide II Non-Exempt General Administration 1/15/2020 


14 Administrative Analyst Non-Exempt General Administration 1/15/2020 
18 Administrative Analyst II Non-Exempt General Administration 1/15/2020 
23 Administrative Analyst - Senior Non-Exempt General Administration 1/15/2020 
23 Administrative Analyst - Senior Non-Exempt General Engineering 11/11/2020 
9 Administrative Assistant I Non-Exempt General Administration 1/15/2020 


12 Administrative Assistant II Non-Exempt General Administration 1/15/2020 
37 Administrative Services Director Exempt Mgmt Administration 11/11/2020 
7 Animal Services Officer Non-Exempt General Animal Control 1/15/2020 


14 Animal Services Supervisor Non-Exempt General Animal Control 1/15/2020 
15 Assistant City Clerk Non-Exempt General City Clerk 1/15/2020 
18 Assistant Planner Non-Exempt General Planning 1/15/2020 
40 Assistant City Manager Exempt Exec Administration 1/15/2020 
22 Associate Planner Non-Exempt General Planning 1/15/2020 
21 Assistant Engineer Non-Exempt General Engineering 11/11/2020 
16 Building Inspector I Non-Exempt General Building 1/15/2020 
18 Building Inspector II Non-Exempt General Building 1/15/2020 
30 Chief Building Official Exempt Mgmt Building 11/11/2020 
28 City Clerk Exempt Mgmt City Clerk 1/15/2020 
32 City Engineer Exempt Mgmt Engineering 1/15/2020 


Contract City Manager Exempt Exec City Manager 1/1/2020 
12 Code Enforcement Officer I Non-Exempt General Code 1/15/2020 
14 Code Enforcement Officer II Non-Exempt General Code 1/15/2020 
37 Community Services Director Exempt Mgmt Community Services 1/15/2020 
22 Community Services Manager Exempt Mgmt Community Services 1/15/2020 
12 Development Services Technician Non-Exempt General Building 1/15/2020 
30 Economic Development Director Exempt Mgmt Economic 


Development 
1/15/2020 


23 Economic Development Manager Exempt Mgmt Economic 
Development 


1/15/2020 


29 Finance Manager Exempt Mgmt Finance 1/15/2020 
37 Finance Director Exempt Mgmt Finance 1/15/2020 
8 Groundsworker I Non-Exempt General Maintenance 1/15/2020 


10 Groundsworker II Non-Exempt General Maintenance 1/15/2020 
12 Groundsworker- Senior Non-Exempt General Maintenance 1/15/2020 
23 Human Resources Administrator Non-Exempt General Human Resources 11/11/2020 
1 Intern I (Undergraduate) Non-Exempt General varies 1/15/2020 
6 Intern II (Graduate) Non-Exempt General varies 1/15/2020 


16 Manager of Operations and Maintenance Exempt Mgmt Maintenance 1/15/2020 
23 Parks, Community Services, and Cemetery District Manager Exempt Mgmt Maintenance 1/15/2020 
37 Planning Director Exempt Mgmt Planning 1/15/2020 
16 Plans Examiner Non-Exempt General Building 1/15/2020 
37 Public Works Director Exempt Mgmt Public Works 1/15/2020 
1 Recreation Leaders I Non-Exempt General Community Services 1/15/2020 
6 Recreation Leader II Non-Exempt General Community Services 1/15/2020 


25 Senior Planner Non-Exempt General Planning 1/15/2020 
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Position


 Number of 


Employees 


 Budgeted 


Salary 


 Health 


Insurance 


Allotment 


 Other 


Compensation,  


Retirement & 


Payroll Taxes 


 Total Positon 


Cost 


City Council Member (each) 5 4,800$           14,400$  7,078$             26,278$         


City Manager 1 219,003         14,400    84,870             318,273         


*Assistant City Manager/PW Director 1 220,986         14,400    32,343             267,729         


Planning Director 1 172,869         14,400    46,791             234,060         


City Clerk 1 106,063         14,400    30,095             150,558         


Chief Building Official 1 116,935         14,400    17,540             148,875         


Economic Development Director 1 122,853         14,400    38,170             175,423         


Administrative Services Director 1 156,611         14,400    23,492             194,503         


Administrative Analyst Sr. - Engineering 1 81,077           14,400    12,162             107,639         


Administrative Analyst Sr. - Administration 1 85,181           14,400    23,393             122,974         


Administrative Analyst I/II 1 61,976           14,400    8,674               85,050           


Assistant City Engineer 1 75,377           14,400    11,307             101,084         


Parks, Community Svcs, & Cemetery Dist. Mgr. 1 79,099           14,400    25,038             118,537         


*Administrative Assistant I/II 1 46,248           14,400    6,531               67,179           


*Associate Planner/Sr Planner 1 85,232           14,400    11,261             110,893         


*Finance Manager 1 108,650         14,400    15,551             138,601         


Human Resources Administrator 1 81,077           14,400    12,162             107,639         


Accounting Specialist 1 49,774           14,400    7,466               71,640           


*Grounds Worker II 1 42,420           14,400    7,980               64,800           


*Grounds Worker I 1 39,974           14,400    5,849               60,223           


*CALPERS PEPRA Member
7.732% Employer Rate-Paid by Employer


6.75% Employee Rate-Paid by Employee


City of Wildomar


Schedule of Approved Positions


FY 2020-21


Full-Time Positions (except City Council)


Revised November 11, 2020
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The City of Wildomar   


CLASSIFICATION DESCRIPTION 
 


Class Title:  Accounting Specialist  Department:  Administrative Services 


Pay Grade: 12 Class:  General, Non-Exempt 


Effective:  November 11, 2020 Revised: 


 
 
 GENERAL PURPOSE  


Under general supervision, performs a variety of specialized, technical, and 


complex clerical accounting work of above average difficulty in connection with the 


preparation, review, and maintenance of financial and statistical records; and 


performs related work as required. 


 


SUPERVISION RECEIVED/EXERCISED 


Receives general supervision from assigned management and the Finance 


Manager. Incumbents in this position do not routinely exercise supervision. 


 


ESSENTIAL DUTIES AND RESPONSIBILITIES 
(The following is used as a partial description and does not restrict the duties 
 required.) 
 
1. Audits, balances, and reconciles ledgers, journals, accounting records and reports 


with control figures, analyzes accounts, researches discrepancies and posts 
correcting entries; reconciles bank statements. 


2. Participates in a variety of accounting activities, including accounts payable, 
accounts receivable, payroll and the preparation of departmental reports, audit of 
bills and invoices, balancing of cash drawer, and preparation of deposits. 


3. Prepares vendor checks and payroll; monitors payments and deposits for City 
projects. 


4. Monitors and maintains a variety of government grant funds. 
5. Assists in budget preparation, including development of reports and formulas, 


analysis of operating costs, and research of past expenditures as requested. 
6. Reviews timesheets submitted by consultants for work performed on developer 


accounts, posts to developer accounts and posts appropriate overhead revenue to 
City's general fund; verifies timesheets against consultant invoices and checks 
appropriate amounts against approved contracts.  


7. Prepares year-end audit schedules as per assigned funds. Updates and maintains 
the City’s Street Report. 


8. Verifies, posts and records a variety of financial transactions; prepares and 
maintains databases, records, and a variety of periodic and special financial, 







EXHIBIT _ 


 
Page 2 of 3 Accounting Specialist – Administrative Services 


accounting and statistical reports; generates reports by computer and balances 
them appropriately. 


9. Enters and retrieves information and data using MS Word and MS Excel, as well as 
accounting, financial, and other related electronic information systems specific to 
the department to which assigned. 


10. Generates and assists in the preparation of monthly, quarterly, and year-end 
financial, summary and technical reports. 


11. Assists customers, departments, and employees by providing answers and 
information regarding specific account information, discrepancies, general 
accounting procedures, and/or department specific issues and problems; 
researches issues regarding specific transactions; and updates related files and 
departments on action items. 


12. Assists supervisor(s) with special projects as required. 
13. Observes and complies with City and mandated safety rules, regulations, and 


protocols. 
14. Performs other duties as assigned. 


 
 
DESIRED MINIMUM QUALIFICATIONS 
 
Required Education and Experience: 
Any combination of training and experience that would provide the required knowledge, 
skills, and abilities is qualifying. A typical way to obtain the required qualifications would 
be:  
 


1. At least a two-year degree in a related field or any combination training and/or 
experience that could likely produce the desired knowledge and abilities. 


AND 


2. Two (2) years of professional experience performing complex and difficult 
administrative duties within a municipal government setting.   


 
 
KNOWLEDGE/ABILITIES 
 
Knowledge of:  
Modern principles and practices of financial record keeping, report writing, bookkeeping 
and basic governmental accounting; cash handling techniques; basic principles of 
mathematics; applicable federal, state and local laws, codes and regulations; methods 
and techniques of scheduling work assignments; standard office procedures, practices 
and equipment; modern office equipment, including a computer and applicable software; 
methods and techniques for record keeping and report preparation and writing; proper 
English, spelling and grammar; occupational hazards and standard safety practices. 
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Ability to:  
Prepare, maintain and reconcile various financial, accounting and statistical records; keep 
accurate records; perform cashiering duties accurately; examine a wide variety of 
financial documents and reports; perform mathematical calculations quickly and 
accurately; interpret, explain and apply applicable laws, codes and regulations; read, 
interpret and record data accurately; organize, prioritize and follow-up on work 
assignments; work independently and as part of a team; make sound decisions within 
established guidelines; analyze a complex issue, and develop and implement and 
appropriate response; follow written and oral directions; observe safety principles and 
work in a safe manner; communicate clearly and concisely, both orally and in writing; 
establish and maintain effective working relationships. 
 
 
LICENSES AND CERTIFICATIONS 
A valid California Driver's License or other means that would allow for the ability to attend 
other special events throughout the city required at the time of hire. 
 
 
TOOLS AND EQUIPMENT USED 
This job operates in a professional office environment. This role routinely uses standard 
office equipment such as computers, 10-key, phones, photocopiers, filing cabinets and 
fax machines. MS Office as well as other data software are utilized by City staff. 
 
 
PHYSICAL DEMANDS 
Prolonged periods sitting at a desk and working on a computer.  Employees work in an 
office environment with moderate noise levels, controlled temperature conditions, and no 
direct exposure to hazardous physical substances.  The job position may require traveling 
by car.  Physical demands include the ability to sit, stand, walk, kneel, crouch, stoop, 
squat, twist with occasional lifting up to 25 pounds. Employees may interact with upset 
staff and/or public and private representatives in interpreting and enforcing departmental 
policies and procedures. 
 
 
 
 
 
 
Approval: ____________________________ 
                  Human Resources Administrator 
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The City of Wildomar 


CLASSIFICATION DESCRIPTION 


 


Class Title: Assistant Engineer 


Pay Grade: 21 
Effective: November 11, 2020 


Department: Engineering 


  Class: General, Non-Exempt 


Revised: 
 


 


 


 


GENERAL PURPOSE 


Under general supervision performs responsible, complex and professional civil 
engineering, traffic engineering, and administrative work in the field or office 
associated with the design, development, investigation, construction and maintenance 
of land development projects, public works and/or capital projects. Performs related 
duties as assigned. 
 
SUPERVISION RECEIVED AND EXERCISED 
Receives general supervision from the Director of Public Works or his/her 
designee. No supervision is exercised 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
(The following is used as a partial description and does not restrict the duties 
required.) 
 


Capital Improvement Program (CIP) Division Duties: 
 
Participates in a variety of professional and sub-professional engineering work, 
including the preparation and review of, special projects, project specifications and 
provides public counter support; may act as project manager on minor public works 
projects; performs minor plan checks for capital improvement program projects. 
May assist and participate in the preparation and review of preliminary and final 
engineering plans, cost estimates, and specifications for public works municipal 
projects; evaluates compliance with acceptable engineering standards, and 
recommends corrections or improvement. May assist in the preparation of 
requests for proposals relating to projects requiring contract engineering work; 
directs the preparation of project cost estimates for competitive bidding purposes; 
reviews plans of consulting engineering firms performing work for the City and 
evaluates their performance; performs construction contract modifications and 
negotiates contract changes. Reviews operational procedures to ensure 
compliance with applicable policies and quality control standards. Provides 
technical assistance to other departments and City personnel; assists in the 
design and construction of public works facilities. Compiles and analyzes 
statistical data and prepares technical reports relating to public works projects and 
programs.  
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Coordinates engineering activities and represents the City in meetings with other 
department staff, City personnel, and other internal and external agencies to 
ensure timely progress and completion of projects; may attend and make 
presentations to City committees and commissions. Coordinates the work of 
consultants; may review the work of Division field personnel in a variety of areas; 
prepares specialized studies, cost analysis studies, specifications, and work 
schedules. Performs other duties of a similar nature.                
 
Land Development Division Duties: 
 
Participates in a variety of professional and sub-professional engineering work, 
including the review of private development plans, subdivisions, special projects, 
project specifications and provides public counter support; performs minor plan 
checks for subdivision development May assist and participates in the preparation 
and review of preliminary and final engineering plans, subdivision plans, and cost 
estimates; evaluates compliance with laws, ordinances, and acceptable 
engineering standards, and recommends corrections or improvements; 
participates in the preparation of legal descriptions and deeds for easements and 
rights-of- way. Provides technical assistance to other departments and City 
personnel; assists developers with the preparation of design and construction 
plans for public facilities, including streets, sidewalks, and traffic signals. Compiles 
and analyzes statistical data and prepares technical reports relating to 
development projects. Coordinates engineering activities and represents the City 
in meetings with other department staff, City personnel, and other internal and 
external agencies; may attend and make presentations to City committees and 
commissions. Assists in developing public works and municipal 
programs/procedures. Performs other duties of a similar nature. 
 
Environmental/Water Quality Duties: 
 
Participates in a variety of professional and sub-professional engineering work, 
including the review of Water Quality Management Plans (WQMP), grading plans 
to ensure compliance with the WQMP, and erosion and sediment control plans for 
private development, subdivisions, transportation projects, special projects, and 
capital improvement projects. 
  
Provides public counter support, and technical assistance to the public and other 
departments and City personnel. Evaluates compliance with NPDES regulations, 
ordinances, and acceptable engineering standards, and recommends corrections 
or improvements. May assist developers with the preparation and design of 
WQMPs. Represents the City in meetings with other department staff, City 
personnel, and other internal and external agencies to ensure timely progress and 
completion of projects; may attend and make presentations to City committees 
and commissions. May review the work of Division field personnel in a variety of 
areas Performs other duties of a similar nature. 
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Traffic Engineering Division Duties: 
 
Participates in a variety of professional and sub-professional engineering work, 
including the review of private development plans, project specifications and 
provides public counter support; performs traffic control plan checks for public and 
private projects. May assist and participates in the preparation and review of 
preliminary and final engineering plans, including traffic signal plans, signing and 
striping plans, traffic control plans, cost estimates, and specifications. Evaluates 
compliance with laws, ordinances, and acceptable engineering standards, and 
recommends corrections or improvements. Provides technical assistance to other 
departments and City personnel; assists in the design and construction of traffic 
signals, signing and striping, and CCTV camera and Communication projects. 
Compiles and analyzes statistical data including traffic counts, accident history, 
speed surveys, channelization studies and signal timing and coordination. 
Represents the City in meetings with other department staff, City personnel, and 
other internal and external agencies; may attend and make presentations to City 
committees and commissions. Review development plans and traffic impact 
analysis. May coordinate the work of consultants and traffic signal maintenance 
personnel. Assists in developing traffic engineering programs, policies and 
procedure.s Performs other duties of a similar nature. 
 
 
 
DESIRED MINIMUM QUALIFICATIONS 
 
 
EDUCATION AND/OR EXPERIENCE 
 
A combination of education, experience, and training that has provided the 
necessary knowledge, skills, and abilities is required for entry into the 
classification. The City of Wildomar utilizes equivalencies to substitute two years of 
applicable experience and similar responsibility for one year of college in order for 
a candidate to meet Minimum Qualifications. A typical combination of education, 
experience, and training for this classification includes: 
 
Bachelor's Degree from an accredited college/university preferably with a major in 
Civil Engineering or a closely related field;  
 


AND 
 


A minimum of one (1) year increasingly responsible experience in the field of 
engineering, transportation engineering or closely related field in Public Works, or 
an associated municipal function.  
 
 
 
 
 







Page 4 of 6 Assistant Engineer - Engineering 


 
 


KNOWLEDGE, SKILLS & ABILITIES 
  
Knowledge of: 
Civil traffic or environmental engineering principles, methods, and practices as 
applied in the planning, design, and construction of municipal public works 
projects, Pertinent laws and regulations governing the design and construction of 
streets, capital projects and other public works including CEQA, Subdivision Map 
Act and Public Contracts Code. Methods employed in the preparation of land 
development projects; budgets, contracts, agreements, plans, specifications, 
procedures, and forms associated with public works projects. Issues of concern to 
developers, property owners, contractors, private engineers, and others when 
dealing with the City on engineering matters; varied and alternative financing 
mechanisms for public works projects, including municipal finance principles and 
special assessment districts. Occupational hazards and safety measures 
appropriate to work performed 
 
Ability to: 
Use standard office equipment such as computers, 10-key, phones, photocopiers, 
filing cabinets and fax machines. MS Office as well as other data software are 
utilized by City staff.  Plan, organize, and carry out studies and analysis. Prepare 
clear, complete, and technically accurate reports and correspondence, perform 
analytical studies and other written materials; develop recommendations based on 
findings, and reach sound and defensible conclusions. Operate a motor vehicle in 
a safe manner. 
 
Ability to: 
Review and check complex engineering designs, computations, plans and studies 
Plan, direct, and coordinate public works, municipal and other engineering 
programs Operate programs within allocated amounts. Respond to emergency 
and problem situations in an effective manner; understand, explain and apply 
policies and procedures; analyze unusual situations and resolve them through 
application of management and engineering principles and practices. Interpret and 
reconcile invoices and expenditure reports. Establish and maintain courteous, 
cooperative, and effective working relationships with those encountered in the 
course of work. Communicate effectively orally and in writing. Work effectively with 
various governmental agencies, private firms, and the general public Analyze 
situations and take effective action. Speak before groups, organizations, 
regulatory bodies and professional meetings, respond constructively to conflict 
and develop effective resolutions. Proper use of English, spelling, grammar and 
punctuation. Serve as emergency services worker in the event of an emergency. 
 
 
Capital Improvement Program (CIP) Division and Land Development Division 
 
Engineer-in-Training (EIT) Certificate or Certificate of Registration as a 
Professional Civil Engineer issued by the California State Board of Registration for 
Professional Engineers is desirable. 
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Environmental/Water Quality 
 
Engineer-in-Training (EIT) Certificate or Certificate of Registration as a 
Professional Civil Engineer issued by the California State Board of Registration for 
Professional Engineers is desirable. 
 
Certified as a Qualified Storm Water Pollution Prevention Plans (SWPPP) 
Practitioner and Developer (QSP/QSD) and/or Certified Professional in Storm 
Water Quality (CPSWQ) is desirable. 
 
Traffic Engineering Division 
 
Engineer-in-Training (EIT) Certificate or Certificate of Registration as a 
Professional Civil Engineer or Traffic Engineer in the State of California is 
desirable.  Certified to operate a Radar Unit is desirable. 
 
 
 
SPECIAL REQUIREMENTS 
Possession of a valid California Class C Driver's License and an acceptable 
driving record.  May be required to occasionally work outside of regular work hours 
(e.g. evenings, holidays and weekends). 
 
 
 
SUPPLEMENTAL INFORMATION 
 
WORKING CONDITIONS & PHYSICAL DEMANDS: 
 
The physical and mental demands described here are representative of those that 
must be met by employees to successfully perform the essential functions of this 
class. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to stand 
and sit; talk or hear both in person and by telephone; use hands to finger, handle, 
feel or operate equipment needed to carry out duties of the position; and reach 
with hands and arms. The employee frequently stands or walks, and lifts and 
moves records and documents or objects weighing up to 50 pounds alone, and up 
to 100 pounds with assistance. Specific vision abilities required by this job include 
close vision, color vision, and the ability to adjust focus. 
 
The employee is regularly required to use written and oral communication skills; 
read and interpret data, information and documents; analyze and solve complex 
problems; use mathematical skills; perform highly detailed work under changing, 
intensive deadlines, on multiple concurrent tasks; work with constant interruptions; 
and interact with staff, management, developers, contractors, officials and the 
general public. 
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The employee typically works in both office and field settings. In the office, the 
noise level is frequently quiet or moderately quiet, at or below 50 decibels. This 
position is also expected to perform inspections of work in the field that may 
require walking on uneven ground, working around machinery, fumes, dirt and 
gas, and in varying temperatures. When conducting site inspections, the employee 
works outdoors where construction and traffic noise can occasionally be above 70 
decibels. In the field work may require weekend and/or night work hours. 
 
 
 
 
 
 
Approval:     _                                                    


  Human Resources Administrator 
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The City of Wildomar 


CLASSIFICATION DESCRIPTION 


 Class Title: Chief Building Official                     Department: Building & Safety  
    Pay Grade: 30                                                  Class:  Management, Exempt 
    Effective:  November 14, 2012                        Revised:  November 11, 2020 
 


 
  
 


 


GENERAL PURPOSE 
 
To supervise and perform office and combination field inspection work in the 
enforcement of regulations governing structural, housing, electrical and plumbing 
construction and to review plans and issue building permits.  To also oversee the 
City’s Code Enforcement Program and Fire Prevention Program while ensuring 
the State’s fire and building codes to new and existing structures are effective. 
 
 
SUPERVISION RECEIVED/EXCERCISED 
 
The Chief Building Official is a management level position responsible for 
planning and organizing the work activities of operations staff engaged in plan 
checking, permit processing, building inspection, code enforcement, fire 
prevention and compliance. 
 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
(The following is used as a partial description and is not restrictive to duties 
required.) 


Assign and supervise the work of subordinates within Building & Safety, Code 
Enforcement and Fire Prevention are engaged in the enforcement of building 
construction regulations and codes; perform the most difficult field inspections; 
review inspections and decisions made by subordinate or contract inspectors 
when unusual conditions exist; review permit applications and check plans for 
conformance with appropriate codes and regulations; collect fees, issue permits 
and perform related work; resolve conflicts with developers; prepare enforcement 
correspondence as necessary; maintain a record of and prepare reports on 
building activity; provide technical assistance to contractors;  respond to 
complaints and requests for information from the public; interpret codes and 
ordinances; coordinate inspection activities with other departments and agencies; 
review new materials and methods of construction for compliance with codes; 
prepare agenda items and make presentations of the City Council; and perform 
related duties as required. 
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EMPLOYMENT STANDARDS 
 


Knowledge of and Ability to: 
 
BUILDING & SAFTEY 


Knowledge of all major types of building construction, materials and equipment 
and of stages in construction when possible defects in structural, electrical and 
mechanical, as well as violations of codes and standards, may most easily be 
detected and corrected; applicable building, zoning and related codes and 
ordinances; basic engineering principles; modern  developments,  current 
literature and sources of information in the field of municipal building inspection; 
principles, practices and equipment of modern office management and principles 
of supervision, training, and performance evaluation; and ability to communicate 
clearly and concisely, orally and in writing; understand and  interpret  building 
plans and specifications; enforce ordinances and regulations firmly, tactfully and 
impartially; and supervise, train and evaluate technical and clerical subordinates. 
Must be a team player who likes working with a variety of City staff and the public.   
 
CODE ENFORCEMENT 
Knowledge of supervising code compliance activities, including monitoring and 
enforcing a variety of applicable Municipal and California codes and regulations 
related to land use matters, building, housing, property maintenance, abandoned 
vehicle abatement, noise abatement, and other matters related to public health 
and safety. Knowledge of processes related to inspections, overseeing violations 
and procedures to abate violations.  Knowledgeable of various methods to 
achieve compliance, including issuing notices, citations, and other 
correspondence specifying necessary corrective actions. 


 
FIRE PREVENTION 
Knowledge and understanding of fire prevention practices; knowledge and 
understanding of fire prevention codes and ordinances: ability to research specific 
subject areas and the ability to interpret fire codes and ordinances; ability to 
establish and maintain effective working relationships with the personnel of the 
Department, municipal officials, and the general public; ability to assist in the 
development of standards for fire safety in the City of Wildomar; ability to evaluate 
the effectiveness of fire prevention and educational activities; knowledge and 
understanding of the proper methods of performing the various techniques in fire 
prevention and education. 


 
 
DESIRED MINIMUM QUALIFICATIONS 


 
Education and Experience 


Education: Equivalent to completion of the twelfth-grade supplement by 
specialized courses in building construction principles, practices and techniques. 
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Experience: Five (5) years of building inspection experience involving structural, 
housing, electrical and plumbing inspection work. Supervisory experience is 
desirable. Two (2) years of experience in checking plans for compliance with 
applicable codes, experience with computer systems and applications.   


 
Special Requirements 


Licenses: Possession of a Class C California Driver’s License and a good 
driving record. 


 
Certificates: Possession of the Combination Inspector, Plans Examiner, and 
Certified Building Official certificates from a recognized model code certification 
program is highly desirable. 


 
 
TOOLS AND EQUIPMENT USED 
 
This role routinely uses standard office equipment such as computers, 10-key, 
phones, photocopiers, filing cabinets and fax machines. MS Office as well as other 
data software are utilized by City staff.  Must safely and effectively operate testing 
equipment, tools, flashlight, motor vehicles and equipment used in building inspection and 
the building trades, etc. 


 
PHYSICAL DEMANDS 


Physical demands include mobility to work in a standard office setting and the use 
of standard office equipment/s, including a computer as well as various testing 
equipments; occasional lifting up to 25 pounds and  to  walk, stoop, squat and 
work in cramped conditions or the inspection of various construction and building 
sites and infrastructure. Working within crawl spaces may bring the inspector into 
contact insects and/or rodents. Inspections occur year-round involving all weather 
types. 


 


 


 


 


   Approval:         ___ 
                           Human Resources Administrator 
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The City of Wildomar 


CLASSIFICATION DESCRIPTION 
 


Class Title: Director of Administrative       


Services 


Pay Grade:  37 


Effective: November 14, 2012 


Department:  Administrative Services 
 
Class: Management, Exempt 
Revised: November 11, 2020


 


 


 


GENERAL PURPOSE 


Under the direction of the City Manager, this position manages the City's finance 


divisions, which includes, Billing and Collections, Accounting, Purchasing, Data 


Processing, Risk Management, and Financial Administrative Services. The 


incumbent is responsible for formulating policy, developing goals and objectives, 


supervising staff, administering the annual budget, and directing the day-to-day 


financial operations. Assignments allow for a high degree of administrative decision 


making in their execution. 


ESSENTIAL DUTIES AND RESPONSIBILITIES 
(The following is used as a partial description and is not restrictive to duties required.) 


Duties may include, but are not limited to, the following: Serves as chief financial 


advisor to the City Manager. Oversees and manages the City's investment portfolio 


and may serve as City Treasurer. Maintains financial records. Develops financial 


studies and plans. Forecasts, estimates, and monitors the financial condition to 


assure the fiscal well-being of the City. Develops and recommends appropriation 


transfers, financing plans, and other financial activities, as required. Manages the 


development and implementation of Department goals, objectives, policies, and 


priorities. Plans, organizes and directs the financial activities of the City including 


accounting, cash management, investments, revenue collection, utility billing and 


licensing services. Allocates resources accordingly. 


 
Oversees the preparation of the City's budget; pre-audits projected budget before 


referral to the City Manager in a final form; provides inter-City coordination of fiscal 


and budgetary matters. Directs the preparation of financial reports as required by 


law; manages the various financial reports and analyses, as required and/or 


requested by the City Manager. Continuously monitors and evaluates the efficiency 


and effectiveness of service delivery methods and procedures; assesses and 


monitors workload, administrative and support systems and internal reporting 


relationships; identifies opportunities for improvement; directs the implementation of 


changes. Represents the Department to other City departments, elected officials 


and outside agencies; explains and interprets Department programs, policies and 


activities; negotiates and resolves sensitive, significant and controversial issues. 
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Plans, directs and coordinates, through subordinate level managers, the 
Department's work plan; meets with management staff to identify and resolve 
problems; assigns projects and programmatic areas of responsibility; reviews and 
evaluates work methods and procedures. Provides leadership and direction on 
the development of short and long range Plans. Develops and implements 
various systems and procedures to meet departmental goals, objectives, policies 
and priorities including budgeting systems, revenue forecasting programs, and 
cash managements of the City idle funds. Manages and participates in the 
development and administration of the Department budget; directs the forecast of 
additional funds needed for staffing, equipment, materials and supplies; directs 
the monitoring of and approved expenditures; directs the preparation of and 
implements budgetary adjustments as necessary. Establishes and maintains 
internal control procedures and assures that state and national standard 
accounting procedures are maintained. 


 


Assures that assigned areas of responsibility are performed within budget; performs 
cost-control activities; monitors revenues and expenditures in assigned area to 
assure sound fiscal control; prepares annual budget requests; assures effective 
and efficient use of budgeted funds; personnel, materials, facilities, and time. 
Supervise the collection of taxes, fees, and other receipts in accordance with 
applicable law and generally accepted accounting procedures. Oversees and 
manages the investment of City funds. Directs the preparation of state and Federal 
reports, including tax reports. Attends City Council meetings as determined 
necessary by the City Manager. Oversees the City's issuance of bonds and other 
debt services, as required. 


 


KNOWLEDGE/ABILITIES  


Knowledge of: 


Operational characteristics, services, and activities of a comprehensive 
administrative services program; principles and practices of administration related 
to finance, purchasing, payroll and benefits, and risk management; advanced 
principles and practices of budget preparation and administration; principles of 
supervision, training and performance evaluation; pertinent Federal, State and local 
laws, codes and regulations, and the interrelationship of departmental programs 
with other City departments and agencies. 


 
Ability to: 


Provide leadership to the Department and organize employees around common 
goals; plan, develop, organize, direct and coordinate the work of management, 
supervisory, professional and technical, and clerical personnel; delegate authority 
and responsibility; identify and respond to community, City Manager and City 
Council issues, concerns and needs; analyze problems, identify alternative 
solutions, project consequences of proposed actions and implement 
recommendations in support of goals; research analyze and evaluate service 
delivery methods, procedures and techniques; prepare and administer large and 
complex budgets; prepare clear and concise administrative reports; communicate 
effectively both orally and in writing; exercise good judgment, flexibility, creativity, 
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and sensitivity in response to changing situations and needs; establish, maintain 
and foster positive and harmonious working relationships with those contacted in 
the course of work; and participate with other department heads on the City's 
Administrative Team. 


 


DESIRED MINIMUM QUALIFICATIONS 
 


Education and Experience 
Equivalent to a bachelor's degree in accounting, finance, business or public 
administration, or closely related field; a Master’s degree in business or public 
administration desirable. Seven years of progressively responsible finance work 
experience. At least three years of experience must be at the supervisory level. 


 
Special Requirements 
A valid California driver's license or ability to obtain one within three months. Must 
be bendable. 


 
TOOLS AND EQUIPMENT USED 
This job operates in a professional office environment. This role routinely uses 
standard office equipment such as computers, 10-key, phones, photocopiers, 
filing cabinets and fax machines. MS Office as well as other data software are 
utilized by City staff. 
 


 
PHYSICAL DEMANDS 
Prolonged periods sitting at a desk and working on a computer.  Employees work 
in an office environment with moderate noise levels, controlled temperature 
conditions, and no direct exposure to hazardous physical substances.  The job 
position may require traveling by car.  Physical demands include the ability to sit, 
stand, walk, kneel, crouch, stoop, squat, twist with occasional lifting up to 25 
pounds. Employees may interact with upset staff and/or public and private 
representatives in interpreting and enforcing departmental policies and procedures. 


 
 
 


Approval:         ___ 
Human Resources Administrator 
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The City of Wildomar   


CLASSIFICATION DESCRIPTION 
 


Class Title:  Human Resources  


                    Administrator 


Department:  Administrative Services 


Pay Grade: 23 Class:  General, Non-Exempt 


Effective:  November 11, 2020 Revised: 


 
 
 GENERAL PURPOSE  


Under general supervision, to perform a variety of professional level 


administrative, analytical duties in support of the City's human resource 


functions including recruitment, selection, classification, compensation, workers' 


compensation, employer-employee relations, labor negotiations, training, 


budget, and related functions; and to perform related work as required. 


 


SUPERVISION RECEIVED/EXERCISED 


Receives general supervision or direction from the City Manager and 


Administrative Services Director. May exercise direct supervision or lead 


responsibility over para-professional, technical and clerical support staff. 


 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
(The following is used as a partial description and does not restrict the duties 
 required.) 


 


• Coordinates and implements recruitment and selection activities including 
announcement development, application screening, and evaluation, examination 
selection and development, testing, and candidate certification. 


 


• Conducts and implements classification, reclassification, and organizational 
studies; evaluates and determines appropriate classifications and structures; 
prepares written reports and recommendations; develops new and revises 
existing classification specifications. 


 


• Conducts wage, salary and benefit studies and surveys for the purpose of 
compensation administration and bargaining unit negotiations; compiles data and 
prepares written reports including recommendations for action. 


 


• Provides assistance with employee relations issues; consults with managers and 
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employees regarding the interpretation of personnel practices, policies, and 
procedures including related laws and regulations; provides information and 
assistance to departmental personnel regarding employee evaluations, 
disciplinary actions and other employee relations issues. 


 


• Compiles budgetary data; develops and monitors budget accounts and 
reconciles with finance records. 


 


• Conducts research, analyzes data, and prepares written and statistical reports 
and recommendations for a variety of human resource issues and topics; makes 
oral presentations as required; updates and revises written directives, rules, and 
regulations and various handbooks as appropriate. 


 


• Responds to public inquiries in a courteous manner; provides information within 
the area of assignment; resolves complaints in an efficient and timely manner. 


 


• Attends and participates in professional group meetings; stays abreast of new 
trends and innovations in the field of human resources administration. 


 


• Coordinates implementation of training programs with department heads. 
 


• May supervise or provide lead direction to para-professional, technical and 
clerical/administrative staff. 


 


• Performs related duties as required. 
 
 


KNOWLEDGE/ABILITIES 
 


Knowledge of: 
1. Principles, practices, and procedures of public sector human resources 


administration in the areas of employment, compensation and classification, 
workers' compensation/employee safety, employee development, training, and 
benefits administration. 


2. Methods and techniques of research and analysis of personnel administrative 
and statistical data. 


3. Principles of city government organization, functions, and management. 
4. Basic labor relations, negotiations processes and employment law. 
5. Principles and practices of customer service. 
6. Pertinent Federal, State and local laws, codes and regulations. 
7. Proper English usage, spelling, grammar, punctuation and report writing. 
8. Techniques for providing a high level of customer service by effectively dealing 


with the public, vendors, contractors, and City staff. 
 
 


Ability to: 
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1. Perform professional personnel work with minimum supervision. 
2. Collect, compile, and analyze information and data. 
3. Understand and analyze statistical information. 
4. Make complete and accurate analyses and recommendations on a variety of 


personnel areas. 
5. Understand, interpret, and apply general and specific administrative and 


departmental policies and procedures as well as applicable Federal, State, and 
local policies, laws, and regulations. 


6. Plan and organize work to meet changing priorities and deadlines. 
7. Respond tactfully, clearly, concisely, and appropriately to inquiries from the 


public, City staff, or other agencies on sensitive issues in area of responsibility. 
8. Maintain confidentiality of all human resources issues. 
9. Prepare clear, concise, oral and written reports, narrative and statistical. 
10. Formulate and conduct presentations to all levels of employees. 
11. Operate office equipment including computers and supporting software 


applications. 
12. Communicate clearly and concisely, both orally and in writing. 
13. Establish and maintain effective working relationships with those contacted in the 


course of work. 
14. Operate a vehicle observing legal and defensive driving practices. 
15. Establish, maintain, and foster positive and effective working relationships with 


those contacted in the course of work. 
 
 
DESIRED MINIMUM QUALIFICATIONS 
 
Education and Experience 
 
Any combination of training and experience that would provide the required knowledge, 
skills, and abilities is qualifying. A typical way to obtain the required qualifications would 
be: 
 
Equivalent to graduation from an accredited four-year college or university with 
major coursework in human resources, public or business administration or a 
closely related field and three (3) years of increasingly responsible professional 
experience in human resources administration. 
 
 
LICENSES AND CERTIFICATIONS 
Possession of, or ability to obtain, a valid California Driver’s License by time of 
appointment. 
 
 
 
PHYSICAL DEMANDS: 
Must possess mobility to work in a standard office setting and use standard office 
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equipment, including a computer; to operate a motor vehicle to visit various City and 
meeting sites; vision to read printed materials and a computer screen; and hearing and 
speech to communicate in person, before groups, and over the telephone. Finger 
dexterity is needed to access, enter, and retrieve data using a computer keyboard or 
calculator and to operate standard office equipment. This is primarily a sedentary office 
classification although standing and walking between work areas is required. 
 
Employees in this classification occasionally bend, stoop, kneel, reach, push, and pull 
drawers open and closed to retrieve and file information. Employees must possess the 
ability to lift, carry, push, and pull materials and objects weighing up to 25 pounds. 
 
 
ENVIRONMENTAL ELEMENTS: 
Employees work in an office environment with moderate noise levels, controlled 
temperature conditions, and no direct exposure to potentially hazardous physical 
substances. Employees may interact with upset staff and/or public and private 
representatives in interpreting and enforcing departmental policies and procedures and 
City codes 
 
 
 
 
 
 
 
 
Approval: ____________________________ 
                  Human Resources Administrator 
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The City of Wildomar 


CLASSIFICATION DESCRIPTION 


 


Class Title: Administrative Analyst - 
Senior 


Pay Grade: 23 
Effective: November 14, 2012 


Department: Development Services 


 
Class: General, Exempt 


Revised: November 11, 2020
 


 


GENERAL PURPOSE 


Under general direction, this position performs high-level professional, analytical, 
and administrative work. Assignments are more varied and overseen the activities 
of other analyst positions is common. Provides general organization analysis and 
maybe assigned to any department within the City to perform specific tasks as 
requested. 


 
 


ESSENTIAL DUTIES AND RESPONSIBILITIES 


(The following is used as a partial description and does not restrict the duties 


required.) 
 


1. Coordinates, prepares, oversees and performs professional-level 
administrative work in such areas as budget development, financial 
administration and reporting, revenue allocation, purchasing, contract 
administration, management analysis, information technology, public 
information and program evaluation. 


2. Prepares, negotiates, monitors and reconciles a variety of budgets, contracts, 
grant-funded and/or state-or federal-funded programs which require 
adherence to regulations, policies and procedures. 


3. Allocates project or program appropriations, expenses and revenues to 
specific budget centers; prepares periodic reports regarding income and 
expenses; confers with internal and external auditors to ensure all program 
guidelines are met. 


4. Conducts analytical studies regarding department operations, administrative 
problems, policies and procedures; contacts other organizations for 
information, makes recommendations and implements policy and procedural 
changes after approval. 


5. Evaluates policies and procedures and recommends and implements 
changes to improve efficiencies or ensure compliance with guidelines, laws, 
or regulations. 


6. Explains program requirements and procedures to clients, service providers, 
employees, the public and representatives of other organizations; distributes 
informational materials as requested. 


7. Gathers information supporting recommendations of equipment and service 
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purchases. 
8. Participates on a variety of interdisciplinary committees and commissions 


and represents the City on programmatic issues to a variety of community 
and stakeholder groups. 


9. Serves as staff liaison to advisory bodies to Council or ad hoc committees. 
10. Prepares and submits City Council agenda reports, resolutions, ordinances 


and correspondence regarding assigned activities. 
11. Communicates orally, in writing, or through graphic representations and 


statistical summaries with colleagues, managers, employees, the public, 
organized employee groups, and representatives of various organizations. 


 


 
KNOWLEDGE/ABILITIES 


Knowledge of: 


1. Principles of public administration. 
2. Principles and procedures of budgetary systems including fiscal tracking 


and reporting. 
3. Practices for gathering, compiling and summarizing fiscal and program 


information from a variety of internal and external sources. 
4. Computer applications related to the work, including word processing, 


spreadsheet, website and database applications. 
5. Principles of project management. 
6. Applicable federal, state, and local laws and regulations. 
7. Principles of customer service. 
8. Principles of community relations. 
9. Facilitation skills. 


 


Ability to: 
1. Use proper grammar, proofreading, editing, and writing. 


2. Conduct a variety of studies, evaluate alternatives and prepare 
recommendations for operational or procedural changes. 


3. Prepare, track and reconcile a variety of budgets, grant-funded or state-or 


federal-funded programs and ensure adherence to both City and federal, 


state or grant regulations, policies and procedures. 


4. Performs difficult, complex, technical and/or specialized office support 
work, which requires the exercise of independent judgment, the 
application of technical skills and a detailed knowledge of the activities 
and procedures specific to the Department. 


5.  Researches and assembles information from a variety of sources for the 
preparation of reports or completion of forms; uses spreadsheets and 
makes arithmetic and statistical calculations. 


6.  Arranges for meetings by scheduling rooms, notifying participants, 
preparing agendas and ensures that information is compiled and 
duplicated; may prepare summary or action minutes of such meetings. 


7. Prepares information regarding agendas and meetings and updates the 
City's web pages with this material; uses graphics software to prepare 
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brochures, newsletters, certificates and a variety of similar 
communications documents. 


8. Maintains records in accordance with rules governing the City's records 
management, retention and disposal program. 


9. Proofreads materials for accuracy, completeness, compliance with 
departmental policies, formatting and correct English usage, including 
grammar, punctuation and spelling. 


10. Attends a variety of meetings and works on a variety of interdisciplinary 
committees formed to deal with a variety of City-wide and community-wide 
issues. 


11. Operates standard office equipment, including job-related computer 
hardware and software applications, facsimile equipment and multi-line 
telephones; may operate a two-way radio or other department-specific 
equipment. 


12. Establish and maintain effective working relationships with those contacted 
in the course of the work. 


13. Work in a team atmosphere and participate on a variety of departmental 
and City-wide committees to enhance the provision of all City services. 


14. Use specialized software related to the department to which assigned, 
including database management, graphics and publication production and 
departmental website maintenance. 


15. Work occasional evening or off-hour shifts that may be required. 


 
 
DESIRED MINIMUM QUALIFICATIONS 


Education and Experience 


1. Graduation from a four-year college or university with major coursework in 
business, public administration, accounting, economics or a field related to 
the work. 


And 


2. Five years of experience performing increasingly responsible 
administrative, analytical, and/or program management duties, preferably 
in a municipal government setting. 


Or 


3. An equivalent combination of education and experience. 


 
Special Requirements 


A valid California Driver's License for equipment to be operated. 
 
TOOLS AND EQUIPMENT USED 


This job operates in a professional office environment. This role routinely uses 
standard office equipment such as computers, 10-key, phones, photocopiers, filing 
cabinets and fax machines. MS Office as well as other data software are utilized by 
City staff. 
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PHYSICAL DEMANDS 


Prolonged periods sitting at a desk and working on a computer.  Employees work in 
an office environment with moderate noise levels, controlled temperature 
conditions, and no direct exposure to hazardous physical substances.  Physical 
demands include the ability to sit, stand, walk, kneel, crouch, stoop, squat, twist 
with occasional lifting up to 25 pounds. Employees may interact with upset staff 
and/or public and private representatives in interpreting and enforcing departmental 
policies and procedures. Job position duties may require traveling by car. 


 
 
 
 


Approval:  _ 


Human Resources Manager 







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.3 


GENERAL BUSINESS 
Meeting Date: November 11, 2020 


______________________________________________________________________ 
TO:   Mayor and City Council Members 


 
FROM:  James R. Riley, Administrative Services Director 


 
PREPARED BY: Sherri D. Stanton, Human Resources Administrator  


 
SUBJECT:  Employee Benefit Recommendation Changes 
 


 
STAFF REPORT 


 
RECOMMENDATION: 
Staff recommends that the City Council approve the proposed changes to the existing 
dental, vision, and other related health benefits for employees. 
 
BACKGROUND: 
Staff asked our insurance brokers, Keenan Associates, to review the existing employee 
benefit programs.  Keenan Associates presented a proposal which is summarized 
below.   These proposed changes would enhance employee health benefits while 
providing a net savings to the City and employees of 8.82% or $3,558.48 annually when 
compared to the renewal of existing benefits effective January 1, 2021. 


 
1. Dental insurance change from Guardian to Ameritas (Standard) with overall 


savings of 17%.  Coverage and deductibles are similar, Ameritas adds 
orthodontia but reduces annual rollover cap from $1,500 to $1,200 per year.  
Staff reviewed the network of dentists in the plan and all dentists that staff 
submitted for review were included in the plan.   
 


2. Vision insurance change from VSP (Guardian) to VSP (Standard) provides a 
44% reduction in monthly premiums and provides for same as or better benefits 
depending on network or non-network choices. 


 
3. Short Term/Long Term Disability – Changes from State provided to Private 


Insured with better/longer term benefits at a slight increase. Currently the State 
rate is at 1% of income…with plans to increase to 1.5% of income. If this occurs, 
the private insurance program will be less expensive while still providing 


enhanced benefits. Although the State short-term disability program also 
funds the paid family leave program (which is wage replacement for an employee 
who takes time off to care for an ill family member or to bond with a new baby), 
while the private plans do not, the employees unanimously preferred the private 
plans. 
 







4. Life Insurance – the City provided this benefit until it was taken away when 
budget reductions were made due to the loss of the vehicle license fee revenue 
and the life insurance program was never re-instated.  Staff reviewed the annual 
“Total City” Life Insurance premiums of approximately $1,497.60 and voted to 
split the cost amongst the employees.  Approximately $6.00 per month per 
employee for the $50,000 life insurance policy. 
 


5. Employee Assistance Program – This program is provided to the City for 
employees and their family at no additional cost. 


  
6. Building Blocks for Business - A service to all employees which provides 


guidance through the health benefits process.  This is needed as the city grows 
and having a consistent source for employees to consult on their personal 
benefits is needed.  There is no charge to the City for this service.   


 
7. The Aflac Insurance Programs are grandfathered in and “Colonial Penn” 


products will be offered to new employees and current employees if you want to 
change. 


 
8. There are no changes to the current Medical Benefits programs…i.e. Kaiser, 


Blue Cross, etc., with this proposal. 
  
These proposed benefit changes are in line with the City’s efforts to remain competitive 
in the labor market.  
 
SUMMARY OF PROPOSED CHANGES 
 


City of Wildomar


Employee Benefit Recommended Changes


Summary Cost Comparison


Effective: January 1, 2021


Current Proposed


Monthly Premiums Combined for  All Employees


Employer (City)


Dental 2,327.21$    1,695.52$    


Vision 476.59         215.72         


Total 2,803.80      1,911.24      


Employees


Group Life -                130.48


Group STD/LTD 853.40         1,318.94      


Total 853.40         1,449.42      


    Total All Monthly Premiums 3,657.20$    3,360.66$    


    Total Annual Premiums 43,886.40$ 40,327.92$ 


     % Change Over Current (Savings Annually) 8.82%


     $  Change Over Current (Savings Annually) 3,558.48     


Benefits


 
 
 







FISCAL IMPACT: 
The overall savings for this new proposed benefit package including the new life and 
disability coverages provides an overall savings of 8.82% ($3,558.48). 
 
 
Submitted by:      Approved by: 
James R. Riley      Gary Nordquist 
Administrative Services Director     City Manager 
 
 
 
 







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.4 


GENERAL BUSINESS 
Meeting Date: November 11, 2020 


______________________________________________________________________ 


TO: Mayor and City Council Members 


FROM: Thomas D. Jex, City Attorney 


SUBJECT: Fourth Amendment to Agreement for Employment of City Manager 


STAFF REPORT 


RECOMMENDATION: 
Staff recommends that the City Council approve the Fourth Amendment to Agreement 
for Employment of City Manager between the City of Wildomar and Gary Nordquist. 


DISCUSSION: 


The attached Fourth Amendment to Agreement for Employment of City Manager makes 
one change to the City Manager’s current contract with the City. 


The term of the Agreement is extended for approximately one year and will commence 
on January 1, 2021 and terminate on January 31, 2022.  All other terms and conditions 
to the Agreement for Employment of City Manager, as amended, remain the same. 


FISCAL IMPACT: 
None. 


Submitted by: Approved by: 
Thomas D. Jex Gary Nordquist 
City Attorney  City Manager 


ATTACHMENTS: 
Agreement for Employment of City Manager 
First Amendment to Agreement for Employment of City Manager 
Second Amendment to Agreement for Employment of City Manager 
Third Amendment to Agreement for Employment of City Manager 
Fourth Amendment to Agreement for Employment of City Manager 
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FOURTH AMENDMENT TO AGREEMENT FOR EMPLOYMENT OF CITY MANAGER 
 


This Fourth Amendment to Agreement for Employment of City Manager (“Fourth  
Amendment”), which is dated November 11, 2020 (“Effective Date”), is hereby entered 
into by and between the CITY OF WILDOMAR, a California general law city (“City”), and 
Gary Nordquist (“City Manager”) as follows: 


RECITALS 


 A. City and City Manager entered into an Agreement for Employment of City 
Manager (“Agreement”) dated January 1, 2013. 


 B. City and City Manager entered into a First Amendment to the Agreement 
dated January 1, 2016 which extends the Agreement to December 31, 2017.  City and 
City Manager entered into a Second Amendment to the Agreement dated December 14, 
2016, which modified terms on vacation cash out. 


 C. City and City Manager entered into a Third Amendment to the Agreement 
dated April 12, 2017 which extended the Term to December 31, 2020 and made other 
modifications. 


 C. City and City Manager now desire to amend the Agreement. 


OPERATIVE PROVISIONS 
 


NOW, THEREFORE, in consideration of the promises made and recited herein, 
the parties do hereby enter into this Fourth Amendment which modifies and amends the 
Agreement as follows: 


AMENDMENT.  The Agreement is hereby modified and amended as follows: 


1. Term of Agreement.  Section I (B) (1) of the Agreement is hereby 
amended to read as follows: 


The term of the Agreement shall commence on January 1, 2021 and terminate 
on January 31, 2022. 


Nothing in this provision shall be construed as limiting or modifying the right of the City 
Council to terminate this contract under the provisions of Section V of the Agreement. 
 


GENERAL PROVISIONS. 


2. Remainder Unchanged.  Except as specifically modified and amended in 
this Fourth Amendment, the Agreement remains in full force and effect and binding 
upon the parties. 


3. Integration.  This Fourth Amendment constitutes the entire understanding 
and agreement of the parties and supersedes all negotiations or previous agreements 
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between the parties with respect to all or any part of the transaction discussed in this 
Fourth Amendment. 


4. Applicable Law.  The laws of the State of California shall govern the 
interpretation and enforcement of this Fourth Amendment. 


5. References.  All references to the Agreement include all their respective 
terms and provisions.  All defined terms utilized in this Fourth Amendment have the 
same meaning as provided in the Agreement, unless expressly stated to the contrary in 
this Fourth Amendment. 


IN WITNESS WHEREOF, the parties hereto have executed this Fourth 
Amendment to the Agreement on the date and year first written above. 
 
 
THE CITY OF WILDOMAR CITY MANAGER 
 
 
 
By:____________________________  By: _______________________ 


Dustin Nigg, Mayor Gary Nordquist, City Manager 
 


APPROVED AS TO FORM ATTEST: 


 


____________________________  _____________________________ 
Thomas D. Jex, City Attorney Janet Morales, City Clerk 
 







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.5 


GENERAL BUSINESS 
Meeting Date: November 11, 2020 


TO: 


FROM: 


Mayor and City Council Members 


Gary Nordquist, City Manager  


SUBJECT: Measure AA - Staffing Increase for Public Safety and Quality of Life 
Services as Provided by Riverside County Sheriff Department 


STAFF REPORT 


RECOMMENDATION 
Staff recommends that the City Council approve the Sheriff’s Department request to 
increase staffing and fund up to 16 hours per week of additional support to enhanced 
public safety programs unique to Measure AA funding. 


BACKGROUND AND DISCUSSION 


Staff received a request from the Sheriff’s Department to fund an additional 16 hours 
of support to the Measure AA funded enhanced public safety programs that focus on 
quality of life issues and homelessness needs.  This request in conjunction with other 
regional agencies will fund a full-time Deputy Sheriff for this unique service and 
Wildomar’s participation level would be 16 hours of the 40 hours per week of service 
provided by the additional Deputy Sheriff.  The addition of this support will provide the 
opportunity for a consistent regional approach to these issues, provide quicker 
response time to quality of life issues in the city and provide back-up coverage for the 
one Deputy Sheriff currently providing these services to Wildomar. This position is not 
providing additional daily patrol services which are funded by the General Fund. This 
position would be funded by Measure AA and subject to the unique funding guidelines 
of that fund. 


FISCAL IMPACT 
To fund this position through the remainder of the fiscal year, Wildomar’s participation 
level of 16 hours per week would increase the budgeted expenditures of Measure AA 
public safety funding by $53,000.  There is adequate fund balance in Measure AA to 
accommodate this request. 


Submitted by: 
Gary Nordquist 
City Manager 







ITEM #4.1 
 


WILDOMAR CEMETERY DISTRICT 
REGULAR MEETING MINUTES 


OCTOBER 14 09, 2020 
 


 
CALL TO ORDER THE WILDOMAR CEMETERY DISTRICT 
The Regular meeting of October 14, 2020, of the Wildomar Cemetery District was 
conducted electronically pursuant to the provisions of Governor’s Executive 
Orders N-25-20 and N-29-20 and was called to order by Chair Nigg at 7:44 p.m.  
 
District Roll Call showed the following: 
 
Members in attendance: Trustees Benoit, Morabito, Swanson Vice Chair Moore, 
Chair Nigg. 
 
Members absent: None. 
 
Staff in attendance: General Manager Nordquist, Assistant General Manager York, 
District Counsel Jex, Acting Clerk of the Board Morales, Administrative Services 
Director Riley, Planning Director Bassi, Finance Manager Howell, Intern II Luna, 
Economic Development Director Davidson and Cemetery District Manager Torres 
 
 


PUBLIC COMMENTS 
There were no public comments. 
 
 


BOARD COMMUNICATIONS 
There were no board communications. 


 
 
APPROVAL OF THE AGENDA AS PRESENTED 
There were no changes to the Agenda. 
 
 


4.0 CONSENT CALENDAR 


Chair Nigg asked for an Approval of the Consent Calendar. 
 
A MOTION was made by Trustee Morabito, seconded by Vice Chair Moore, to 
approve the Consent Calendar. 
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MOTION carried, 5-0, by the following vote: 
 
YEA:  Benoit, Morabito, Swanson, Vice Chair Moore, Chair Nigg 
NAY:  None 
ABSTAIN: None 
ABSENT: None 
 
4.1 Minutes – September 9, 2020 Regular Meeting 


Approved the Minutes as presented. 
 
4.2 Warrant Register 


Approved the following: 
 
For Fiscal Year 2019-2020 
 
1. No Warrant Registers. 
 
For Fiscal Year 2020-2021 
 
2. Warrant Register dated 09-03-2020 in the amount of $2,442.00; 
3. Warrant Register dated 09-10-2020 in the amount of $299.73; 
4. Warrant Register dated 09-17-2020 in the amount of $1,252.84; 
5. Warrant Register dated 09-24-2020 in the amount of $613.49. 
 


4.3 Treasurer’s Report 
Approved the Treasurer’s Report for August 2020. 
 
 


5.0 PUBLIC HEARINGS 
There were no items scheduled. 


 
 
6.0 GENERAL BUSINESS 


There were no items scheduled. 


 
 


GENERAL MANAGER REPORT 
There was no report given. 
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FUTURE AGENDA ITEMS 


Title- Councilmember-Anticipated Date 
1. Cemetery Perimeter Wall – Benoit – March 2021  
2. Cemetery Fee Review – Benoit – June 2021 
 
 


ADJOURN THE WILDOMAR CEMETERY DISTRICT   
There being no further business, Chair Nigg declared the meeting adjourned at 
7:46 p.m.  
 
 
Submitted by:    Approved by: 
 
 
 
______________________________ ______________________________ 
Janet Morales    Dustin Nigg 
Acting Clerk of the Board   Chair 
 







      WILDOMAR CEMETERY DISTRICT 
Agenda Item #4.2 


CONSENT CALENDAR 
Meeting Date:  November 11, 2020 


______________________________________________________________________ 
 
TO:   Chairperson and Members of the Board of Trustees 
 
FROM:  Robert Howell, Finance Manager 
 
SUBJECT:  Warrant Register 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the Board of Trustees approve the following: 


 
For Fiscal Year 2019-2020 
 


1. No Warrant Registers. 
 
For Fiscal Year 2020-2021 
 


2. Warrant Register dated 10-01-2020 in the amount of $5,071.65; 
3. Warrant Register dated 10-15-2020 in the amount of $3,071.65; 
4. Warrant Register dated 10-22-2020 in the amount of $88.14; 
5. Warrant Register dated 10-29-2020 in the amount of $205.42. 
 
DISCUSSION: 
The Wildomar Cemetery District requires that the Trustees audit payments of demands 
and direct the General Manager to issue checks.  The Warrant Registers are submitted 
for approval.  
 
FISCAL IMPACT: 
These Warrant Registers will have a budgetary impact in the amount and fiscal year noted 
in the recommendation section of this report.  These costs are included in the Fiscal Year 
2019/20 and 2020/21 Budgets. 
 
Submitted by:      Approved by: 
Robert Howell      Gary Nordquist 
Finance Manager      General Manager 
 
ATTACHMENTS: 
Voucher List 10/01/2020  Voucher List 10/22/2020 
Voucher List 10/15/2020  Voucher List 10/29/2020   
  







10/01/2020


Voucher List


City of Wildomar


1


10:13:24AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 212892 10/1/2020 000367  CINTAS CORPORATION 4062853061 STAFF UNIFORM MAINTENANCE  74.13


Total :  74.13


 212893 10/1/2020 000941  FRONTIER 91920 09/19/20-10/18/20 CEMETERY 


VOICE/INTERNE


 130.72


Total :  130.72


 212894 10/1/2020 000412  POLYGUARD & CO 51744 CEMETERY DEPARTMENTAL SUPPLIES  4,866.80


Total :  4,866.80


Bank total :  5,071.65 3 Vouchers for bank code : wf


 5,071.65Total vouchers :Vouchers in this report 3







10/15/2020


Voucher List


City of Wildomar


1


10:50:40AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 212913 10/15/2020 000088  ACE HARDWARE 305424/3 CEMETERY DEPT SUPPLIES  16.52


 93.97CEMETERY DEPT SUPPLIES305438/3


Total :  110.49


 212914 10/15/2020 001596  ASCO PACIFIC 61755 CEMETERY - SIDEWALK SIGN  217.81


Total :  217.81


 212915 10/15/2020 000367  CINTAS CORPORATION 4063631363 STAFF UNIFORM MAINTENANCE  74.13


 74.13STAFF UNIFORM MAINTENANCE4064304371


Total :  148.26


 212916 10/15/2020 000011  CR&R INC. 328253 OCT 2020 WASTE SERVICES - 3 YD 


COMMERCIA


 146.94


Total :  146.94


 212917 10/15/2020 000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT10671196 08/17/20-09/17/20 CEMETERY WATER 


SERVICE


 2,066.64


Total :  2,066.64


 212918 10/15/2020 000186  RIGHTWAY 269865 09/28/20-10/25/20 CEMETERY RESTROOM 


MAIN


 357.25


Total :  357.25


 212919 10/15/2020 000790  SPARKLETTS 101020 THROUGH 10/10/20 CEMETERY DRINKING 


WATER


 24.26


Total :  24.26


Bank total :  3,071.65 7 Vouchers for bank code : wf


 3,071.65Total vouchers :Vouchers in this report 7







10/22/2020


Voucher List


City of Wildomar


1


 9:28:54AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 212972 10/22/2020 000367  CINTAS CORPORATION 4064860075 STAFF UNIFORM MAINTENANCE  74.13


Total :  74.13


 212973 10/22/2020 000094  STAUFFERS LAWN EQUIPMENT 231799 CEMETERY DEPT SUPPLIES  14.01


Total :  14.01


Bank total :  88.14 2 Vouchers for bank code : wf


 88.14Total vouchers :Vouchers in this report 2







10/29/2020


Voucher List


City of Wildomar


1


 9:54:43AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 213005 10/29/2020 000367  CINTAS CORPORATION 4065534428 STAFF UNIFORM MAINTENANCE  74.13


Total :  74.13


 213006 10/29/2020 000941  FRONTIER 101920 10/19/20-11/18/20 CEMETERY 


VOICE/INTERNE


 131.29


Total :  131.29


Bank total :  205.42 2 Vouchers for bank code : wf


 205.42Total vouchers :Vouchers in this report 2







WILDOMAR CEMETERY DISTRICT 
Agenda Item #4.3 


CONSENT CALENDAR 
Meeting Date:  November 11, 2020 


______________________________________________________________________ 
 
TO:   Chairperson and Members of the Board of Trustees 
 
FROM:  James R. Riley, Administrative Services Director 
 
PREPARED BY: Robert Howell, Finance Manager 
 
SUBJECT:  Treasurer’s Report  
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the Board of Trustees approve the Treasurer’s Report for 
September 2020. 
 
DISCUSSION: 
Attached is the Treasurer’s Report for Cash and Investments for the month of September 
2020.   
 
FISCAL IMPACT: 
None.   
  
 
Submitted by:      Approved by: 
James R. Riley      Gary Nordquist 
Administrative Services Director    General Manager 
 
ATTACHMENTS: 
Treasurer’s Report 
 
 
 
 
 







PERCENT


OF DAYS STATED


BOOK VALUE FACE VALUE MARKET VALUE PORTFOLIO TO MAT. RATE


$ 264,712.92 $ 264,712.92 $ 264,712.92 100.00% 0 0.000%


$ 264,712.92 $ 264,712.92 $ 264,712.92 100.00%


+ WITHDRAWALS/


BEGINNING DEPOSITS/ SALES/ ENDING STATED


BALANCE PURCHASES MATURITIES BALANCE RATE


$ 264,424.71 $ 288.21                   $ 0.00 $ 264,712.92 0.000%


$ 264,424.71 $ 288.21                   $ 0.00 $ 264,712.92


$ 264,712.92              TOTAL INVESTMENT


Administrative Services Director


In compliance with the California Code Section 53646, as Administrative Services Director for the Wildomar Cemetery District, I hereby certify that 


sufficient investment liquidity and anticipated revenues are available to meet the District's expenditure requirements for the next six months.


I also certify that this report reflects all Government Agency pooled investments and all of the District's Bank Balances.


James R. Riley 11/4/2020
James R. Riley Date


TOTAL


 WILDOMAR CEMETERY DISTRICT


   TREASURER'S REPORT FOR


CASH AND INVESTMENT PORTFOLIO


September 2020


DISTRICT INVESTMENT


EDWARD JONES


ISSUER


ISSUER


EDWARD JONES


TOTAL







 


 WILDOMAR CEMETERY DISTRICT – BOARD OF TRUSTEES 
Agenda Item #4.4 


CONSENT CALENDAR 
Meeting Date: November 11, 2020 


______________________________________________________________________ 
 
TO:  Chair and Vice Chair 
 
FROM:  Dan York, Assistant General Manager 
 
PREPARED BY: Cameron Luna, Project Manager 
 
SUBJECT: Authorize use of Cemetery District Property, APN 376-060-031, as a 


Temporary Construction Staging Area for the City of Wildomar’s 
Pedestrian Countdown Head and Crosswalk Enhancement Project 
(CIP 041, Federal Project #HSIPL-5484(012)) Contractor 


  
STAFF REPORT 


 
RECOMMENDATION: 
Staff recommends that the Board of Trustees authorize the General Manager to sign the 
License Agreement and approve the use of District property, APN 376-060-031, as a 
temporary construction staging area for the City of Wildomar’s Pedestrian Countdown 
Head and Crosswalk Enhancement Project (CIP 041, Federal Project #HSIPL-5484(012)) 
Contractor Alfaro Communications Construction, Inc. 
 
BACKGROUND/DISCUSSION: 
CIP 041 will conduct pedestrian street crossing improvements at several roadway 
intersections throughout the City. The City requests from the District a location to 
temporarily stage construction equipment, items, and required materials during the 
duration of the CIP. The District owns a secured parcel near Palomar Street that is 
centrally located around the streets included in the project.  
 
Access to the District property would be granted to the contractor for approximately three 
(3) months.  The contractor will be required to secure the equipment and materials, at no 
liability to the District. The site will be maintained per the License Agreement, employing 
good housekeeping and compliance with NPDES requirements.  The Contractor will 
restore the site to a presentable condition upon the completion of their use. Staff requests 
that the Board of Trustees approve the use of District property as a temporary 
construction staging area and authorize the General Manager to sign the License 
Agreement. 
 
FISCAL IMPACTS: 
None 
 
Submitted by:   Approved by: 
Dan York   Gary Nordquist 
Assistant General Manager   General Manager 







  
 
 
ATTACHMENTS: 
Exhibit A – License Agreement 







LICENSE AGREEMENT 
BETWEEN THE WILDOMAR CEMETERY DISTRICT AND 


ALFARO COMMUNICATIONS CONSTRUCTION CORPORATION FOR 
TEMPORARY STORAGE OF CONSTRUCTION EQUIPMENT AND MATERIALS 


 
This LICENSE AGREEMENT ("Agreement") is made and entered into on the 11th 


day of November 2020 between the Wildomar Cemetery District, hereinafter referred to as 
"District”, and Alfaro Communications Construction Corporation, hereinafter referred to as 
Licensee. District and Licensee are sometimes individually referred to as a “Party” and 
collectively as the "Parties." All references to District include its board of trustees, officers, 
directors, employees, agents, and volunteers. All references to Licensee include its 
personnel, employees, agents, and subcontractors. 


 
RECITALS 


WHEREAS,  the  District  is  the  owner  of  land  designated  as  APN   376-060-
031 ("Property') of the Tax Assessor's Maps of Riverside County in the City of Wildomar 
("City"); which lands are graphically depicted in Exhibit "A" attached hereto, being the 
location of District's Property; and 


 
WHEREAS, Licensee wishes to seek approval from District to utilize the District's 


Property for the temporary storage of construction equipment and materials; and 
 


WHEREAS, District agrees to permit Licensee to utilize the District's Property 
for said purposes subject to the terms and conditions of this Agreement. 


 
NOW, THEREFORE, in consideration of the following, the parties agree as follows: 


 
1. GRANT OF LICENSE. District does hereby grant to Licensee, and Licensee 


does hereby accept from District, a nonexclusive license to use the District Property for the 
purpose of storing construction materials and equipment to be used for the Pedestrian 
Countdown Head and Crosswalk Enhancement Project (CIP 041, Federal Project #HSIPL-
5484(012)), submitted to the City of Wildomar City Council for approval on August 12th, 
2020. 


 
2. TERM. The initial Term of the Agreement shall commence on November 


16th, 2020 and shall terminate at 12:00 midnight on February 12th, 2021. The parties may 
mutually agree to extend the Term for up to two (2) months. Such extension shall be 
memorialized in writing and the Board of Trustees authorizes the General Manager to sign 
any such extension. 


 
3. TERMINATION WITHOUT CAUSE: District may terminate this Agreement at 


any time without cause by notifying the other party in writing at least thirty (30) days prior to 
the termination date. 


 
4. USE; MAINTENANCE: It is hereby acknowledged and agreed that the 


District Property is being provided to Licensee in an as-is condition, and District makes no 
representation regarding the condition of the District's Property. Licensee shall maintain the 
District Property in good condition, general wear and tear excepted.  Licensee agrees to 
employ good housekeeping and adhere to full compliance with NPDES requirements. 







Licensee agrees to take all prudent action to protect the Property from any damage or 
injury caused by the exercise of this License. Licensee shall pay to District all costs 
incurred by District for the repair of such damage or injury. 


 
5. GENERAL INDEMNITY. Licensee shall indemnify, protect, defend and hold 


harmless District, and its elected and appointed  officials,  officers,  agents  and  
employees (collectively, the "Indemnified Parties"),  from  and  against  any  and  all 
claims,  actions,  liabilities,  damages,  losses,  judgments,  costs  and  expenses 
(including reasonable attorneys' fees and costs), (collectively "Claims") which the 
Indemnified Parties, or any of them, may suffer or incur arising from Licensee's use of the 
District's Property, and shall further indemnify, protect, defend and hold harmless the 
Indemnified  Parties,  and each  of  them, from  and  against  any  Claims  arising  from  
any negligence of Licensee, its agents, contractors, servants, employees, or licensees. 
The foregoing indemnity shall not extend to any Claims to the extent arising from the 
grossly negligent, willful or  intentional  acts  or omissions of the Indemnified Parties, or 
any of them, as to all of which Claims District shall indemnify, protect, defend and hold 
harmless Licensee. 


6. INSURANCE: 
A. Types: Amounts. Licensee shall obtain, and shall require any subcontractor to obtain, 


insurance in the amounts described below unless specifically altered or waived by District 
("Required Insurance"). 


 
i. Commercial General Liability Insurance. Licensee shall maintain occurrence version 


commercial general liability insurance or equivalent form, with a combined single limit of not 
less than Two Million Dollars ($2,000,000) per occurrence and Two Million Dollars 
($2,000,000) in the aggregate, and excess liability coverage in the form of an umbrella 
policy of no less than Four Million Dollars ($4,000,000). 


 
ii. "All Risk" Property Insurance. Licensee shall maintain a policy of property insurance for 


perils usual to a standard "all risk" insurance policy on all its improvements or alterations in, 
on, or about the Premises, with limits equal to ninety percent (90%) of the replacement 
value of all such improvements or alterations. Licensee is permitted to self-insure this 
coverage in a manner consistent with its risk management program in effect from time to 
time. This option to self-insure does not extend to Licensee's subcontractors. 


 
iii. Worker's Compensation as required by law. 


 
iv. Automobile liability with a combined single limit of One Million Dollars ($1,000,000) per 


accident. 
 


B. General Provisions. The Required Insurance shall include District, its elected officials, 
officers, employees, agents, and volunteers as additional insureds. The Required 
Insurance shall be primary with respect to any insurance or self-insurance programs 
covering District, its elected officials, officers, employees, agents, and volunteers, or if in 
excess stand in an unbroken chain of coverage in excess of Licensee's scheduled 
underlying coverage. The Required Insurance shall contain standard separation of 
insureds provisions and shall contain no special limitations on the scope of its protection 
to District, its elected officials, officers, employees, agents, and volunteers. 







C. Certificates: Insurer Rating Cancellation Notice. Prior to the Commencement Date, 
Licensee shall furnish to District properly executed certificates of insurance which evidence 
all Required Insurance. Licensee shall always maintain the Required Insurance while this 
Agreement is in effect and shall replace any certificate or policy which will expire within 
twenty (20) days after expiration. All certificates of insurance evidencing the Required 
Insurance shall state that coverage shall not be canceled, unless insurers endeavor to 
provide thirty (30) days' prior written notice to District. Unless approved in writing by 
District, Licensee shall place the Required Insurance with insurers licensed to do business 
in the State of California and with a current A.M. Best rating of at least A: VII. 


 
7. SEVERABILITY: If any term, provision, covenant or condition of this License 


should be held by a court of competent jurisdiction to be invalid, void or unenforceable, the 
remainder of this Agreement shall continue in full force and effect, and shall in no way be 
affected, impaired or invalidated thereby. 


 
8. INTERPRETATION: The laws of the state of California shall govern the 


validity, construction and effect of this Agreement. 
 


9. AMENDMENTS: No amendment to or modification of this Agreement shall 
be valid unless made in writing and approved by the District and Licensee. The parties 
agree that this requirement for written modifications cannot be waived and that any 
attempted waiver shall be void. 


 
10. ENTIRE AGREEMENT: This License, including Exhibit is the entire, 


complete, final and exclusive expression of the parties with respect to the matters 
addressed therein and supersedes all other Agreements or understandings, whether oral 
or written, or entered into between District or Licensee prior to the execution of this 
License. No statements, representations or other agreements, whether oral or written, 
made by any party which are not embodied herein shall be valid and binding. 


 
11. NOTICES. All notices hereunder must be in writing and shall be deemed 


validly given if sent by certified mail, return receipt requested, or by commercial courier, 
provided the courier's regular business is delivery service and provided further that it 
guarantees delivery to the addressee by the end of the next business day following the 
courier's receipt from the sender, addressed as follows (or any other address that the party 
to be notified may have designed to the sender by like notice): 


 
TO DISTRICT: 


 
 
 
 


TO LICENSEE: 


Wildomar Cemetery District 
Attention: General Manager 
23873 Clinton Keith Road, Suite 201, 
Wildomar, CA 92595 


 
Alfaro Communications Construction, Inc. 
Attention: Emad Mosaad 
15614 S. Atlantic Avenue 
Compton, CA 90221 







Notice shall be effective upon actual receipt or refusal as shown on the receipt 
obtained pursuant to the foregoing. 


 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the 


day and year first written above. 
 


Wildomar Cemetery District Alfaro Communications Construction, Inc. 
 


By:   


Gary Nordquist, General Manager Title:      


 
By:   


Title:      


APPROVED AS TO FORM: 
 
 
 


Thomas D. Jex, District Counsel 
 
 


[Notary Acknowledgement Required] [Notary Acknowledgement Required] 
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		11-11-2020 Agenda

		1.2 09-09-2020 Minutes

		1.3 10-14-2020 Minutes

		1.4 Warrant Reg October 2020

		Meeting Date: November 11, 2020



		1.4 Warrant Reg October 2020 detail

		100120 fy 21

		100820 fy 20

		100820 fy 21

		101520 fy 21

		102220 fy 21

		102920 fy 20

		102920 fy 21



		1.5 Treasurers Report September 2020

		1.5 Treasurers Report September 2020 Detail

		1.6 Ordinance 192-ZOA 2020-03 - 2nd Reading Rept 11-11-20

		1.7 SR COVID Personnel Policy Update gn edits

		1.7 Attachments

		1.7 Attachment 1 City of Wildomar - Coronavirus Guidance Policy 11-11-2020

		1.7 Attachment 2 (COVID-19) Employee Self-Certification Following Completion of Self-.._.... 11-11-2020 gn edits

		1.7 Attachment 3 (COVID-19) Employee Self-Certification Following Fourteen-Day Self-Q.._.... 11-11-2020 gn edits

		1.7 Attachment 4 Wildomar - Infectious Disease Outbreak Response Plan 11-11-2020



		1.8 - CDBG Cooperation Agreement-Staff Report-Reso 11-11-20

		1.8 Attach B and C

		1.9 SR PARSAC Merger

		Meeting Date: November 11, 2020



		1.9 PARSAC Merger Attachments

		Attachment 1 - CIRA JPA Agreement - Approved by PARSAC-REMIF

		CIRA JPA Agreement

		CIRA JPA Signature Page

		Appendix A - Members

		Appendix B - PARSAC JPA 

		Appendix C - PARSAC Retirement Obligations Agreement



		Attachment 2 - CIRA Bylaws - Approved by PARSAC-REMIF

		Attachment 3 - Staff Report Attachment - CIRA

		Attachment 4 - CIRA FAQ



		1.10 SR  and Reso Weed Abatement CR

		Meeting Date: November 11, 2020

		SECTION 1. PUBLIC NUISANCE.

		SECTION 2. SPECIFIC PROPERTIES.

		SECTION 3. FIRE CHIEF.

		SECTION 4. HEARING.

		SECTION 5. NOTICES.

		SECTION 6. NOTICE BY MAIL.





		1.10 Exhibit A council 2

		3.1 COVID-19 Update

		3.1 Moving Through the Tiers (003)

		3.2 SR New and Updated Position Classification Description and additions to the Approved Personnel Schedule final

		Meeting Date: November 11, 2020



		3.2 Combined Attachments

		Accounting Specialist  _  11 11 2020

		Assistant Engineer _ 11 11 2020

		Chief Building Officer _ 11 11 2020

		Director of Admin Services _11 11 20 .doc

		HR Administrator  _  11 11 2020

		Sr Admin Analyst  11 11 20.doc



		3.3 SR Employee Benefit Recommedation Changes 11-11-2020 gn jr edits

		3.4  Staff Report - re City Manager 4th Contract Amendment

		3.4 0 City Manager Agreement

		3.4 1st Amendment 2016

		3.4 2nd amendment

		3.4 3rd amendment

		3.4 4th Amendment to City Manager Contract

		RECITALS

		A. City and City Manager entered into an Agreement for Employment of City Manager (“Agreement”) dated January 1, 2013.

		B. City and City Manager entered into a First Amendment to the Agreement dated January 1, 2016 which extends the Agreement to December 31, 2017.  City and City Manager entered into a Second Amendment to the Agreement dated December 14, 2016, which mo...

		C. City and City Manager entered into a Third Amendment to the Agreement dated April 12, 2017 which extended the Term to December 31, 2020 and made other modifications.

		C. City and City Manager now desire to amend the Agreement.

		OPERATIVE PROVISIONS

		AMENDMENT.  The Agreement is hereby modified and amended as follows:

		1. Term of Agreement.  Section I (B) (1) of the Agreement is hereby amended to read as follows:

		Nothing in this provision shall be construed as limiting or modifying the right of the City Council to terminate this contract under the provisions of Section V of the Agreement.



		GENERAL PROVISIONS.

		2. Remainder Unchanged.  Except as specifically modified and amended in this Fourth Amendment, the Agreement remains in full force and effect and binding upon the parties.

		3. Integration.  This Fourth Amendment constitutes the entire understanding and agreement of the parties and supersedes all negotiations or previous agreements between the parties with respect to all or any part of the transaction discussed in this Fo...

		4. Applicable Law.  The laws of the State of California shall govern the interpretation and enforcement of this Fourth Amendment.

		5. References.  All references to the Agreement include all their respective terms and provisions.  All defined terms utilized in this Fourth Amendment have the same meaning as provided in the Agreement, unless expressly stated to the contrary in this...

		IN WITNESS WHEREOF, the parties hereto have executed this Fourth Amendment to the Agreement on the date and year first written above.





		3.5 Staff Report - Measure AA - Police Staffing Increase - 11-11-2020

		Meeting Date: November 11, 2020



		4.1 10-14-2020 Minutes

		4.2 Warrant Reg CEM October 2020

		4.2 Warrant Reg CEM October 2020 detail

		100120 cemetery district fy 21

		101520 cemetery district fy 21

		102220 cemetery district fy 21

		102920 cemertery district fy 21



		4.3 Treasurers Report CEM September 2020

		4.3 Treasurers Report CEM September 2020 Detail

		4.4 A. License Agreement

		4.4 Staff Report - Temporary Storage Yard








